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I. GIOI THIEU PE TAI

1. Ky hiéu va viét tit

STT Tén day du Tén viét tat
1 Cong nghé thong tin CNTT
2 Microsoft Office SharePointPortal Server | MOSS
3 Quan ly cong van QLCV
4 Quy pham phap luat QPPL
5 Céan bd cong chirc vién chuc CBCCVC
6 Trang thong tin diéu hanh tac nghiép TTTBDHTN

2. Tong quan dé tai

2.1. Co sé phap ly/xuit xir ciia dé tai

Pé tai “Nghién ctru va xdy dung mdi truong 1am viéc cong tac trén hé thong
mang ndi bd co quan B6 Céng Thuong”dwa trén muc tiéu chung vé tmg dung va phat
trien CNTT qudc gia.

+ Nghi quyét cia Chinh phu s6 49/CP ngay 04 thang 8 nam 1993 vé phat trién
cong ngh¢ thong tin ¢ nudce ta trong nhirng ndm 90

+ Quyét dinh s6 211/TTg ngay 07 thang 04 nam 1995 ctia Tha tuéng Chinh phi
phé duyét chuwong trinh quéc gia vé cong nghé thong tin

+ Chi thi s6 58-CT/TW ngay 17 thang 10 niam 2000 caa B Chinh tri vé day
manh mg dung va phat trién cong nghé thong tin phuc vu su nghiép cong nghiép hoa,
hién dai hoa.

+ Quyét dinh sb 81/2001/QP-TTg ngay 24/5/2001 Thi tuéng Chinh phu vé viéc
phé duyét chuong trinh hanh dong trién khai chi thi 58/CT-TW cta B6 Chinh tri véi
muc tiéu tmg dung va phat trién CNTT & nudc ta trong giai doan 2001-2005 va giai
doan 2006-2010

+ Quyét dinh 112/2001/QD-TTG ngay 25/7/2001 cta Thi tuéng Chinh phil phé
duyét Pé én Tin hoc héa quan 1y hanh chinh Nha nuéc.

+ Nghi dinh sd 64/2007/ND-CP ngay 10 thang 4 nam 2007 ctia Thu tudng
chinh phu vé Ung dung cong nghé thong tin trong hoat dong ctia co quan nha nudc.
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+ Céin clr Quyét dinh s6 1999 clia B trudng Bo Cong Thuong ngdy 3 thang 12
nam 2007 vé viéc giao ké hoach Khoa hoc va Cong nghé nam 2008.
2.2. Tinh cép thiét va muc tiéu nghién ciru ciia dé tai
a. Tinh cép thiét

Quan 1y nha nuéc trong linh vic cong nghiép va thuong mai véi rat nhiéu nganh
nghé khac nhau 1a mot khdi luong cong viée 16n. Trude nhitng co hoi va thach thic
moi ctia qua trinh toan cau hoa, hoi nhap kinh t& qudc té, canh tranh qubc té cong viée
quan 1y cang phuc tap va kho khan hon. Xay dung duoc hé thdng quan 1y chat luong
d3 1a mot viéc kho, nhung duy tri va phat trién con 1a viéc kho hon.

Nhitng nim qua Bo di c6 nhiéu ¢ gang trong cong tac tin hoc hoa quan 1y hanh
chinh nha nuéc. Pi tao dung dugc tac phong sit dung CNTT dé trao doi giai quyét
cong viéc ma két qua da dat dugc 14 trao doi thong tin thuan loi, nhanh chong, dé dang
tir nguoi 1anh dao cdp cao nhat dén nhitng chuyén vién thira hanh cong vu.

Tuy nhién, tin hoc hoa ctia B6 méi chi 1 nhimg bude khéi ddu, mong mudn cua
Lanh dao B, Lanh dao cip Vu va toan thé cong chirc, vién chirc 13 dua cong nghé
thong tin 4p dung ngdy cang sau rong hon hd trg cho cac cong tac toan dién hon.

Nham dap tng dan timg budc nhitng mong mubn d6 dé tai nay dugc nghién ciru
dé sir dung nhimng cong nghé thong tin tién tién tao ra mot san pham tin hoc hd trg cho
quan ly, chia s¢ va st dung cac tai nguyén trén mdi trudéng mang phuc vu céac cong
viéc cua BO mot cach hiru hi¢u hon.

b. Muc tiéu nghién cru ciia dé tai
San pham ciia dé tai nay nham dat dwgc nhitng muc tiéu sau:

Nghién ctru méi trurong lam viée cong tac trén mang may tinh;

Nghién ctru nhitng cong nghé thong tin tién tién va ap dung tao ra san pham dap
g yéu cau quan 1y céng viéc, nhung phai d& sir dung cho tat ca ngudi dung.

Thuén tién cho nguodi dung, cac cép lanh dao trong viéc theo ddi, giam sat, don
dbc giai quyét cong viéc.

Thuén tién cho nguoi dung cap nhat thong tin giai quyét cong viéc dya trén moi

truong lam vi¢c cong tac.
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Tich hop véi trang thong tin dién tir diéu hanh tac nghié¢p cua B9 hién tai.

3.3. Poi twong/pham vi va ndi dung nghién ciru
Khao sat, danh gia hi¢én trang st dung CNTT tai Bg; xac dinh nhu cau cla

ngudi dung trong viée str dung cc tmg dung phin mém trén moi truong cong tac;
Nghién ctru céc tng dung lam vi¢c cdng tac trén mang cia tdp doan Microsoft
thong qua bo san phadm Microsoft Office SharePointPortal Server 2007;
Xay dyng méi trudng lam viéc cong tac cho cac tng dung phd bién nhu thu
dién tir, soan thao van ban va bang tinh dién tu;

Trién khai 4p dung trong co quan Bo.

2.4. Tong quan tinh hinh nghién ciru trong va ngoai nuéec.
Hién nay, cong tidc cai cadch hanh chinh duogc trién khai manh m& va

mang lai nhitng hi¢u qua ro rét, khong phai chi riéng cho cac co quan quan ly nha
nude, ma thuc chit 1a dem lai loi ich chung cho toan xa hoi. Can cir Nghi quyét bai hoi
IX ctia Pang, Thii tudng Chinh pha da ky Quyét dinh s6 136/2001/QD-TTg phé duyét
Chuong trinh tong thé cai cach hanh chinh nha nude giai doan 2001-2010. Véi Chuong
trinh tong thé cai cach hanh chinh nha nuéc giai doan 2001-2010, 1an dau tién trong
qua trinh cai cach, Chinh phua c6 mot chuong trinh mang tinh chién luogc dai han, xac
dinh 10 4 Iinh vuc cai cach, la: cai cach thé ché, cai cach to chuc bd may hanh chinh,
xay dung va phat trién doi ngil can bg, cong chirc va cai cach tai chinh cong. Nhan thuc
duoc tim quan trong cua cong tac nay, Bo Cong Thuong ngay tir nim 2001 dén nay da
tién hanh trién khai cac ing dung cong nghé thong tin va trong thoi gian téi, viée day
manh cac hoat dong nay dé hoan thanh nhiém vu dén nam 2010 lai cang c6 y nghia
quan trong.

Thuc hién Chuong trinh téng thé cai cach hanh chinh nha nudc giai doan 2001
- 2010 va Quyét dinh sb 94/2006/QD-TTg ngay 27 thang 4 nam 2006 cta Thu tuéng
Chinh phu phé duyét Ké hoach céi cach hanh chinh nha nuéc giai doan 2006 - 2010, tir
nam 2001 dén nay, B6 Cong Thuong (Bo Cong nghiép va B6 Thuong mai nhitng nim

gan day) da trién khai cac nhi€ém vu cai cach hanh chinh mét cach manh mé trén tat ca
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cic mat: Cai cach thé ché, cai cach bod may hanh chinh, nang cao chét luong do1 ngli
can b va cai cach tai chinh cong.

Vé tin hoc hoa va nang cao ky luat, ky cuong hanh chinh va d6i méi 1¢ 16i va
phuong thire 1am viéc trong co quan Bd, Bd Cong Thuong ciing di dat duoc nhimg két
qua rat cy thé. Bo Cong Thuong di xay dung va ddy manh viéc cip nhat, cung cap
thong tin lién quan dén cong nghiép, thuong mai trén website ctia Bo tai dia chi
http://www.moit.gov.vn. Ngoai ra, B Cong Thuong ciling da tirng budc xay dung va
trién khai tng dung mang ndi bé nham giup Lanh dao Bo quan 1y, diéu hanh qua mang,
gitp cac don vi trong co quan B§ chia sé thong tin va giup xay dung tac phong lam
viéc khoa hoc, hiéu qua.

Qua d6, Bo Cong Thuong di thé hién duoc su quyét tAm cao trong viée trién
khai cac ing dung céng nghé thong tin trong hoat dong diéu hanh tac nghiép. Hién
nay, ung dung duogc st dung nhiéu nhét tai Bo Cong Thuong chinh la cac ung dung
van phong nhu soan thdo van ban, ban tinh va trinh chiéu bo céo. Bén canh do, Bo
Cong Thuong con trién khai cac ing dung phuc vu cong tac quan 1y diéu hanh nhu
trang thong tin no1 bd eMOIT, chuong trinh quan 1y cong van, quan 1y nhan sy, quan ly
xe,...hé thong thu dién tir. Trong cong tic van phong, hau hét can bd co quan Bo déu
dugc trang bi mdt may tinh ¢4 nhan dé 1am viéc nhu soan thao vin ban, bang tinh, truy

nhép Internet, truy nhap trang thong tin ndi bo.
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II. THU'C HIEN PE TAI

1. Phwong phap tién hanh nghién ciru

Nhim dép Gng dung yéu cau cta bai toan, nhom nghién ctru da thyc hién dé tai theo
thtr tu cac budc:

Nghién ctru cac quy trinh ISO lién quan dén cac nhom cong viée, danh gia
nhitng hé théng da duoc tin hoc hoa lién quan. Budc nay nham xac dinh rd tién trinh
giai quyét cong viée dd duoc chuan hoa bang nhitng quy trinh dd duoc chuin héa va
kiém soat trong hé thong quan 1y chat lugng cia Bo va hiéu 1d nhimg wu nhugce diém
cua cac hé théng tin hoc d3 ton tai.

Thu thap cac s6 liéu va danh gia hi¢én trang st dung CNTT tai B9. Budc nay
nhim xac dinh nhu cau thuc té can ap dung viéc tin hoc hoa trong cong tac quan 1y.

Phan tich yéu cau quan ly. Budc nay xac dinh rd yéu cau déi voi timg loai cong
viéc can duoc dua vao chuong trinh, 1am co s cho viée dép timg dung mong mudn cia
nguoi dung.

Nghién ctru cong nghé phu hgp véi moi truong CNTT hién tai cua Bo. Bude
nay nhim xac dinh nhitng cong nghé tién tién s& ap dung dé phat trién chuong trinh.
Nhiing cong ngh¢ mdi phai ddm bao hoat dong t6t trén moi truong hién tai, c6 kha
nang tao ra san pham than thién vé4i thoi quen ctia ngudi dung hién nay.

Trén co s& cong nghé di duoc nghién ctiru thuc hién viée thiét ké va xay dung
chuong trinh. Cac bd phan cta chuong trinh dugc thiét ké va xay dung thanh nhimng
chuong trinh mau.

Thir nghiém nhitng chuong trinh mau, hoan chinh va cai dat thanh hé thng
thong tin.

Téng két, bao cao két qua thuc hién dé tai.

2. Hién trang wng dung tac nghiép tai B6 Cong Thuong

2.1 Hién trang eMOIT
eMOIT dugc xdy dung nham muc dich phuc vu cong tac quan 1y, diéu hanh cta

lanh dao B¢ va cac don vi trong B Cong Thuong. Hién nay, tat ca cac don vi thudc
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khéi co quan Bo (bao gém khdi bén 54 Hai Ba Trung, 21 Ngo Quyén, 91 Dinh Tién
Hoang, cac Cuc, va mot ) Vi¢n) da ndi mang chung dé 1am viéc 1am viéc. Tuy nhién,
chu yéu phuc vu viéc khai thac thong tin chr chua tao ra duge méi truong lam viée
cong tac, va trao d6i thong tin théng qua lai giita nguoi dung véi nhau. Mic du céac
hoat dong tng dung CNTT trong hoat dong chuyén mon cua Bo Cong Thuong da dugc
trién khai, va dem lai hiéu nhitng hiéu qua nhat dinh, nhung van chua dap g hét cac
nhu cau giai quyét va trao d6i cong viéc. Hién nay, eMOIT méi 1a noi dua cac thong
tin lién quan dén hoat dong cua Lanh dao B9, luu trit cac bao cdo hoat dong cua cac
don vi, va 1a noi tich hgp cac img dung khac phuc vu cong tac chuyén mon cua cac don

vi chuyén nganh.
Mot sb chirc ning chinh cia eMOIT hién nay:

> Bin tin ndi bo: Ban tin ndi bo nham cung cip nhimng thong tin lién quan dén
hoat dong ndi bg trong co quan BO ndi chung va cac hoat dong cia nganh Cong

Thuong noi riéng nhu: Thong béo, cac tin hoat dong va céc tin khac

- Thong bao: tat ca nhimng thong tin nham muc dich thong bao cho tat ca cac can
bd co quan bd, cac théng tin bao gém: tuyén dung, cac khoa dio tao chuyén mén,

nghiép vy, cit dién, di chuyén phong 1am viéc....

- Tin hoat dong: céc tin lién quan dén hoat dong chuyén mon cua cac don vi trong

co quan B va cac don vi truc thude Bo.

> Chuwong trinh QLCV: mot trong nhimg tmg dung dem lai hiéu qua rat cao
trong quan 1y, diéu hanh 13 chuong trinh QLCV. Chuong trinh dap tmg dugc nhing
tiéu chi nhu: cap nhat thong tin, tra cru, tim kiém, tong hop vé vin ban dén, vin ban
di. Chuong trinh con cho phép lanh dao cac don vi cé thé theo ddi dugce tinh hinh giai

quyét cong van cua don vi minh quan ly.

> Pho bién viin ban qui pham phap luat: Tat ca cic van ban QPPL do B Cong

Thuong ban hanh déu dugc dang tai trén trang thong tin nay dé phuc vu viéc tra ctru
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va tim hiéu cia CBCCVC trong Co quan Bd. Ngoai ra, cac ¥ kién thong bao, két luan

ctiia Lanh dao Pang, Nha nude, Chinh phu, Qudc hoi ciing duoc dang tai tai day.

» Lich lam viéc: Lich lam vi¢c ctia Lanh dao B9, 1anh dao cac don vi dugc cép

nhat thudng xuyén hang ngay va phd bién cho tit ca cac CBCCVC trong Co quan B9.

> Danh ba dién thoai va Email: Tat ca thong tin c4 nhan (Dién thoai, phong lam
viéc, email...) cta toan thé CBCCVC trong Co quan B9, cac Cuc, Vién...tryc thuoc Bo
déu duoc dang tai tai day, rat thuén tién trong viéc lién hé va trao doi cong viéc gilra

cac don vi vo1 nhau.

» Tai liéu luu triv: tat ca cac van ban tai Phong Luu tri déu duoc dién tir hoa va
dua vao ung dung nay, phuc vu viéc quan 1y va theo ddi ciia can bd luu trix, dong thoi

phuc vu viéc tra ctru nhanh cac thong tin vé vin ban cia CBCCVC trong co quan Bo.

> Bao cao tong hop: Piang tai tat ca cac bao cdo tinh hinh hoat dong san xuit cong

nghi¢p va thuong mai theo tung thang

2.2. Cac ing dung tac nghiép
Hién tai B6 Cong Thuong dang st dung bd phin mém vin phong ctia Microsoft

dé phuc vu soan thao van ban, bang tinh va trinh dién bao céo. Hién tai hau hét cic may

tinh déu dugc nd1 mang va khai thac sir dung cac irng dung nhu sau:

Chuong trinh quan ly cong van, cong viéc

Chuong trinh quan 1y lich 1am vi¢c ctua lanh dao Bo

Chuong trinh thu dién tir

Chuong trinh quan ly van ban quy pham phap luat

Ban tin ndi bd

Két luan 13nh dao BH tai cudc hop giao ban

Ban tin cong nghi¢p va thuong mai
Tuy nhién, ngudi dung chu yéu van twong tac mot cach doc 1ap véi dit liéu va
thong tin trén mang. Bén canh do, viéc chia sé thong tin rat khé khan trong khi cong

viéc doi hoi ¢6 su phdi hop ddéng bd va nhanh chong giita cac bd phan trong co quan
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Bo. Cach duy nhat dé nguoi dung chia sé thong tin 13 guri di gui lai cho nhau tép van

ban qua thu dién tir. Viéc chia sé thong tin ndy c6 nhirng bat cap nhu:

Nguoi nhan khong biét luc nao ¢ cong viéc mdi

Lich lam vi¢c khong chia s¢ dugc véi nhau nén khong biét ai dang lam

gi, phdi hop voi nhau nhu thé nao cho hiéu qua

Dt li¢u phan tan nhiéu noi nén khong thé khai thac c6 hiéu qua

Khong c6 cong cu dé giao ti€p, lién lac hi¢u qua

Tom lai, hién trang cac ung dung phuc vu tac nghi€p tai co quan By Cong
Thuong dang khong thé két ndi véi nhau nén viéc phéi hop va xtr Iy cong viée con
chua hiéu qua. Piéu nay cho thiy su cin thiét phai xay dung mot méi truong lam viée
cOng tac tai co quan Bo Cong Thuong.

3. Pé xuat giai phap xdy dwng méi truong lam viéc cong tac tai B) Cong
Thwong

Yéu cau chinh ctia moi truong lam viéc cong tac 1a tich hop vdi bd cong cu van
phong, phan quyén thao tdc vdi van ban, chia sé lich lam viéc va quan 1y tién do cong
viéc, dong b dir liéu va truy nhap tur xa.

Trén co so d6, nhom thuc hién dé tai dé xuat xay dung bdn chirc nang chinh cia
moi truong lam viéc cong tac dua trén nen tang Microsoft Office Sharepoint Server
2007 (MOSS) 1a phién ban méi nhat nang cap ctia phién ban cong thong tin ndi bo cua
B Cong Thuong hién nay. V&i bo phan mém nay, sau khi duoc phat trién va trién khai
theo thiét ké danh cho lam viéc cong tac thi s€ tao nén mot mdi trudong tac nghi¢p hoan
hdo cho ngudi dung co quan BJ.

3.1. Kha ning tich hgp b cong cu van phong Microsoft Office

Chirc nang nay vo cung quan trong nhim muc dich thao tac voi tép dir lieu mot
cach nhanh nhat va thuan tién nhat d6ng thoi cung cp kha ning ciing mot luc thao tac
trén cting mot tép dit liéu va ghi vét.

Chtrc nang déc biét hiru ich voi nguoi dung B6 Cong Thuong khi phai cung gop
¥, du thao mét van ban. M61 truong lam viéc cong tac phai twong thich v6i phan mém
soan thdo van ban pho bién va dang dung tai B§ Cong Thuong.

MOSS tich hgp hoan toan v6i bo cong cu van phong, cho pheép nguoi dung doc
va chinh stra van ban Word hay Excel trén trang web ciing nhu hién thi chinh xac dinh
dang va ndi dung van ban d6 nhu la dang sir dung phan mém cai trén may ca nhan.
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3.2. Phin quyén truy nhép va xir Iy vin bén

Phén quyén truy nhap van ban 1a mot khai niém méi d6i véi ngudi ding da quen
v6i viée phan quyén truy nhdp cac thu muc chtra dir liéu ca nhan va phong ban, chia xé
may in.

Tuy nhién, khi chia xé cho nhiéu nguoi, voi mic dd chi co thé chia xé duoc thu
muc thi nguoi dung khong thé phan cho ai dugc doc tai li€u, ai dugc sua, ai dugc xda
do khong c6 phan quyén muc tép.

Moi trudng 1am viée cong tac phai cung cap duoc kha ning cing lam viéc trén
cing mot vin ban, phan quyén muc tép va ghi vét dé co thé theo doi duoc toan b qua
trinh ban hanh van ban.

3.3. Chia sé lich 1am viéc va theo déi tién d$ cong viéc

Chtrc ning nay cho phép lap lich cong tac va ké hoach cong viéc, cho phép tiy
chon chia xé mot phﬁn hodc toan bd lich Iam viéc c& nhan cho ngudi khac xem. Déng
thoi, moi truong lam viéc cong tac cho phép lam viéc nhom va phan cong cong vige

trong mot nhom.

3.4. Pong bd dir liéu va truy nhip tir xa

V6i phan mém quan 1y thu dién tor Microsoft Office Outlook c6 thé st dung cho
viéc truy nhap va dong bo dir liéu véi cac thu vién trén MOSS. Khi két ndi voi nhau,
nguoi dung ¢ thé xem duoc danh sach cac thu vién cling nhu truy nhap mic tép ngay
trong phan mém Microsoft Outlook, dong bo dé dang giira moi trudng 1am viée ca
nhan va moi truong lam viée trén mang, chia x¢ thong tin va dir liéu khac. Bén canh
d6, nguoi ding c6 thé lam viée O ché d6 Offline vdi céac tép (trong truong hop di cong
tac hodc khong co két ndi vao mang cua B0) va khi co két ndi vao mang cua Bo,
Outlook c6 thé déng bd nhitng thay doi & ché do offline véi cac tép & ché do online
mot cach dé dang va nhanh chong, dam bao thong tin duoc tdoan ven va cap nhat lién
tuc. Mot s6 chire nang chinh thém vao do6 la:

DPong bo hai chiéu gifta lich 1am viéc trong may c4 nhan véi lich trén site ca
nhan trén MOSS 2007.

Phéan quyén va phan cong cong viéc trén moi trudng lam viée cong tic hodc moi
truong c4 nhan bat cir 1ac nao va dong bo tic thi nhimg thay doi nay.

Chure nang doc tin tirc va theo ddi tin tic thay doi trén MOSS va canh bao vé
may ca nhan bat ctr khi ndo c6 su thay d6i trén moi truong lam viéc cong tac.

4. Thiét bi, dung cu sir dung cho nghién ciru

4.1 May chu Server
May chi WEB cai dat MOSS2007:

Trung tam tin hoc - Cuc Thuwong mai dién tir va Cong nghé thong tin
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Yéu cau to1 thiéu:

Dual Intel Xeon 2.5 GHz, 1-MB Cache, 533 MHz FSB
2-GB DDR, 266 MHz RAM

2 SCSI Channels (split backplane)

2 x 18-GB hard disks, 15,000 rpm SCSI disk drives
100-megabit network adapter

Windows Server 2003 Standard Edition

SQL Server 2000 SP3a or higher

Yéu cau to1 vu:

Quad Intel Xeon 3.0 GHz, 2-MB Cache
8-GB DDR RAM

1-gigabit network adapter

Windows Server 2003 Enterprise Edition

SQL Server 2000 SP3a or higher

May chu Database Server Microsoft SQL 2005 Enterprise Edition

Yéu cau to1 thiéu:

Dual Intel Xeon 3.06 GHz, 1-MB Cache, 533 MHz FSB
2-GB DDR, 266 MHz RAM

2 SCSI Channels (split backplane)

5 x 18-GB hard disks, 15,000 rpm SCSI disk drives
1-gigabit network adapter

Windows Server 2003 Standard Edition

SQL Server 2000 SP3

Yéu cau to1 vu:

Trung tam tin hoc - Cuc Thuwong mai dién tir va Cong nghé thong tin
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¢ Quad Intel Xeon 2.8 GHz, 2-MB Cache

e 8-GB DDR RAM

e 1-gigabit network adapter

e Windows Server 2003 Enterprise Edition
e SQL Server 2000 SP3a Enterprise Edition

4.2 Yéu ciu may tram

Yéu cau téi thiéu dé trién khai cac tng dung cia MOSS2007 ctiia may Clients

nhu sau:

¢ Quad Intel Xeon 2.8 GHz, 2-MB Cache
e 5128-Mb DDR RAM

e 100 Mbp network adapter

e Windows XP SP2

e Internet Explorer 6.0 hoac cao hon

MS Office 2007

5. Két qua

Sau thoi gian nghién ctru, nhém da thyc hién dugc cac cong viée sau:

+ Khao sat, danh gid hién trang sir dung CNTT tai Bg; xac dinh nhu cau cua

nguoi dung trong vi¢e st dung cac ing dung phan mém trén moi truong cong tac;

+ Nghién ctru cac ing dung lam viéc cOng tac trén mang cua tdp doan Microsoft

thong qua bo san pham Microsoft Office SharePointPortal Server 2007;

+ Xay dung moi truong 1am viée cong tac cho cac ung dung phd bién nhu thu

dién tir, soan thao van ban va bang tinh di¢n tir

+ Trién khai 4p dung trong co quan B

+ Tich hop v6i trang TTDTDHTN cua B hién tai

Trung tam tin hoc - Cuc Thuwong mai dién tir va Cong nghé thong tin
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III. KET LUAN VA KIEN NGHI
1. Két luan

Sau qua trinh tim hiéu nghién ctru nhém dé tai nhan thay c6 kha nhi€u phan
mém co thé dap ung dugc mai truong lam viéc cong tac.

Tuy nhién cac phin mém nhu: mad ngudn md, phan mém mién phi ... mic du
cling dap trmg dugc moi truong lam viéc cong tdc nhung trong qua trinh tich hop véi bd
cong cu Microsoft Office thi gap rat nhiéu khé khan va kho thyc hién.

Nhom dé tai da tim hiéu bd cong cu Microsoft Office SharePoint 2007 c6 day
du céc tinh nang c6 thé dap g dugc moi trudong lam viée cdng tac va cd kha nang tich
hop rat hi¢u qua véi bo cong cu Micsrosoft Office dang dugce st dung rat nhi€u trong
Bo.

2. Kién nghi

Do thoi gian chua that sy dai, trang thiét bi cau hinh con chua that sy dap Gng
dugc v6i yéu cau nén moi truong lam viéc ma nhom nghién ciru xay dung chi méi dap
g dugc budce dau.

Do d6 nhom nghién ctru mong mudn tiép tuc dugc BO quan tam dau tu kinh phi
cung nhu thoi gian dé nhom tiép tuc nghién ciru phat trién va nang cap may chi dé co
thé x@y dung dugc moi truong lam viée hiéu qua hon nira, dap ng dugc day da moi
y€u cau cia nguoi dung trong BJ.
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TAI LIEU THAM KHAO
1. Installation Guide for Microsoft Office SharePoint Server 2007, Microsoft
Corporation, Published: July 2008,Author: Office IT and Servers User
Assistance (012ITdx@microsoft.com)

2. Installing a New Microsoft Office SharePoint Server 2007 Portal: Step — by
— step Instructions

3. Microsoft Office Sharepoint Server 2007, Administrator’ companion, Bill
English with the Microsoft Office Sharepoint Community Experts
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PHU LUC

1. M6 hinh cai dit va trién khai hé thong

@ Hé théng Mang LAN )
| |

\ =] -]
- (=1 C =]
i xS CBCCVC CBCCVC
Database MOSS2007
SQL2005

Firewall

Mang dién rong
MOIT

Nguw&i dung ngoai CQ B6

] |

H Nguoi dung ngoai CQ Bo

Nguwoi dung ngoai CQ B6

M®é hinh trién khai va cai dat hé théng
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2. Cac budce cai dat chwong trinh

2.1. Cai dat Web Server(I1S)

- Logon MSOpenLab\Administrator, m¢ Server Manager
- Trong ctra s Server Manager, chudt phai Roles chon Add Roles

E-'_ Server Manager

Fle Action  View Help

&% 70| @

5}' Viewe the health of the roles instabed on your server and add or remove roles and features.

~ Roles Summary Ruoles Summary Heks

~ Roles: 2of 16 nstalled i Add Roles

- Hop thoai Before You Begin, chon Next
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Add Roles Wizand = x|

This wizard helps you instal roles on this server. You determine which roles to install based on the tasks you
want this server to parform, such as sharng documents or iosting 2 Web site.

Bafore you continus, verify that:

« The Adménistrator account has a strong password

» Hebwork settings, such as static IP addresses, are configured
» The [atest searity updates from Windaws Update are instaled

1F you have to complete any of the precedng steps, cancel the wizard, compiete the steps, and then run the
wizard again,

To continue, dick Next.

I Skip this page by default

TErE e

- Trong hop thoai Select Server Roles, danh dau chon Web Server (IIS)
- Hop thoai Add features required for Web Server (IIS)?, chon Add
Required Features

Add Roles Wizard x|
‘s 4 Add features required for Web Server (lIS)?
-y
i | “fou cannot install Vileb Server (115) unless the required features are also installed.
Features: Description:
2 Windows Process Activation Service \lindows Process Activation Service
Pricians Meddd generalizes the IS process model, removing
the dependsl HTTF. All the features .
Corfiguration APlz Sk nledo it i
| Add Requred Features | Carecel |
ii] Why ara these features required?
V7

- Trong hop thoai Select Server Roles, chon Next
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Add Roles Wizard m
3
Select Server Roles
Before You Begin Select one or more robes to install on this server,

Dezcription:

[ | Actve Drectory Certificate Services

[} Active Drectory Federation Services

[[] Actve Diractory Lightweight Drectory Services
(] Active Directory Rights Management Services
[l Appkcation Server

[ DHCP server

[] Fax Server

[ Metwork Policy and Acoess Services

LI Print Services

|| Termnal Sarvaces

[] uDDT Servaces

¥

(] windows Deployment Services

{Pré'uiul.sl Maxt > I Tewstal

provides a reliable,
manageable, and scalable Web
application infrastrociura.

k3

- Trong hop thoai Web Server (IIS), chon Next
- Hop thoai Select Role Services, gitt c4u hinh mic dinh, chon Next

Adkd Roles Wizard

Sedect the role services to install for ‘Web Server {HIS):
Role services:

Description:

= B web Server
= & Common HTTP Features
4] Static Content
[¥] Default Docment
[f] Directory Browsing
[+ HTTP Errors
HTTF Redirecton

< Previous

— \Webh Server provides suppart for
HTML Web sites and optional sepport
for ASPUNET, ASP, and Web server
extensions, You can use the Web
Server to host an internal or external
Web site or to provide an enviromment
for developers to create Web-based
applications.
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- Trong hop thoai Confirm Installation Selections, chon Install
Add Roles Wizard B x|

&. Confirm Installation Selections

Before You Begin

Server Roles

Web Server (IIS)
Rale Services () This server might need to be restarted after the instalation completes,

TN | - b server (1)

Progress (i) Find out more about Windows System Resource Manager (WSRM) and how it can help optimize
Results sy
Web Server
Common HTTF Features
Static Content
Default Document
Directory Browsing
HTTP Erors
Heatth and Diagnostics
HTTP Logging
Reguest Manitor
Security
Request Fitering
Performance
Stabe Content Compresson
Management Tools
115 Management Console

To install the following roles, role services, or features; dick Install,
@l 2 infeemational messages below

G

Brint, &-mad, or save this information

<Pmr|u.s| Hewt > | Instal Cancel

- Hop thoai Installation Results, chon Close
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Add Roles Wizard B .)H

&. Installation Results

Before ¥,
il The folowing roles, role services, or features were instaled successfully:
Server Roles

ek 1) /1 1 waming message below

Role Services ﬁ Windows automatic updating is not enabled, To install the latest updates, use Windows Update in2
Corlfmotion £ Control Pane! to ched: for updates.

Progress ' Web Server (11S) @ 1nstallation succeeded

] P
Web Server

Commen HTTF Features
Static Content
Default Document
Directory Browsing
HTTP Errors
Health and Diagnastics
HTTP Laggng
Request Monitor
Sequrity
Request Fltering
Performance
Static Content Compriession
HManagement Tools
115 Managemant Console =

2.2. Cai dat Microsoft .Net Framework va Windows Internal Database
- Trong cua so Server Manager, chudt phai Features chon Add Features

Fle Action View Hebp |

e 7m

T e |
[} i Fioles 4'_—
® ,r ml Wiew the status of festures installed on this server and add o remove features.
[ i Configur|  Remove Featres
® By storage =0 = ] &l |
s Features Summary Features Summary Help
Refresh
Help ' Features: 3 of 35 installsd 5 Add Festures

- Trong hop thoai Select Features, danh diu chon Microsoft .Net
Framework 3.0 va Windows Internal Database
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Add Features Wizard S x|

fiﬁ Select Features

e Salact one or more features to instad on this sarver,
Confirmation Features: Dezcription:

Progress " ~| Windgws Internal Database isa
I-' :ﬂ““"m Bauno-gr » e onciats wtore thet o e ied
Results LI Peer Name Resoluon Protoc only by Windows rales and Features,
[] Quakty windows Audko Vide Experience suich a5 UDDI Services, Ative
[[] Remote Assstance Diractory Rights Management
[ | Remote Defferental Compression Services, Windows Server Update

Services, and Windows System

# B Remote Server Administration Tools (Instalied) Sl s

[ ] Removable Storage Manager
|| RPC over HTTP Proxy
[ Simple TCP/P Services
[ SMTP Server
® [ SNMP Services
[ | storage Manager for SANs
[ subsystem for UND-based Appdcations
[[] Telnet Chent
[ Telnak Server
[] TFIP Chent
|_ Windaws [nternal Database
[ Windows Powershel
@ Windows Process Actvation Service (Instaled)

® [} Windows Server Backup Features —
[ Windows System Resource Manager
I samar Rasass :J
More aboyt featires

- Hop thoai Do you want to install Windows Internal Database by
itself?, chon Yes

Add Features Wizard |

(@) Do you want to install Windows Internal Database by

Windows Internal Database cannot be used by itself, It can only
be used by the following roles and features:

« Active Directory Rights Management Services
« Windows Server Update Services

» Windows System Resource Manager

» UDDI Services

Windows Internal Database is automatically installed when one or
more of these roles or features are installed,

Yes Mo
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- Hop thoai Select Features, chon Next

Add Features Wizard

aﬁ Select Features

Select one or more feabures to instal on this server,

Description:

Confirmation Features:
Progress L] Retwork Load Balancng
Results [ ] Peer Mame Resoluton Pratocal

|'___ Cusakty Windows. Audey Video Expearience

[| Removable Storage Manager
[} RPEC over HTTP Proxy
[] senple TCPAIP Servces
] SMTP Server
B [ SR Services
[ storape Manager for SANS
[ ] Subsystem for UNEX-based Applications
[] Teinat Chant
[} Teinat Server
[] TFTP Chent
[P iindows Internal Database
&
@

| Windows PowerShel
[ Windows Process Activabon Service (Instaled)
[ windows Server Bacap Features

[ windows System Resource Manager

r

Tt

More about features

= Windgws Internal Database is a

—' relational data stors that can be used
only by Windows roles and Faatures,
such as UDD! Services, Active
Directory Rights Management
Services, Windows Server Update
Services, and Windows System
Resource Manager,

- Hop thoai Confirm Installation Selections, chon Install
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Add Features Wizard B x|

52 Confirm Installation Selections

Features
m To install the following roles, role services, or features; dick Instal,

= @ 1 informational message below
Results () This server might need to be restarted after the installation completes.
# NET Framework 3.0 Features

MNET Framework 3.0

Windows Internal Database

-cllmrlu.s! Hewt > I Irstad Cancel

- Hop thoai Installation Results, chon Close
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Add Features Wizard ~ il x|
aﬁ Installation Results
Featires
= The following roles, role services, or features were instabed successfully:
Confirmation .
n 1 1 warming message below
‘F Windows automatic updating & not enabled. To install the latest updates, use Windows Updatbe in
2" Control Paned to chedk for updates.
~ NET Framework 3.0 Features 0 Installation succeeded
The follpwding features were inctaled:
MNET Framework 3.0
windows Internal Database @ Installation succeeded
Print, &-mad, or save the nstallation report

2.3. Cai SharePoint Sevice 3.0 SP1
- Chay file SharePoint.exe

I -.i.':_‘?}:. E + Computer = Local Disk (€2} = - ml-,. ﬁ
Bl Edt Vew Tods Help
Organize = ||| Views - Open &
it Name - || patemodfied || Type [-fsem  [-l7ags [
L. D-Chusn bi 5/15/2008 12:08... File Folder
I Dowments L. 1. Cail Web Server (IIS) 5/15/2008 12:05,.. Fie Folder
E: Pic It 2. Cai Framework wa Windows Internal Dataase  5/15/2008 12:16... File Folder
E,p | netpub 5/15/2008 12:03... Fie Folder
A Office X7 5{13(2008 10:26... Fie Folder
)i Perflogs 1/15/2008 2:40 AM  Fle Folder
Folders | Program Files 5{15/2008 12:13... Fie Folder
| Lisars S/13/2008 11:37,.. Fie Foldar
§ Dot | Winddenws 5/15/2008 12:11... Fie Folder
B administrator __|BOOTSECT 8AK 1/25/2008 Z5IFM  BAK Fie 8v8
; Pubic 5(12/2008 §:55 AM
‘M Computer 2 A
i3 Floppy Dusk Drive (At}
£L, Local Disk {£3)
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- Cira s6 Read the Microsoft the Microsoft Software License Terms,
danh dau chon I accept the terms of this agreement, chon Continue

ﬂ Microsoft Windows SharePoint Services 3.0 XI

Software License Terms, dose this window to cancel the installation.

MICROSOFT SOFTWARE SUPPLEMEMTAL LICENSE TERMS

MICROSOFT WIMDOWS SHAREPOINT SERVICES (WSS) VERSION 3 FOR MICROSOFT WIMD
SERNVER. 2003

Microsoft Corporation {or based on where you live, one of its affiliates) licenses this supplemen
vou. If you are licensed to use Microsoft Windows Server 2003, Standard Edition, Enterprise Edition,
Datacenter Edition or Web Edition {each edition, the "software"), you may use this supplement, You
may not use itif you do not hawve a license for the software. You may use a copy of this supplement
with each validly licensed copy of the software.

These terms and the license terms for the software apply to your use of the supplement. If thereis a
conflict, these supplemental license terms apply .

By using this supplement, you accept these terms. If you do not accept them, do not use this
supplement.

If vou comply with these license terms and the license terms for the software, you hawve the rights to
use the supplement

1. RIGHT T USE. Use of the supplement on Microsoft Windows Server 2003 Web Edition is limited to
front-=end web serving tasks. The data storage portion of the supplement may not be installed or
used on Microsoft Windows Server 2003 Web Edition,

2. SUPPORT SERVICES FOR SUPPLEMEMT. Microsoft provides support services for this software as
described at www., support, microsoft. com/common finternatonal. aspx.

EULAID:O12 RTM SREV.O0 WSS EMN _LI
=

accept the terms of this agreement! & e

- Trong cura s0 Choose the installation you want, chon Basic

icrosoft Windows SharePoint Services 3.0 i}

‘;% Choose the installation you want

Please choose your preferred type of Microsoft Windows SharePoint Services 3.0 installation
below:

Hasie Install single server standalone using default settings,

Ak Choose settings for single server or SharePoint farm.
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- Trong cira s6 Welcome to SharePoint Products and Technologies,
chon Next

':@ SharePoint Products and Technologies Configuration Wizard B . = II:II X!

Welcome to SharePoint Products and Techneologies

This wizard will configure SharePoint Products and Technologies.

Click Mext to continue or Cancel to exitthe wizard. To run the wizard again, click on the Start Menu shortcut.

e

Mext = I Cancel I

- Hop thoai SharePoint Products and Technologies Configuration
Wizard, chon Yes

. The following services may have to be started or reset during
l s, configuration:

Internet Information Services
SharePoint Administration Service
SharePoint Timer Service

Choose yes to restart the services if required and continue with
the configuration wizard or no to exit the configuration wizard.

- Bit ddu qu4 trinh cdu hinh SharePoint
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:g SharePoint Products and Technologies Configuration Wizard B N & II:IIE

Configuring SharePoint Products and Technologies

Please waitwhile SharePoint Products and Technologies is configured.

Performing configurationtask 2of 10

Creating the configuration database...

- Trong cura s6 Configuration Sussessful, chon Finish
iy SharePoint Products and Technologies Configuration Wizard I e 1|

Configuration Successful

Click Finishtoclose thiswizard and navigate tothe default SharePointWeb Applicationhomepage. Internet
Explorer users may beprompted fora usernamein the formDOMAINYUser Mame and password toaccess
the site. Atthat prompt, enterthe credentials thatyou used to logon tothis computer. Add this site tothe list
of trusted siteswhen prompted.

i

- Trong hop thoai Connect to PC01.MSOpenLab.com, nhiap username
Administrator, password P@ssword
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2] x|

Connect to PCO1.MS0penlab.com N
1 F :@f Y

"1 TE{“
Connecting to PCOL.MSOpentab. com,

User name: | € sdministrator | J
PBSSL‘Jprﬁ:' I I}

- Add dia chi http://pcO1 vao danh sach Trusted Site

Trusted sites B ﬂ

You can add and remove websites from this zone. All websites in
Sl thiz zone will use the zone's security settings.

Add this website to the zone:
et

Websites:
http: /f*.update. microsoft, com ﬂ Hemioye: |

http: /f*. windowsupdate, com
http: /*. windowsupdate. microsoft. com

http: /fgo. microsoft. com ﬂ

Pl S ot e TR

[T Require server verification (https:) for all sites in this zone

ﬂusel

- Kiém tra truy cap thanh cong SharePoint Site
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/= Home - Team Site - Windows Internet Explorer £
& ~ [ rmsiimenjerat.sso — S | | e 12}
T pr—— [ B v G

Team St Velcome MSOPENL AB \adminstrator = | @ =]

4 Team Site [Fri= si= =] | F=1

| ittemas

Announcements

There ane asrently No active announcements, To add
anncuncemment, cidk “Add new armouncement” below:

= Add new snnouncement

Cabendar
There are aETently No upcomng events. To add a new event, didc "Add
e event” below,

= Add new sawvent

= Add mew link

[0 [ [ | [ etedstes  romcindriodes off

Tao Group va phan quyén
- Truy cap vao SharePoint site bang quyén Administrator

7 Home - Team Site - Windows Internet Explorer

G -l o Fjea | [oees “[2f]
e | | BB G

Team Ste Welcome MSOPENLAS\admnestrator » | (@0 =]
§d Team Site [Tris see =) A

Connect to PCOLHMS0penl abocom

it hbsion Windows

Cakendar connecting per . SharePoint Services
i | Dty stwie:  ConECting to PCO1LMSOpentab,com,
= Add new ¢ LSername: ]_ﬂ administrator _’J:I Links "
m ; LTI There are currently no
Calendar - T : farvarite inks to dsplay. To
There are crr I Remember my pessword. e
new event” be
i = Add naw link

il

nttps/fpc01/_layouts people.aspx [T T 1T I g [ Trusted sites | Protected Mode: OFF rim”g
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- Trong cira sd SharePoint Site, chon People and Groups, bung New, chon

New Group
. = and Growps: All Groups - Windows Internet Explorer =
B T i o
6 @ 48 people and Groups: All Groups | | T v ) -t~ e page » G Tooks - 7
Team Sae Welcome MSOPENLAB\admnstrater » | @ =)

§# Team Site

nome,

Taam Site > Feople and Groups

People and Groups All Groups

E bl

pophs contribute permissions to the SharePoint site: Team Sie
bopis fid conitrol permissions to the SharePont site: Team Site
pRopie read penmissions to the SharePoint ste: Team Site

Bore [ [ [ [ I3[ |/ Trusted stes | rotecied ode: Off Huwon - |

- Trong cura s6 New Group, nhap Manager vao 6 Name

adorers Tntermet Exphorer
G’@ ]_ L TR P ——— — =] f#all x| L= Search

Temen Site

2 Team Site

| Team site > People and Groups > New Grous

MNew Group

| ise this page to create & group,

Fame and About e Fhaemes
Dreescription

Tyie & name and desaioton [ranager
for the group. Aot ez

Group Settings W can Ve the meermbenshup of e groop?

hac
see the bt of group members ' Grous Members  Everyone
wtaci rosmbes sy
~ podu Who can edt the of the group?
L. 1+ Grougs Owrver 1 Grow Members:

Boe T T EE e [ Trosted sites | Protected Mode: OFF [ oo
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- Panh du chon quyén Contribute, chon Create

s Internet Explorer

— _:IEHEJuwswm

Adorw reguests to jonfleave this groun?
 Yes & ho
Aut-sccent requasias?
 ves & o
Send membership reguests to the follovwang e-mal address:
Jadministrator@MSOpentab.com

Choose the sony level group bers geton this site: hitto: ffipeD 1
[ Full Contrel - Has full comtrad,
utvwvta;ﬂmmf:lﬁ ™ Desgn - Can view, add, update, delete, approve, and customize,
this site. If you do not want to 7 Contribute - Can view, 8dd, update, and delete.

givie group members acoess to

thiz site, ensure that all Read - Can view only.
cheddawes are unssbected, L=

Videw Site permEsoon
assigrments

e LT[ [ [0 [ reastes im0 [Haoo% - |

- Trong ctra s People and Groups: Manager, bung New, chon Add

Users
I 'j_ Groups wis ITnternet Explorer >
&' - [ rwuicois lavoutsipeorie. ssormembertrouptd=a _ Sl el e seoren
W S @8 reople and Grouss L 1 &

Tesm Site
#4# Team Site

Team Site > People and Groups
People and Groups: Manager

ew'|=| Actions >  Settngs = _ view: Detail View =]
| Add Users Aboul Me Job Tite Deparonent
Add users to & group or site, -
Mew Group
Create a new. SharePont oroupn.

E——

one T [ [ [ [ I8 terdstes ipomcmdmosiof ____ [Fioon - |
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- Cira s6 Add Users: Team Site, add user Man1 va Man2 vao 6
Users/Groups, chon OK

Add Users - Windows Internet Explorer

& £ nuoitiocor/ tayouts/sce. ssxrGroupid=aaseu ce=htme A warpe 1= 2] | 49 || X 5 | [Lve search

% @ g8 addusers | | a < ) - - page ~ G Tod
Team Sz MSOPENLAB\sdmanstrator + | B =]
4 Team Site

| itemres | SiteAcvons -

Taam Site > Site Sathings > Parmizsions > Add Users

Add Users: Team Site

Use this page 1o ghva Naw Permssions.
| Add Users. Lisers/Groups:

Groun
addresses. Separate them with
samicolons.

Add sl suthenticated users: &
|
Give Permission e Parmiidon
Choose the permissions. you % Add users ShareFoint groun
want these users (o have. You na -
£an add users ko a SharePoint [Manager [Contnibute] =1
group (which s already View parmisssons this group has on sites, bsts, and (tems. .
assigned to & permission kevel),
ummﬁuﬂrs (™" Give users permission dinectly
indnadunlly assgn them o = & & F L
= % ey I& Full Control - Has fll control
= Desipn - Can view, add, update, delete, approve, and
SharePoint groups ane curskomire.
recommended
oot .“""“'M"": IS Contribute - Can view, add, update, and delete,
across multiple sites, I Read - Con view only
ok | canca |
= I T T T 3 g [ Treted sites | Protectes Moce: OFF [HR100% - 2

- Kiém tra trong group Manager c6 cac thanh vién: Administrator,
Manl Man2

Peoy G dows Internet Explorer :
G@f ']g_, hittp: ) fpch1)_layouts fpeople aspx Member shipGroupld =3 :I]_‘f | J"(J ]L ive Search [B
¥ 4 @ People and Groups I I 'B‘ B - dmh =i Pege & (G Took

Tesn Site Wektome MSOPENUAB \admnstrator ~ | 8 =
=1 Team Site

Taam Site > Pesple and Groups

People and Groups: Manager

[ S Mew - | Actions v Settngs - View: Detail View -

¥ tame
Manl

[Rwow -

Bow T [ [ [ [ I g [ Tostedstes  rotecimamaserow
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- Trong ctra s People and Groups: Manager, bung New, chon New
Group

I People and Groups

Windows Intermet Expbores

- =loi=|
& ) ~ [ niwiicos/_tavouts/peopie asoxMembershoGroupid =3 =l [ |fc]]ve seorcn =28
S¥ @ g peopie and Groups | | i~ B) - deh - rPage - (O Tooks - 7
Team Site
48 Team Site

Viekcome MSOPENLABadmrstrator ~ | 8 2

e
Team Site > People and Groups
People and Groups: Manager
[ roues e . = e
e u=-|Ld:m-s Settngs - :::ﬂmm :
! ® Tesn Site Vistors Mmle;m' & OF o orslte = te Department
|-‘I'ean5.rt:0rm-ﬂ1 I e e
I_'“"'PW | Create a new SharePoint group.
i B i Bt i i
Han2

[ [ [ [ [ & [ Trsted sites | Protected Mode: OFF [ 00w - :é'

- Cira s6 New Group, nhap Staff vao 6 Name
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Windows Intemet Explorer

Team Site > People and Groups > Mew Group
New Group

Usa thes page 1o create 8 Qroup,

Kame and About Me Fame;
Description
Type a name and descripbion |staf

for the groun. About Ma:

Group Settings WWho can view the membership of the groun?
see the kst of group members & Group Members © Everyone
"*“"‘“W"’“"‘;,‘uﬂ'*' Who can et the membarshp of the grp?

ﬁ"ﬁ-u.nonms Pmm

Alow reguests to jomnfleave this group?
L = ra
Auto-accent reguesis?
T Yes o
Send membership reguests to the following e-mail address:
Jadministratar@MSOpentab.com

Choose the sen level group get on thiz site: it fpc01
I Full Condrol - Has full control.
T Desgn - Canowvew, sdd, update, delete, sppoowve, and customees.
T Contribute -Can wew, add, update, and delete.
FF Read - Can wew orfy.

Trong ctra s6 People and Groups: Staff, bung New chon Add Users
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[ People a

roups - Windaws

Intermet Exphorer

¥ 4R g8 People and Groups

& ~ [ nem/1pcn s/ Jevouts/peopie-ssoxembersoGroupid=13

Tesam St
#4 Team Site

| utteme,

Taam Site > People and Groups

People and Groups: Staff

v | Actions > settngs View: Detail View -
Add Users Sob Title Department
__A_dl:lmmemntm

Group
Create a new SharePomnt group.

|

T T 1T TS e [ mresedses i

Cua sd Add Users: Team Site, add user Staffl va Staff2 vao 6

Users/Groups

ws Internet Explorer

F mdd Users - Windov

G@f e nepcfpcn ) tayouts jaciny. aspuiGroupid = m:mmwumijjj, :-Ejjmmu.

| | s e

Tesm St
g8l Team Site

I

Team Site > Site Settings > Permissions > Add Users

Add Users: Team Site

Use this page to gIve Naw PErmssions.

Add Users

YOu Can enter user names,
Groun names . o e-mad
addresses, Senarate them with
memicolond.

Add all suthentcated users

Give Permission

Chaworse the permissions you
want thess usars o have. You
can add users io & SharaPont
grougp (which is already

8.

Give Permisson
1% Add users to & SharePant group
[Staff [Read] =
Ve pErmisssons s group has oo mites, ksts, and itemns..
™ Give users permisson directy
IF Full Control -Has Gl control.

I Design - Canview, add, update, delete, approve, and
Customie.

IE Contribute - Can view, add, update, and delste,

IE Read - Can wew ooy

od

[ R [ e vt o (o -]
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- Kiém tra group Staff c6 cac thanh vién: Administrator, Staff1, Staff2
u.-].ﬂfakﬂ

(7 Peoplke and Groups - Windows Internet Explores

G@ el s oc1]_syouts ipeopie. sspx MembershpGroupid— =] %2 x_]]me Search
Temm St wum-u ww-w o | 3
48 Team Site

Team Site > People and Groups

People and Groups: Staff

Settngs T

=N Piaimie
MSOPENLAS \admerestratonr

- Kiém céac user Man1, Man2, Staff1, va Staff2 truy cap thanh cong vao
SharePoint Site

2 Home - Team Site - Windows Internet Explorer

& < - [ nwasipco sjaeoutt.asen =] {$2 )l [ove seorcn _
T T — | | Zi - 6 A= - rrese - o
Temmn Site ‘Vwelcome Manl -
F# Team Site [Triz st =] |

Announcements

There ane currently No active announcements. To add & mew
anncuncement, cidk “Add new armouncement” below.

= Add new announcement

Cabendar =

There ane oumenty no upcomng events. To add a new event, didc "Add

T event”™ bebow,

= Add new ewvent mmh@hy Ta
adda.newbi:, “add
new bric” below

= Add mew link

r U T T LT s e Teases iotecmaresmon
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