Gido trinh K& todn don vi hanh chinh su nghiép
Chu’o’ng I: T6 CHl]'C KE TOAN TRONG PON

VI HANH CHIiNH SU NGHIEP

Muc tiéu chung:

- Gitip cho ngu0i hoc khdi qudt hod, hé thOng hod, nhiing ndi dung cO ban
cla ché dj k€ todn dp dung cho cdc don vi hanh chinh su' nghiép, trudc hét la nii
dung cta ché dj ké todn hién hanh.

-Tao di€u kién giup ngudi hoc tim hi€u, xdc dinh hé thdéng chlmg tUr,
tai khodn, sO sdch va bdo bi€u k€ todn theo ché dd k€ todn phti hop véi dac diém
cUa don vi hanh chinh su nghiép.

1.1. Nhi€m vu cla ké toan don vi hanh chinh su nghiép.
1.1.1. Khai niém vé don vi hanh chinh su nghiép.

DPon vi hanh chinh su nghi€p 1a céc don vi, O quan hoat dOng bang
ngudn kinh phi do ngan sich Nha nudc hodc cdp trén cap phat hodc bang
nguodn kinh phi khac nhu hQi phi, hoc phi, vién phi, kinh phi dugc tai trg, thu
tU hoat ddng kinh doanh, dich vu,... P4 1a cidc don vi hanh chinh su nghiép
truc thubc cac BO, TOng cuc, cic cO quan Poan thé, cac t6 chirc xa hdi do
trung Uong va dia phuong quan 1y va cac don vi truc thudc luc luong vii
trang.

DPon vi hanh chinh su nghi€p c6 th€ phan loai nhu sau:

* Theo tinh chat, cdc don vi HCSN bao gbm:

- Céc don vi hanh chinh thuan tiy: d6 1a cic cO quan cong quyén trong b0 méy
hanh chinh nha nuéc (cadc don vi quan 1y hanh chinh nha nudc).

- Céc don vi su nghiép: su nghi€p van héa, su' nghiép gido duc, su nghiép y té,
su nghiép kinh t€, su nghiép nghién c(ru khoa hoc,...

- Céc t0 chlrc doan thé, xa hOi, nghé nghiép, t6 chlc quan chiing,...

* Theo phan cdp qud 1y tai chinh, don vi hanh chinh sy nghiép dugc t&
chlrc theo hé thGng doc tuong Ung vdi tling cap ngan sach nham phu hop véi
cong tac chap hanh ngan sach cap d6. Cu thé don vi HCSN chia thanh ba cap:

- DPon vi su toan cap I: 1a c0 quan chU qudn c4c nganh hanh chinh sy nghiép truc
thubc TW va dia phuong nhu cac BO, tOng cuc, S&, ban,...Don vi dU toan cap
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I truc ti€p quan hé v@i cO quan tai chinh d€ nhan va thanh quyét todn nguOn
kinh phi cap phat. Pon vi du toan cap I ¢6 trach nhiém:

+ TOng hop va quan ly toan bd vOn cla ngan sach giao, xac dinh trach nhiém va

quyén han cla cac don vi ké todn cap dudi.

+ Phé chudn du toan qui, ndm cla cac don vi cap dudi.

+ TG chlrc viéc hach toan kinh t€, viéc quan ly vOn trong toan nganh.

+ TOng hop cac bao bi€u k€ todn trong toan nganh, t& chlfc ki€m tra k€ toan va

ki€m tra tai chinh dGi vGi don vi cap dudi.

- Pon vi du toan cap II: Truc thudc don vi du toan don vi cap I chiu su'lanh dao
truc ti€p vé tai chinh va quan hé cap phéat von clla don vi du toan cap 1. Bon vi du
toan cap II quan ly phan vOn ngan sach do don vi cap I phan phdi bao gdbm phan
kinh phi cUa ban than don vi va phan kinh phi clla cdc don vi cap III truc thuQc.
Dinh ky don vi phdi t6ng hgp chi tiéu kinh phi ¢ don vi va clla don vi du toan cap
I1I béo c4o 1én don vi du' todn cap I va cO quan tai chinh cling cap.

- Pon vi du toan cap III: Truc thuOc don vi du todn cap II. Chiu su lanh dao truc
ti€p v€ tai chinh va quan hé cap phat vOn cla don vi du toan cap II, 1a don vi cudi
cting thuc hién du toan. Bon vi du toan cap III truc ti€p st dung kinh phi clla ngan
sach, chap hanh cac chinh sach vé chi tiéu, vé hach toan, tong hgp chi tiéu kinh phi
béo céo 1én don vi cap II va cd quan tai chinh ciing cap theo dinh ky.

Can chd ¥ rang, don vi du toan (HCSN) c6 th€ chi c6 mbt cap hodc hai cap.
O céc don vi chi c6 mot cép thi cAp nay phai lam nhiém vu cla cap I va cap IIL.
O céc don vi dugc tG chlc thanh hai cap thi don vi du todn cdp trén lam nhiém vu
cUa don vi du toan cap I, don vi du todn cdp dudi 1am nhiém vu cla don vi cap
I1I.

Nhu vay, don vi HCSN rat da dang, pham vi rOng, chi cho hoat ddng chl
y€u dudc thuc hién thdng qua ngudn kinh phi cla nha nudc cap phat. Pac diém
n0i bat clia don vi HCSN 1a khong phdi 1a don vi hach toan kinh t€, chlic ning
chU yéu khong phai 1a SXKD ma hoat dOng theo muc tiéu, nhiém vu cla Nha
nudc.

1.1.2. Hoat dOng tai chinh clla don vi HCSN.
Khéng nhu cac doanh nghi€p hoat ddng v&i muc tiéu tim ki€m 10i nhudn, don vi
HCSN hoat ddng theo muc tiéu, nhi€m vu cla Nha nuGc. Ngoai ra, tiy theo tUng

Trang 2



Gido trinh K& todn don vi hanh chinh su nghiép

loai hinh va dac thii ca tUng don vi ma & cac don vi ndy c6 td chiic thém cac hoat

dong khac nham tao ngudn thu cho don vi. Cé thé thdy hoat dOng tai chinh cla

don vi HCSN gOm hai mat sau:

- Theo d&i, quan ly, s& dung kinh phi NSNN cép d€ thuc hién chlic ning, nhiém

vU duQc giao.

- Tu huy dOng vOn va tan dung cd s3 vat chat ky thuat, lao ddng san c6 cla

don vi dé t6 chlrc san xudat kinh doanh djch vu.

1.1.3. Pac di€m cua ké toan HCSN:

Do tinh chat, dac di€m hoat dOng cla cic don vi HCSN rat da dang, phuc
tap, pham vi rOng va chl y€u chi cho hoat ddng cla c4c don vi ndy dugc trang trai
thong qua nguon kinh phi cdp phat cla Nha nudc. Xudt phat tU ddc di€m ngudn
kinh phi bdo ddm su hoat dOng theo chlc ning cla cac don vi HCSN va yéu cau
tdng cuOng quan ly kinh t€ tai chinh cUa ban than don vi, cd quan chl qudn ma ché
dd ké toan don vi HCSN c6 nhitng dac di€m riéng.

- Céc khodn chi tiéu cho don vi HCSN chU yéu 1a chi cho tiéu dung, vi vay ké&
toan phdi ddm bdo chap hanh ché d0 quan ly tai chinh that nghiém ngat. K& toan
phai cin c( vao cac tiéu chudn dinh mic d€ thuc hién cac khodn chi tiéu néi chung
va chi tiéu ti€n mat néi riéng.

- Théng qua cong tac k€ toan d€ ki€m tra, gidm sat cac khodn chi tiéu va tién
hanh phan tich c4c khodn chi sao cho ddm bdo nhi€m vu trong tdm cUa don vi.

- Pé xuat nhiing y ki€n, ki€n nghi d€ ting cuOng hi€u qud s dung vOn ngan
sach cap va ngudn kinh phi khéc, ting cuOng khai thac nguOn kinh phi khac d€ dap
Ung nhu cau chi tiéu clla don vi.

1.1.4. Nhi€m ctia ké toan hanh chinh su nghiép:

K€ toan HCSN 1la cong viéc t0 chirc hé thdng thong tin bang s6 liéu d€ quan
ly va ki€m soat ngudn kinh phi, tinh hinh s dung va quy€t toan kinh phi, tinh hinh
st dung va quy€t toan kinh phi, tinh hinh quan ly va st dung céc loai vat li€u, tai
san cong, tinh hinh chap hanh du toén thu, chi va thuc hién cac tiéu chudn, dinh
mUc cUa nha nudc & don vi.

K€ todn hanh chinh su nghi€p c6 nhiém vu:
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- Thu nhap, phan anh, x( ly va tGng hopthong tin vé ngudn kinh phi dugc cap,
dugc tai trg, dugc hinh thanh va tinh hinh st dung kinh phi, s dung c4c khoan
thu phat sinh & don vi.
- Thuc hién ki€m tra, ki€m soat tinh hinh thu, chi, s( dung cac loai vat tu, tai
san cong & don vi, tinh hinh thu nOp ngan sach,...
- Lap va nOp bao céo tai chinh cho c0 quan qudn 1y cap trén theo qui dinh.

1.2. T& chuic ké toan trong don vi hanh chinh su nghiép.

TG chlc ké toan trong don vi HCSN mOt cach khoa hoc va hop 1y khong nhing c6
y nghia quy€t dinh doi v&i chat lugng clla cong tac k€ toadn ma con 1a nhan t6 quan
trong thuc hién t6t quan ly kinh phi va bdo vé tai sdn, tién vOn cla don vi, thuc
hién tOt vai trd cUa ké& toan 1a cong cu qudn 1y tai chinh trong don vi.

TG chirc k€ toan trong don vi HCSN can dap Ung nhu cau sau:

- Phut hop vé&i ché do ké toan hién hanh
- Phu hop véi dac di€m hoat ddng cla don vi
- Phi hgp v&i khd ning va trinh dO cUa doi ngii can bQ k€ toan hién c6.
- Pdm bdo thuc hién day dU nhimg nhiém vu va yéu cau cla cong tac k& toan va
tiét kiém dugc chi phi hach toan.
Cong viéc t6 chlrc ké toan ¢ don vi HCSN thuQc trach nhiém cUa phu trach ké
toan don vi (trudng phong tai chinh k€ toan hodc k€ toan trudng).
1.2.1. T6 chtic hach toan ban dau:

Hach ton ban dau 1a cong viéc khdi dau cla cong tac k€ toan, n6 c y nghia
quyét dinh doi v4i tinh trung thuc, tinh ding dan cla s6 liéu ké toan, song phan 16n
cong viéc hach toan ban dau lai do cac nhan vién nghiép vu truc ti€p thuc hién bang
hach to4n nghiép vu (chdm cong lao dOng, phi€u xudt nhap kho,..). Vi vay, phong ké
toan can coi trong vi€c hudng dan, ki€m tra hach toan ban dau G tat cd cac bd phén
trong don vi.

Néi dung cua t& chic hach todn ban ddu bao gém cdc cong viéc chu yéu

sau:

- Quy dinh mau chig tir ban dau d€ ghi chép hach toan ban dau d6i v4i tlng

loai nghiép vu phit hop v&i mau chimg tUr qui dinh cUa B Tai chinh va T6ng
cuc Thong k.
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- Xac dinh trach nhiém cUa nhiing ngudi thuc hién viéc ghi chép, hach toan ban
dau cac nghiép vu kinh t€ - tai chinh phat sinh.

- Hudng dan cach ghi chép hach toan ban dau vao ching tUr nham phan anh day
dq, kip thoi nghiép vu kinh té-tai chinh phat sinh.

- Phan cong nhan vién k€ toan lam nhiém vu hudng dan, thu nhép va kién tra
cac chimg tUr hach toan ban dau, dong thdi chuyén chling tUf ban dau vé€ phong
ké toan dé€ ki€m tra va ghi s6 ké toan.

1.2.2. V&n dung hé théng tai khodn ké toan dé xac dinh danh muc tai khodn

st dung & don vi.

Cac don vi HCSN phai dua vao hé thOng tai khodn k€ todn don vi HCSN ban
hanh theo QD 19/2006/QD-BTC ngay 30/03/2006 cUa BO Trudng BO Tai chinh va
tily ddc di€ém hoat dOng cla don vi d€ xac dinh tai sdn can sU dung, bdo dam
phan 4nh day du toan bd hoat dOng cla don vi va quan 1y chat ché tai san. vat
tu, tién von cla don vi.

Lua chon cac hinh thic t6 chlic cong tac k€ toan c6 lién quan mat thi€t dén
vi€c thi€t k€ bd may ké toan & don vi. Trudng phong k€ todn phdi cin c(f vao qui
mo, ddc di€m hoat dOng clla don vi va kha ning, trinh d6 cla ddi ngfi can b0 ké
toan hién c6 d€ lua chon hinh thic t& chic cong tac k€ todn va bd may k€ toan
cUa don vi. Ty dac di€m hoat dOng clla mOi don vi d€ c6 thé chon mot trong ba
hinh thifc t6 chlfc cong tac k€ toan sau:

- Hinh thirc t6 chlc cong tac k€ toan tap trung.
- Hinh thic t6 chlrc cong tac k€ toan phan toan.
- Hinh thUc t6 chlc cong tac k€ toan vUa tap trung vira phan tan.

1.2.2.1. Hinh thitc t8 chirc cong tac k€ toan tap trung.

Theo hinh th(c ndy, cd don vi chi 1&p mOt phong k€ toan duy nhat dé€ thuc
hién toan bO cong viéc k€ todn cla don vi. O cic bo phan kinh doanh, dich vu,...
khong c6 t6 chlic k€ toan riéng, chi bo tri nhan vién hach toan lam nhiém vu hudng
dan, ki€m tra hach toan ban dau vé cac nghiép vu kinh t€ - tai chinh phét sinh,
chuyén chiing tUr hach toan ban du vé phong ké toan theo dinh ky d€ phong k€ toan
ki€m tra, ghi chép s6 ké toan.
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+ Uu diém: tap trung dugc thong tin phuc vu cho lanh dao nghiép vu, thudn
tién cho viéc phan céng va chuyén mon héa cong tac k€ toan, thudn ti€n cho viéc co
gidi hoa cong tac ké toan, gidm nhe bién ché bd may ké toan cla don vi.

+ Nhuoc diém: han ché viéc ki€m tra, giam sat tai chd cla ké toan do6i véi
moi hoat dOng cla don vi; khong cung cap kip thdi thong tin phuc vu cho lanh dao
va quan ly & tung don vi, b0 phan phu thulc.

1.2.2.2. Hinh thtic t8 chitc cong tac ké toan phan tan.

Theo hinh thUc ndy, ¢ don vi c6 phong k& toan trung tdm, cdc don vi phu
thudc, cac bd phan déu c6 t6 chlic k€ toan riéng (vién nghién c(fu c6 tram, trai thi
nghi€m, c0 quan hanh chinh c6 t6 chitc bd phan kinh doanh dich vu...).

TG chlc k€ toan & cac don vi, cac b0 phan phu thulc 1a don vi k€ toan phu
thudc chiu trach nhiém thuc hién toan bO cong viéc ké toan ¢ bO phan minh, k€ ca
phan k€ toan tGng hgp va k€ toan chi ti€t, dinh ky phdi 1&p cac bao céo tai chinh glri
v€ phong k€ toan trung tam.

Phong k€ toan trung tdm chiu trach nhi€m thuc hién toan b0 cac phan hanh
cong viéc k€ toan phat sinh tai don vi, hudng dan, ki€m tra cong tac k€ toan & bd
phan phu thudc, thu nhan, ki€m tra cic bao cdo k€ toan cla bO phan phu thudc gli
1én va t6ng hop s6 liéu cla don vi, bd phan phu thudc cing vGi bao céo cla don vi
chinh d€ 1ap béo céo ké toan toan don vi.

Uu diém: tang cuOng vai tro ki€m tra, gidm sat tai chd clQa k€ toan doi véi
hoat dOng san xudt su nghi€p, kinh doanh dich vu,.. & tUng don vi, b0 phan phu
thubc, cung cap thong tin kip thoi phuc vu cho lanh dao va quan 1y & tUng don vi, bd
phan phit hop vdi viéc mé rOng phan cap quan ly cho tlng don vi,

Nhuoc di€m: khong cung cap thong tin kinh t€ kip thdi cho lanh dao nghiép
vU, bién ché b6 mdy ké toan chung toan don vi nhi€u hon hinh thiic t6 chic cong tac
k€ toan tap trung.

1.2.2.3. Hinh thiic t8 cong tac ké toan vira tdp chung vira phan tan.
C6 thé minh hoa mOt mé hinh t6 chlfc cong tac k€ toan & don vi HCSN theo so do.
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SO d6 1.1: M hinh t8 chiic cong tac ké toan

K€ toan trudng (hodc phu
trach tai chinh ké toan)

v I I

K€ toan: K€ toan: K€ toan: Ké Phu trach
- Thanh toan - VOn bang - Chi HP. toan k€ toan don
-Vattu tién - Chi D.A. tOng vi cp
- Tai sdn - Nguon KP - Chi hop dudi.

I

Phan chia cac cong viéc
theo nQi dung cong tac ké

Thuc chat, hinh thc ndy 1a k€t hop hai hinh thlc néi trén nham pht hgp véi

dac di€m, tinh chat cla tUng don vi.
1.3. Hinh thitc t& chitc s6 ké toan.
Tuy ddc di€m, tinh chat hoat ddng cla don vi ma chon mot trong ba hinh
th(rc ké toan sau:
- Hinh thlc nhat ky chung
- Hinh thérc nhat ky s0 cai
- Hinh thc ching tU ghi sG
- Hinh thUc ké toan trén mdy vi tinh.
Viéc lua chon hinh thrc k€ toan hop 1y phdi cin c(f vao kha ning va trinh do
cUa d0i ngii can b0 k€ toan hién c6 va dac di€m, qui md cla don vi.
1.3.1. Hinh thtic k€ toan nhat ky chung.

Pac trung co ban cla hinh thc Nhat ky chung 1a tat ca cac nghiép vu kinh
t€ tai chinh phat sinh déu phdi dugc ghi vao sG Nhat ky ma trong tdm 1a s6 Nhat ky
chung, theo trinh tU thOi gian phét sinh va ndi dung kinh t€ nghi€p vu dé. Sau dé 1ay
s0 liéu trén s6 Nhat ky d€ ghi vao SO céi theo tUng nghi€p vu phét sinh.

Hinh thic k€ toan Nhat ky chung gOm cac loai sO k€ toan chl yé€u sau:
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SO d6 1.2 TRINH TU GHI SO KE TOAN
THEO HiNH THUC KE TOAN NHAT KY CHUNG

CHUNG TU KE TOAN

v v

SO NHAT KY CHUNG SO, THE KE TOAN CHI TIET

v '

sOcAr & ------->> BANG TONG HOP CHI TIET

BANG CAN pOI sO
PHAT SINH

!

BAO CAO TAI CHINH |«

—> Ghi hang ngay

— Ghi cudi thang

<-» PaGi chi€u s0 liéu cudi thang
- SO Nhat ky chung.
- SO cai.

- Céc s0, thé ké toan chi tiét.

Trinh tu ghi sO k€ toan theo hinh th(c k& toan Nhat ky chung:

- Hang ngay, cin c vao chlng tU k€ todn dugc dung lam cin c d€ ghi s0,
trudc hét ghi nghiép vu phét sinh vao s6 Nhat ky chung d€ ghi vao SO cai theo
cac tai khodn k€& toan phu hgp. N€u don vi c6 md sO k€ toéan chi tiét thi dOng
thOi v4i vi€c ghi SG Nhat ky chung, cac nghi€p vu phat sinh phadi dugc ghi vao
cac SO k€ toan chi ti€t lién quan.

- Cu0i thang, culi qui, cubi ndm cong sO liéu trén SO cai, 1ap Bang can doi sO

phat sinh.
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- Sau khi da ki€m tra d6i chi€u khGp ding s0 liéu ghi trén SG cai va Bang tOng
hop chi tiét (dugc 1ap tU cac sO k€ toan chi ti€t) dung d€ 1ap cac Bao cdo tai
chinh.
- V& nguyeén tac, tOng sO phat sinh NG va tOng sO phat sinh C6 trén S6 Nhat ky
chung cung ky,
1.3.2. Hinh thitc ké toan Nhét ky- SO cai.

DPac trung co ban cUa hinh thitc Nhét ky - SG céi cac nghi€p vu kinh t€ phét
sinh dugc k€t hop ghi chép theo trinh tu thoi gian va phan loai, hé thOng hoéa theo nbi
dung kinh t€ (theo tai khodn k€ toan) trén ciing mOt quyén sO k€ toan tGng hgp 1a sO
Nhét ky - SO cai va trong cing mOt qua trinh ghi chép.

Can c d€ ghi vao s6 Nhat ky - sG céi 1a cc chiing tUr k€ toan hodc bang
tOng hop chiing tUr k€ toan cung loai.

Hinh thitc s6 k& toan Nhét ky - sO cai gdm c6 céc loai sO k€ toan chl y€u
sau:

- Nhatky - s0 céi.

- Cac s6, thé ké toan chi tiét.

Trinh tu ghi sO theo hinh thitc k€ todn Nhat ky - sO céi.

- Hang ngay, k€ toan cin c( vao chiing tU k& toan hodc bang tong hop chimng tir
k€ toan da dugc ki€m tra, xac dinh tai khodn ghi Ng, tai khodn ghi C6 d€ ghi
vao SO Nhat ky - s6 cai. M0i ching tUr hodc bang téng hdp ching tlr dugc ghi
mOt dong dOng thOi & ca hai phan Nhat ky va SO cai. Bang tGng hgp ching tUr
dugc 1ap cho nhiing ching tU cling loai, phét sinh nhi€u lan trong mot ngay
(nhu phi€u thu, phi€u chi, phi€u xudat, phi€u nhap vat liéu,...).

- Chumng tUr k€ toan va bang tGng hop ching tU sau khi dugc dung d€ ghi Nhat
ky - sO cai phai dugc ghi vao s6, thé k€ toan chi ti€t c6 lién quan.

- Cu0i thang, sau khi da phan anh toan b0 chUng tUr k€ toan phat sinh trong thang
vao sO Nhat ky va cac s6 k€ toan chi ti€t, k€ toan ti€n hanh cOng Nhat ky- sG
cai & cOt phét sinh cla phan Nhat ky va cOt Ng, cOt C6 cla tUng tai khodn &
phan s6 cai d€ ghi vao dong cOt phat sinh cudi thang. Cin c vao sO phat sinh
cac thang trudc va sO phat sinh thang nay dé€ tinh ra sO phat sinh liy k€ tUr da
qui dén culi thang ndy. Cin c( vao s6 du dau thang (dau qui) va sO phat sinh

trong thang, tinh ra s& du culi thang (culi qui) cUa tUng tai khodn.
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- Viéc ki€ém tra d6i chi€u cac sO liéu sau khi cOng Nhét ky - s6 cai phdi dam
bdo yéu cau sau:

T6ng sO phétsinh &  TOng s6 phat sinh Ng TOng sO phat sinh C6

phan Nhatky ~ cUatdtcd cactaikhodn ~  cUa tat cd cac tai khodn

TOng s6 du NG cac tai khodn = TOng s6 du C6 céc tai khodn.

- Céc s0, thé k€ toan chi tiét ciing phdi cOng sO phét sinh N@, sO phét sinh C6 va
tinh ra sO du cudi thang cUa tung doi tugng; cin c sO liéu cla tUng doi
tugng chi ti€t 1ap “Bang tOng hop chi tiét” cho tUng tai khodn. SO liéu trén
Bang tOng hgp chi tié€t ting tai khodn dugc dOi chi€u vdi s6 phat sinh Ng, s6
phat sinh C6 va s du cUa tai khodn dé trén Nhat ky - s6 céi.

- SO liéu trén Nhat ky- sO cai, trén cac sO, thé k€ toan chi ti€t va Bang tOng hop
chi ti€t sau khi ki€m tra, d6i chi€u khép ding dugc st dung d€ 1ap Bang can
doi tai khodn va cac bao cdo tai chinh khéc.

SO dO phan 4nh trinh tU ghi sO k€ toan theo hinh thic Nhat ky- s6 cai:

SO d6 1.3. TRINH TU GHI SO KE TOAN
THEO HINH THUC KE TOAN NHAT KY - SO CAI

CHUNG TU KE TOA?

= BANG TONG SO, THE
s6 ’ E TOA
~ HOP CHUNG KE TOAN
QuUY TU GOC CHI TIET
A
| v *
| Y
| A BANG
________ » NHATKY-SOCAI [<--> TONG HO'
CHI TIET

BAO CAO TAI CHINH |«

Ghichui: —¥  Ghi hang ngay
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Ghi cudi thang

DOi chi€u s0 liéu culi thang
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1.3.3. Hinh thttc ké toan Chuing tUr ghi s6
Pac trung o ban cUa hinh thic k€ toan Chiing tUr ghi s6 1a viéc ghi sO ké
toan tGng hgpdugc cin cf truc ti€p vao “chlng tU ghi s6”. Ching tU ghi sO 1a mot
loai sO k€& toan d€ phan loai, hé thGng héa va xac dinh ndi dung kinh t€ cla cac
hoat dOng kinh t€ tai chinh da phét sinh. Viéc ghi s6 k€ toan trén cO s@ Ching tir
ghi sG s& dugc tach biét thanh hai qua trinh riéng ré:
- Ghi theo trinh ty th0i gian phét sinh cUa nghi€p vu kinh t€ tai chinh trén SO
dang ky chlng ttr ghi s0.
- Ghi theo ndi dung kinh t€ cUa nghi€p vu kinh t€ tai chinh phat sinh trén S c4i.
Cac loai s6 ké toan chU y€u cUa hinh thlfc Chimng tU ghi sO:
- ChUng tU ghi s0, sO ding ky Chlmng tUr ghi s0, sO cai,
- Céc s0, thé ké toan chi tiét.
Trinh tu ghi sO theo hinh th(c k& todn Chiing tU ghi sO:
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SO d6 1.4 TRINH TU GHI SO KE TOAN
THEO HINH THUC KE TOAN CHUNG TU GHI SO

i CHUNG TU KE TOAN i
s6 Qu¥ BANG TONG 56, THE
HQP CHUNG KE TOAN
TU KE TOAN CHI TIET
CUNG LOAI
v

sO PANG KY . X -
CHUNG TU GHI s [¢—| CHUNGTU GHISO
4 v
\ 4 BANG
d A .4 2 r TONG
BANG CANDOI 4= SO CAI €----% .5p
SO PHAT SINH CHI TIE,T
A 4
> BAO CAO TAI CHINH <
Ghi chi: —» : Ghi hang ngay
— : Ghi cudi thang
<> : POi chiéu s6 liéu cudi thang

- Hang ngay hodc dinh ky, k€ toan cin c( vao chimng tUr da ki€m tra d€ 1ap
ChUng tUr ghi s6 hodc d€ 1ap Bang tOng hop ching tU k€ toan cing loai, sau d6 mdi
cin c vao sO liéu cla chiing tir k€ toan hodc Bang tOng chimg tur k& toan dé€ 1ap
ChUng tU ghi sO. Ching tU ghi s6 da dugc 1ap chuyén cho phu trach k€ toan ky
duyét, r6i chuyén cho ké toan tGng hop ding ky vao SO ding ky chlng tU ghi s0.
ChUmng tU ghi s6 chi sau khi da ghi vao SO ding ky chimg tUr ghi s6 (18y s6 va ngay)
m&i dugc di dung d€ ghi vao SO céi va céc sO, thé k€ toan chi tiét.
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Sau khi phdn 4nh tat cd cac Chlng tU ghi sO dd dugc 1ap trong thang vao SO céi,
k€ toan ti€n hanh cOng s6 phat sinh NG, sO phat sinh C6 va tinh s6 du culi thang cUa
tUng tai khodn. Sau khi doi chi€u ki€m tra, sO liéu trén SO cai dugc s dung dé€ 1ap
“Bdng can dOi tai khodn” va cac bao céo tai chinh khéc.

- DO0i v0i céc tai khodn phdi md s6, thé ké toan chi ti€t thi Ching tU k€ todn,
Bang tOng hop chlmng tu k€ toan kém theo Ching tU ghi sO 1a cin c(r d€ ghi vao s0,
thé k€ toan chi ti€t theo yéu cau cUa tUng tai khodn. Culi thang, ti€n hanh cOng cac
s0, thé k€ toan chi tiét, 1ay két qud 1ap Bang tGng hop chi tiét theo tUng tai khodn
tOng hop d€ doi chi€u vdi sO liéu trén SG cai cUa tai khodn dé. Cac Bang tOng hop
chi ti€t cla tUng tai khodn sau khi d0i chi€u dugc ding 1am cin c 1ap Béo cdo tai
chinh.

1.3.4. Hinh thtic k€ toan trén may vi tinh
SO d6 1.4 TRINH TU GHI SO KE TOAN
THEO HiNH THUC KE TOAN TREN MAY VI TiNH

CHUNG TU KE TOAN . .
R sO KE TOAN
PHAN
MEM - SO t6ng hgp
KE TOAN _ S chi tiét

| | A

\ 4 — '
. - ] \ 4
BANG TONG HQP —
CHUNG TU KE MAY VI TINH BAO CAO
TOAN CUNG LOAI TAI CHINH

Ghi cha: —» Nhap s0 liéu hang ngay
— In s0, bdo céo culi thang
<> POi chi€u, ki€m tra
1.3.5. T6 chtic 1ap va ndép day du, diing han cac bao cao ké toan dinh ky.
K€ toan trudng don vi phdi phan cong cu thé cho can bd k€ toan thuc hién
tUng phan hanh cong viéc k€ toan cu thé, qui dinh 1 thdi han hoan thanh cong
viéc, ki€m tra d6i chi€u s6 liéu va 1ap cac bao céo tai chinh bat budc theo mau qui
dinh, ciing nhu cac béo céo khac phuc vu cho yéu cau quan ly cla co quan chU

quan va
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cUa don vi. K€ toan trudng va th( trudng don vi chiu trdch nhiém vé cic s6 liéu
bao cdo, vi vay can phai ki€m tra chdt ché cac béo céo trudc khi ky, déong dau gUi
di.
1.4. Hé thong tai khodn ké toan HCSN.
1.4.1. Tai khodn va hé thOng tai khodn ké toan

Tai khodn k€& toan 1a phuong phép k€ toan ding d€ phan loai va hé thOng
héa cac nghiép vu kinh té, tai chinh phét sinh theo ndi dung kinh t€ va theo trinh tu
thOi gian. Tai khodn k€& toan phan anh va ki€m soét thuGng xuyen, lién tuc, c6 hé
thOng tinh hinh vé tai khodn, ti€p nhan va s dung kinh phi do ngan sach nha nudc
cap va cac nguon kinh phi khac cép, thu, chi hoat ddng, két qud hoat dOng va cac
khodn khac & don vi hanh chinh su nghiép.

Tai khodn ké todn dugc m& cho tUng d6i tuong k€ todn c6 ndi dung kinh té
riéng biét. Toan b0 cac tai khodn k€& toan st dung trong don vi k€ todn hinh thanh
hé thong tai khodn k€ toan. BO Tai chinh qui dinh thOng nhat hé thOng tai khodn
k€ toan ap dung cho tat cd cac don vi hanh chinh sy nghiép trong cd nudc. Hé
thOng tai khodn k€& toan ap dung cho cic don vi hanh chinh su nghiép do B Tai
chinh qui dinh théng nhat vé loai tai khodn, sO 1ugng tai khodn, ky hiéu, tén goi
va nOi dung ghi chép cUa tUng tai khodn.

Hé thOng tai khodn k€ todn hanh chinh su nghiép dugc xay dung theo
nguyén tac dua vao ban chat va ndi dung hoat ddng clia don vi hanh chinh su
nghi€p c6 van dung nguyén tdc phan loai va ma héa cla hé théng tai khodn ké
toan doanh nghiép va hé théng tai khodn k€ toan nha nudc, nham:

+ Péap Ung day dU cac yéu cau qudn 1y va ki€m soat chi quy ngan sach nha
nudc, vOn, quy cong, dOng thdi thda man yéu cau quan ly va s& dung kinh phi cla
tUng linh vuc, tung don vi hanh chinh sy nghiép.

+ Phdn 4nh day du cac hoat dOng kinh t€, tai chinh phét sinh cla don vi hanh
chinh su nghiép thudc moi loai hinh. Moi linh vuc, phtt hgp véi mé hinh t6 chifc
va tinh chat hoat dOng.

+ Pap Ung yéu cau s ly théng tin bang cac phuong tién tinh toan th( cong
(hodc bang may vi tinh,..) va thOa man day dU nhu cu ca don vi va clia cG quan
quan ly Nha nudc.
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Hé thOng tai khodn k€& toan hanh chinh su nghiép gbm céc tai khodn trong
Bang Can d0i tai khodn va céc tai khodn ngoai Bang Can doi tai khodn.

Cac tai khodn trong Bang Can d0i tai khodn phan anh toan b0 cac nghiép vu
kinh t&, tai chinh phéat sinh theo cac doi tugng k€ todn gOm tai sdn, ngubn hinh
thanh tai san va qua trinh s dung tai san tai don vi hanh chinh sy nghiép. Nguyén
tdc ghi s cac tai khodn trong Bang Can dbi tai khodn dugc thuc hién theo
phuaong phéap “ghi kép” nghia 1a khi ghi vao bén N@ cla mot tai khodn thi dong
thoi phdi ghi vao bén C6 clla mOt hodc nhi€u tai khodn khac hodc nguogc lai.

Céc tai khodn ngoai Bang Can doi tai khodn phadn anh nhiing tai sdn hién c6
3 don vi nhung khong thuOc quyén s3 hitu cla don vi (nhu tai sdn thué ngoai,
nhan gilt hO, nhan gia cong, tam gil(r...), nhitng chi tiéu kinh t€ da phdn 4nh & cac
tai khodn trong Bang Can dbi tai khodn nhung can theo ddi d€ phuc vu cho yéu
cau quan ly, nhu: Gia tri céng cu, dung cu lau bén dang s dung, nguyén té cac
loai, du toan chi hoat ddng dugc giao. ...

Nguyén tac ghi s6 cac tai khodn ngoai Bang Can d0i tai khodn dugc thuc
hién theo phuong phap “ghi don” nghia 1a khi ghi vao mOt bén cUa mot tai khodn
thi khong phai ghi ddi Ung vGi bén nao cUa cac tai khodn khac.

1.4.2. Phan loai hé thdng tai khodn ké toan

Hé thOng tai khodn k€ toan ap dung cho cac don vi hanh chinh su nghiép do
B0 Tai chinh quy dinh gdbm 7 loai, tU Loai 1 dén Loai 6 1a cac tai khodn trong
Bdng Can doi tai khodn va Loai 0 1a cac tai khodn ngoai Bang Can doi tai khodn.

- Tai khodn cap 1 gbm 3 chit sO thap phan;

- Tai khodn cdp 2 gom 4 ch(t s6 thap phan (3 ch{t s6 dau th€ hién Tai khoan
cap 1, ch(t sO th(r 4 thé€ hién Tai khodn cap 2);

- Tai khodn cap 3 gom 5 chit sO thap phan(3 chit sO dau thé hién Tai khodn cap
1, ch(r s0 th(r 4 th€ hién Tai khodn cap 2, ch(t s6 th( 5 th€ hién Tai khodn cap
3);

- Tai khodn ngoai Bang Can d0i tai khodn dugc danh s6 tU 001 dén 009.

1.4.3. Lua chon ap dung hé théng tai khodn

Céac don vi hanh chinh su nghiép phdi cin c(f vao Hé thOng tai khodn k€ toan
ban hanh tai Quy&t dinh ndy d€ Iua chon hé thOng tai khodn ké toan ap dung cho
don vi. Bon vi dugc b6 xung thém cac Tai khodn cap 2, cap 3, cap 4 (trlf cac tai
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khodn ké toan ma B Tai chinh di quy dinh trong hé thOng tai khodn ké toan) dé
phuc vU yéu cau quan ly cla don vi.

Truong hgp cac don vi can md thém Tai khodn cap 1 (céc tai khodn 3 ch(r
s0) ngodi cac tai khodn da c6 hodc can s(ra dGi, b6 xung Tai khodn cép 2 hodc
cap 3 trong Hé thOng tai khodn k€ toan do B Tai chinh quy dinh thi phdi dugc
B0 Tai chinh chdp thudn bang van ban truGe khi thuc hién
1.5. Chung tlr ké toan st dung trong don vi HCSN:

Hé théng bi€u mau chiing tUr k& toan ap dung cho cac don vi HCSN gom:

- ChUng tU ké toan chung cho cac don vi hanh chinh su' nghiép, gdm 4 chi tiéu:

+ Chi tiéu lao dOng tién luong

+ Chi tiéu vat tu.

+ Chi tiéu tién té.

+ Chi tiéu TSCP.

- Ching tUr k€ toan ban hanh theo cic van ban phap luat khac (Cac mau va
hudng dan phuong phap 1ap tUng chimg tir dugc ap dung theo quy dinh cic van
ban phap luat khac).
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Chuong 2: KE TOAN NGUYEN VAT LIEU
CONG CU -DUNG CU

Muc tiéu chung:

- Gitlp ngu0i hoc nhdn thirc d6i tuong ké todn la cdc loai vn bang
tién, vat liéu, cong cu dung cu, sdn phdm , hang héa, dau tu' tai chinh ngan
han.

-Trang bi cho ngudi hoc phuong phdp hach todn thu, chi tién
mat, tdng, gidm ti€n gui va tién dang chuyén; hach todn tén kho, xuét kho,
nhdp kho cdc loai vt tu, san phdm, hang héa va chiing khodn ngan han...,
trong cdc don vi hanh chinh su nghiép

2.1. Nhiém vu clia k€ toan nguyén vat liéu, cong cu - dung cu.

2.1.1. Khai ni€m nguyén vat liéu, cong cu - dung cu:

Nguyén vat li€u, dung cu trong cic don vi hanh chinh sy nghiép (HCSN) la
diéu kién vat chat can theo phuc vu cho cac hoat dong cla don vi theo chlic ning
nhiém vu dugc giao. Nguyén vat liéu bao gOm céc loai nguyén li€u, vat li€u, nhién
liéu, phu ting thay th€. Dung cu bao gdm cac loai dung cu, céng cu khong du tiéu
chudn 13 tai sdn cO dinh.

2.1.2. Nhi€m vu clia ké toan nguyén vat liéu, cong cu - dung cu.

- Ghi chép phan anh tGng hgp sO liéu vé tinh hinh thu mua, van chuyén, bao
quadn, tinh hinh nhap, xuat, ton vé s6 lugng va gia tri cUa tUng loai, tUng th(r vat
liéu, dung cu.

- Giam sat ki€m tra tinh hinh thuc hién cac dinh mUc s dung, dinh m(c du
tr(r, tinh hinh hao hut, du thUra, mat mat vat li€u, dung cu gép phan ting cuOng cong
tac qudn ly viéc st dung vat liéu, dung cu mdt cach hop 1y, ti€t kiém, ngin nglra
cac hién tugng tham 6 1ang phi.

- Chap hanh day du cac thu tuc nhap, xudt kho nguyén vat li€u, dung cu.

- Cung cap sO liéu, tai liéu vé vat liéu, dung cu cho cac bO phan c6 lién quan.
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- Tham gia danh gi4, ki€m ké vat liéu, dung cu theo ding quy dinh cla ché do
Nha nudec.
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2.2. Phan loai va danh gia nguyén vat li€u, céong cu - dung cu.

2.2.1. Phan loai nguyén vat liéu, cong cu - dung cu:

Nguyeén vat li€u, cong cuU - dung cu trong don vi HCSN gbm nhi€u loai, nhiéu
th(r, c6 vai tro, cong dung khac nhau trong qué trinh hoat dOng cla don vi. D& dap
Ung yéu cau quan ly va hach toan, vat liéu, dung cu trong cac don vi hanh chinh su
nghié€p thudng dugc phan loai nhu sau:

- Nguyén liéu, vat liéu: gdm céc loai nguyén liéu vat liéu ding cho cong tac
chuyén mén, ding cho hoat dOng san xudt kinh doanh, cung cap dich vu, nhién liéu,
phu tling thay thé:

+ NVL dung cho cong tac chuyén mén & cic don vi HCSN tuy thuQc vao chlic
ning nhi€ém vu hoat dOng bao gbm: céc loai thudc dung d€ kham, ch(ra bénh, gidy,
btit, muc ding cho van phong, in an ......

+ NVL dung cho hoat dOng san xudt, cung cap dich vu: cac loai NVL khi
tham gia vao san xudt s& cu tao thanh thuc thé€ cla sdn pham hodc gia tri dich vu.

+ Nhién li€u 1a loai vat liéu nhu: than, cUi, xing, dau... c6 tdc dung cung cap
nhiét lugng cho qué trinh hoat ddng clla don vi.

+ Phu tiing thay thé: 1a loai vat liéu dung d€ thay th€, sta chifa cic chi tiét,
b0 phan clla mdy méc thi€t bi, phuong tién van tai...

- Dung cu: 1a nhiing tu liéu lao dOng khong dU tiéu chuén 1a TSCD, dung cu
thudng gdm: am, chén, phich nudc, sot rat, my tinh...

2.2.2. Panh gia nguyén vat liu, cong cu - dung cu.

* Gid thuc té nguyén vat liéu, cong cu - dung cu nhdp kho:

- Gia thuc t&€ NVL, CC — DC mua ngoai nhap kho

+ Trudng hgp NVL, DC ding cho hoat dOng thuOng xuyén, du an, dé tai: gia
thuc t€ NVL, DC ghi s6 nhap kho 1a gid mua ghi trén hod don theo t6ng sO tién
thanh toan.

Cac chi phi lién quan dén qud trinh thu mua NVL, CC — DC nhu chi phi van
chuy&n, b&c dd, chi phi thu mua thuc t€ phat sinh... khong tinh vao gia thuc t& NVL,
CC — DC nhap kho ma dugc ghi truc ti€p vao tai khodn chi phi c6 lién quan ( chi phi
hoat d0ng thudng xuyén, du an...)

+ Trudng hgp NVL, CC — DC diing cho hoat ddng san xudt kinh doanh
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* Néu don vi tinh thué GTGT theo phudng phap khau trir thué: Gia thuc
t€ VL, DC mua ngoai 1a gid mua chua tinh thu€ GTGT (n€u la hod don GTGT)
* Néu don vi tinh thué GTGT theo phuong phép truc ti€p: Gia thuc té
NVL, CC — DC mua ngoai 1a tOng gia thanh todn bao gbm cd thué GTGT (néu la hoa
don GTGT)
- Tri gia thuc t& nhap kho nguyén liéu, vat li€u, CC — DC do nhan kinh phi,
vién trg, tai trg 12 gia tri ghi rén bién ban giao nhan.
- Tri gia thuc t&€ nhap kho nguyén li€u, vat liéu, CC — DC tu ché 1a toan b0
chi phi hgp ly, hgp 1& don vi bd ra d€ sdn xuat nguyén liéu, CC — DC dé.
- Tri gia thuc t&€ NVL, CC — DC thu hoi 1a gia do hi dong danh gia tai sdn clUa
don vi xac dinh trén c& s& gia tri hién con cla NVL, CC — DC d6.
* Gid thurc t€ nguyén vt liéu, cong cu - dung cu xudt kho:
- Gia thuc t& nguyén vat liéu, cong cu - dung cu xudt kho: tri gia thuc t€ xudt
kho clla NVL, CC — DC dugc xat dinh theo mot trong cac phuong phap sau:
+ Phuong phap gia thuc té€ dich danh
+ Phuong phép binh quan gia truyén
+ Phuong phap nhap trudc, xuat trudc
+ Phuong phép nhap sau, xudt trudc
PGi vGi cac loai CC — DC lau bén, khi xudt kho phai hach toan gié tri thuc t€
cla CC — DC vao cac TK c6 lién quan dong thOi phai theo ddi chi ti€t ting th( cong
cy, dung cu theo tUng bd phan.
2.3. Hach toan chi ti€t NVL, CC - DC
2.3.1. Chung tl, sO sach st dung:
-Phi€u nhép kho.
-Phi€u xuat kho.
-Gidy bao héng, mat cong cu, dung cu.
-Bién ban kiém ké NVL, CC — DC.
-Bang ké mua hang.
-Bién ban ki€m nghiém NVL, CC — DC, san phadm hang hoa.
-SG kho (thé kho)
-SG chi tiét nguyén liéu, vat liéu, dung cu.
-Bang tGng hagp chi tiét nguyén liéu, vat li€u, CC — DC, sdn pham hang hoa.
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2.3.2. Tai khodn st dung:
* Tai kho@n 152: Nguyén liéu, vat liéu.
* Tai khoan 153: Cong cuU - dung cu.
TK nay ding d€ phdn anh sO hién cé va tinh hinh bién dbng gia tri clla cac

loai nguyén vat liéu, cong cu - dung cu trong kho cla don vi hanh chinh su nghiép.

NOi dung két cau: TK 152,153
- Tri gi4 thuc t€& nguyén vat liéu,
cong cy - dung cy nhap kho - Tri gia thuc t€ nguyén vat liéu,
- Tri gid NVL, CC - DC thUra phat cong cu - dung cu xudt kho
hién khi ki€m ké - Tri gia nguyén vat liéu, dung cu
S6 du: Tri gia thuc té NVL, CC - thi€u phét hién khi kiém ké
DC t6n kho cu0i ky

* Tai khod@n 005: Dung cu lau bén dang st dung:
Cong cu, dung cu lau bén dang s dung 1a nhiing cong cu cé gié tri tuong
doi 16n va thdi gian st dung tuong doi dai, yéu cau phdi dugc quan 1y chat ché ké
tUr khi xudt ding dén khi bdo hong.

NOi dung két cau:
TK 005

- Tri gi4 cong cu - dung cu lau bén o A
'8 gt AN L - Trl gia cong cU - dung cu lau bén

xudt ra st dun , . s .
) 15 giam khi bao hong, bao mat
SO du: Tri gia cong cu - dung cu

lau bén hién dang st dung tai don

* Tai khodn 643: chi phi tra trudc:
Tai khodn nady ding d€ phdn anh c4c khodn chi phi thuc t€ da phat sinh
nhung khéng tinh vao chi phi hoat dOng va chi phi sdn xuat, cung Ung dich vu trong

ky ndy ma phdi tinh vao chi phi cUa 2 hay cac ky k€ toan ti€p theo.

|
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NOi dung két cau:

TK 643

Cac khodn chi phi trd trudc thuc ) o
. - Cac khoan chi phi tra truOc da tinh
te phat sinh

. i ) vao chi phi hoat ddng va chi phi san
SO Du: Cac khoan chi phi tra

, o ) xudt cung Ung dich vu.
tru0c chua tinh vao chi phi hoat

dOng va chi phi sdn xudt cung

Ung dich vu.
2.4. Hach toan t6ng hop NVL, CC — DC
2.4.1. K& toan nhap kho nguyén vat liéu, cong cu — dung cu nhap kho
1. Nhap kho nguyén vat liéu, cong cU - dung cU mua ngoai:
NQ TK 152,153: Tri gid NVL, CC — DC nhap kho.
C6 TK 111: TOng gia tri thanh todn bang tién mat:
C6 TK 112: T6ng gia tri thanh todn bang tién gUi ngan hang
2. Nhap kho nguyén vat li€u, céng cu - dung cu do dugc cap kinh phi hodc cap
vOn:
NG TK 152,153: Trj gid NVL, CC — DC nhap kho.
C6 TK 441: NguOn kinh phi dau tu xay dung cd ban
C6 TK 461: NguOn kinh phi hoat dOng
C6 TK 462: NguOn kinh phi du 4n
C6 TK 411: NguOn vOn kinh doanh
Truong hop rit du toan kinh phi d€ mua nguyén liéu, vat liéu thi dong thoi
v3i biit toan trén, k& toan phai ghi don:
C6 TK 008: Tng sO kinh phi su nghiép da rit, hodc
C6 TK 009: T6ng sO kinh phi du an, dau tu xay dung coO ban da rit.
3. Nhan vién trg, nhén bi€u tdng bang nguyén vat liéu, dung cu nhung chua cé
chlng tUr ghi thu, ghi chi ngan sach.
NO TK 152,153:
C6 TK 521:
Khi nhan dugc chling tU ghi thu, ghi chi

}Tri gia NVL, CC — DC nhap kho

No TK 521: Ké&t chuyén tiang nguon kinh phi khi c6

chUng tU ghi thu, ghi chi ngan sach
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Co6 TK 461,462...
4. Nhap kho vat liéu, dung cu do vay muon tam th0i.
NQ TK 152,153: Trj gi&d NVL, CC — DC nhap kho.
C6 TK 331: Cac khodn phai tra:
5. Mua NVL, CC — DC duing cho hoat dOng san xuat kinh doanh (SXKD).
+ Hoat dong SXKD tinh va nOp thué VAT theo phuong phép khau tru:
NOQ TK 152,153: Tri gid NVL, CC — DC nhap kho.
NO TK 311 (3113): Thué GTGT.
C6 TK 111, 112, 331: T6ng gia tri thanh toan
+ Hoat dOng SXKD tinh va nOp thué VAT theo phuong phép truc tiép:
NO TK 152, 153: Tri gid NVL, CC — DC nhap kho.
C6 TK 111, 112, 331: T6ng gia tri thanh toan
6. Mua NVL, CC — DC dua vao sU dung ngay khong vao kho
NG TK 661, 662, 631, 635... Tri gid NVL, CC — DC xut diing
Ng TK 311(3113): néu c6
C6 TK 111, 112, 331, 461, 462 ... T6ng gia tri thanh toan
7. Nhap khau NVL, CC — DC dung cho hoat d0ng san xuat kinh doanh:
- N&u don vi kinh doanh chju thué GTGT theo phuong phap khau trur
NQ TK 152,153: Tri gid NVL, CC — DC nhap kho.
C6 TK 111(1112), 112(1122), 331: Gi4 nhap khau
C6 TK 333: Thué nhép khau
Thué GTGT hang nhap khau phai ndp dugc khau trir:
NQ TK 311 (3113)
C6 TK 3331
- N&u don vi kinh doanh chju thué GTGT theo phuong phép truc ti€p
NO TK 152,153: Trj gid NVL, CC — DC nhap kho
C6 TK 111(1112), 112(1122), 331: Gi4 nhap khu
C6 TK 333: Thué nhép khau
C6 TK 3331: Thué GTGT hang nhap khau phdi nOp
8. NVL, CC — DC dung khéng hét nhap lai kho:
NQ TK 152,153: Ghi ting gid tri NVL, CC — DC
Co TK 661, 662, 631, 635, 241: Ghi gidm chi phi

} Thué GTGT hang nhap khau phai nbp
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9. NVL, CC — DC ki€m ké phat hién thlra (chua xac dinh nguyén nhan):
NG TK 152,153: Ghi tang gia tri NVL, CC — DC
C6 TK 331, 3318 : Cac khodn phai tra.
* Chu y: cac chi phi phat sinh trong qua trinh thu mua NVL, CC — DC dugc
hach toan vao chi phi clla cic b0 phan st dung, ké toan ghi
Ng TK 661, 662, 631, 635... Chi phi thu mua
Nog TK 311(3113): n€u c6
C6 TK 111, 112, 331, 461, 462 ... T6ng gia tri thanh toan
Trudng hgp rit du toan kinh phi d€ mua NVL, CC — DC thi dOng thdi v4i brit
toan trén, k€ toan phai ghi don:

C6 TK 008: TOng sO kinh phi su nghiép da rit, hodc
'C6 TK 009: TG6ng sO kinh phi du 4n, dau tu xdy dung cO ban da rt.
2.4.2. Ké toan xuat kho nguyén vat li€u, cong cu - dung cu:

10. Xudt kho nguyén vat li€u, cong cu - dung cu s dung cho hoat ddng HCSN,
hoat dOng du an, hoat dOng san xudt kinh doanh, dich vu:
Ng TK 661: Tri gid xuat kho diing cho hoat ddng HCSN.
NO TK 662: Tri gid xuat kho diing cho hoat dOng du an
NG TK 631: Tri gid xuat kho diing cho hoat d0ng SXKD
NO TK 635: Tri gia xudt kho dung cho don dat hang
NG TK 241: Tri gid xuat kho diing cho xdy dung co ban
C6 TK 152, 153: Ghi gidm NVL, CC — DC
PGi vGi CC — DC khi xuat ding: POng thoi ghi: Ng TK 005 d6i vi cac
CC —DC lau bén c6 gia tri 16n, thoi gian st dung lau dai.
Khi c6 gidy bdo hdng CC — DC ghi don bén c6 TK 005.
+ Trudng hop xudt CC — DC phai phan b6 nhi€u 1an, khi xudt kho k€ toan ghi
NG TK 643
C6 TK 153
+ POng thoi phan anh gid tri 1an phan bo dau tién:
NO TK 631, 635, 661
Co6 TK 643
Cac 1an phan b6 sau thuc hién tuong tu 1an phan bo dau.

} Tri gia CC — DC xudt kho

}Tri gia mOt 1an phan b0

Trang 25



Gido trinh K& todn don vi hanh chinh su nghiép
Sang ky sau khi nhan dugc gidy bdo hdng, bdo mat hodc hét han si dung, ké
toan ghi
Ng TK 153: gia tri phé€ liéu thu hoi
NQ TK 311: cac khodn phdi thu
NG TK 661, 631 ... né€u tinh vao chi phi
C6 TK 643: gia tri con lai
VD: Cho tinh hinh nhap, xuat, ton trong thang 5/N tai don vi HCSN K nhu sau
(BVT: 1000 dong):
- SO du dau thang TK 153 (dung cu A): 12.000 (3 chiéc, don gia 4.000)
- SO phat sinh trong thang 5/N.
1. Xudt kho 2 chiéc dung cu A cho b0 phan san xudt theo phi€u xudt kho sO 114
ngay 10/5/N, phan bd 2 1an.
2. Mua 5 chi€c dung cu A trd bang chuyén khodn qua kho bac, don gia 4.500.
Dung cu nhap kho theo phi€u nhap kho s 83 ngay 13/5/N
3. Xudt kho 3 chi€c dung cu A cho b0 phan san xuat. Phi€u xuat kho sO 115 ngay
18/5/N, phan b6 1an dau tién 50% gia tri vao chi phi sdn xuat.
Yéu cdu: Pinh khodn cac nghiép vu kinh t& trén.
Biét rang don vi xudt kho theo phuong phap nhép trudc xudt trudc
Bai gidi:
Dinh khodn c4c nghiép vu kinh té
la. NO TK 643: 8.000 (4.000 x 2)
Co6 TK 153_A: 8.000
1b. NQ TK 631: 4.000 (8.000 / 2)
C6 TK 643: 4.000
1c. NG TK 005: 8.000
2 N TK 153_A: 22.500
Co6 TK 112: 22.500
3a. NO TK 643: 13.000 (4.000 + 4.500 x 2)
Co6 TK 153_A: 13.000
3b. NO TK 621: 6.500 (13.000 / 2)
C6 TK 643: 6.500
3c. No TK 005: 13.000
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11. Khi cap kinh phi cho don vi cap dudi bang nguyén vat liéu, dung cu:
- Don vi cap trén khi cap, ghi:
NG TK 341: Kinh phi cap cho cap duédi
C6 TK 152: Ghi gidm gié tri NVL, CC — DC
bon vi cap dudi khi nhan, ghi:
NQ TK 152, 153: Ghi tang gia tri NVL, CC — DC nhap kho
NO TK 661, 662, 631, 635, 241: Néu dua vao st dung khong qua kho
C6 TK 461, 462, 465, 441: Ghi ting ngudn kinh phi
12. NVL, DC phat hién thi€u khi ki€m ké (chua xac dinh nguyén nhan):
NQ TK 311 (3118): Cac khodn phdi thu
C6 TK 152, 153: Ghi gidm gid tri NVL, CC — DC
Khi c¢6 quyét dinh x( 1y, can c(f vao tUng trudng hop cu thé, ghi:
Ng TK 334: Néu trlr vao luong.
NGO TK 661, 662, 631... N&u tinh vao chi phi
NG TK 111: SO thiét hai dugc thu héi bang tién mat nhap quy.
C6 TK 311: Cdac khodn phai thu.
2.4.3. Hach toan nguyén vat liéu ton kho dén 31/12
- Cin c(r vao bién ban ki€m ké nguyén vat li€u ngay 31/12, k€ toan 1ap chiing
tUr phan 4nh toan bO gi4 tri NVL ton kho lién quan dén sO kinh phi hoat ddng dugc
cap trong ndm dé€ quyét toan vao chi hoat ddng cla nim béo céo, ghi:
NO TK 6612 .
6 TK 3371 }Tri gia nguyén liéu, vat liéu tOn kho.
- Hach toan ndm sau doi v&i nguyén li€u, vat liéu da quyét toan vao kinh phi
ndm trudc:
+ N€u NVL con st dung dugc, khi xuat st dung, k€ toan ghi:
No TK 3371 _ S
C6 TK 152, 153 }Tr! gia nguyen lieu, vat lieu xuat kho.
+ Né&u nguyén liéu, vat liéu khong s dung dugc cac cap c6 thdm quyén cho
phép thanh ly, nhugng ban, k€ toén ghi cac biit toan sau:
BT1: Phan 4nh gid tri nguyén liéu, vat liéu xuat d€ thanh 1y, nhugng ban:
NGO TK 3371

Tri gid NVL, CC — DC xuat kho thanh ly, nhugng ban
C6 TK 152, 153
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BT2: Phan anh s6 thu dugc vé thanh ly, nhugng ban:
No TK 111, 112, 311

C6 TK 511 } SO thu tU thanh ly nhugng ban

BT3: Phdn 4nh chi phi lién quan dén qua trinh thanh ly, nhugng ban
No TK 511
Co TK 111, 112

BT4: Phdn 4nh viéc x(r Iy khodn chénh 1&éch tU thanh 1y, nhugng ban:
+ N€u chénh 1éch thu 16n hon chi.
NGO TK 511: Chénh 1éch thu 16n hon chi
C6 TK 421: Phan ghi chénh 1€ch thu, chi chua x(rly
C6 TK 333: Phan phai nOp ngan sach.
C6 TK 461: Phan b6 sung ngudn kinh phi su' nghiép.
+ N€u chénh 1éch thu nhé hon chi.
NQ TK 661, 662: Chénh 1€ch thu nhé hon chi tinh vao chi phi
NG TK 421: Phan ghi chénh 1&ch thu, chi chua xUr1y.
C6 TK 511: Chénh 1éch thu nhé hon chi.

} Chi phi thanh ly nhugng ban
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SO PO KE TOAN TONG QUAT
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Chuong 3. KE TOAN TAI SAN CO PINH

Muc tiéu chung:

- Gitlp nguoi hoc nhdn thlc dbi tuong k€ todn la tai san cd dinh hiu
hinh, tai san c0 dinh vo hinh, chi phi xdy dung cO ban dJd dang va dau tu tai
chinh dai han.

- Trang bi cho ngu®i hoc phuong phdp hach todn nguyén gid, gid tri
hao mon cdc loai tai san ¢ dinh; qud trinh thi céng va nghiém thu cdc céng trinh
1dp dat, xdy dung, stta chita 16n, ting gidm gid tri ddu tU tai chinh dai han trong cdc
dom vi hanh chinh su' nghiép ... phit hop vOi ché dd ké todn.

3.1. KE TOAN TAI SAN CO PINH (TSCP)

3.1.1. Khai ni€m va tiéu chu@n nhén biét TSCP.

PE ddm bdo hoat ddng cla cic don vi HCSN binh thuOng, hoan thanh cac
nhiém vuU do nha nudc giao, cac don vi HCSN phai ¢6 cd s3 vat chat ky thudt can
thi€t. Phan 16n céac tu li€u lao dOng tao nén cd s& vat chat ky thuat trong don vi
HCSN 1a TSCP. Nhu vay, TSCD 1a nhiing tu liéu lao dOng chU y€u va cic tai sdn
khéc c6 gid tri 16n va thoi gian st dung dai theo quy dinh trong ché d0 quan ly TSCDH
hién hanh.

* Tiéu chud@n va nh@n biét TSCP hiru hinh: TSCP h{r hinh 13 tai sdn mang
hinh thai vat chat, c6 két cdu dOc 1ap, hodc 1a mOt hé thOng bao gdm nhiéu tai sdn
rieng 1€ lién két v&i nhau d€ cung thuc hién moOt hodc mot s6 chiic ning nhat dinh
(n€u thi€u bat ky mot bd phan nao trong dé thi cd hé thong khong thé hoat dOng
dugc) thdo man dong thoi cd 2 tiéu chuan dudi day:

- C6 gid tri (nguyén gid) tU 10.000.000 trd 1én

- Thoi gian st dung tU 01 nim trd 1én

Ngoai ra mOt sO loai tu liéu lao dOng c6 thoi gian st dung trén mOt ndm trd

1én nhung c6 gia tri dudi 10.000.000 déng van dugc quy dinh 1a TSCD, gOm:

- M4y méc thié€t bi, phuong tién quan 1y vin phong nhu: mdy tinh, mdy in...

- Phuong tién van tdi, phuong tién di lai cong tac.

- Stic vat 1am viéc, stic vat cho sdn pham, stic vat canh...

- Céc loai sach quy vé chuyén mén, khoa hoc, lich str..

_________________________________________________________________________________________________________________________________|
Trang 30



Gido trinh Ké todn don vi hanh chinh su nghiég

- C4c tdc pham nghé thudt, cac di vat lich st, cac vat ki niém, Iuu niém ... c6
gi tri nghé thuat cao.

- Cac loai nha tranh, tre, n(fa nhu: 18p hoc, nha lam viéc...

- Dung cy d6 g0, may, tre, d0 nhuta cao cap.

Cac tu liéu lao dOng mac du c6 du tiéu chudn vé gi tri nhung dé héng, dé v thi
khéng coi 1a TSCD, nhu: cac dO ding bang thuy tinh, bang sanh s{... ( trlr cic dung
cu thi nghiém, nghién cUu khoa hoc.

Riéng d6i v&i cac don vi hanh chinh su nghiép c6 thu, cling gibng nhu cac
don vi sdn xudt kinh doanh, TSCP 1a nhiing tu li€u lao dOng phdi dap Ung du

tiéu chuan ghi nhan TSCP theo chuan muc k€& toan Viét Nam da ban hanh:

Chac chan thu 1gi ich kinh t& trong tuong lai tUr viéc s dung tai san do.

Nguyén gid tai san phdi dugc xéac dinh mot cach dang tin cay.

Thai gian st dung Udc tinh trén 01 ndm

- C6 du tidu chudn gia tri theo quy dinh hién hanh.

* Tiéu chud@n va nh&@n biét TSCP v6 hinh: Moi khodn chi phi thuc t& don vi

HCSN da chi ra c6 lién quan dén hoat dOng cla don vi n€u thdo man dong

thOi cd 2 tidu chudn v€ thoi gian st dung va gié tri clla TSCD ma khong hinh

thanh TSCD h{ru hinh thi dudc coi la TSCP vo hinh.

3.1.2. Pac di€m tai sdn ¢ dinh

Trong qua trinh tham gia hoat ddng sy nghi€p ciing nhu hoat ddng SXKD, tai

san cO dinh c6 nhitng dac di€m sau:

- TSCPD tham gia vao nhi€u ndm hoat dong hanh chinh su’ nghiép, ciing nhu
vao nhi€u chu ky san xudt kinh doanh ma khéng thay doi hinh thai vat chat
ban dau.

- Trong qué trinh tham gia vao cdc hoat dOng, TSCP bi hao mon dan, gia tri
hao mon TSCP dugc ghi gidm ngudn kinh phi da hinh thanh TSCD (d6i
v6i TSCD dung vao hoat ddng su nghiép), hoac dugc tinh vao chi phi
SXKD (d6i vGi chi ding vao hoat ddong SXKD).

3.1.3. Nhi€m vu k€ toan tai san c6 dinh

TG chirc ghi chép phdn anh day du chinh xac, kip thoi sO lugng, gié tri, hién

trang TSCD hién co, tinh hinh ting gidm trong ky, viéc st dung TSCD trong don
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vi. Thong qua da giam d6c chat ché viéc mua sam, dau tu, s& dung TSCP & don vi.

- Tham gia nghiém thu va x4c dinh nguyén gid TSCP trong cic truOng hop:
hoan thanh viéc mua sam, xay dung, ban giao, dua vao st dung, tai sdn dugc co
quan qudn 1y cap phat tr{r vao kinh phi, tai san ti€p nhan cla cic don vi khac ban
giao hodc bi€u ting, vién trg.

- Tham gia ki€m ké, ki€m tra dinh ky hay bat thudng TSCD trong don vi,

18p k€ hoach va theo ddi viéc sUa ch(fa, thanh ly, khéi phuc, d6i méi TSCD,

- Phan anh gia tri hao mon TSCP, phan tich tinh hinh s& dung TSCP tai don vi.

3.1.4. Phan loai va danh gia TSCD

3.1.4.1. Phan loai TSCD
TSCP trong don vi HCSN gOm nhi€u th(f khac nhau, c¢6 két cau, cong dung
khac nhau, d€ thudn 10i cho cong tac hach toan va quan ly, can phai ti€n hanh phan
loai theo céc tiéu thirc sau:
- Theo hinh théi va két cau clia TSCD.
- Theo tinh hinh sUf dung va cong dung cla TSCD.
3.1.4.1.1. Phan loai TSCPD theo hinh thai va k&t cau clia TSCD.
a) Theo hinh thai bi€u hién, TSCP duoc phan thanh TSCPHH va
TSCDBbVH

* Tai s@n cO dinh hitu hinh: 1a cic TS c6 hinh théi vat chat cu th€. Theo két
cau TSCP h{tu hinh dugc phan chia thanh cac loai sau:

- Nha cUa, vat kién tric gom:

+ Nha cUa: Nha 1am viéc, nha hét, bdo tang, thu vién, hdi trudng, cau lac b0,
cung van héa, nha thi du thé thao, phong nghién c(tu, thuc hanh, 16p hoc, nha tré,
nha mau gido, nha kham bénh cho bénh nhan, nha nghi, nha an dudng, nha dé€ xe,
khi tai, thi€t bi, nha kho, chubng trai gia stic.

+ Vat kién tric: giéng khoan, gi€éng dao, san choi, b€ chic, cau cbng, hé
thOng cap thoat nudc, dé, dap, dudng sa (do don vi dau tu xay dung), san van dOng,
bé& boi, trudng ban, cac ling tam, tugng dai, tidng rao

- Mdy mdc, thiét bj: 1a cic loai may méc thi€t bi ding trong cong tac chuyén
mon cla don vi va k€ ca nhitng may méc thi€t bi st dung cho hoat dOng san xudt
kinh doanh, phuc vuU nhu cau phiic 1¢i clla don vi.
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- Phuong tién vén tdi truyén dan: phan anh gia tri cic phuong tién van tai,
truy€n dan dung trong cong tac chuyén moén cla don vi gdm: xe mdy, 6 t6, tau thuyén,
xe bo, xe ngUa, xe lam, dudng Ong va cac thiét bi truyén dan (thdng tin, dién nudc)

- Phuong tién quan ly: phan 4nh gia tri cac loai thi€t bi va dung cu sU dung
trong cong tdc quan ly va van phong nhu: may tinh, quat tran, quat ban, ban ghé,
thi€t bi dung cu do luGng, ki€m tra chat lugng, hiit bui chéng moi mot

- Tai san c6 dinh khdc: phan anh gia tri TSCD khac chua dugc quy dinh,
phan 4nh céc loai tai sdn néu trén. (ChG y€u 1a tdi sdn mang tinh ddc thu) nhu:
tic phadm nghé thudt, sach, bao khoa hoc, ky thut trong cac thu vién va sach béo
phuc vu cho c6ng tac chuyén mon, cic vat phdm trung bay trong cac nha bdo tang,
cac bang thi€t k€ mau cla don vi thi€t ké cho cac don vi khac thué, cac TSCP la
cd th€ sOng, cay lau nidm, stic vat lam viéc, sic vat cho sdn phdm, vudn cay canh,
stc vat canh.

* Tai san cO dinh vé hinh:

TSCP 1a nhitng TSCD khong cé hinh thai vat chat cu th€, th€ hién mot
lugng gia tri dd dugc dau tu, chi trd hodc chi phi nham cé dugc cac 10i ich kinh
t€ ma gia tri cUa ching xudt phat t&r cac dac quyén cla don vi nhu: quyén s
dung dat, gia tri bang phat minh, sang ché&, chi phi 1ap trinh, ph&n mém mady tinh

Tai sdn cO dinh vo hinh trong cac don vi dugc chia thanh:

- Gia tri quyén sU dung dat: phdn anh gia tri quyén sU dung dién tich dat,
mat nudc trong mOt thoi gian cu thé nhat dinh.

- Bang phét minh séng ché.

- Ban quyén t4c gid.

- Chi phi ph&n mém may tinh.

Viéc phan loai TSCP theo hinh thai va két cdu nham muc dich xac dinh ty

trong cac loai TSCP & tUng don vi, dOng thoi 1am cin c tGng hop theo phan

loai chung cUa toan nén kinh t& qubc dan.

3.1.4.1.2. Phén lo@i TSCP theo muc dich va tinh hinh st dung.
Theo cach phan loai nay tai sdn cO dinh cla don vi dugc chia thanh:
- Tai san cO dinh dung cho hoat dong HCSN.

- Tai san cO dinh dung cho hoat dOng chuong trinh, du an, dé tai.
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- Tai sdn cO dinh chuyén dung cho hoat ddng SXKD, dich vu.

- Tai sdn cO dinh diing vao muc dich phiic 10i.

- Tai sdn O dinh chG xU 1y (khéng con s& dung dudgc, hodc khdng can diing)

Cach phan loai nay nham xac dinh tinh trang thuc t€ Tai sdn c® dinh sUr
dung vao cac muc dich hoat ddng clla don vi.

3.1.4.2. Panh gia tai san ¢ dinh

Dénh gid TSCD la bi€u hién gia tri TSCD bang tién theo nhling nguyén tac
nhat dinh. TSCP dugc phan 4nh theo gi4 tri sau:

- Nguyén gia (gia tri ban dau): theo gia thuc t€ mua sam, xay dung hodc
cam k€&t nhan vOn, danh gia.

- Gia tri bao mon: Xac dinh theo nguyén tac cOng don hao mon sau mOi nim
hodc s6 kh&u hao da tinh moi ky hach toan.

- Gi4 tri con lai bang nguyén gia - gi tri hao mon liy ké.

3.1.4.2.1. Bdnh gid TSCP theo nguyén gid

Tai sdn cO dinh cla don vi HCSN dugc hinh thanh tU nhiéu ngudn khac
nhau, do vay vi€c xac dinh nguyén gia TSCD trong truOng hgp cu thé c6 khac
nhau, nguyén gia dugc tinh khi c6 dU chlng tUr ké todn hop ly, hop 1€, hop phép.

* VOi tai san cd dinh hitu hinh:

- Tai san c6 dinh mua sam (k€ ca mua m&i va cii)

Nguyén gid bang gia mua thuc t€ trlr (-) gidm gia cOng (+) vGi chi phi van
chuy€n, bOc d&, chi phi s(ta chifa, cdi tao, nang cdp trudc khi dua TSCP vao sU
dung, chi phi lap dat, chay thtr, thué va 1é phi trudc ba (néu co).

DP6i vGi TSCP mua sam dung cho hoat ddng SXKD, nguyén gia tinh gidng nhu
cac doanh nghiép sdn xudt, tlc 12 phu thubc vao phuong phép tinh thué GTGT
dau vao ma b0 phan SXKD nay phai ap dung.

- Nguyén gid TSCP x4y dung md&i hoan thanh ban giao dua vao sU dung la gia

thuc t€ cUa cong trinh xay dung duoc duyét y quyét toan theo quy dinh.

- Nguyén gid TSCD dugc cap hodc chuyén dén 1a gia tri ghi trong Bién ban

giao nhan tai san O dinh cla don vi cdp va chi phi 1ap dat chay th(r (néu cé)

- Nguyén gia TSCD dugc tai trQ, vién tr@, dudc cho, dugc bi€u, dugc

tdng 13 gid dugc co quan tai chinh tinh d€ ghi thu, ghi chi Ngan sach, hodc gia tri
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theo danh gia thuc t€ khi giao nhan cOng (+) v&i chi phi stta chfa , cdi tao, nang
cap TSCD, cac chi phi 1ap dat, chay thlr (n€u c6) ma bén nhén phai chi ra trudc
khi dua TSCP vao sU dung.

- CAc tai san dac biét (tai sdn vo gid) dugc st dung gia quy udc 1am can c(r dé
ghi s6 k€ toan, nhung khong cOng (+) vao tOng gia tri TSCPD cla don vi. Gia quy
udc dugc xac dinh trén c0 s@ gia thi trOng hodc gid tri cac tai sdn twong duong.

* Vi tai san c6 dinh vé hinh: Nguyén gia dugc xac dinh nhu sau:

- Gi4 tri quyén st dung dat: 1a toan b0 chi phi thuc t&€ da chi ra c6 lién quan
tGi dat st dung.

- Bang phat minh sang ché: Nguyén gid 1a toan b chi phi don vi phdi trd cho
cong trinh nghién cly, sdn xudt thtr dugc Nha nuGc cdp bang phat minh sang
ché cUa cac nha nghién c(tu trong va ngoai nudc.

- Ban quyén tac gid: Nguyén gid ban quyén tac gid 1a tOng sO ti€n chi thu lao
cho tac gid va dugc nha nudc cong nhan cho tac gid ddc quyén phét hanh va ban
tac phdm cla minh.

- Chi phi phdn mém mdy tinh: 13 sO tién chi trd cho viéc 1ap trinh hodc mua
phan mém may tinh theo cdc chuong trinh clla don vi.

* Nguyén gid TSCP trong don vi HCSN chi duoc thay déi Trong cdc trudng
hop sau

- Pénh gid 1ai gid trj TSCP.

- Cdi tao, nang cdp TSCP lam ting ning luc, kéo dai tuGi tho clla TSCDH

- Xay dung thém hay thao g& b6t hay mOt s6 bO phan TSCD.

Khi thay d6i nguyén gia TSCD, don vi phdi 1ap bién ban ghi 16 cac cin c(f thay
d6i va xac dinh lai cc chi tiéu nguyén gid, gia tri con lai,s6 hao mon luy kécla
TSCD trén sO k€ toan va ti€n hanh hach toan theo cac quy dinh hién hanh.

b) Gia tri hao mon TSCP: La phan gia tri TSCD da bi mat di do s dung da
dugc két chuyén d€ ghi gidm ngudn kinh phi di hinh thanh TSCP cUa don vi,
hodc ghi nhan vao chi phi SXKD (d6i vdi TSCP dung vao hoat ddng SXKD).

¢) Gia tri con lai cla TSCP

Gia tri con lai clla TSCP = Nguyén gia TSCD - Hao mon lily k&€ TSCD
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3.1.5. K@ toan ting, giam tai san cO dinh.

3.1.5.1. Hach todn chi tiét TSCP

TSCP ting do bat ky nguyén nhan nao ciing déu phdi do ban ki€m nghiém
TSCP lam th( tuc nghiém thu, d6ng thdi cling v&i bén giao 1ap “bién ban giao nhan
TSCPB” cho tUng dbi tugng ghi TSCP. Bién ban giao nhan TSCP dugc luu vao ho
sO riéng cUa tung TSCD. BO ho so nay gdm c6: Bién bdn giao nhan TSCD, hop
dong, Hoa don mua TSCP vé cac ching tUr khac lién quan.

* Ching tU st dung.

- Bién ban giao nhan TSCP.

- Bién ban thanh ly TSCD.

- Bién ban danh gia lai TSCPD.

- Bién ban ki€m ké TSCD.

- Bién ban giao nhan TSCP sUta chita 16n hoan thanh

- S6 TSCPh

- SO theo ddi TSCP va dung cuU tai noi s& dung

- SO chi tiét cac tai khodn.

3.1.5.2. Hach todn téng hop ting, giam TSCP.

3.1.5.2.1. Tai khoan sur dung.
* TK 211 - Tai sdn c6 dinh hitu hinh: Phan 4nh gia tri hién c6, tinh hinh
bi€n dOng cla toan bd TSCPH h{tu hinh clla don vi theo nguyén gia.

Ké&t cau va n0i dung tai khodn 211 nhu sau:

Bén NO: Nguyén gid TSCD h{ru hinh tdng do:

- Nguyén gid TSCP hitu hinh tdng do mua sam, do xdy dung coO ban hodn

thanh ban giao, do duoc cdp phdt, bi€u, tdng
- Diéu chinh ting nguyén gid TSCP do xdy lap, trang bi thém hodc do stfa
chira cdi tao, ndng cép.

- Tdng nguyén gia do danh gia lai.

Bén Cé: Nguyén gid TSCP h{ru hinh gidm do:

- Diéu chinh cho don vi khdc, do nhuong bdn, thanh ly

- Thdo bét mét s6 bd phén clia TSCPD

- Pdnh gid lai, mat mdt
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S6 du bén No: Nguyén gid TSCP hitu hinh hién c6 & don vi
TK 211 c6 céc tai khodn cap 2 sau:
TK 2111 - Nha c(ra vat ki€n triic TK 2112 - M4y méc thiét bi.
TK 2113 - Phuong tién van tai, truyén dan
TK 2114 - Thiét bi, dung cu quén ly.
TK2115 - Cay lau nam, stc vat 1am vi€c va cho sdn pham
TK 2118 - Tai san c0 dinh khéc

* TK 213 - TSCP v6 hinh: Phan 4nh gi tri hién c6 va tinh hinh bién d0ng gia

tri cac loai TSCD v6 hinh clla don vi theo nguyén gia.

K&t cau va ndi dung TK 213 “TSCP v6 hinh, nhu sau:

- Bén NO: Nguyén gia TSCD vé hinh tdng.

- Bén Co: Nguyén gid TSCP vé hinh giam

- S6 du bén No: Nguyén gid TSCP vé hinh hién cé

MOt sO quy dinh hach toan vao TK 213:

- Toan b0 chi phi thuc t€ phéat sinh lién quan t&i TSCP v6 hinh, trong qua trinh
hinh thanh, trudc hét tdp hop vao tai khodn 241 “Xay dung cO ban d3 dang”.
Khi két thiic qua trinh dau tu phdi xac dinh tOng chi phi thuc t€ dau tu theo tUng
doi tugng tap hop chi phi (nguyén gia tUng TSCD vo6 hinh) ghi ting nguyén gia
TSCP vo hinh trén tai khodn 213

- TSCP v6 hinh ciing nhu TSCP h{tu hinh dugc theo ddi chi tiét theo tUng doi
tugng ghi TSCD trong s TSCD.

* TK 466: Ngudn kinh phi da hinh thanh TSCP: Phan é4nh gia tri hién c6,

tinh hinh bi€n ddng clla Ngubn kinh phi da hinh thanh TSCP cUa don vi.

Ké&t cdu va n0i dung TK 213 “TSCP v6 hinh, nhu sau:

Bén NQ: Nguln kinh phi da hinh thanh TSCD giam, gém:

- Phan dnh gid tri hao moén cda TSCD hdang ndm.

- Gid tri con lai TSCP thanh ly, nhuong bdn chuyén giao theo quyét

dinh cUa cdc cdp c6 thdm quyén va cdc trudng hop giam khdc.

- Gidm ngubn kinh phi dd hinh thanh TSCP do ddnh gid lai TSCP

(trudng hop giam)

N

Bén Co: Nguén kinh th’ dd hinh thanh TSCD tdngi gom:
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- Gid tri TSCD mua sdm, xdy dung coO bdn dd hodn thanh, ban giao dua
vao sU dung
- Gid tri TSCP nhén cua cdc don vi khdc ban giao, dugc biéu tang,
vién trg va cdc trudng hop tdng khdc.
- Tdng ngubn kinh phi dd hinh thanh TSCP do ddnh gid lai TSCD
(tru'dng hop tdng).
S6 du bén Co6: Ngubn kinh phi dd hinh thanh TSCP hién c6 ctia don vi.
3.1.5.2.2. Phurong phdp hach todn tang:
1. Rit du toan chi hoat ddng, chi chuong trinh, du 4n, kinh phi theo don dat hang
cUa Nha nudc, qui ¢ quan mua TSCD vé ding ngay.
Ng TK 211, 213: Nguyén gia TSCPD 1a tOng gia thanh todn
C6 TK 461: NguOn kinh phi hoat d0ng
C6 TK 462 — Nguon kinh phi du 4n
C6 TK 465 — Ngudn kinh phi theo b BH clla NN
C6 cac TK 111, 112, 331 ... Chi van chuyén...
- Néu phai qua lap dat
NQ TK 241: Xay dung cO ban d& dang
C6 TK 461: NguOn kinh phi hoat dOng
C6 TK 462 — Nguobn kinh phi du &n
C6 TK 465 — Ngu0n kinh phi theo B PH clla NN
C6 cac TK 111, 112, 331 ... chi phi van chuyén (n€u c6)
PoOng thoi ghi
C6 TK 008 — Du toan chi hoat dOng,
Co TK 009 — Du toan chi chuong trinh, du an
- Khi lap dat xong, ban giao TSCD vao noi sit dung, ghi:
) NO TK 211, 213: Nguyén gia TSCD la tOng gia thanh toan
Co TK 241 (2411)

- Tat cd céc truOng hop trén déu phdi dong thOi ghi ting ngudn kinh phi
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da hinh thanh TSCD va ghi tang chi cho cac hoat dOng, ghi:
NG TK 661: Chi hoat ddng
NG TK 662 - Chi du 4n
NG TK 635 - Chi theo don dat hang cla NN
C6 TK 466: NguOn kinh phi da hinh thanh TSCD
2. Xuat quy tién mat, hodc rit tién gi ngan hang, kho bac hodc mua chiu TSCD vé
dung ngay cho hoat ddng su nghiép, cho chuong trinh, dy 4n, ghi:
NO TK 211, 213: Tai san cO dinh
C6 TK 111, 112, 331
PoOng thGi cin c vao ngudn kinh phi ding mua TSCP d€ két chuyén ghi
tdng nguOn kinh phi da hinh thanh TSCP, k€ toan ghi:

NO TK 661: Chi hoat ddng (bang ngudn kinh phi hoat ddng)

NO TK 662: Chi du 4n (bang ngun kinh phi du an)

NQ TK 635 Chi theo don dat hang cla Nha nuéc

NQ TK 431: Quy cO quan
C6 TK 466: Nguon kinh phi da hinh thanh TSCDH

3. DP0i v6i cong trinh XDCB da hoan thanh, nghiém thu, ban giao dua vao s dung
- Can c(r gia thuc t€ cong trinh, ghi:

NO TK 211, 213: Tai sdn cO dinh
C6 TK 241: XDCB dd dang

- Ty theo nguOn vOn dau tu XDCB & don vi k€ toadn ghi ting nguOn kinh phi

da hinh thanh TSCB, hodc vOn kinh doanh.

Né€u gid tri khOi lugng XDCB hoan thanh gdm mdt phan lién quan dén s kinh
phi su nghi€p cap cho cong tic XDCB di quyét toan vao nim trudc va mOt phan
thudc kinh phi cap cho ndm bao céo, k& toan ghi:

NO TK 337: Nguln kinh phi da quy€t todn chuy€n sang nim sau
NGO TK 661: Chi hoat déng
NGO TK 441 — Nguon kinh phi dau tu XDCB
C6 TK 466: NguOn kinh phi da hinh thanh TSCDH
4. TSCP nhan dugc do cdp trén cap kinh phi cin c vao bién ban giao nhan TSCDH
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dua vao sU dung va thong bao ghi thu chi Ngan sach Nha nudc, k€ toan ghi:
NO TK 211, 213: Tai sdn cO dinh
C6 TK 461: NguOn kinh phi hoat dOng
Hoac:
NO TK 211, 213: Tai sdn c0 dinh
C6 TK 214:Gia tri hao mon (n€u nhan TSCD da qua sU dung)
C6 TK 461: NguOn kinh phi hoat dOng
POng thoi ghi ting ngudn kinh phi da hinh thanh TSCD
NO TK 661: Chi hoat dOng
C6 TK 466: NguOn kinh phi da hinh thanh TSCD
5. TSCPD phat hién thra khi ki€m ké
a) Néu la TSCBHH do Ngan sach cap hodc c¢6 ngubn gbc ngan sach
NO TK 211: Tai sdn c0 dinh h{fu hinh
Co6 TK 214: Hao mon TSCDH
C6 TK 466: NguOn kinh phi da hinh thanh TSCD
b) Néu l1a TSCPHH dang dung thudc nguén SXKD:
NG TK 211: Tai sdn cO dinh hitu hinh
Co6 TK 214: Hao mon TSCDb
C6 TK 411: Nguon vOn kinh doanh
+ Né&u TSCD phét hién thlUra 1a tai sdn cUa don vi khac thi phdi bdo cdo cho don
vi biét, dong thoi ghi
C6 TK 002 - Tai san nhan gi(t hd, nhan gia cong
6. Truong hop di€u chuyén TSCP cho céc don vi khactheo quyét dinh cUa cdp c6 tham
quyén:
+ Khi diéu chuyén TSCD cho don vi khéc.
Ng TK 466: Nguon kinh phi da hinh thanh TSCPD.
NGO TK 214: Gia tri hao mon
C6 TK 211: Tai sdn c6 dinh h{fu hinh

+ Khi ti€p nhan TSCPBHH tUr don vi khac chuyén dén, ghi:
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NG TK 211: Tai sdn cO dinh hitu hinh
C6 TK 214: Gia tri hao mon
C6 TK 461: NguOn kinh phi hoat dOng
7. Néu TSCPHH dugc mua vé ding cho hoat dOng SXKD, ghi:
NO TK 211, 213: Nguyén gia TSCD la gia chua c6 thué GTGT.
NGO TK 3113 (Thué GTGT khau trlr)
C6 cac TK 111, 112, 331: TOng gia thanh toan.
POng thdi két chuy€n ngudn, ghi:
NGO TK 431- Cac qui (n€u diing cac quy d€ mua)
C6 TK 411- Ngubn vOn kinh doanh
8. TruOng hgp nhép khau TSCD:
NO TK 211: (Gid mua + thu€ nhap khau + chi phi khéc)
Cé TK 333: Cac khodn phdi nOp nha nudc (TK 3337- thué nhap
kh&u)
C6 céc TK 111, 112, 331 (Gia mua +chi phi khéc )
+ Thu€ GTGT hang nhap khau, ghi:
N TK 311(3113: Thu€ GTGT dudgc khau trlr clla TSCDH
C6 TK 333 (33312- Thué GTGT hang nhap kh&u)
9. Khi dudc tai trg, bi€u tdng bang TSCP hitu hinh cla c4 t6 chifc, cac nhan trong nuGc
dé€ dung cho hoat dong HCSN, ghi:
NO TK 211: TSCDb
C6 TK 461: NguOn kinh phi hoat dOng
POng thoi ghi:
NQ TK 661: Chi hoat ddng
C6 TK 466: NguOn kinh phi da hinh thanh TSCDH
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10. Khi mua TSCPHH thubc qui khen thudng, phic 10i ding vao hoat dOng vin
hoa, phuc 10i, ghi:
No TK 211
Co cac TK 111, 112, 331

DOng thoi:
No TK 431- Cac qui
C6 TK 466- Ngubn kinh phi da hinh thanh TSCD
11. Khi dugc vién trg khong hoan lai bang TSCDHH
a) TruOng hgp don vi c6 du ching tUr ghi thu, ghi chi ngin sach ngay khi
dudgc ti€p nhan vién trg, ghi:
NO TK 211, 213: Tai sdn cO dinh
C6 TK 461: NguOn kinh phi hoat dOng
C6 TK 462: NuOn kinh phi du an
POng thoi ghi:
NQ TK 661: Chi hoat ddng
Nog TK 662 — Chi du an
C6 TK 466: NguOn kinh phi da hinh thanh TSCD
b) Trudng hop don vi chua c6 chUng tU ghi thu, ghi chi ngan sach ngay khi
dugc ti€ép nhan vién trg, ghi:
NO TK 211, 213: Tai san cO dinh
C6 TK 521 — Thu chua qua Ngan sach (5212- Tié€n, hang vién trQ)
dong thoi ghi:
Ng TK 661: Chi hoat ddng
Ng TK 662 — Chi du an
C6 TK 466: NguOn kinh phi da hinh thanh TSCD
- Khi don vi da c6 ching tU ghi thu, ghi chi ngan sich vé& TSCDHH nhéan vién
rg
NG TK 521 (5212)Thu chua qua Ngan sach (5212- Tién, hang vién trg)
C6 TK 461: NguOn kinh phi hoat dOng
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C6 TK 462: NuOn kinh phi du 4n
3.1.5.2.2. Phuong phdp hach todn gidm:
1. Trudng hgp nhugng ban TSCD h{tu hinh
a) Khi nhuong ban, thanh 1y TSCDHH do Ngan sach cap hodc c6 ngubn gdc NS
- Can ¢ vao chiing tU lién quan tdi thanh 1y, nhugng ban, ghi
NQ TK 214: Hao mon TSCD (gia tri hao mon)
NG TK 466: Nguon kinh phi da hinh thanh TSCD (gia tri con lai)
C6 TK 211, 213: Tai sdn cd dinh (nguyén gid)
- SO thu vé ban TSCB, ghi:
No TK 111, 112, 3118.
Ng TK 152: Phu ting, phé liéu thu hoi
C6 TK 511: Céc khodn thu (TK 5118- Thu khac)
- Chi phi nhugng ban, ghi:
NQ TK 511: Cac khodn thu (TK 5118- Thu khéc)
C6 TK 152: vat liéu, dung cu
Co TK 111, 112, 3118, 312
- Chénh léch thu, chi vé nhuOng ban, thanh 1y can c( vao ché dd tai chinh hién
hanh, ghi:
NQ TK 511: Cac khodn thu (TK 5118 - Thu khac)
Co6 TK 461, 462, 441, 333, 431...
b) Khi nhugng bén, thanh Iy TSCDHH thuQc nguon vOn kinh doanh hodc nguén von
vay:
- Ghi gidm TSCPHH da nhugng ban
Ng TK 214: gia tri hao mon liiy ké
NQ TK 511 (5118): gia tri con lai
C6 TK 211, 213: nguyén gia
- SO thu vé ban, TSCD, ghi:
No TK 111, 112, 3118.
Ng TK 152: Phu ting, ph€ liéu thu hoi
C6 TK 511: Cac khodn thu (TK 5118- Thu khéc)
Co TK 3331
Trang 43



Gido trinh Ké todn don vi hanh chinh su nghiég

- Chi phi nhugng ban, ghi:
NQ TK 511: Cac khodn thu (TK 5118- Thu khéc)
C6 TK 152: vat liéu, dung cu
C6 TK 111, 112, 3118, 312
- K&t chuy€n chénh 1&ch thu, chi vé nhugng ban TSCDHH:
+ NE&u chénh 1&€ch thu > chi (14i), ghi:
NO TK 511 (5118): Cac khodn thu
CO TK 421 (4212): chénh 1éch thu chi chua x(r 1y
+ Né&u chénh 1éch thu < chi (16), ghi:
NGO TK 421 (4212): chénh 1éch thu chi chua x(r 1y
C6 TK 511 (5118):Céc khodn thu
2. TSCDHH gidm do khéng dU tiéu chudn TSCP chuy€n thanh céng cu, dung cu:
a) Khi nhuong bian TSCPHH do Ngin sich cap hodc cé ngudn gbc
Ngan sach:
NG TK 241: Hao mon TSCD (gia tri hao mon)
NG TK 466: Ngudn kinh phi da hinh thanh TSCD (gi4 tri con l1ai)
C6 TK 211: Tai sdn cd dinh h{tu hinh (nguyén gia)
b) Khi nhugng ban TSCDHH thu0c ngudn vOn kinh doanh hodc ngubn von vay:
NG TK 241: Hao mon TSCD (gia tri hao mon)
Ng TK 631: Chi hoat dOng san xuat kinh doanh (gia tri con lai n€u nho)
NQ TK 643: Chi phi trd trudc (gid tri con 1ai néu 16n phan b6 dan)
NG TK 466: Nguon kinh phi da hinh thanh TSCD (gi4 tri con lai)
C6 TK 211: Tai sdn cd dinh h{fu hinh (nguyén gia)
POng thoi phdn 4nh gi tri con 1ai vao bén
Ng TK 005- Dung cu lau bén dang s dung
3. Trudng hgp TSCD gidm do cap trén diéu dOng cho cap dudi
+ Cap trén ghi:
Ng TK 214: Hao mon TSCD

NG TK 466: Nguon kinh phi da hinh thanh TSCD
C6 TK 211: Tai sdn c6 dinh h(fu hinh
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+ Cap dudi nhan TSCD, ghi
NG TK 211: Tai sdn cO dinh hitu hinh
C6 TK 214: Hao mon TSCD
C6 TK 466: NguOn kinh phi da hinh thanh TSCD
4. TruOng hop danh gia lai TSCD

TruOng hgp tang nguyén gia, ghi
NG TK 211: Tai sdn cO dinh h{tu hinh (phan nguyén gia ting)
C6 TK 412 — Chénh 1éch danh gi4 1ai tai sdn

TruOng hop gidm nguyén gid, ghi:

NQ TK TK 412 — Chénh 1éch danh gi 1ai tai sdn
C6 TK 211: Tai sdn cd dinh h{tu hinh (Nguyén gia gidm)

Truong hop gidm gia tri hao mon, ghi
NG TK 214- Hao mon ti sdn c6 dinh (phan hao mon gidm)
C6 TK 412 — Chénh 1&ch danh gié lai tai san

TruoOng hop tang gia tri hao mon, ghi:

NQ TK TK 412 — Chénh 1éch danh gia lai tai san
C6 TK 214- Hao mon tai sdn cO dinh (phan hao mon ting)
5. TSCPD phat hién thi€u, mat khi ki€m ké
a) Néu 1a TSCPBHH do Ngan sach cap hodc c6 ngudn gOc ngan sach
- Trong thOi gian chG xU 1y, k€ toan ghi gidm s6 TSCP:
Ng TK 214: Hao mon TSCD
NG TK 466: Nguon kinh phi da hinh thanh TSCDH
C6 TK 211: Tai sdn c6 dinh h(fu hinh
- Phan 4nh gi4 tri TSCD bi thi€u, mat phai thu hoi
NQ TK 311 (3118): Cac khodn phai thu
C6 TK 511 (5118): Cac khodn thu
- Khi c6 quy€t dinh xU 1y, cin cf vao tUng truOng hop cu thé, ghi:
+ NE&u cho phép x6a bd s0 thiét hai do thi€u hut
NO TK 511 (5118): Géc khodn thu
C6 TK 311 (3118): Céc khodn phai thu
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+ Né€u phai bbi thuGng:

NO TK 334: Pha trd vién chUlc

NG TK 111, 112
C6 TK 311 (3118): Cac khodn phai thu

+ NEu quyé€t dinh ngudi chiu trach nhiém phai boi thudng, sO ti€n
thu dugc nOp ngan sach hodc ghi ting nguon kinh phi cc loai

NQg TK 511 (5118): C4c khoan thu
C6 TK 462: NguOn kinh phi du 4n
C6 TK 461: NguOn kinh phi hoat dOng
C6 TK 333: Cac khodn phdi nOp Nha nudc

b) Néu TSCPD diing cho bd phan SXKD, khi gidm TSCPD, ghi:
_ Ghi gidm TSCDHH:

NQ TK 311 (3118): Cac khodn phai thu (gid tri con lai)

Ng TK 214: Hao mon TSCD
C6 TK 211: Nguyén gia TSCD h{ru hinh

- Phén gia tri con lai clla TSCP, can c(f vao quyét dinh x(r ly d€ ghi:

NO TK 334: Phai tra vién chlrc

No TK 111, 112, ...
C6 TK 311 (3118): Céc khoan phai thu.

Trang 46



Gido trinh Ké todn don vi hanh chinh su nghiég

SO do ting gidam TSCP
TK 211,213

TK 461,462,465

Riit dy todn nOp KP mua TSCD

Thanh ]}'7, nhll‘(jng ban TSCH do Ngﬁn

TK 466

sach cap, hodc c6 ngudn gdc NS (GTCI,)

_TK
Gia tri hao mon

TK 5118

Thanh ]}'7, nht IQng ban TSCH thnf_\)(‘ ngnﬁ\n

vOn kinh doanh hodc vOn vay
_TK

Gia tri hao mon

Piéu r‘hnygn TSCP cho don vi khac

(GTCL)

TK 466

st dung ngay (gia mua)
TK111,112...
CP van chuyén, boc dd....
—TK?241
Rut dy toan ndp I
mud TSCD: Dhél ( 1L.3n 43¢ vong
Z - ., ekl -ttt o ]
lap dat (gid mua)| | dqua vao st dung
TK 111,112,
3311...
CP lap dat
chay thu
TK 111,112,
3311... TK. 241
Mua TSQB,
(gia mua) dua vao s dung
TK 111,112,
3311...
CP lap
dat chay

TK 111,112,3111...

Mua TSCD bang tién, mua chju.....

TK111,112...

CP van chuyén, bOc d&

(gia tri con lai)

Gia tri hao mon

214

TK 341

Par- 4N i s 1 E- G PIY-4TI P-4 TCOD
Cap ki piorcno cap auOroang 1oCo
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SO do ting giam TSCP (TT)

2412

TK 211,213

Ki€m ké phat hién thiéu TSCH do NSN]

_TK 466

Z

XDCB hoan thanh ban giao TSCD

tuong tu

TK 461

Nhan kinh phi bang TSCD m&i hodc

cap hodc cé ngudn gOc NS
TK 214
Gia tri hao mon

dugc tai trg, bi€u tang tU cac td chuc,
ca nhan trong nudc

TK 461

TK 466

TK 46

Nhan kinh phi bang TSCD d3 qua s

dung (gia tri con lai)

(GTCL,

p—

_TK

Kiém ké ph;’lt hién thiéu TSCH 'rhnf_\)r

TK 214

Gié tri hao mon

Nhan TSCP don vi khac di€u chuyé

dén (gia tri con lai)
TK 214
Gia tri hao mon

1,462
nhan vién trg khong hodn lai (da

TK 461,462,441

c6 chUng tU ghi thu, ghi chi NS)

Khi c6 ching tur Nhan vién trQ
ghi thu, ghi chi NS khong hoan lai (chu

ngudn vOn KD hodc vbnvay (GTCL)

_TK?214
Gid tri hao mon

TK 412
Piéu chinh gidr Diéu chinh gidm

TK 461,411

c6 chlng tU ghi thu,
ghi chi NS)
BA sung gia tri TSCH thira do chua

TK 466,461....

TK 214

hi s6 (GTCL
K 21480 50 ( )

Gia tri hao mon

_TK3318
X 1y gié tri Ki€m ké phat hién

TSCD thUa thUra (chua xac dinh
dugc nguyén nhan)
. _TKA412

DPiéu chinh tin

Biéuchimhtang

i tri h C
Bla a0 MOt | o iyén gid TSCPH

clUa TSCP

nguyén gia TSC] gia tri hao mon
cla TSCDb

TK 214
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3.2. KE TOAN HAO MON VA KHAU HAO TSCD
3.2.1. Khdi niém hao mon va kh@u hao TSCP.

- Hao mon TSCP la sy gidm gid tri va gia tri s& dung cUa TSCD theo thOi gian,

c6 thé 1a do sUr dunghodc khéng do s{ dung tai san.

- Khdu hao TSCP 1a bi€u hién bang ti€én cla phan gia tri TSCP di hao mon,

dugc tinh vao chi phi sdn xudt kinh doanhnhdm thu hoi vOn dau tu dé tai tao

lai TSCD khi TSCD bi hu hdng, khong st dung dugc nita.
3.2.2. Nguyén tac hach todn.

- Tat cd TSCP dugc Nha nudc giao quan ly, si dung tai don vi déu phai
tinh hao moén TSCP hang ndm. Hao mon TSCP dugc tinh mOt ndm mot 1an vao
thdng 12 hang nim. TSCD ting, gidm trong nam nay thi nam sau md&i tinh hao
mon hodc thdi khong tinh hao mon nita. Cac TSCP di tinh hao mon dU nhung van
con sU dung thi khong phdi tinh hao mon n{fa.

- C4c loai TSCP sau don vi khong phai tinh hao mon.

+ TSCP dac biét (vo gid) nhu: Cac O vat, cac b0 sach G, hién vat trung bay
G vién bdo tang, ling, tdm

+ TSCD thué ngoai s& dung tam thoi

+ TSCP gilt h0, cat tr(r hd Nha nudc

- POi vGi TSCP cUla don vi HCSN s dung vao muc dich SXKD, phai trich
khau hao tinh vao chi phi SXKD va phdi theo d&i chi tiét viéc trich khau hao
TSCP theo ché d6 qudn ly va khau hao tai sdn clla BO Tai chinh.

3.2.3. Tai khodn str dung.

P& hach toan hao mon TSCP, k€ toan st dung TK 214: Hao mon TSCD: Tai
khodn ndy ding d€ phan anh gié tri hao mon cla TSCP hitu hinh va TSCP v6 hinh
trong qua trinh sU dung va nhiing nguyén nhan khéc 1am ting, gidm gia tri hao mon
cla TSCD.

NOi dung két cdu tai khodn 214 nhu sau:
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Bén NO:
- Ghi gidm gid tri hao mon TSCP trong cdc truOng hop gidm TSCP (thanh ly,
nhuong bdn, thi€u, bi diéu chuyén)
- Ghi gidm gid tri hao mon TSCP khi ddnh gid lai TSCP (truOng hop ddnh gid
gidm)
Bén Co:
- Ghi tdng gid tri hao mon TSCP trong qud trinh sUf dung
- Ghi tdng gid tri hao mon TSCD khi danh gid lai TSCD (trudng hop ddnh gid
tdang)
SO du bén Cé: Gid tri hao mon TSCP hién c6.
TK 214 c6 2 tai khodn cap 2
+TK 2141 - Hao mon TSCD hitu hinh
+ TK 2142 - Hao mon TSCP vo6 hinh
3.2.4. Phurong phdp hach todn
1. Hang ndm phdn 4nh gid tri hao mon da tinh cUa TSCP trong hoat ddng su
nghi€p, hoat ddng chuong trinh dy an.
NQ TK 466: Nguon kinh phi hinh thanh TSCD
Co6 TK 214: Hao mon TSCDb
2. Tinh khau hao TSCP thudc ngudn vOn KD, diing vao hoat dOng SXKD dich vu:
- Néu TSCPD do don vi dau tu:
NQ TK 631: Chi phi hoat ddng SXKD
Co6 TK 214: Hao mon TSCDb
- Néu TSCPH do Ngan sach cap hodc c6 ngudn gOc Ngan sach dang ding, ghi:
NQ TK 631: Chi phi hoat ddng SXKD
C6 TK 431 (4314): céc quy
C6 TK 333 (3338): cic khodn phai nOp Nha nudc
3. Gidm gia tri hao mon do gidm TSCPD (thanh ly, nhugng ban) thudc ngudn Ngan
sach hodc c6 ngudn gbc Ngan sach, ghi:
NQ TK 466: Nguon kinh phi hinh thanh TSCD
Ng TK 214: Hao mon TSCD
Co6 TK 211, 213

_________________________________________________________________________________________________________________________________|
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4. Gidm gia tri hao mon do gidm TSCP (thanh ly, nhuong ban, thi€u mat...) thulc
ngudn SXKD, ghi:
NO TK 631: Chi phi hoat ddng SXKD
NQ TK 311 (3118): Cac khodn phadi thu
Ng TK 214: Hao mon TSCB
C6 TK 211, 213
5. Tang, gidm gid tri hao mon do danh gia 1ai TSCD:
- TruOng hop gidm gia tri hao mon, ghi
NG TK 214 - Hao mon tai sdn c0 dinh (phan hao mon gidm)
C6 TK 412 - Chénh 1éch danh gi l1ai tai sdn
- TruOng hop ting gié tri hao mon, ghi:
NQ TK TK 412 - Chénh 1éch danh gia 1ai tai sdn
C6 TK 214 - Hao mon tai sdn cO dinh (phan hao mon ting)
3.3. KE TOAN XAY DUNG CO BAN DO DANG
3.3.1. M@t sé qui dinh chung
Khi thuc hién viéc hach toan trén TK 241 — Xay dung c0 ban d& dang, can
phai xac dinh:
1. Céac don vi k€ toan phdn anh vé hoat dOng dau tu XDCB cling chung hé
thOng sO k€ toan cla don vi
2. Nhitg TSCP mua vé€ can phai qua 1ap dat, chay th(r
3. Viéc hach todn chi tiét theo tUng cdng trinh, hang muc cong trinh phai theo
tUng loai chi phi ddu tu, nhu:
- Chi xay 1ap
- Chi thiét bj
- Chi phi khéc
Va phai theo Muc luc Ngan sach Nha nudc.
3.3.2. Tai khodn str dung. TK 241- Xay dung co ban d& dang.
NOi dung két cau tai khodn 214 nhu sau
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Bén NO':
- Chi phi thuc té vé ddu tu XDCB, mua sdm, stta chita 16n TSCD phat sinh
- Chi phi dau tur d€ cdi tao, ndng cap TSCD
Bén Co :
- Gid tri TSCP hinh thanh qua d&u tu’ xdy dung, mua sdm
- Gid tri céng trinh bj lo@i bo va cdc khoan duyét b khdc két chuyén khi
quyét todn dugc duyét
- Cdc khodn ghi giam chi phi ddu tu' XDCB, chi phi SCL (sta chita 16n) cdc
TSCD
- Gid tri céng trinh stta chita 16n TSCP hoan thanh két chuyén khi quyét todn
duoc duyét
S6 du bén No:
- Chi phi XDCB va SCL TSCP dd dang
- Gid trj coéng trinh XDCB va SCL TSCP dd hoan thanh nhung chua ban giao
dua vao st dung hodc quyét todn chura dugc duyét.
TK 241 gbm 3 TK cap 2:
- TK 2411- Mua sam TSCD
- TK 2412- Xay dung cG ban
- TK 2413- SCL TSCb
3.3.3. Phurong phdp ké todn cdc nghiép vu phit sinh
1- Khi mua sdm TSCP phai qua lap dat, chay thur...
a) Néu d€ dung vao cac hoat dOng san xudt, kinh doanh, dich vu:
NG TK 241 (2411)
No TK 311 (3113)
Co6 cac TK 111, 112, 331...
b) Néu dé€ dung cho cic hoat dOng hanh chinh su nghiép, du 4n, don dat

hang cla Nha nudc, ghi:

NGO TK 241 (2411)

Co6 cac TK 111, 112, 331...
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2- Khi phat sinh c4c chi phi 1ap dat, chay th(r cac TSCP:
a) Néu dé€ dung vao cac hoat dOng san xuat, kinh doanh, dich vu:
NG TK 241 (2411)
NO TK 311 (3113)
C6 cac TK 111, 112, 331...
b) Néu dé€ ding cho cic hoat dOng hanh chinh su’ nghiép, du an, don dat
hang cla Nha nudc, ghi:
NGO TK 241 (2411)
Cé cac TK 111, 112, 331...
3- Khi ban giao TSCP di mua sam qua lap dat, chay thur, ghi:
NQ TK 211
C6 TK 241 (2411)
POng thoi, can c vao nguOn hinh thanh d€ phan anh ngudn kinh phi
da hinh thanh TSCP nham phuc vu hanh chinh su' nghiép, du an, don dat hang
clla Nha nudc nhu sau: NO TK 661
NO TK 662
NG TK 635
NGO TK 431
NG TK 441
Cé6 TK 466
Né€u dau tu ti ngudn kinh doanh, sé dong thoi ghi:
NO TK 431
C6 TK 411
4. Khi tam Ung kinh phi qua Kho bac d€ tién hanh hoat déng XDCB, ghi:
NQ TK 214 (2412): Xay dung cO ban dd dang.
C6 TK 336 - Tam Ung kinh phi
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5. Khi nhan khOi lugng xay dung, xay 1ap... hoan thanh do bén nhan thau ban giao:
a) Néu dé€ dung vao cac hoat dOng sdn xudt, kinh doanh, dich vu:
NG TK 241 (2412): Xay dung c0 ban d4 dang
NQ TK 311 (3113): Cac khodn phdi thu
C6 TK 331: TOng gia thanh toan
b) Néu dé€ ding cho cic hoat dOng hanh chinh su’ nghiép, du an, don dat
hang cla Nha nudc, ghi:
NG TK 241 (2412): Xay dung c0 ban dd dang
C6 TK 331: TGng gia thanh to4n
6. Trudng hop chuyén thang thiét bj khéng can lap dat dén noi thi céng giao cho
bén nhan thau hodc bén s& dung thiét bi:
a) Néu dé€ dung vao cac hoat dOng sdn xudt, kinh doanh, dich vu:
NG TK 241 (2412)
NO TK 311 (3113)
C6 TK 331 (3311)
b) Néu dé€ ding cho cic hoat dOng hanh chinh su’ nghiép, du an, don dat
hang clla Nha nudc, ghi:
NG TK 241 (2411)

C6 TK 331(3311)
7. Khi trd tién cho nha thdu, ngudi cung cap thi€t bi, vat tu, dich vu lién quan dén
hoat dOng dau tu XDCB, ghi:
No TK 331 (3331)
NO TK 241 (2412)

Cé cac TK 111, 112, 312...
C6 cac TK 461, 642, 465, 441...
Néu rit du toan chi hoat ddng, chi chuong trinh du an d€ chi trd, dong thoi ghi:
C6 TK 008
C6 TK 009

8. Khi xudt thiét bj giao cho nha nhan thau
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- Néu thiét bi khong can lap dat, ghi:
NGO TK 241 (2412): Xay dung cO ban d& dang
C6 TK 152 — Nguyén li€u, vat liéu
- Néu xudt thiét bj can lap dat, ghi:
NO TK 152- Nguyén liéu, vat liéu (Chi tiét thi€t bj dua di 1ap dat)
C6 TK 152 (Chi ti€t thié€t bi trong kho)
- Khi c6 khoi lugng lap dat hoan thanh cla bén nhan thau ban giao, dugc
nghiém thu, ghi:
NG TK 241 (2412)
C6 TK 152 — Nguyén liéu, vat liéu (Chi tiét thiét bj dua di lap
dat)
9. Khi phét sinh cdc khodn chi phi qudn 1y va chi phi khé4c lién quan dén hoat dOng
dau tu XDCB:
a) Néu XDCB d€ dung vao cac hoat dOng sdn xudt, kinh doanh, dich vu:
NQ TK 241 (2412): Xay dung cO ban d& dang
NQ TK 311 (3113): Cac khodn phdi thu
C6 cac TK 111, 112, 312, 331 (3312): TOng thanh toan
b) Néu XDCB d€ ding cho cic hoat ddng hanh chinh sy nghiép, du én,
don dat hang cUa Nha nudc, ghi:
NQ TK 241 (2411): Xay dung cO ban d& dang
Co6 cac TK 111, 112, 312, 331 (3312)
Co cac TK 461, 462, 465, 441
Néu rit du toan chi hoat dOng, chi chuong trinh du 4n d€ chi trd, dong thoi
ghi:
Cé TK 008,
C6 TK 009
10. Khi c4c chuong trinh XDCB d3 hoan thanh, ban giao dua vao sU dung, dugc
quyét toan, ghi:
NO TK 211, 213: TSCD
NQ TK 152: Nguyén vat liéu.
Ng TK 311 (3118): Phan chi duyét bd phai thu hoi
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NGO TK 441: Phan chi duyét b dugc duyét (néu cd)
C6 TK 241 (2412): Xay dung cO ban dé dang
POng thoi, cdn c( vao ngudn hinh thanh d€ phdn 4nh NKP di hinh thanh
TSCD nham phuc vu HCSN, du 4n, don dat hang cUa Nha nudc nhu sau:
NG TK 661, 662, 635
NO TK 431: Néu dau tu XDCB bang cac quy
NO TK 441: Néu dau tu XDCB bang nguln kinh phi dau tu XDCB
C6 TK 466: NguOn kinh phi da hinh thanh TSCDH
Né€u dau tu ti ngudn kinh doanh, sé dong thoi ghi:
NG TK 431: Cac quy
C6 TK 411: Nguon vOn kinh doanh
11. Trudng hop dau tu XDCB bang ngun kinh phi hoat ddng dén cudi ndm c6 khoi
lugng xay dung da hoan thanh dugc nghi€m thu va chap nhan thanh toan thi:
a) Hach todn & ndm béo céo:
NQ TK 661 (6612): chi hoat ddng
C6 TK 337 (3373) (Gid trj kh6i lgng XDCB hoan thanh)
b) Hach toan & nam sau ti€p theo:
- Phan anh cong trinh XDCB da hoan thanh:
NG TK 211, 213
C6 TK 241 (2412): Xay dung cO ban d& dang
- Pbng thOi quyét toan kinh phi hinh thanh TSCD:
NO TK 337 (3373): kinh phi da quy€ét todn chuy€n nim sau
NGO TK 661: chi hoat dOng
C6 TK 466: NguOn kinh phi da hinh thanh TSCD
3.4. KE TOAN CHI PHi SUA CHUA TSCD
Ciling nhU cac doanh nghi€p SXKD, cong tac stta chlta TSCP ciling dugc chia
thanh 2 loai: sUta ch{ra thuOng xuyén va sUa chita 16n.
3.4.1. K& toan chi phi stta chita thudng xuyén
SUa ch{fa thuOng xuyén 13 stta ch(ta nhd va vUa, cong vi€c sUa chira c6
thé do don vi tu lam hodc thué ngoai stta chlta. Chi phi stfa chita dugc ké
todn ghi vao chi phi clla don vi, tiy thuOc vao TSCD da dang phuc vu cho
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muc dich gi.

Khi chi phi sta ch(ta TSCD phat sinh, k€ toan cin c( vao ching tU gOc
lién quan ghi dinh khodn.
NG TK 661: Chi hoat d&ng
NG TK 662: Chi du 4n
NG TK 631: Chi phi hoat d®ng SXKD.
Co6 TK 111, 112, 152, 331
3.4.2. K@ toan chi phi stta chita 16n TSCP
DPoi véi stta chta 18n, do chi phi stta ch(ra phét sinh 1&n, thdi gian
sUa ch{ra dai hon nhi€u so v@i stra ch(ra thudng xuyén, cong tac slra chira
16n TSCP cUa don vi c6 thé ti€n hanh theo phuong thlrc tu 1am hay giao
thau. Hach toan chi phi stta ch(ra 16n TSCD phdi dugc theo ddi chi ti€t cho
tUng cong viéc slra chta 16n trén  TK 241 - Xay dung cO ban dé dang, (chi tiét
TK 2413 - SUa ch(ta 16n TSCD).
1. Theo phuong thUrc tu 1am, can c( vao ching tU chi phi, k€ toan ghi:
NQ TK 2413: SUa ch(ta 16n TSCD
C6 TK 111, 112, 152.
2. Theo phuong thic giao thau stfa chita 16n TSCD, k€ toan phan 4nh sO tién phai
trd theo thda thudn ghi trong hop dOng stra chita
NO TK 2413: SUta chita 16n TSCD
C6 TK 331 (3311): Cac khodn phai trd
3. Khi cong trinh s(ta ch(ta 16n da hoan thanh k€ todn phdi tinh to4n gia thanh thuc té
cUa tlng cong trinh sUa chita d€ quyét toan sO chi phi nay theo nguOn kinh phi diing
dé€ s(ra chita 16n:
+ Né&u dung kinh phi hoat ddng, kinh phi du 4n, kinh phi theo don dat hang dé
sUta chita 16n, k€ toén ghi:
Ng TK 661: Néu dung ngudn kinh phi hoat dOng d€ s(ta chita 16n.
NO TK 662: Néu diing ngudn kinh phi du 4n dé€ sita ch{ta 16n.
NO TK 635: Néu ding nguon kinh phi theo don dat hang clla Nha nuGc

dé€ s(ra ch(ra 16n.
.|
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C6 TK 241 (2413): SUa ch(ta 16n TSCD

Trang 58



Gido trinh Ké todn don vi hanh chinh su nghiég

+ Né&u sUlta ch(ta 16n TSCD dung cho hoat ddng SXKD thi tinh vao chi phi
SXKD, n€u 16n thi can phan b dan.
NO TK 631: Chi phi hoat ddng SXKD.
NG TK 643: Chi phi trd trudc.
C6 TK 241 (2413): SUta chira 16n TSCD.
* Pinh ky phan b0 chi phi sta chita 18n, ghi:
NQ TK 631: Chi phi hoat ddng SXKD.
COTK 643: Chi phi trd trudc.
4. Trudng hop cai tao, nang cap lam ting ning Iuc hodc kéo dai thoi gian st dung
cUa TSCDB thi toan b chi phi cdi tao ... phdi ghi ting nguyén gia TSCD:
NG TK 211, 213.
C6 TK 2413: SUa ch(ra 16n TSCD.
Can c( vao ngudn kinh phi ci tao, nang cap, ghi:
NO TK 661: Néu ding nguOn kinh phi hoat ddng d€ s(ta chita 16n.
NO TK 662: Néu diing nguon kinh phi du' 4n d€ s(ta ch(ta 16mn.
NQ TK 635: Néu dung nguon kinh phi theo don dat hang clla Nha nudc
dé€ s(ra chita 16n.
C6 TK 466: NguOn kinh phi da hinh thanh TSCD.
5. Trudng hop culi ndm cong viéc stta chita 16n chua hoan thanh, thi can c vao
bang x4c nhan khéi lugng slra chlta 16n hoan thanh tGi ngdy 31/12 phan anh
gia tri khOi lugng sUra chita hoan thanh lién quan dén sO kinh phi su nghi€p cap cho
cong tac sUa chtfa 16n ndm béo céo, k€ toan ghi:
NG TK 661 (6612): Chi hoat ddng
C6 TK 337 (3372): Kinh phi di quyét toan chuy€n sang nim sau
- Sang ndm sau, khi cong tac sUa ch(fa 16n hoan thanh ban giao, can c( vao bién
ban giao nhan TSCP sUa ch(ra 16n hoan thanh, ghi:
NO TK 337(3372): Kinh phi da quyét toan chuy€n nim sau (phan
quy€&t toan ndm sau)
NGO TK 661 - Chi hoat dOng (Phan quyét toan nim nay)
C6 TK 241(2413): S(ta chita 16n TSCD
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So d0 ké toan chi phi stra chira 16n TSCD

TK 111,112,331,152 TK 2413

< Tap hop ch,i phi sUa cht‘
16n

TK 466 TK 661,

662,635

< Dong thdi két chuyén
Tang NKP tang chi =

&t chuyén chi phi sta chifa 16n khi cong viéc stra ch{
16n hoan thanh (sta chita 16n TSCP thuGc HD HCS

TK 211,213
< SUa ch{ra 16n 1am ting nguyén gia kéo dai thoi gian
SU dung ... TSCP tang nguyeé
TK AR TK AT
< K&t chuyén chi phi stra chik Phan b6 chi phi sta chia 16
16n Hang ky vao chi phi SXKD
TK 3377 TK 6617
ThuOc KP nim < Kinh phi di quyét toan
) ) - chuy@n nam sau
Két chuyén CF sUa chlra
16n khi cong trinh hoan tha Thude KP nim sau >
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tri...

Chuong 4: KE TOAN THANH TOAN  TRGGJ

Muc tiéu chung:

+ Gilip cho ngu®i hoc nhdn thirc dbi tuong ké todn la cdc khoan phai thu

71953

0 khdch hang, phai trd cho khdch hang, cdc khodn vay, ng, tam Ung qua
kho bac, cdc khoan Ung trudc, tra trudc, cdc khodn nhan trudc trong cdc don
vi hanh chinh su nghiép.

+ Trang bi cho ngudi hoc phuong phdp ké todn céng no thanh todn cdc

khodn phai thu, cdc khoan phai tra trong cdc don vi hanh chinh su nghiép, nhu:

+ Cdc khodn phdi thu J khdch hang, vé thué GTGT ddu vao dugc khdu

+ Tam Ung

+ Cho vay

+ Cdc khodn phdi tra@ cho nha cung cép, no vay...
+ Phai tra cong chlc, vién chlrc

+ Phai trd cdc d6i tuong khdc

+ Cdc khoan phdi nOp theo lu'ong

+ Cdc khoan khodn nép NSNN

+ Tam Ung kinh phi

+ Kinh phi da quyét todn chuyén ndm sau
+ Kinh phi c8p cho cdp dudi

+ Thanh todn ndi b

+ Cdc khodn phdi thu khdc, cdc khodn phai tra khdc

4.1. KHAI NIEM, NOI DUNG, NGUYEN TAC VA NHIEM VU KE TOAN

4.1.1. Khai niém
Cac nghi€p vu thanh toan cUa don vi HCSN phét sinh trong mOi quan hé gi(rta

don vi v&i cac dOi tugng bén trong va bén ngoai nham gidi quyét cic quan hé tai

chinh lién quan t&i qué trinh hinh thanh, s& dung va thanh quyét toan kinh phi ngan

sach Nha nudc tap trung va kinh phi khéc.
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4.1.2. NOi dung cac nghi€p vu thanh toan
Céc nghiép vu thanh to4n trong don vi du toan 1a nhiing quan hé thanh toan
gi(ta don vi v&i Nha nudc, vdi cac t6 chlic, cd nhan bén ngoai vé€ quan hé mua,
ban, dich vu, vat tu, sdn pham, hang héa va cac quan hé thanh toan gilta don vi
cap trén, cap dudi, vdi vién chlc va cac d6i tuong khéc trong don vi.
* Cac nghi€p vu thanh todn n€u dugc phan loai theo dOi tugng thanh toan thi

e

co:

- Cac khodn phadi thu khach hang.

- Tam Ung cho can b0, nhan vién cla don vi.

- C4c khoan phai thanh toan cho ngudi cung cap.

- Phdi thanh toan cho cong chlfc, vién chic va dbi tugng khac.

- Céac khodn BHXH, BHYT, KPCP phdi n0p.

- C4c khodn phdi nOp Nha nudc vé thué va 1€ phi.

- Kinh phi cap cho cap dudi

- Thanh toan n6i b cap trén va cap dudi.

* Xét theo tinh chat cong ng phat sinh

- Thanh toan cac khodn phdi thu (khach hang mua, CNV, cho vay, thué GTGT

khau trlr, cc khodn phai thu khac).

- Thanh to4n cac khodn phai trd (phdi trd ngudi ban, ndi bd, thanh toan cac

khodn cho Nha nuéc, phai nOp theo luong, phai nOp khac)

4.1.3. Nguyén tac ké toan thanh toan

P& quan ly t6t cac khodn phai thu va ng phai trd, hach toan cac nghi€p vu

thanh toan can ton trong cac quy dinh sau:

+ MOi khodn thanh toan cUla don vi phdi dugc k€ toan chi ti€t tUng nbi dung
thanh toan cho tUng d6i tugng va tung dot thanh toan.

+ K& todn phdi theo ddi chat ché tUng khodn ng phdi thu, ng phdi trd
va thuOng xuyén ki€m tra, don dOc, thu hdi n0, tranh tinh trang chiém dung vOn,
kinh phi. d6ng thoi phai nghiém chinh chap hanh ky luat thanh toan, ky luat thu nOp
ngan sach, tranh gay tGn that kinh phi cho Nha nudc.

+ Nhiing khach ng, chl ng ma don vi c6 quan hé giao dich thanh toan thudng
xuyén hodc c6 s6 du ng 16n ké toan can Ehéi léE béng ké ng, Bhéi doi chiéu, xac
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nhan c6ng no cho nhau, va c6 k€ hoach thu hdi hodc trd ng kip thdi, tranh tinh trang
ké dong lam tGn that kinh phi clia nha nudc.

+ TruOng hop mét dOi tugng vlra la phdi thu, vira 1a phdi trd, sau khi hai bén
doi chi€u, xac nhan ng c6 th€ 1ap chiing tU d€ thanh toan bu trlr.

+ Céc khodn phai thu va no phai trd bang vang, bac, d4 quy phai dugc ké
toan chi ti€t chi tUng khodn con nQ va chl ng theo c hai chi€u sO lugng va gia tri.

4.1.4. Nhiém vu ké toan

Ghi chép, phan 4nh kip thdi, day dU va chinh xac, rd rang cac khodn phai thu,

cac khodn ng phai tra theo tUng khodn phai thu, tUng khodn phai tra.
4.2. KE TOAN CAC KHOAN PHAI THU
4.2.1. NOi dung cac khoan phai thu

Theo tinh chat va d6i tugng thanh toan, cic khodn phai thu gOm:

- Cac khodn phdi thu cla don vi su nghiép v6i khach hang vé tién béan san
phdm, hang héa, cung cap lao vu, dich vu, nhugng ban, thanh 1y TSCH

- Cac khodn phai thu clla don vi su nghi€p doi véi Nha nudc theo cac don dat

hang.

- Gi4 tri tai sdn thi€u ch0 xU 1y

- Cac khodn phai thu khéc.

4.2.2. Nhiém vu ké toan

K€ toan phai theo ddi chi ti€t cho tUng dOi tuong phdi thu, tUng khodn phai
thu, tUng don dat hang va tUng 1an thanh toan.

Moi khodn ng phai thu cla don vi déu phai dugc ké toan ghi chi ti€t theo ting
doi tuong, tUng nghiép vu thanh toan. SO no phdi thu cla don vi trén tai khodn
tOng hop phai bang tEng s6 ng phai thu trén tai khodn chi ti€t cla cac con ng.

Cac khodn no phai thu cUa don vi bang vang, bac, da quy phdi dugc k€ toan
chi ti€t cho tUng con ng theo cd hai chi tiéu sO luong va gia tri.

Trong k€ toan chi ti€t, k& toan phdi ti€n hanh phan loai cac khodn no d€ c6
bién phép thu hoi ng kip thoi.

Tai khodn ndy con phdn anh gia tri tai sdn thi€u chua xac dinh rd nguyén nhan
ch@ quyét dinh x(r 1y va cic khodn boi thudng vat chat do ca nhan, tap thé gay ra
nhu mat mat, hu hong vat tu, hang hoa di c6 quyét dinh x(t 1y, bat boi thudng vat
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chat.
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4.2.3. Tai khodn 311 - Cac khoan phai thu

K€ toan sU dung tai khodn 311 - Cac khodn phdi thu: Phadn 4nh cic khodn
phdi thu va tinh hinh thanh to4n c4c khodn phdi thu cla don vi v&i khach hang, vGi
cac don vi, ca nhan trong va ngoai don vi.

Ké&t cdu va n0i dung phdn 4nh TK 311 nhu sau:

Bén NO:

- Cdc khodn phai thu vGi khdch hang vé tién bdn san phdm, hang héa cung cap
dich vu , nhuong bdn, thanh ly vat tu, TSCP...

- Thué GTGT dugc khdu trir d6i v&i nhiing hoat dOng san xudt, kinh doanh
hang héa, dich vu thudc dbi tuong chiu thué GTGT tinh va nOp thué GTGT theo
phuong phdp khdu trlr thué; cdc du dn vién trg khéng hoan lai dugc hoan thué
GIGT.

- Gid tri tai s@n thi€u hut chd xU' ly hodc da xU ly bat boi thudng nhung chua

thu duoc.

- Cdc khodn chi hoat dfng, chi du’ dn, chi theo don dat hang, chi ddu tu xdy
dung co ban nhung quyét todn khong duoc duyét bj xudt todn phai thu hoi

- SO phdi thu vé cho muon tam thoi vé tién, vat tu

- Cdc khodn phdi thu khdc

Bén Co:

- SO tién dd thu cta khdch hang

- SO tién Ung, tra trudc cla khdch hang

- SO thué GTGT dau vdo da khdu trir

- Két chuyén sé thué GTGT dau vao khéng dugc khdu trir

+ SO thué GTGT dau vao dd duoc hoan thué
+ SO thué GTGT dau vao cUa hang mua trd lai ngudi bdn, hodc duoc
giam gid, dugc hudng chiét khdu thuong mai.

- Két chuyén gid tri tai san thi€u vao cdc khodn lién quan theo quyét dinh ghi
trong bién ban xtt ly ctia cap c6 thdm quyén.

- SO tién dd thu vé boi thudng vat chét va cdc khoan no phai thu khdc
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S6 du bén No:
- Cdc khodn n@ con phdi thu.
- SO thué GTGT dau vao con duoc khdu trlr va sé thué GTGT duoc
hoan lai nhung Ngdn sdch chua hoan trd
Tai khodn nay c6 th€ cé s& du bén Coé: Phdn dnh s6 dd thu nhiéu hon
sO phdi thu, khdch hang Ung trudc tién chua nhdn hang.
Tai khodn 311 chi ti€t thanh 3 tai khodn cap 2
_ TK 3111: Ph&i thu cUa khéch hang
- TK 3113: Thué GTGT dugc khau trtr: Phan anh s6 thué GTGT dau vao
dugc khau trlr, da khau trlr va con duoc khau trlr. Tai khodn ndy c6 2 tai
khodn cap 3
+ TK 31131: Thué GTGT dugc khau trr cUa hang héa, dich vu
+ TK 31132: Thué GTGT dugc khau trtr clla TSCP
- TK 3118: Phai thu khéc
4.2.4. K€ toan cac nghi€p vu chi yéu
1. Phdn anh doanh thu cUa khOi lugng san phdm, hang héa xudt bén, lao vu,
dich vu cung cap, di dugc xac dinh 1a tiéu thu nhung chua thu dugc tién.
NQ TK 311 (3111): Phdi thu khach hang
C6 TK 531: Thu tir hoat ddng SXKD
C6 TK 333 (3331): thué GTGT phdi nOp (n€u o).
2. Xac dinh gidm gia hang béan, chi€t khau thanh todn, hang ban bi trd 1ai (n€u co)
cho khach hang bang viéc thanh toan bu trlr
NG TK 531: Thu i hoat ddng SXKD
NGO TK 333 (3331): thué GTGT phdi nOp (n€u cd).
C6 TK 311 (3111): Phdi thu cla khéch hang
3. Nhan duogc tién do khach hang trd ng
NO TK 111, 112: Tién mat, TGNH
C6 TK 311 (3111): Phdi thu cla khach hang
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4. Truong hop khach hang Ung trudc tién hang theo hgp dOng ban hang hodc hop
dong cung cap lao vu, dich vu ghi:
- Khi nhan duogc tién
NG TK 111, 112: Tién m&t, TGNH
C6 TK 311 (3111): Phdi thu cla khéch hang
- Khi giao hang cho ngu0i mua, dong thOi ngudi mua chap nhan, ghi:
NQ TK 311 (3111): Phdi thu cUla ngu0i mua
C6 TK 531: Thu tir hoat ddng SXKD
C6 TK 333 (3331)
5. Cac khodn phai thu khéac cUa vién chlfc, c6 th€ trir dan vao luong khi dugc phép
cUa cap c6 tham quyén
NGO TK 334 (334): Phdi trd cho vién chlc
C6 TK 311 (3118): Phai thu khéc
6. TruOng hop vat tu, hang héa va sO tién mat tOn quy phat hién thi€u khi ki€m ka,
chua xéc dinh rd nguyén nhan, chd xU ly, ghi:
Ng TK 311 (3118): Phai thu khac
C6 TK 111, 152, 153, 155
7. TruGng hop vay, muon ti€n, vat tu, hang hoa.
No TK 311 (3118): Phai thu khac
C6 TK 111, 112, 152, 155
8. Nhimg TSCP dugc dau tu bang ngubn vOn vay, bang ngubn vOn kinh
doanh, khi phat hién thi€u, ghi:
NG TK 214: Gié trj hao mon
NO TK 311 (3118): Gié trj con lai
C6 TK 211, 213: Nguyén gia.
9. Culi nién d6 k€ toén, sau khi xac nhan ng, ti€n hanh 1ap chlng tu bu trUr gilta ng
phai thu va ng phai trd cla ciing mét doi tuong
NOQ TK 331: Cac khodn phdi tra
C6 TK 311: Céc khodn phai thu
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10. Cac khodn ng phai thu vi Iy do nao da khéng doi dugc, dugc cap tham quyén

cho quyét toan vao chi hoat dOng hodc chi du' 4n

No TK 661, 662

C6 TK 311: Cac khodn phdi thu

11. Cac khodn da chi hoat dOng hodc chi du’ an khéng duoc duyét y phdi thu hoi

TK

NQ TK 311 (3118): Phdi thu khéc
Co TK 661, 662

So d0: K& toan cac khodn phai thu

531

TK 311 (3111, 3118)

TK 3331 Ban SP, hang hoa... cung >

cap dich vu chua tién hodc

TK111,112,152,155

o A N

TK 111,152,153,155,211

Vat tu, hang héa, TM tOn quy

Cac khodn gidm gia, >
hang ban, CKTM ...

TK 111,112

Khéch hang va cac dbi tuong

_TK 334

Khodn no cUla vién ch(¥
duoc trr vao luong

TK 331

phat hién thi€u, chO x0 1y

TK 661,662

Céc khodn da chi HP, chi du 4n
khong duoc duyét, phdi thu hoi

Bu tr gilta nO phai thu va >

TK 661,662,631

P]7.1 1],1‘. o r’

vao chi hoat dOng, chi du' én
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4.3. KE TOAN THANH TOAN TAM UNG
4.3.1. Khai ni€m va nguyén tac quan ly

Tién tam Ung 1a khodn tam chi quy kinh phi, vOn nham thuc hién cic hoat
dOng hanh chinh, su' nghi€p hodc kinh doanh trong don vi. SO tién tam Ung c6 thé
dugc st dung d€ chi tiéu cho cac cong vu nhu: mua sdm van phong pham, chi trd
cong sUta chira, chi mua vat tu, hang héa, dich vu, chi cong tac phi, chi nghiép vu
phi, tam Ung, chi thuc hién du 4n, dé tai, chuong trinh nghién ctu khoa hoc, nhu
cau cho tam Ung, c6 thé bang tién hodc tai sdn tuong duong tién.

Tién tam Ung duodc qudn ly, chi tiéu, thanh toan hoan Ung theo ché€ d6 quy

dinh, trén cd sG nguyén tac chung nhu sau:

Chi dugc cap chi tam Ung trén c0 s& 1énh chi cla thU truéng, ké toan trudng
trong don vi. Chi dugc cap chi tam Ung cho can b0, vién chlc thuOc danh sich
luong cla don vi d€ ddm bdo kha ning hoan Ung khi dén han.

Tién tam Ung phdi chi trén co sG ching tU hop 1y, hap 1€.

Chi tam Ung cho cac d6i tugng da thuc hién thanh todn diing quy dinh cac

1an tam Ung trudGc da.
Tién tam Ung phdi dugc theo ddi: SU dung, thanh toan, ding muc dich va ding han.
4.3.2. Nhiém vu ké toan thanh toan tam Ung

Theo ddi, phdn 4nh sO tién tam Ung khi tam Ung t&i ldc thanh todn tUr cac

ching tUr gbc hgp ly, hop phap.

Ghi chép nghiép vu tam (ng theo 1an tam Ung, dOi tugng tam Ung trén sO

k€ toan chi tiét, tOng hop.

Thuc hién nghiém ngdt cong tic qudn ly gidm st sO tién tam Ung tU

khi chi t@i luc thanh todn.

Béo cdo thuOng xuyeén tinh hinh chi tiéu thanh todn tam Ung trong don vi.

4.3.3. Chung tu ké toan

K€ toan thanh toan cin c( vao nhiing chling tUr gOc nhu:

Gidy dé nghi tam Ung: Dung lam cin c(t d€ xét duyét tam Ung, 1am thU tuc

1ap phi€u chi va xudt quy cho tam Ung.

Gidy thanh toan tam Ung: 1a bang ké khai thac cic khodn da tam Ung va hoan

tam Ung

_________________________________________________________________________________________________________________________________|
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Cac ching tU gdc chlng minh sO tién tam Ung da chi
4.3.4. Tai khodn 312 - Tam Ung
K€ toan sU dung tai khodn 312 “Tam Ung” - d€ phan anh cic khodn tam
Ung va tinh hinh thanh todn tam Ung cUa cong chlc, vién chlc trong ndi bO don vi.
K&t cau nOi dung va cach ghi chép clla TK 312 nhu sau:
Bén No: Cdc khodn tién dd tam Ung trong ky
Bén Cé: - Cdc khodn tam Ung da du'gc thanh todn
- S6 tam Ung diing khéng hét nhép lai quy hodc trlr vao IUOng
SO du bén Ng: SO tién tam Ung chua thanh todn.
4.3.5. K& toan cac nghiép vu thanh toan tam Ung
1. Xudt ti€n hodc vat tu tam Ung cho vién chlc, nhan vién.
NG TK 312: Tam Ung
C6 TK 111-Tién mat
C6 TK 112- Tién gUi ngan hang, kho bac
C6 TK 152- VAt liéu
C6 TK 155- San pham, hang hoa.
2. Thanh toan s6 chi tam Ung trén cO sé bang thanh to4n tam Ung theo s thuc chi
do ngudi nhan tam Ung 1ap kém theo chling tU gOc.
NO TK 152- Nguyén liéu, Vat liéu
NQ TK 155- Sdn phdm, hang héa.
NQ TK 241-Xay dung cO ban dd dang
NOQ TK 611 - Chi hoat d0ng su nghiép
NG TK 662 - Chi hoat ddng du an
Ng TK 631 - Chi hoat dOng san xudt kinh doanh
NG TK 635 - Chi theo don dat hang clla Nha nudc
C6 TK 312- Tam Ung
3. Cac khodn tam Ung chi khong hét, nhap lai quy hodc trlr vao luong
NO TK 111- Tién mat
NQ TK 334- Phai trd vién chlc- tr'Ong hgp trlr vao luong
C6 TK 312- Tam Ung
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4. Trudng hop sO thuc chi di dugc duyét 16n hon sO da tam Ung, k€ toan 1ap
phi€u chi d€ thanh todn thém cho ngudi tam Ung
NQ TK 152- Nguyén liéu, Vat liéu
NQ TK 153- Cong cu, dung cu
NG TK 155 - S&n pham, hang héa.
NQg TK 241- Xay dung c0 ban dd dang
NOQ TK 611 - Chi hoat d0ng su nghiép
NG TK 662 - Chi hoat ddng dy 4n
NG TK 631 - Chi hoat dOng san xudt kinh doanh
NG TK 635 - Chi theo don dat hang cla Nha nudc
C6 TK 111- Tién mat
C6 TK 312: Tam Ung

So do: K€ toan thanh toan tam Ung

TK 111,112 TK 312 TK 152,155,..
Tam Ung tién cho CCV, Thanh toan s tién tam Ung
di mua vat tU, hang hé dung mua vat tu, hang hoa
TK 111,112,152,155 TK 241,661,662,631
Xuat tién, vat tu, han Quyét toén s6 chi tam Un
hoa cho CCVC de XDCB, tinh vao chi phi
chi HD,chi du an, SXKD...
TK 152 TK 511 TK 111,112,311
Xudt bién lai, &n chi Trj gid vOn cUas@ |  Gid ban cla s
Cho b6 phan giao dich” | ~bien Tai, an chi @ | ~bien Tai, 3n chi
ban hang cho khach hang duqgc tieu thu da tiéu thu
TK 111,112
Céc khodn tam Ung chi khon;

hét, nhap lai quy hodc trlr vac
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4.4. KE TOAN CHO VAY
4.4.1. MOt sO qui dinh
1. TK 313 “Cho vay” chi 4p dung & nhiing don vi HCSN ¢6 thuc hién du an
tin dung cho vay vOn quay vong. Viéc cho vay, thu hOi ng gOc, 1ai suat cho vay
phai tuan thU nhiing qui dinh, theo diing muc tiéu cUa tUng du an.
2. TK 313 chi hach to4n phan ng gbc, con ti€n 1ai dugc hach toan trén TK 5118
4.4.2. Tai khodn 313- Cho vay
Bén NO:
- S6 tién dd cho vay
Bén Co:
- S6 ng gbc cho vay da thu hoi
- S6 ng gbc cho vay da dugc nha tai trg cho phép xéa ng
SO du No:
- S6 tién gbc cho vay chua thu héi, chua xu ly.
TK 313 c6 3 TK cdp 2:
- TK 3131: Cho vay trong han
- TK 3132 - Cho vay qua han
- TK 3133 - Khoanh nQ cho vay
4.4.3. Phuong phap k€ toan tdng hop cac khodn cho vay
1. Khi nhan vOn tai trg cla nudc ngoai d€ lam vOn quay vong nhung chua hoan tat
thU tuc ghi thu, ghi chi ngan sach, ghi:
NOo TK 111, 112
Co6 TK 521 (5212- Ti€én hang vién trg- Chi tiét ngubn vOn vién
trQ cho vay quay vong)
- Khi c6 nhiing ching tU ghi thu, ghi chi ngan sach v€ sO tién vién trg khong hoan
lai d€ 1am vOn vay quay vong, ghi:
NG TK 521 (5212)
C6 TK 462 — NguOn kinh phi du 4n (Chi ti€t ngubn vOn vién trg

cho vay quay vong)
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2. Trudng hop cé dU chlmng tir ghi thu, ghi chi ngan sach vé sO tién vién trg khong
hoan lai d€ 1am vOn vay quay vong, khi ti€p nhan, ghi:
NOo TK 111, 112
C6 TK 462 — NguOn kinh phi du' 4n
3. Khi nhan tién do ngan sach nha nudc cap vOn dbi Ung lam vOn cho vay, ghi:
NO TK 112
C6 TK 462 — Nguon kinh phi du 4n (Chi ti€t ngudn vOn doi Ung
cho vay quay vong)
4. Khi xudt tién cho vay theo hop dong, khé udc va chlmg tir xuat ti€n cho vay, ghi:
No TK 313: cho vay (TK 3131: cho vay trong han)
C6TK 111, 112
5. SO tién 1i vé cac khodn cho vay da thu dugc, ghi:
NG TK 111, 112
C6 TK 511: cac khoan thu (TK 5118: thu khéc)
6. SO 1ai da hoan tat thU tuc, dugc xU 14y theo qui dinh tai chinh, bG sung cic ngubn
kinh phi, ghi:
NG TK 511 (5118)
C6 TK 461: N€u b0 sung nguOn kinh phi hoat d0ng
C6 TK 462: N€u b0 sung nguOn kinh phi du 4n.
7. Khi thu h6i cc khodn cho vay trong han, ghi:
NG TK 111, 112
C6 TK 313 (3131)
8. Khi dén han trd nhung cic dOi tugng vay chua trd ng va khong gia han ng thi
khodn no vay dugc chuy€n sang ng qua han, ghi:
Nog TK 313: Cho vay (TK 3132: cho vay qua han)
C6 TK 313: Cho vay (TK 3131: cho vay trong han)
9. Cac khodn thiét hai vé vOn cho vay do khach quan, dugc nha tai trg chap nhan
chuyén sang khoanh ng cho x(r 1y, ghi:
NQg TK 313: Cho vay (TK 3133: khoanh n@ cho vay)
Co TK 313: Cho vay (TK 3131: cho vay trong han)
Co6 TK 313: Cho vay (TK 3132: cho vay dai han)
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4.5. KE TOAN CAC KHOAN PHAI TRA
4.5.1. NOi dung cac khoan phdi tra
Céac khoan phai trd trong don vi hanh chinh sy nghi€p thuOng phét sinh trong
cac quan hé giao dich gilta don vi v8i ngudi ban vat tu, hang hoa, dich vu, tai san
cO dinh, kinh phi tam thu, tam gi(r

NOi dung cu thé cac khodn phai trd gom:

Céac khodn ng phdi trd cho ngudi ban, ngudi cung cap hang héa, dich vu,
vat tu, ngudi nhan thdu vé XDCB, s(ta chita 16n.

Cac khodn ngQ vay, 13i vé ng vay phai trd.

Gia tri tai sdn chua xac dinh dugc nguyén nhan chd gidi quyét.

- Céac khodn phai trd khac nhu: phat boi thudng vat chat.

4.5.2. Nhiém vu ké toan cac khodn phai trd

Moi khodn ng phdi trd cla don vi déu phdi dugc k€ toan ghi chi tiét theo
tUng dOi tuong, tung nghiép vu thanh toan. SO no phai trd cla don vi trén tai
khodn tOng hgp phdi bang tGng sO nQ phdi trd trén tai khodn chi ti€t cla cac chd
ng.

Thanh toan kip th0i, ding han cho céc cdng nQ cho cic chl ng, trdnh giy ra
tinh trang day dua kéo dai thGi han trd ng.

Cac khodn nQ phai trd cla don vi bang vang, bac, da quy phdi dugc k€ toan
chi tiét theo cho tUng chl ng theo ca hai chi tiéu s6 lugng va gia tri.

4.5.3. Tai khodn 331 - Cac khodn phai tra

K€ toan sU dung tai khodn 331 - Cac khodn phdi tra dé€ theo ddi cac khodn
ng phdi trd, tinh hinh thanh todn cic khodn ng cla don vi v6i ngudi ban, ngudi
cung cap lao vu, dich vuU, ngu0i cho vay ngudi nhan thau va cac khodn phai trd
khac do tam gilr, tam thu cac quy tai chinh phét sinh trong don vi

NOi dung két cau va cach ghi chép cUa tai khodn 331 nhu sau:

Bén NO:

- Cdc khoan dd trad cho ngudi bdn vat tu, hang héa, ngudi cung cap lao vu,
dich vu va ngudi nhdn thdu vé XDCB

- Cdc khodn dad tra ng vay (ng goc)

- Két chuyén gid tri tai sd@n thira vdo cdc tai khodn lién quan theo quyét dinh
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xU' ly cta cdp c6 thdm quyén.
- Cdc khoan khdc da tra.
Bén Co:
- SO tién phdi tra cho ngudi cung cdp vat tu, hang héa, ngudi cung cép lao
vU, dich vuU va ngu0i nhdn thdu vé XDCB
- Cdc khodn no vay phai tra.
- Gid tr tai s@n thira chO gidi quyét.
- Cdc khodn phdi trd khd.,
SO du bén Cé:
- SO tién phai trd cho cdc chU ng trong va ngodi don vi
- Gid tri tai sdn phdt hién thlra chO gidi quyét.
TK 331 c6 th€ c6 sO du bén Ng (truOng hgp ca biét): Phdn anh sO da trd 16n
hon s6 phdi trd cla cac chl ng, sO tién Ung truGc cho ngudi cung cap.
DE theo doi tUng khodn ng phdi trd cho cac dOi tugng thanh toan tai khodn
331 chi ti€t thanh 3 tai khodn cap 2:
+ TK 3311 -Phdi trd ngudi cung cap: Phdn anh cac khodn ng vay va tinh hinh
thanh todn cac khodn nQ vay cUa don vi.
+ TK 3312 -Phdi trd ng vay: Phdn 4nh céc khodn ng vay va tinh hinh thanh todn
cac khodn ng vay cla don vi.
+ TK 3318 -Cac khodn phdi trd khéc: Phan anh tinh hinh thanh todn céc
khodn phadi trd ngoai n0i dung phan 4nh & TK 3311 va 3312
4.5.4. K€ toan cac nghi€p vu cac khodn phai trd
1. Mua vat tu, hang héa, nhan lao vu, dich vu cla ngu0i ban, ngudi cung cap, nhan
khoi lugng xay dung co ban hoan thanh cla bén B nhung chua thanh toan. Can cU vao
héa don ban hang va cac chling tU c6 lién quan, k€ toan ghi:
NO TK 152, 155, 241, 211
NO TK 661, 662, 631, 635
C6 TK 331 (3311): Phai trd ngudi cung cap.

Trang 75



Gido trinh Ké todn don vi hanh chinh su nghiég

2. TruGng hgp mua TSCD thi dong thoi xac dinh ngudn kinh phi s dung mua TSCD
dé€ ghi ting ngudn kinh phi hinh thanh TSCD.
+ Néu TSCP mua d€ dung cho hoat dOng thudng xuyén, du an:
NO TK 661, 662, 635
NG TK 431
C6 TK 466: NguOn kinh phi hinh thanh TSCDH
3. Vay tién nhap quy, hodc mua vat tu, TSCD, thanh toan khoi lugng XDCB hoan
thanh.
NO TK 152, 155, 241, 211
C6 TK 331 (3312): Phdi trd ng vay
4. POi vbi cac khodn ng vay vé€ mua TSCP va dau tu xay dung co s& ha tang khi
ti€n hanh trd ng tién vay, ghi:
+ Tién gOc: ghi:
NG TK 331 (3312):
Co TK 111, 112:
DPOng thdi chuyén ngudn kinh phi dau tu hodc quy phét trién hoat déng su
nghiép thanh nguOn kinh phi da hinh thanh TSCD, ghi:
NO TK 4314, 441:
Co6 TK 466
+ Chi tién 1ai ghi:
NQ TK 661: Chi hoat ddng (Vay dung chi su nghié€p)
NO TK 631: Chi phi sdn xudt, kinh doanh (Vay d€ dau tu san xudt,
cung Ung dich vu)
C6TK 111, 112
5. Trong moOi truOng hgp phat hién vat tu, tai san thlta phdi xem xét nguyén nhan va
c6 bién phap xU 1y kip thoi.
+ TruOng hop tai san thUra chg xUr ly
No TK 111, 112, 152, 155.
C6 TK 331 (3318): Cac khodn phai trd khac
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Khi c6 quyét dinh x(r ly tai sdn thlra, can c quy€t dinh x( 1y ghi:
NQ TK 331 (3318): Cac khodn phai trd khac
C6 TK 152, 155
Co TK 331 (3311)
Co6 TK 461, 462
C6 TK 661, 662, 631
+ Trudng hop tai san thira xac dinh dugc ngay nguyén nhan va da c6 quyét
dinh x(r Iy. Can c( vao tUng quy€t dinh x(r 1y cu thé€, ké toan ghi:
No TK 111,112,155.
Co6 TK 461, 462
Co6 TK 661, 662, 631
6. Thanh toan c4c khodn phai trd cho ngudi ban, ngudi nhan thdu vé XDCB
NQ TK 331 (3311): Phai trd cho nguoi ban
C6TK 111, 112
Co TK 441, 461, 462 (Khi rtit du toan trd truc ti€p)
POng thoi, ghi C6 TK 008
Co6 TK 009
7. Trd nd tién vay bang tién mat, TGNH
NO TK 331 (3312): Phai trd ng vay
C6TK 111, 112:
8. Culi nién dO ké toan sau khi xac nhan ng, tién hanh 1ap bang thanh toan bu trlr
gi(ta ng phai trd va ng phai thu cla cling mét d6i tugng.
NG TK 331: Cac khodn phdi tra
C6 TK 311: Cac khodn phai thu
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SO d6: K€ toan cac khodn phai tra

TK 111,112 TK

Thanh todn cac khodn nt>
bang TM, TGNH

TK 441,461,462

TK 008,009

Rit DTCHDP [T N .

khodn no
(ghi don)

7 z 2

4—Thanh-tgan-bu-t-1:l,Lg-LUa-nc-pha4-u:a>

va no phai thu cing mOt d6i tuong

TK lién quan

K&t chuyén gia tri TS thira theo
quyét dinh x(r Iy cUa cap c6 tham

n
MATIxTMAN

TK 152,153,155,
331 241,661,662...

XDCB hoan thanh dich vu... chua
tra tién cho ngudi cung cap

TK 152,155,211,241...

l S 7 o R /.\ :’ ] N ] ’ I
TSCD, thanh toan KL. XDCB

hoan thanh hodc nhap quy TM

TK 111,152,155,211,

I\.') ]\ ]\ 7],
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4.6. KE TOAN THANH TOAN VOI VIEN CHUC VA CAC POI TUONG KHAC

Chi vé€ quy tién luong cho CBCNV, hoc bGng cho hoc sinh, sinh vién, phu
cap cho ha si quan chién si, luong huu cho can b0 nghi huu... trong cac don vi
HCSN 14 khodn chi thuOng xuyén cO ban trong toan b0 cac khodn chi tiéu chu
yéu bang tién mat va c6 lién quan dén nhi€u chinh sach ché dd kinh phi. Do do,
khi k€& toan thanh toan luong cho CBNV va cac d6i tugng khac, can phai ddm bao
thuc hién day dd cac nguyén tac vé quan ly tién luong va quan 1y tién mat.

Ngoai ché dd tién luong, cong chlc con dugc hudng ché d6 BHXH theo quy
dinh va cac khodn chi trd truc ti€p khéc.

4.6.1. Chung tU ké toan thanh toan
Bdang cham coéng (Mau C0la-HD): Dung d€ theo ddi ngay cong thuc t€ lam
vi€c, nghi viéc, nghi hudng BHXH cla cong nhan vién va 1a cin c(t d€ tinh trd
luong, BHXH trd thay luong cho CNV trong cO quan.

Bdng thanh toan tién luong 1a chiing tir 1am cin c(r d€ thanh toan ti€n luong,
phu cap chi CNV, dong thdi ki€m tra viéc thanh toan tién luong cho CNV trong cO
quan.

Bang thanh todn hoc bOng (sinh hoat phi): Dung lam cin c(* d€ thanh
toan hoc bOng (sinh hoat phi) cho hoc sinh, sinh vién thudc doi tugng dudc
hudng hoc bong va ghi sG ké toan.

Gidy bao lam viéc ngoai gi0: La chlng tUr xac nhan h6 so gid cong, don gia

va sO tién lam thém dugc hudng va 1a co sG d€ tinh trd luong cho ngudi lao dOng.

Phi€u ndy c6 thé 1ap cho ca nhan theo cong vi€c cla dot cong tac hodc c6 thé
14p cd t0. Phi€u ndy do ngudi bao 1am thém gid 1ap va chuyén cho ngudi cé trach
nhiém ki€m tra va ky duyét chap nhan sO gid 1am thém va dong y thanh toan.Sau khi
c6 day du chit ky phi€u bao lam thém gi® dugc chuyén dén KU toan lao dOng tién
luong d€ 1am co s& tinh 1uong.

Hop dOng giao khoan cong viéc, san pham ngoai gi0: La ban ky két gilta
ngudi giao khoan va ngu0i nhan khodn Vii khOi lugng cong viéc, n0i dung cong
viéc, thOi gian lam viéc, trach nhiém, quyén 1gi clla mOi bén khi thuc hién cong
viéc da. POng thdi 1 co s thanh toan chi phi cho ngudi nhan khoan.

Hop dOng giao khoan phdi c¢6 day du chi ky, ho tén cUa dai dién bén nhan
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khoan.
4.6.2. Tai khodn su dung
* TK 334 - Phai tra cong chitc, vién chtic
Tai khodn nady ding d€ phdn 4nh tinh hinh thanh toan v&i céng chlfc, vién
chlc trong don vi HCSN vé€ tién luong va cac khodn phai trd khac.
Ké&t cau va nbi dung ghi chép cla tai khodn 334 nhu sau:
Bén NO:
- Tién luong, tién céng va cdc khoan phdi trd khdc dd trd cho céng chlic, vién
chlc va ngudi lao ddng cda don vi.
- Cdc khodn da kh&u trlr vao tién luong, tién céng cla céng chlc, vién chlc
va nguoi lao déng
Bén Co:
Tién luong, tién céng va cdc khoan khdc phai tra cho céng chlrc, vién chic va
nguoi lao déng
SO du bén Cé: Cdc khodn con phdi trd céng chlrc, vién chlc va nguoi lao
dbng
* TK 335: Phai trd cac doi tuong khac
Phan é4nh tinh hinh thanh todn vGi cac dOi tugng khéac trong don vi ngoai s
tién vién chlic nha nudc vé cac khodn nhu: Hoc bOng, sinh hoat phi trd cho sinh
vién, hoc sinh, tién trg cap thanh toan vGi cac doi tugng hudng chinh sach ché do.
KéEt cdu va nOi dung ghi chép cla tai khodn 335 nhu sau:
Bén NO:
- Cdc khodn hoc bdng, sinh hoat phi, va cdc khodn khdc dd tra cho cdc dbi
tuong khdc cua don vi.
- Cdc khodn dd kh&u trir vao sinh hoat phi, hoc bdng ctia cdc dbi tuong khdc.
Bén Co:
- SO sinh hoat phi, hoc bdng va cdc khodn khdc phdi trd cho cdc dOi tuong
khac.
- Két chuyén s6 dd chi trd tro cdp cho ngudi cé cong theo ché do tinh vao chi hoat
dbng

S6 du bén Cé: Cdc khodn con phdi trd cho cdc dbi tuong khdc trong don vi
. _________________________________________________________________________________________________________________________________________________|]
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4.6.3. Cac nghiép vu ké toan chui yéu
1. Tinh tién luong, hoc bong, sinh hoat phi phdi trd cho can b0, vién chitc, hoc
sinh va cac doi tugng khac phat sinh trong ky ghi:
NQ TK 635: Chi theo don dat hang cUa Nha nudc
NQ TK 631: Chi hoat ddng SXKD
NQ TK 661: chi hoat dOng
NO TK 662: Chi du an
NQ TK 241: XDCB d& dang
C6 TK 334: Phai trd vién churc.
C6 TK 335- Phai trd cac doi tugng khac
2. Thanh toan tién luong, tién thudng, hoc bOng, sinh hoat phi cho can b, vién chirc,
ghi.
NO TK 334: Phdi trd vién chlc
Ng TK 335- Phai trd cac d6i tugng khac
C6 TK 111: Tién mat (trd tai don vi)
Cé TK 112: Tién gUi ngan hang, kho bac (kho bac chi trd truc
ti€p)
3. Cac khodn tién tam Ung, bOi thuOng dugc khau trlr vao luong, sinh hoat
phi, hoc bGng, ghi:
NO TK 334: Phdi trd vién chlrc.
NG TK 335- Phai trd cic dOi tuong khac
C6 TK 312: Tam Ung
C6 TK 311 (3118): Cac khodn phai thu
4. Khi c6 quy€t dinh trich quy cd quan d€ thudng cho vién chic va d6i tuong khac,
ghi
+ Phan 4nh s0 trich quy d€ thudng
NQ TK 431: Quy cO quan
C6 TK 334: Phdi trd vién chUc
C6 TK 335- Phai trd cac doi tugng khac
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+ Khi chi thudng cho vién chic va doi tuong khac, ghi:
NO TK 334: Phdi trd vién chlc
NG TK 335- Phai trd cac dOi tuong khac
C6 TK 111: Tién mat
C6 TK 531: San pham, hang héa (n€u dugc trd bang hién vat)
5. S6 BHXH, BHYT vién chlc phdi ndp, tinh trlr vao luong, ghi:
NQ TK 334: Phdi trd vién chlc
C6 TK 332 (3321, 3322) Cac khodn phai nOp theo luong
6. S6 BHXH phai trd cho vién chlc tai don vi theo ché dd quy dinh, ghi:
NGO TK 332 (3321): Cac khodn phdi ndp theo luong
C6 TK 334: Phdi trd vién chUc
7. B06i vGi cac don vi chi trd trg cap cho cac dOi tugng chinh sach, khi chi trd, ghi
NO TK 334: Phdi trd vién chlc
C6 TK 111: Tién mat
CuOi ky, sau khi chi trd xong két chuyén s0 chi thuc t€ vao chi phi hoat dOng, ghi:
NG TK 661: Chi hoat ddng
C6 TK 334: Phdi trd vién chUc
8. Céc khodn thu nhap tdng thém phdi trd cho can b0 cong chlc, vién chlc va ngudi
lao dOng tU chénh 1éch thu > chi clUa ngu0i lao dOng, ghi:
NQ TK 661: Chi hoat ddng
C6 TK 334: Phai trd vién chUc
9. TruOng hop don vi trd luong, thudng cho can b0, cong chlic, vién chlc va nguoi
lao dOng bang san pham, hang ho4, ghi:
NO TK 334: Phdi trd vién chlc
C6 TK 531: thu hoat ddng SXKD ( theo gid ban chua thué)
C6 TK 3331: Cac khodn phai nOp nha nudc
+ N&u don vi nOp thué GTGT theo phuong truc ti€p.
NO TK 334: Phdi trd vién chlc
C6 TK 531: thu hoat ddng SXKD ( ghi tOng gia thanh toan)
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+ C3 hai truOng hop trén khi xudt sdn pham, hang hoa d€ trd luong, ghi:

NQ TK 531: thu hoat ddng SXKD

C6 TK 155: sdn pham, hang hoa

SO d6: K€ toan thanh toan véi céng chifc, vién chiic

112,331

TK 155 TK 531 TK 334 TK 111,
Xudtkho SP, HH  Traluongbang | Tinh Iuong va cac khodn phai
dé tra luong... SP,HH (gia vOn) trd cho CBCNV va ngudi
(gia von) Tao dOng, ghi tang chi phi
TK 3331
Thué GTGT phaj TK 43
nOp i
(néu co)
TK 111,112 Quyét dinh st dung On dinh

Thanh toan luong, thudng... cho CBCNV

TK 3321,3322

thu nhap dé tra Iuong, quy
khen thuéng dé trd thudng

11,4313

TK 2412

Tinh luong va céc khodn phai

BHXH (5%), BHYT(1%) trlt luong CNV

TK 312

SO CNV da tam Ung chi khong hét luong

TK 3337

TI

ffa cho CBCNV va nguoi
lao dOng & b0 phan XDCB

TK

4c khoan thu nhap ting thém phai ch

€ thu nhap ca nhan khau trlr luong phai

ira

TK 3118

CBCNV va ngUoi lao dong tU chenh
1€ch thu 16n hon chi cUla hoat dOng
thudng xuyén

661

TK 3321

SG BHXH phai trd cho CBCNV va |

Thu boi thudng khau trlr luong phai trd

ngUol Tao dOng theo ché d0 BHXH
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4.7. KE TOAN CAC KHOAN PHAI NOP THEO LUONG
4.7.1. NOi dung cac khodn nOp theo luong
Theo ché d6 hi€n hanh, cac khodn ndp theo luong trong don vi hanh chinh su
nghiép bao gdbm 20% BHXH tinh trén tOng quy ludng trong da 15% tinh vao chi phi
cac hoat ddng, 5% do ngudi lao dOng déng goép, 3% BHYT tinh trén tGng quy ti€n
luong trong da 2% tinh vao chi phi cic hoat ddng va 1% do ngudi lao dOng dong
g6p 2% KPCD tinh trén tOng quy 1uong tinh vao chi cac hoat ddng.
4.7.2. Nhiém vu ké toan

Theo dbi viéc trich nOp va thanh toén cdc khodn BHXH, BHYT cUa don vi phai
theo ddi chi tiét theo tUng ndi dung va tuan theo cac quy dinh clia Nha nudc.

Hach toan chi ti€ét va tGng hop theo tUng loai quy phdi ndp theo 1uong s
phdi nOp, da nOp, chua ndp.

Tinh s6 BHXH thanh to4n tai don vi mOt cach kip thOi cho cac dbi tugng

dugc hudng BHXH.
4.7.3. Chung tU ké toan

Phi€u nghi hudng BHXH

Xé4c nhan sO ngay dugc nghi do dau 6m, thai san, tai nan lao dOng, nghi trong
con Om ... cUa ngu0i lao dOng, 1am cin cU tinh trg cdp BHXH trd thay luong theo
ché dd quy dinh.

Trudng hgp nguoi lao ddng bi Om hodc nghi do con Om, dugc nghi
theo ché dd quy dinh, can phdi c6 chiing tlr xac nhan tinh trang 6m cla ngudi lao
dOng do bénh vién hodc noi kham, di€u tri thuc t€ xac nhan cung cap, sO ngdy
nghi thuc t€ theo ché d0 dugc ghi va y ba cla ngudi lao dOng d€ y t€ co quan 1ap
Phi€u nghi huéng BHXH

Bdng thanh todn bao hi€m xa hbi

ChUng tU nay 1a cin c( tGng hop va thanh toan trg cdp BHXH trd thay luong
cho nguGi lao dOng, 1ap bao cio quyét todn BHXH vdi cO quan quan 1y BHXH.

K€ toan c6 thé 1ap bang nay cho tlng phong, ban, b0 phan hodc toan don vi
trong da ké khai nhlmg ngu®i dugc hudng trg cdp BHXH va tUng khodn
BHXH phdi thanh todn thay luong cho nguQi lao dOng.
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4.7.4. Tai khodn 332 - Cac khodn phdi ndp theo luong
KE todn s dung tai khodn 332 “Cac khoan phdi ndp theo luong” dé
phan énh tinh hinh trich, nOp va thanh todn BHXH, BHYT va KPCD cUa don vi v&i
ngudi lao dOng trong don vi va cac cO quan quan 1y quy xa hoi.
K&t cau va n0i dung ghi chép cla tai khodn 332 nhu sau:
Bén NoO:
- S6 BHXH, BHYT, KPCD da n@p cho cO quan quan ly
- S6 BHXH phai tra cho nhiing ngu0i dugc hudng BHXH tai don vi
- Chi tiéu KPCD tai don vi
Bén Cé:
- Trich BHXH, BHYT, KPCB tinh vdo chi cla don vi
- S6 BHXH, BHYT ma vién chUc phai nGp dugc trlr va luong hang thdng
- SO tién BHXH dugc co quan BHXH cdp dé€ chi trd cho cdc dbi tuong
hudng ché dd bao hiém cla don vi.
- S6 ldi phat nOp chédm s0 ti€én BHXH phai nOp
- Tiép nhdn KPCP cO quan cap trén cdp.
SO du bén Cé:
- S6 BHXH, BHYT, KPCD con phdi ndp cho cO quan quén ly
- SO tién BHXH nhén cla cO quan bdo hiém xd hdi chua chi tra cho cdc doi
tuong duoc hudng BHXH.
Tai khodn 332 c6 thé c6 s6 du bén No phan dnh s6 BHXH dd chi chua
duoc co quan bdo hiém thanh todn.
Tai khodn 332 chi ti€t thanh 3 tai khodn cap 2
+ Tai khodn 3321- Bdo hi€m xa hdi: Phadn 4nh tinh hinh trich, ndp, nhan va chi
trd BHXH & don vi.
+ Tai khodn 3322 - Bdo hiém y t€: Phan 4nh tinh hinh trich, ndp thanh toan
bdo hiém y té.
+ Tai khodn 3323 - Kinh phi cong doan: Phan anh tinh hinh trich ndp KPCP & don

vi.
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4.7.5. K& toan cac nghiép vu chi yéu
1. Hang thang trich BHXH, BHYT, KPCD tinh vao cic khodn chi, ghi:
NG TK 611 - Chi hoat dOng
NG TK 662 - Chi du &n
NG TK 631 - Chi hoat dOng san xudat kinh doanh
C6 TK: 3321, 3322, 3323 - Cac khodn phdi ndp theo luong
2. Tinh sO bdo hi€m xa h0i, bdo hi€m y t€ cla cong chlfc, vién chlrc phdi np vao
tién luong thang, ghi:
NOQ TK 334 - phai trd vién chlc
C6 TK 332, (3321, 3322 Céc khodn phai nOp theo luong
3. Khi don vi chuy€n tién n0p BHXH, KPCD hodc mua thé BHYT, ghi:
NO TK 332 (TK 3321, 3322, 3323): Céc khodn phai nOp theo luong
C6 TK 111: Tién mat
C6 TK 112: Tién gUi ngan hang, kho bac
C6 TK 461: Ngubn kinh phi hoat dOng (rit du todn kinh phi
nOp BHXH, BHYT)
4. Trudng hop ndp thang khi rit du toan kinh phi thi ghi
C6 TK 008: du toan chi hoat dOng
Co6 TK 009: du toan chi chuong trinh, dy' an
5. Khi nhan dugc sO tién ¢ quan BHXH cap cho don vi d€ trd cho cac doi tuong
hudng BHXH, ghi:
NO TK 111: Tién mat
Ng TK 112: Tién gUi ngan hang, kho bac
C6 TK 332- Cac khodn phai np theo luong (3321)
6. Khi nhan gidy phat nOp chdm s0 tién BHXH phdi n0p, ghi:
NG TK 3118: Cac khodn phai thu (chO xU Iy phat nOp cham)
NG TK 661: Chi hoat dOng (chi hoat dOng néu dugc phép ghi chi)
C6 TK 3321: Cac khodn phai nOp theo luong
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7. BHXH phai trd cho cong chlfc, vién chiic theo ché dd quy dinh, ghi:
NQ TK 332- C4c khodn phadi nOp theo luong (3321)
C6 TK 334: Phdi trd vién chlc
8. Khi chi trd BHXH cho vién chUc trong don vi, ghi
NO TK 334: Phdi trd vién chlc
C6 TK 111: Tién mat
C6 TK 112: Ti€n gUi ngan hang, kho bac
9. TruOng hop ti€p nhan KPCP do cO quan cong doan cap trén cap, ghi:
NO TK 111: Tién mat
NQ TK 112: Tién g(i ngan hang, kho bac
C6 TK 332- Cac khodn phai ndp theo luong (3323)
10. Khi chi tifu KPCP cho cac hoat dOng cong doan tai cO sd, ghi:
NQ TK 332- C4c khodn phai nOp theo luong (3323)
Co6 TK 111: Tién mat
C6 TK 112: Ti€én gUi ngan hang, kho bac

So d6: K€ toan cac khoan phai ndp theo luong

TK 461,462 TK 3321,3322,3323 TK 661,662,631,241
Trich BHXH,BHYT KPCP —
Rt du todn ndp BHXH,BHYT,KPCD phan tinh vao CP (19%)
Pong thoi ghi: C6 TK 008 TK 334
hoac C6 TK 009
Phan trir luong
CNV (6%)
TK 111,112
— TK 111,112

NOp BHXH,BHYT,KPCP bang tién =

KPCPD chi vugt dugc cap b

TK 334

2., 2 ~ an TK 111,112
BHXH phai tra cho CBCNV theo ché do —

Khi nhan duogc b(“)j sung sO BHXH
cO0 quan BHXH cap cho don vi ve
sO BH don vj da trd cho CNV

—
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4.8. KE TOAN CAC NGHIEP VU THANH TOAN VOI NHA
NUGC
4.8.1. NOi dung cac khodn thanh toan véi ngan sach Nha nudc
Trong don vi HCSN cac khodn phai thanh todn vGi ngin sach Nha nudc theo
nghia vU tai chinh bat budc bao gbm:
- Thanh toan v&i ngan sach Nha nudc vé cic loai thué theo ludt dinh.
- Thanh to4n cac khodn phi va 1€ phi, thu sy nghiép theo quy dinh phai ndp
cho Nha nudc
- C4c khodn phdi nOp khac (néu c6).
4.8.2. Nhiém vu ké toan
K€ toan thanh toan v&i ngan sach Nha nudc phai thuc hién cac nhi€m vu sau:
DPon vi phdi m& sO chi tiét theo doi s6 phadi ndp, s6 di ndp cla ting khodn
phai nOp Nha nudc.
Pon vi chdp hanh nghiém chinh ché d0 thu ndp vd&i nha nudc, ddm bao nOp
day dur, kip thoi cac khodn thué, céc khodn thu hd cho nha nudc

4.8.3. Tai khoan s dung.

K€ toan sU dung TK 333: cac khodn phdi nOp nha nudc d€ phén 4nh cic khodn
thué, phi, 1€ phi va céc khodn khac phdi nOp va tinh hinh nQp cac khodn thué, phi, 1€ phi...
cho Nha nudc.

K&t cau va n0i dung tai khodn 333
Bén NO: Cdc khodn thué va cdc khodn khdc dd nGp cho Nha nudc
Bén Co: Cdc khodn thué va cdc khodn khdc dd nGp cho Nha nudc
S6 du bén Cé: Cdc khodn con phdi nOp Nha nudc
Tai khodn nay c6 th€ c6 s6 du bén Ng: phéan anh sO thué va cac khodn da nOp
16n hon sO thué va cac khodn phai nOp.

TK 333 c6 5 TK cap 2

+ TK 3331: Thué GTGT phai nOp

+ TK 3332: Phi va 1€ phi

+ TK 3334: Thué thu nhap doanh nghiép.

+ TK 3337: Thué khéc ( thué TTDB, thué XNK)

Trang 89



Gido trinh Ké todn don vi hanh chinh su nghiég

+ TK 3338: Cac khodn phdi ndp khac.

4.8.4. Phuong phap hach toan cac nghi€p vu thanh toan véi Nha nudc

4.8.4.1. K€ todn thanh todn véi ngdn sdch Nha nuéc vé thué GTGT

Cac don vi HCSN thudc dién chiu thué GTGT phdi ding ky ké khai, nOp

thué GTGT theo ludt dinh va k€ toan phai tuan thU mét sO nguyén tac sau: Poi voi
don vi ap dung phuong phap khau tru:

+ SO tién thu ban hang héa, sdn pham, dich vu, thanh 1y, nhugng ban TSCDH
thudc dién chiu thué GTGT dugc phan 4nh trén TK 531-Thu hoat dOng sdn xuat,
cung Ung dich vU - 1a sO tién ban hang, cung cap dich vu chua c6 thué GTGT

+ Gi4 tri vat liéu, dung cu, hang héa, TCSD, dich vu mua vao ding cho hoat

ddng SXKD chiu thué GTGT la gia mua khong c6 thué GTGT

K€ toan phan 4nh chinh x4c 4 chi titu: Thué GTGT dau ra phat sinh , thué
GTGT dau vao dugc khau trlr, di khau trlr, con dugc khau trtr, thué GTGT phai
nOp, da ndp, con phai ndp, thué GTGT dugc hoan lai, dugc gidm,

P0i vGi don vi 4p dung phuong phap truc ti€p:

SO tién thu ban hang héa, sdn pham, dich vu, thanh 1y, nhugng ban TSCD
thudc dién chiu thué GTGT dugc phdn anh trén TK 531 “Thu hoat dOng sdn xuat,
cung Ung dich vu” 1a tOng gia thanh toan

TOng gia thanh toan = Gia ban + Thué GTGT

Gia tri vat liéu, dung cu, hang héa, TCSD, dich vU mua vao 1a tOng gia thanh
todn c6 ca thué GTGT (t6ng gia thanh toan)

SO thué GTGT phdi nOp = GTGT x thué sudt (%) thué GTGT

Gi4 tri gia ting = Gia ban cUa hang - Gid mua cUa hang

K€ toan phdi phan anh chinh xac cac chi tiéu: Thué GTGT phadi nbp, thué
GTGT da nOp, thué GTGT con phdi nOp

+ POi v6i hoat dOng theo don dat hang cUa Nha nudc, hoat dOng
SXKD chiu thué GTGT va cho hoat dOng thuOng xuyén, du an thi thué GTGT
dugc trang trdi bang nguon kinh phi hoat dOng, nguon kinh phi du 4n, ngudn kinh
phi theo don dat hang clla Nha nudc. Vi vay, ké toan phdi hach toan rd rang thué
GTGT dau vao dugc khau trlr va khong dugc khau trr. SO thué GTGT dau vao
duoc khau trir dugc hach toan vao tai khodn 661, 662, 635
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+ POi vGi hang héa, dich vu cé tinh dac thu:: tem buu dién, vé cudc van tai,
thi don vi HCSN cin c(f vao gia hang héa dich vu mua vao di c6 thué GTGT dé€ xéc
dinh gia mua chua cé thué va thué GTGT dau vao dugc khau trr. Gia chua cé thué
dugc xac dinh nhu sau:

Gia thanh toan

Gia chua c6 thué GTGT =
1 + (%) thué sudt cla HH - DV da

+ POi vOi néng san, 1am sdn, thUy san chua qua ché bi€n cla ngudi sdn
xudt truc ti€p ban ra (khong cé héa don). K& toan can cU vao ban ké thu mua hang
héa nong sdn, 1am sdn, thUy san tinh ra thué GTGT dau vao dugc khau trlr theo ty
1é % tinh trén gia tri nguyén li€u mua vao theo quy dinh cla ché d0 thué GTGT

+ Thu€ GTGT dau vao phét sinh trong thang nao thi dugc ké khai khau trir
thué GTGT phdi nOp thang d6. Néu thué GTGT dau vao dugc khau trlr > sO
thué GTGT dau ra thi chi khdu tr&r thué GTGT dau vao = thué GTGT dau ra cla
thang d6. SO thué GTGT dau vao con lai dugc khau trir ti€p vao ky tinh thué sau
hodc dugc xét hoan thué theo ché d0 quy dinh.

4.8.4.2. Tai khodn st dung.

K&t cau va n0i dung tai khodn 3113

Bén NO: SO thué GTGT dau vao dugc khu trir

Bén Co:
SO thué GTGT dau vao dd khdu trir trong ky

Két chuyén sé thué GTGT dau vao khong dugc khdu trir

S6 thué GTGT dau vao dd duoc hoan lai
SO thué GTGT d&u vao cUa hang mua tra lai cho ngui bdn

S6 du bén No: SO thué GTGT dadu vao con duoc khdu trir, s thué GTGT
ddu vao dugc hoan lai nhung NSNN chua hodn tra.

Tai khodn ndy c6 2 TK cap 3
+ TK 31131: Thué GTGT dugc khau trlr cUa hang héa, dich vu. TK ndy phdn
&nh thué GTGT dau vao dugc khau trlr cla vat tu, hang héa, dich vu mua ngoai
ding vao san xudt kinh doanh hang héa, dich vu chiu thué GTGT.
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+ TK 31132: Thué GTGT dugc khau trlr cla TSCP. TK nay phan anh thué
GTGT dau vao cla qua trinh dau tu, mua sdm TSCP thuOc ngudn vOn kinh doanh
ding vao hoat dOnh SXKD hang héa, dich vi chiu thué GTGT.

POi véi don vi HCSN khi s& dung TK 3113 can chii y: TK 3113 chi 4p dung
cho nhing don vi t6 chitc k€ toan riéng dugc chi phi va thu€é GTGT dau vao cho
nhitng hang héa, dich vu, TCSD ding cho viéc SXKD tao ra san pham, dich vu
chiu thué GTGT theo phuong phap khau trr.

Tai khodn 3331 - Thué GTGT phdi ndp

Tai khodn nay dung d€ phan anh sO thué GTGT dau ra, sO thué GTGT phai
noOp, sO thu€ GTGT da nOp va con phdi nOp vao NSNN cUla cic don vi HCSN c6
hoat ddng SXKD chiu thué GTGT.

K&t cau va n0i dung phan anh clia TK 3331

Bén NO:

- SO thué GTGT dau vao duoc khdu trir

- SO thué GTGT dugc giam trlr vao sO thué GTGT phai nOp

- SO thué GTGT dd nOp vao NSNN

- SO thué GTGT cUa hang bdn bi tra lai

Bén Cé:

- SO thué GTGT dau ra phai nGp cUa hang héa, dich vu da tiéu thu

- SO thué GTGT phai nOp cla hang nhdp khdu

SO du bén Cé: SO thu€ GTGT con phai nOp cubi ky

SO du bén No: SO thué GTGT dd np thira vaio NSNN

TK 3331 chi ti€t thanh 2 tai khodn cap 3

+ TK 33311: Thué GTGT dau ra cla hang héa, sdn pham dich vu ban ra

+ TK 33312: Thu€ GTGT hang nhdp khau
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4.8.4.3 K& toan cac nghiép vu chl yéu vé thu€ GTGT
4.8.4.3.1.Theo phurong phdp kh@u trtr: Ké todn thué GTGT dau vao
1. Khi mua vat tU, hang héa, dich vu, TSCP ding vao hoat ddng SXKD chiu
thu€ GTGT thi gia tri cac loai vat tu, hang héa, dich vu, TSCD nhap kho 1a gid chua
c6 thué€ chua cé thué GTGT
Ng TK 152, 155: Gia thuc t& nhap kho
NQg TK 631: Dung ngay cho SXKD
NG TK 211, 213: Nguyén gid TSCD ding vio SXKD
Ng TK 311 (3113): Thué GTGT dugc khau tru.
C6 TK 111, 112, 3311 T6ng gié thanh toan
2. Khi mua hang héa ban ngay cho khach hang.
NQ TK 531: Phdn anh gi4 thuc t€ mua hang
NO TK 311 (3113): Thu€ GTGT dugc khau tru.
C6 TK 111, 112, 331- T8ng gid thanh ton
3. Khi nhap khdu hang héa, vat tu, TSCP thulc dién chiu thué GTGT dung vao
SXKD
+ Khi nhan hang nhap khdu k€ toan ghi theo tOng gia thanh toan
NO TK 152, 153, 155, 211, 213
C6 TK 3337 (chi ti€t thué nhap khau)
Co TK 111, 112
+ POng thoi phdn anh thué GTGT hang héa nhap khdu phai ndp dugc khau
tru.
Ng TK 311 (3113): Thué GTGT dugc khau tru.
C6 TK 333 (33312): Thué GTGT dau ra phai nOp
4. POi v4i hang héa, vat tu, dich vu, lao vu ding dong thoi cho SXKD va chi hoat
dOng thudng xuyeén, chi du an, cho thuc hién don dat hang clla Nha nudc.
+ Khi mua vé nhép kho
No TK 152, 153, 155: Gia thuc t&€ nhap kho
NO TK 311 (3113): Thu€ GTGT dugc khau tru.
C6 TK 111, 112, 331- T6ng gié thanh todn
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+ Cu0i ky, k€ toan xé4c dinh thué GTGT dau vao dugc khau trlr va sO khong
duoc khau trir
NG TK 661: Thué GTGT khong dugc khau trir tinh vao chi hoat dOng

NGO TK 662: Thué GTGT khéng dugc khau trtr tinh vao chi du an
C6 TK 3113: Thué GTGT dugc khau trr.
- Ké todn thué GTGT dau ra
1. Khi ban hang héa, dich vu thubc dién chiu thué GTGT, ké todn phai ghi 16 gia
bén chua c6 thué GTGT, thué GTGT phdi nOp va téng gia thanh toan:
No TK 111, 112, 331: tOng gia thanh toan
C6 TK 333 (33311): Thué GTGT daura
C6 TK 531: Thu hoat dOng sdn xuat (gid ban chua cé thué€)
2. Khi phéat sinh thu thanh ly, nhugng ban TSCP thuQc dién chju thué GTGT
NO TK 111, 112, 331: tOng gia thanh toan
C6 TK 333 (33311): Thué GTGT daura
C6 TK 531: Thu hoat dOng san xudt (gia ban chua cé thué)
3. Khi nhap khau vat tu, thiét bi, hang hoa
NGO TK 152, 155, 531: Gia chua c6 thué GTGT
C6 TK 333 (3337): chi ti€t thu€ nhap khau
Co TK 111, 112, 331
DPOng thoi phdn 4nh sO thué GTGT phai ndp cla hang héa nhap khéu
+ Trudng hgp nhdp khdu hang héa ding cho hoat ddng SXKD hang héa, dich
vu chiu thué GTGT khau trir
Ng TK 311 (3113): Thué GTGT dugc khau trlr
C6 TK 333 (33312): Thu€ GTGT hang nhép khau
+ TruOng hop nhap khau vat tu, hang héa, TSCP dung vao hoat dOng SXKD
hang héa, dich vu khéng chiu thué GTGT hodc hoat ddng HCSN
NO TK 152, 155, 211, 531, 661, 662
C6 TK 333 (33312): Thué GTGT hang nhap khau
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4. Xuat quy hodc rit TGNH nOp thué€ vao NSNN
NG TK 333 (33312)
C6TK 111, 112
5. Cu0i ky, k€ toan tinh, x4c dinh sO thu€ GTGT phai nOp
+ Néu sO thué GTGT dau vao dugc khau trir < s6 thué GTGT dau ra phat sinh
NG TK 333 (3331)
C6 TK 311 (3113): SO thué dugc khau trtr
C6 TK 111, 112: SO tién nOp thué
+ Néu s0 thué GTGT dau vao dugc khau trlr > sO thué GTGT dau ra phét sinh thi
sO thué GTGT dau vao con lai dugc khau trir ti€p vao ky tinh thué€ sau hodc dugc
xét hoan thué.
- Pon vi nhan tién NSNN hoan lai thué GTGT dau vao
NG TK 111, 112
C6 TK 311 (3113)
- Pbonvi dugc gidm thué GTGT
+ Néu dugc gidm trlr vao sO thué GTGT phai nOp
No TK 333 (3331)
C6 TK 531, 511 (5118)
+ Néu thué GTGT dugc NSNN trd lai bang tién
NG TK 111, 112
Co6 TK 531, 511 (5118)
6. Hang bén bi trd 1ai. Phan 4nh s0 ti€n trd 1ai cho ngudi mua, vGi sO hang bén bi trd
lai
NGO TK 531: Gia ban chua cé thué GTGT
NGO TK 333 (3331): Thué GTGT cUa hang ban bi trd lai
C6 TK 111, 112, 311
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So d6: K€ toan cac nghi€p vu thanh toan véi Nha nudc
(Theo phuong phdp khau trtr)

TK 111,112,331 TK 3113 TK 3331 TK 111,112,311
Thu€ GTGT cUa vat w, S6-thuE CTCP | €T CTaT
hang hoa, TSCD, dich vu r duogc khau trlr cUa SP, hang
trong ky héa, dich vu
TK 111,112,331 bAn ra
> TK 111,112
R «NOpthué <
NOp thué Thué GTGT vao
GTGT hang | _GIGT, NSNN
nhap khdu . hC\Ua
ang TR 5315 1o
nhap giam
kha .
au tru
thué
GTG]1
(trtr
vao st
thué
GTG]
phai
- TK 111,112
Dugc giam
thué GTGT
(NSNN tra lai
bang ti€n)
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4.8.4.3.2.1.Theo phurong phdp truc tiép
1. Khi mua vat tu, hang héa, dich vu v€& nhap kho hodc ding ngay vao SXKD
Ng TK 152, 155, 211, 631: Bao gdm ca thué GTGT
C6 TK 111, 112, 3311 Téng gié thanh toan
2. Khi ban hang hoa, dich vu
NO TK 111, 112, 331: TOng gia thanh toan cd thué GTGT
C6 TK 531: Thu hoat dOng san xuat
3. CuOi ky tinh, xac dinh thué GTGT phai nOp tinh trén phadn GTGT do cG quan thué
xac dinh
NG TK 531: Thu hoat dOng sdn xuat
C6 TK 333 (3331): Thué GTGT phdi nOp
4. Khi n6p thué GTGT vao NSNN
NO TK 333 (3331)
C6 TK 111, 112
5. Khi mua hang héa, vat tu nhap khau
+ Khi mua hang héa, vat tu, TSCDb
NoO TK 152, 155, 211
C6 TK 333 (3331): Thu€ GTGT
C6 TK 333 (3337): Thu€ nhap khau
C6 TK 111, 112, 331
+ Khi n6p thué GTGT va thué€ nhap khdu cho NSNN
No TK 333 (3337): Thué€ nhap khau
NO TK 333 (3331): Thué GTGT
C6 TK 111, 112: SO thué phdi nOp
- Khi dugc gidm thué
+ Néu gidm trr vao thué sO thué GTGT phai nOp trong ky
NO TK 333 (3331): Thué GTGT
C6 TK 531: Thu hoat dOng sdn xuat
+ Néu s0 thué GTGT dugc gidm, don vi nhan dugc tién
NO TK 111, 112
C6 TK 531
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5. BOi v&i hang héa, dich vu chiu thué tiéu thu dac biét hodc thué xuat khau
+ Khi tiéu thu hang hoa, dich vu
NO TK 111, 112, 311: TOng gia ban
C6 TK 531: Cac khodn thu
+ SO thu€ tiéu thu dac biét, thu€ xuat
NO TK 531: Cac khodn thu
C6 TK 333 (3337): SO thu€ phai nOp khdu phai ndp
+ Xudat quy tién mat hodc TGNH nOp thué cho NSNN
NO TK 333 (3337)
C6TK 111, 112.

So do: K€ toan cac nghiép vu thanh toan véi Nha nudc

( Theo phurong phdp truc tiép)

TK 111,112 TK 3113 TK 531 TK 111,112,331
Fl/\ ] ~ SIGI N IISIII] A ] ~ ;I;I ] >, Gl’] - ; ,
nOp tinh trén phan GTGT thué GTGT) cua
SP, hang hoa,
dich vu ban ra
_TK 531 TK 152,155,211
JCgramTthué | G LA b say;
vao sO thué GTGT phai ndp) khau
TK 111,112

(NSNN trd lai bang ti€n)
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4.8.4.2. Ké todn thué thu nh@p doanh nghiép
4.8.4.2.1. Nguyén tac hach toan
Cac don vi HCSN c6 t0 chlrc hoat ddng SXKD va c6 1ai 1a dOi tuong chiu
thué TNDN theo quy dinh cUa ludt thué TNDN
DPon vi phai ké khai thué TNDN cho cO quan thu€. Hang thang, quy don vi tién
hanh tam nOp sO tién thué TNDN day du, ding han vao NSNN theo théng bao
nOp thué cla cO quan thué.
4.8.4.2.2. Tai khodn 3334 -Thué thu nhap doanh nghiép
K& toan st dung tai khodn 3334 -Thu€ thu nhdp doanh nghi€p: Phan
dnh sO thué TNDN phdi ndp va tinh hinh ndp TNDN vao NSNN cUa c4c don vi
HCSN ¢6 t6 chltc SXKD phai ndp thué TNDN
K&t cau va n0i dung TK 3334 nhu sau:
Bén NO:
- SO thué TNDN da ndp vao NSNN
- SO thué TNDN duoc gidm trlr vao sé phai nGp
- SO chénh 1éch gilta s6 thué TNDN phdi nlp theo théng bdo hang quy
cla c0 quan thu€ 16n hon sé thué TNDN thuc t€ phdi nOp khi bdo cdo
quyét todn thué ndm duoc duyét
Bén Co: SO thué TNDN phdi nOp
SO du bén Cé: S6 thué TNDN con phai ndp vao NSNN
SO du bén No: SG thué TNDN dd ndp 16n hon s6 phdi nOp (sO thué ndp
thlra)
4.8.4.2.3. K@ toan cac nghi€p vu chti yéu
1. Hang thang, quy cin c( vao thong bao thu€ cla co quan thu€ vé sO thué TNDN
phai nOp theo k& hoach:
NQ TK 421: Chénh 1éch thu chi chua x(r 1y
C6 TK 333 (3334): Thu& TNDN phai ndp
2. Khi nOp thué TNDN vao NSNN
No TK 333 (3334)
C6TK 111, 112
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3. Cudi nam, khi bdo cdo quyé€t toan thué dugc duyé€t, xac dinh s6 thué TNDN phai
nop
+ Trudng hgp 1: Thué TNDN phdi nOp thuc t€ > sG phai nOp theo théng
bao hang quy cla co quan thué€, hach toan sO phdi nOp thém.
NQ TK 421: Chénh 1éch thu chi chua xU ly
C6 TK 333 (3334): Thué TNDN phai ndp
+ TruOng hgp 2: Thué TNDN phdi nOp thuc t€ < sO phai nOp theo théng
bao hang quy cla cd quan thué€, ghi nguoc
NG TK 333 (3334): Thué TNDN phdi nOp
C6 TK 421: Chénh l1éch thu chi chua xU 1y
4. Truong hop dugc gidm thué TNDN
NO TK 333 (3334): Thu€ TNDN
C6 TK 421: Chénh 1éch thu chi chua x(r 1y
4.8.4.3. Ké todn cdc khoan khdc phai nép cho Nha nuéc.
1. Cé4c khodn thu vé phi va 1€ phi:
NOo TK 111, 112.
C6 TK 511: Cac khodn thu (TK 5111: thu phi, 1& phi)
2. K& toan can cf vao sO phi, 1& phi thu d€ xac dinh sO phai nOp cho Ngan sach
NG TK 511: Céc khodn thu (TK 5111: thu phi, 1€ phi)
C6 TK 333: Cac khodn phdi nOp Nha nudc (TK 3332: Phi, 1& phi)
3. Phdn anh s0 tién da nOp cho ngan sach v€ cac khodn phi, 1& phi
No TK 333 (3332)
Co TK 111, 112
4. Thu€ mén bai cla cic don vi c6 t6 chlc hoat ddng SXKD phdi ndp Nha nudc,
ghi:
NO Tk 631: Chi hoat déng SXKD
C6 TK 333:Cac khodn phdi ndp Nha nudc (TK 3337: Thué khac)
5. Cac khodn phai thu khéac clla don vi phdi nOp Nha nudc
NQ TK 511: Cac khodn thu (TK 5118: Thu khac)
C6 TK 333: Cac khodn phai nOp Nha nudc (TK 3338: Cac khodn
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phdi nOp khac)
4.9. KE TOAN THANH TOAN KINH PHi CAP CHO CAP DUOI
4.9.1. Khai niém va nhiém vu ke toan
Kinh phi cap cho cdp dudi 1a ngubn kinh phi thubc Ngan sach Nha nudc ma
don vi du toan cap trén cdp cho don vi du toan cap dudi truc thudc d€ hoat ddng
theo nhi€ém vuU cUa don vi du toan.
Kinh phi cap cho cap dudi cé thé€ 1a dy toan kinh phi phan phdi hodc kinh phi
khéc cap bl sung ngoai sO kinh phi da phan bé.
K€ toan thanh toan kinh phi cap cho cap dudi can thuc hién tOt cic nhiém vu
sau:
Theo déi phdn 4nh chi ti€t cac khodn kinh phi theo ngudn, cap ngan sach, da
phan phoi theo du toan kinh phi cho c4c don vi du toan truc thudc trong nganh
Ghi chép phadn anh sO kinh phi cap phat ngoai du todn kinh phi phan phéi
theo tUng khodn kinh phi, tUng ngu6n cap phat, tUng don vi du toan truc thuOc.
Theo ddi quan ly chat ché tinh hinh chi tiéu, st dung kinh phi tai cac don vi
truc thudc theo ché do bao céo kinh phi.
4.9.2. Chumg tU ké toan thanh toan kinh phi cap cho cap duéi
K€ toan thanh toan cin c(r vao chlmng t&r gOc c6 lién quan nhu sau:
- Giay phan phOi DTKP
- Gidy chuyén tién cho cap dudi
DPE ghi vao sO chi ti€t 1a: SO theo ddi kinh phi, s6 tGng hop kinh phi cdp cho
cap dudi.SO nay dung cho cic don vi cap trén theo ddi cic khodn kinh phi cap cho
cap dudi 1am co s cung cap cac sO liéu d€ 1ap cac chi tiéu trong béo céo tai chinh.
4.9.3. Tai khodn 341- Kinh phi cap cho cap duéi
K€ toan s dung TK 341- Kinh phi c@p cho cap dudi: phan anh s6 kinh
phi di cdp hodc da chuyén truc ti€p cho cdp dudi bang tién, bang hién vat va
tinh hinh thanh quyét toén s kinh phi dé.
Hach toan TK 341 can luu y:
+ Tai khodn nay chi m& @ cac don vi cap trén d€ theo dbi tinh hinh kinh phi
da cap cho cdp dudi. Cac don vi cdp dudi khi nhan dugc kinh phi clla cap trén
cap xubng khong phdn anh & tai khodn nay.
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+ Khong hach toan vao tai khodn ndy cac quan hé thanh toan gita don vi cap
trén va cap dudi khong thuOc nli dung cap phat kinh phi.
+ Phai theo dbi chi tiét theo tUng don vi cdp dudi c6 quan hé nhan
kinh phi theo tUng ngu0n kinh phi.
K&t cau va ndi dung ghi chép clla TK 341 nhu sau:
Bén No: SO kinh phi dd cap, da chuyén cho cap dudi
Bén Cé:
- Thu hOi s6 kinh phi thira khéng s dung hét do cdc don vi cdp dudi nbp Ién.
- Két chuyén sé kinh phi dd c8p trong ky cho cdc don vi cdp dudi d€ ghi
giam ngun kinh phi
Tai khodn nay khéng cé s6 du cudi ky
* Cdc hinh thUrc c8p phdt va loai kinh phi cap phdt:
- Cap phat kinh phi hoat dOng thuOng xuyén:
+ Cap phét truc ti€p bang: Bang tién, vat tu, sdn pham, hang héa. Bang tai
san cO dinh. Bang 1énh chi tién, bang DTKP
+ C&p phét gian ti€p: Pon vi du toan cdp 1 cap thang cho don vi du toan
cap 3 bang: DTKP, 1énh chi tién.
+ Thanh toan kinh phi cap phét cho cap dudi
- Cap phat kinh phi xay dung c0 ban:
+ Cap phat truc ti€p, gian ti€p: Bang tién, vat tu, DTKP, TCSD
+ Quyét toan kinh phi cho don vi cap dudi.
4.9.4. Cac nghiép vu ké toan chti yéu
1- Khi don vi cap trén cap kinh phi cho don vi cap dudi bang tién mat, TGNH, kho
bac, vat liéu, dung cu, hang héa, TSCD ghi:
NG TK 341: Chi ti€t cho don vi cap dudi
C6 TK 111, 112: Tién mat, TGNH, kho bac
C6 TK 152, 153: Vat liéu, dung cu
C6 TK 155: San phdm, Hang hoéa.
C6 TK 211- TSCbHH
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2. TruOng hop don vi cap trén cap kinh phi cho don vi cdp dudi bang Ngubn kinh
phi. Khi cap trén nhan dugc béo c4o clia don vi cap dudi, ké toan don vi cap trén ghi:
NO TK 341: Kinh phi cap cho cap dudi
C6 TK 461: Ngudn kinh phi hoat ddng
C6 TK 462: Nguon kinh phi du 4n
C6 TK 465: Ngudn kinh phi theo PDH.
DPOng thoi, ghi:
Co6 TK 008
hodc C6 TK 009
+ Cap dudi nhan DTKP phan phOi dong thdi ghi:
hodc Ng TK 008
NG TK 009.
3. Cap trén cap vOn XDCB cho cap dudi.
+ Rat vOn dau tu XDCB d€ cap cho don vi cap dudi, ghi:
NG TK 341: Chi ti€t cho don vi cap dudi
C6 TK 441: NguOn vOn kinh phi dau tu XDCB
+ Khi don vi cap trén cdp vOn XDCB bang tién hay bang hién vat, ghi:
NG TK 341: Chi ti€t cho don vi cap dudi
C6 TK 111, 112: Tién mat, TGNH, kho bac
C6 TK 152, 155: Vat liéu, dung cu, sdn pham, hang hoéa
4. Khi don vi cap dudi glri bao cdo quyét toan cong trinh hoan thanh da dugc thdm
dinh va duyét y 1én cho don vi cap trén, k€ toan cap trén ghi:
NGO TK 441: ngudn vOn dau tu xay dung co ban
C6 TK 341: Kinh phi cap cho cap dudi
5. POi vdi cac du an dau tu XDCB hoan thanh chung trén ciing hé thOng s6 ké
toan clla don vi HCSN: C0 quan chU tri, c@ quan ddu m6i 1a don vi cap trén:
a) Khi nhan vOn vién trg khong hoan lai, ghi:
NQ cac TK 111, 112, 152, 153...
C6 TK 441 — Nguon kinh phi dau tu XDCB
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b) Khi c¢6 quyét dinh cla cac cap c6 thdm quyén thi cO quan quan 1y, co
quan dau mOi chuyén vOn vién trg cho cac don vi cap dudi thuc hién du an:
NQ TK 341: Kinh phi cap cho cap dudi (Chi ti€t vOn vién trg)
Co6 cac TK 111, 112, 152, 153...
c) Khi quyét toan kinh phi vGi don vi cap dudi v€ gia tri cac cong trinh
thudc chuong trinh dy an XDCB da hoan thanh, ghi:
NGO TK 441
Co6 TK 341
6. Thu hoi s kinh phi clia cap dudi chi khong hét k€ toan cap trén,
ghi:
No TK 111, 112: Tién m&t, TGNH, kho bac
C6 TK 341: Kinh phi cap cho cap dudi
7. Khi bdo cdo quy€t toan kinh phi da st dung cUa don vi cap dudi gUi 1én duogc
duyét y, sO chi kinh phi cUa don vi cdp dudi dugc tdng hgp chung vao sb chi cla
don vi cap trén.
NGO TK 465: KP thuc hién don dat hang cUa Nha nudc
NO TK 461: KP hoat dOng su nghi€p
NGO TK 462: KP hoat ddng du an
C6 TK 341: Kinh phi cap cho cap dudi

4.10. KE TOAN CAC KHOAN THANH TOAN NOI BO
4.10.1. NOi dung cac khodn thanh toan ndi bo
NOi dung cac nghiép vu thanh todn ndi bd va tai khodn sU dung.
Cac nghi€p vu thanh toan ndi b0 ¢ don vi HCSN bao gbm cac khodn thu h0, chi h0
va cac khodn thanh toan vang 1di khac khong mang tinh chat cap kinh phi gilta cac don
vi n0i b (gilta cac don vi cap trén, cap dudi va gilta cac don vi cling cap). Cu thé:
* Tai don vi cap trén
- Céc khodn cap dudi phai nOp 1én cap trén theo quy dinh
- Céc khodn nh0 cap dudi thu hd
- Céc khodn da chi, da trd h6 cap dudi
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- Céc khodn cap trén phai thu cap dudi

- Céc khoan vang lai khéc

* Tai don vi cap dudi

- CAc khodn nh0 cap trén hodc don vi ndi bd khéac thu ho

- Céc khodn da chi h0, trd hO cap trén va don vi n0i b0 khac

- Céc khodn dugc cap trén cap xudng

- Cac khodn phai np 1én cap trén

- Céc khodn vang lai khac

4.10.2. Tai khodn su dung:

K€ toan s dung TK 342 “Thanh toan n®i b0”: phdn anh cic nghiép vu
thanh toangi(ra cdc don vi ndi bd.

Ké&t cau va nli dung ghi chép TK 342 nhu sau:

* Bén NQ

- Phai thu cdc khoan dd chi, tr@ hd cho don vi ndi bd

- SO phai thu don vi cdp trén

- Thanh todn cdc khodn dd duoc don vi khdc chi hO

- Chuyén trd sé tién da thu hd

- SO da c8p cho c8p dudi hodc da ndp cho cdp trén
SO phdi thu cdc khodn thanh todn vdng lai khdc

* Bén Cé

- SO phai ndp cdp trén
- S6 phdi cép cho don vi cap dudi
- S6 da thu hd cho cdp dudi hodc thu h cho cap trén
- Phai trd cdc don vi ni by vé sé tién cdc don vi dd chi hd
- Nhén tién cdc don vi ndi bd tra vé cdc khoan dd thu hQ, da chi hd
- Cdc khodn phdi thu da dugc cdc bén ndi bd thanh todn
- SO phdi trd vé cdc khodn thanh todn véng lai khdc

- SO dd thu vé€ cdc khodn thanh todn véng lai khdc

* S0 du bén NO: SO tién con phdi thu & don vi trong ndi bd

* SO du bén Co: SO tién phdi tra, phdi ndp, phai cap cho cdc don vi ndi bo.

_________________________________________________________________________________________________________________________________|
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+ TK 342 chi phan anh cac nghiép vu kinh t€ lién quan t&i quan hé thanh toan
n0i b0 vé cac khodn phai thu, phai trd gilta cdc don vi cap trén v6i cap dudi
hodc gilta cdc don vi cap dudi véi nhau.

+ Thanh toan n0i b0 khong phan anh cac nghi€p vu kinh t€ lién quan t&i viéc
cap kinh phi va quyét toan kinh phi.

+ K€ toan phai hach toan chi ti€t cho tUng don vi c6 quan hé thanh toén, trong
dO phai theo dbi chi ti€t tUng khodn phai thu, phai trd, da thu, da trd gilta cac don vi
noi bo.

4.10.3. K@ toan cac nghiép vu chi yéu
* Hach todn cdc nghiép vu chi trd hé giita cdc don vi ni bo
+ O don v chi trd ho:
1. Khi chi h0, trd hd hodc chuyén trd sO da thu hd cac don vi khéc, ghi:
NG TK 342: Thanh todn ndi bd. (Chi ti€t cho tUng dOi tugng)
C6TK 111, 112, 152
2. Khi nhan lai cac khodn da chi hd, da trd hO cac don vi khac, ghi:
No TK 111, 112, 152
C6 TK 342 Thanh toan n0i b0. (Chi tiét cho tUng dOi tugng)
+J don vi dugc chi trd ho:
3. Khi dugc don vi ndi bo chi ho, trd ho, ghi:
No TK lién quan (TK 333, 661, 662...)
C6 TK 342: Thanh toan ndi bd. (Chi ti€t cho tUng dOi tugng)
4. Khi chuyén trd cac khodn dd dugc chi hO cho don vi ndi bd, ghi:
NG TK 342 Thanh toan n6i b. (Chi ti€t cho tUng dbi tuong)
Co TK 111, 112, 152
* Hach todn cdc nghiép vu thu hd giita cic don vi n6i bo
+ G don vi thu hQ
5. Khi thu h0 don vi ndi b0, ghi:
No TK 111, 112, 152...
C6 TK 342: Thanh to4n ndi bd. (Chi tiét cho tlng d6i tugng)

_________________________________________________________________________________________________________________________________|
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6. Khi chuyén trd don vi ndi b0 cac khodn da thu ho, ghi:
NG TK 342: Thanh todn ndi bd. (Chi ti€t cho tUng dbi tugng)
Co TK 111, 112, 152
+ G don vi dugc thu hd
7. Khi dugc don vi ndi bd thu ho, ghi:
NG TK 342: Thanh toan n0i b0. (Chi tiét cho tUng dOi tugng)
Co TK lién quan ( TK 511, 311...)
8. Khi nhan dugc cic khodn da nhG don vi ndi b thu ho, ghi:
NOoTK 111, 112, 152...
C6 TK 342: Thanh todn ndi b0. (Chi ti€t cho tUng doi tugng)
* Hach todn cdc khod@n c@p dudi phai ndp Ién cap trén.
+ O don vi cp trén
9. Khi c6 quy€t dinh cic khodn cap dudi phdi nOp 1én cap trén, ghi:
NG TK 342: Thanh toan nQi b0. (Chi tiét cho tUng dOi tugng)
C6 TK 511 — Cac khodn thu.
10. Khi nhan dugc tién do cap dudi ndp 1én, ghi:
No TK 111, 112,
C6 TK 342: Thanh toan ni b0. (Chi ti€t cho tUng dbi tuong)
+ J don vi cép dudi

11. Khi xac dinh s6 phai nOp 1én cap trén, ghi:

NO TK 511: cac khdon thu
C6 TK 342: Thanh todn ndi b0. (Chi ti€t cho tUng doi tugng)
12. Khi nOp ti€n lén cap trén, ghi:
NG TK 342: Thanh toan n0i b0. (Chi ti€t cho tUng dOi tugng)
Co TK 111, 112.
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* Truong hop don vi cap trén quyét dinh phan phéi cdc quy cho cdc don vi cap
duéi hodc cdp duéi xdc dinh cdc quy phdi nép lén cap trén:
+ O don vi cp trén
13. SO phai thu don vi cap dudi vé€ cac quy ma cap dudi phai nOp:
NGO TK 342: Thanh todn ndi bo.
C6 TK 431: Cac quy
14. Khi thu dugc:
NQ TK 111, 112
C6 TK 342: Thanh toan n0i bo.
15. Khi c6 quyét dinh phan phOi quy cho cac don vi cap dudi, ghi:
NQ TK 431: Cac quy
C6 TK 342: Thanh toan n0i bo.
16. Khi chuyén tién cap cho don vi cdp dudi, ghi:
NG TK 342: Thanh to4n ndi bo.
Co TK 111, 112
+J don vi c8p duGi
17. Khi don vi cap dudi quyét dinh trich quy ndp 1én cap trén, ghi:
NQ TK 431: Cac quy
C6 TK 342: Thanh toan n0i bo.
18. Khi nOp:
NOQ TK 342: Thanh todn ndi b0.
CoTK 111, 112
19. Khi nhan dugc quyét dinh phan phdi quy tU cap trén, ghi:
NOQ TK 342: Thanh todn ndi b0.
C6 TK 431: Céc quy
20. Khi nhan dugc tién cla cap trén cap xulng, ghi:
No TK 111, 112
C6 TK 342: Thanh toan n0i bo.
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Chuong 5. KE TOAN CAC NGUON KINH PHi

Muc tiéu chung:
- Gitip cho ngu'0i hoc nhén thirc dbi tuong ké todn la cdc loai kinh phi nhur nguén vén
kinh doanh, kinh phi hoat ddng su’ nghi€p, kinh phi du’ dn, kinh phi theo don dat hang
cla Nha nudc, kinh phi ddu tu xdy dung co ban, qui cO quan, kinh phi da hinh thanh
TSCD va cdc khodn chénh 1éch thu chi chua xu' ly, chénh 1éch ddnh gid lai tai san,
chénh 1éch ty gid hi dodi trong cdc don vi hanh chinh su nghiép.

- Trang bi cho ngu'di hoc phuong phdp k€ todn cdc nguln kinh phi trong cdc don
vi hanh chinh su nghiép.

5.1. NguOn kinh phi va hinh thanh ngudn kinh phi & don vi HCSN.
5.1.1. NguOn kinh phi cla don vi HCSN.

Cac don vi HCSN dudc nha nudc cap kinh phi theo nguyén tac khong boi hoan
truc ti€p dé€ thuc hién cac nhiém vu cla Nha nudc tai don vi. Ngubn kinh phi cla
don vi HCSN bao gOm:

- Ngu6bn kinh phi hoat dOng ( hoat dOng thuOng xuyén va hoat dOng nghiép vu)

- Nguon kinh phi chuong trinh, du 4n

- NguOn kinh phi theo don dat hang cUa Nha nuGc

- Nguobn kinh phi dau tu xay dung co ban.

- Ngu6n vOn kinh doanh.

Kinh phi cac loai trong cac don vi HCSN thuGng dudc hinh thanh cic ngudn
chu yéu sau:

- Ngan sach nha nudc hodc co quan qudn 1y cap trén cap theo du todn dugc phé
duyét (goi tat 1a Ngubn kinh phi Nha nudc)

- Céc khodn dong gop hoi phi, dong gép cla cac hoi vién, thanh vién.

- Thu su nghiép dugc st dung theo quy dinh va bd sung tU két qua cUa cac hoat
dOng c6 thu theo ché€ d0 tai chinh hién hanh.

- Biéu chuyén b6 sung tUr cac quy dy tr(r tai chinh ndi bo.

- Céc khodn tai tr@ cUa cac t6 chlic, cd nhan trong va ngoai nudc

- Vay ng cUa Chinh phu

- C4c khodn két du Ngan sach nim trudc.
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NguOn kinh phi hoat dOng 1a ngu6n kinh phi nham duy tri va ddm bdo sy hoat
dOng theo chlc ning cla cdc cO quan, don vi hanh chinh su nghiép. Kinh phi hoat
dOng dugc hinh thanh tur:

- Ngan sach Nha nuGc cap hang nim

- Céc khodn thu hdi phi va cac khodn déng gdp hdi vién

- Cac khodn biéu ting, vién trg, tai trg trong va ngoai nudc, b4 sung tai don vi theo
quy dinh cUa ché€ d0 tai chinh va b sung tU cac khodn thu tai don vi dugc phép gilr
lai d€ chi va mOt phan do Ngan sach ho trg (B6i vGi cac don vi dudc phép thuc hién
cO ché gan thu bu chi), k€t du Ngan sach nam trudc. BE ddm bdo hach toan chinh
x4c, day dU nguon kinh phi, k€ toan can quan triét cac nguyén tac sau:

- bon vi phai hach toan ranh mach, rd rang tUng loai kinh phi, tUng loai vOn, tUng
loai quy, theo muc dich st dung va theo nguén hinh thanh vOn, kinh phi.

- Viéc két chuy€n tU ngudn kinh phi ndy sang nguOn kinh phi khac phdi chdp hanh
theo diing ch€ dd va lam céc th( tuc can thi€t. Khong dugc két chuyén mot cach tiy
tién.

- POi vGi cac khodn thu tai don vi dugc phép bd sung ngudn kinh phi, khi phét sinh
hach toan vao tai khodn cac khodn thu (Loai tai khodn 5), sau da dugc két chuyén
sang tai khodn nguOn kinh phi lién quan theo quy dinh hodc theo phé duyét cUa cap c6
thdm quyén.

- Kinh phi phdi dugc s dung ding muc dich, ding ndi dung du todn phé duyét, diing
tiéu chudn va ding dinh mUc cla nha nudc. Culi nién dO ké toan kinh phi khéng st
dung hét phdi hoan trd Ngan sach hodc cap trén, don vi chi dugc két chuyén sang
nam khi dugc phép cla cO quan tai chinh.

- Cu6i mOi ky k€ toan, don vi phai lam thU tuc doi chi€u, thanh quyét toan tinh hinh
ti€p nhan va s dung theo tUng loai kinh phi v&i cO quan tai chinh, cO quan chU
quan, cO quan chU tri thuc hién cac chuong trinh, du 4n theo ding quy dinh cla ché
d6 hién hanh.

5.1.2. Nhiém vu k€ toan ngudn kinh phi
- Phdn 4nh kip thoi, chinh x4c, day dU va rd rang sO hién c6, tinh hinh bi€n dOng cla
tUng nguon kinh phi cla don vi.

- Gidm dOc chat ché k€ hoach huy dOng va st dung cac nguon kinh phi cUa don vi.
Ddm bdo cho viéc st dung ngudn kinh phi ding muc dich, hgp 1y va cé hiéu qua.
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- ThuOng xuyén phan tich tinh hinh st dung nguon kinh phi cla don vi nham phét
huy hi€u qud cUa tUng ngudn kinh phi.
5.2. KE TOAN NGUON KINH PHi HOAT DPONG
5.2.1. M@t s6 qui dinh chung
1. TK 461 dugc st dung d€ hach toan cac nguon kinh phi hoat ddng dugc hinh thanh
tu:
- NSNN cap hang nim
- C4c khodn thu hoi phi va cac khodn déng gép cla cac hoi vién
- BG sung tU cac khodn thu phi va 1& phi, thu su nghi€p va cac khodn thu khac tai don
vi theo qui dinh cUa ch€ d0 tai chinh
- BG sung tU chénh 1éch thu chi (1¢i nhudn sau thué€) tU hoat dOng san xudt, kinh
doanh
- BO sung tU cac khodn khéc theo ché d6 tai chinh.
- Ti€p nhan cac khodn vién trg phi du 4n
- C4c khodn dugc bi€u tang, tai trg cla cac don vi c4 nhan trong va ngoai don vi
2. bon vi khong dugc ghi ting ngudn kinh phi hoat dOng trong cac truGng hgp sau:
- Cac khodn thu phi, 1& phi da thu phdi nOp NSNN dé€ lai chi nhung don vi chua c6
chUng tUr ghi thu, ghi chi ngan sach theo qui dinh cUa ché d0 tai chinh
- C4c khodn tién hang vién trg phi du 4n da nhan nhung don vi chua cé ching tir ghi
thu, ghi chi ngan sach theo qui dinh cUa ché& d0 tai chinh
3. Bon vi khong dugc quyét toan ngan sach cic khodn chi tU cac khodn ti€n, hang
vién trg va cac khodn phi, 1& phi phdi ndp ngan sach dugc d€ lai chi nhung chua cé
chUng tU ghi thu, ghi chi ngan sach.
4. Bon vi chi dugc ghi ting ngudn kinh phi hoat ddng cic khodn tién, hang vién trg
phi du an va cac khodn phi, 1& phi phai nOp ngéan sach dugc d€ lai chi khi da c6
chiing tUr ghi thu, ghi chi ngén sach theo qui dinh ché d6 tai chinh.
5. Kinh phi hoat d0ng phdi dugc si dung diing muc dich, diing tiéu chudn, dinh mUc
cUa nha nudc va trong pham vi du todn da dugc duyét phtt hop vdi ché do tai chinh.
5.2.2. Tai khodn st dung.

DE theo dbi tinh hinh ti€p nhan, s& dung va quyé€t toan ngudn kinh phi hoat dOng

cUa don vi hanh chinh su nghi€p, k€ toan s dung tai khodn 461 — NguOn kinh phi
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hoat dOng; tai khodn 008 — DU toan chi hoat dOng; tai khodn 336 — Tam Ung cUa kho
bac
* Tai khodn 461 -Nguén kinh phi hoat déng: ding d€ phan anh tinh hinh ti€p
nhan, s& dung va quyé€t toan nguOn kinh phi hoat dOng cla don vi hanh chinh su
nghiép.
Ké&t cdu va n0i dung phan 4nh nhu sau:
Bén NO:
- SO kinh phi hoat ddng ndp lai ngén sdch Nha nudc hodc nlp lai cap trén.
- Két chuyén sé chi hoat ddng da dugc phé duyét quyét todn vGi NKP hoat ddng
- Két chuyén s6 kinh phi hoat déng dd cdp trong ky cho cdc don vi cdp dudi (don
vi c8p trén ghi)
- Két chuyén s0 kinh phi hoat dOng thudng xuyén con lai (Phdn kinh phi thudng
xuyén tiét kiém duoc) sang TK 421 — Chénh 1éch thu chi chua xU ly
- Cdc khodn dugc phép ghi giam ngubn kinh phi hoat déng
Bén Co:
- S6 kinh phi hoat déng thuc nhdn cla Ngdn sdch, cta c8p trén
- Két chuyén s kinh phi da nhdn tam Ung thanh nguln kinh phi hoat dfng
- SO kinh phi nhdn duoc do cdc HOi vién nOp hdi phi va déng gép, do duoc vién
tro phi du dn, tai trg, do bO sung tUr cdc khoan thu phi, 1€ phi, tlr cdc khodn thu su’
nghiép, hodc tlr chénh 1€ch thu chi chua xu Iy (tUr 107 nhudn sau thué cta hoat dfng
san xudt kinh doanh, t{r cdc khodn thu khdc phdt sinh tr don vj).
SO du bén Cé:
- S6 kinh phi du'gc cap trudc cho ndm sau (néu cé)
- Nguon kinh phi hoat déng hién con hodc dd chi nhung chua dugc quyét todn.
TK 461 dugc chi ti€t thanh 3 tai khodn chi ti€t cdp 2 va moi tai khodn cép 2
dugc chi ti€t thanh 2 tai khodn cap 3 nhu sau:
TK 4611 — Nam truéc: Phdn anh nguon kinh phi hoat ddng dugc cap thubc
nam
trudc da s& dung dang chd duyét trong ndm nay, trong da:
+ TK 46111 — NguOn kinh phi thuGng xuyén: Phdn 4nh ngubn kinh phi hoat
dOng dugc ngan sach cap bé sung cho chi thudng xuyén; phan kinh phi dugc dé€ lai
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don vi; chénh 1éch thu, chi hoat dOng san xuat, cung Ung dich vu thuOc nim trudc da
st dung dang chO duyét trong nim nay.

+ TK 46112 — Ngubn kinh phi khéng thuOng xuyén: Phdn 4anh nguln kinh phi
tinh gidm bién ché&; kinh phi thuc hién nhiém vu dot xuat thudc ndm trudc da s
dung dang chO duyét trong nim nay.

TK 4612 — Nim nay: Phdn 4anh NKP nam nay bao gdm céc khodn kinh phi ndm
truGc chuyén sang, cac khodn kinh phi nhan theo s6 dugc cap hay da thu nim nay.

+ TK 46121 — NguOn kinh phi thudng xuyén: Phdn anh ngudn kinh phi hoat dong
dugc ngan sach cdp b6 sung cho chi thuOng xuyén; phan kinh phi dugc dé€ lai don
vi; chénh 1éch thu, chi hoat ddng sdn xudt, cung Ung dich vu thudc nim nay.

+ TK 46122 — NguOn kinh phi khéng thuOng xuyén: Phdn anh ngudn kinh phi
tinhgidm bién ché&; kinh phi thuc hién nhiém vu dot xuat thuOc nim nay.

TK 4613 — Nim sau: Phdn 4nh nguOn kinh phi hoat ddng dugc ngan sach cap
b6 sung cho chi thudng xuyén; phan kinh phi dugc d€ 1ai don vi dugc cép trudc cho
nam sau.

+ TK 46131 — NguOn kinh phi thuGng xuyén: Phan 4nh ngubn kinh phi hoat
dOng duoc ngan sach cdp bG sung cho chi thuOng xuyén; phan kinh phi dugc d€ lai
don vi; chénh 1&ch thu, chi hoat dOng sdn xudt, cung Ung dich vu dugc cap trudc
cho nam sau.

+ TK 46122 — NguOn kinh phi khéng thudng xuyén: Phan anh ngudn kinh phi
tinh gidm bién ché; kinh phi thuc hién nhiém vu ddt xuat dugc cap trudc cho nim
saul.

* TK 008 — DU todn chi hoat ddéng: Phan anh s6 DU toan chi hoat dOng su
nghi€p dugc phan phOi va dugc cap phét st dung. Theo quy dinh, sO DU toan chi
hoat dOng da dugc phan phoi, st dung khong hét phdi nOp cho Kho bac Nha nudc.

K&t cau va ndi dung phan anh nhu sau:

Bén NQ: Phan dnh DU todn chi hoat d0ng duoc giao

Bén C6: Phan dnh rit DU todn chi hoat ddng, hy bo DU todn chi hoat dfng

SO du bén Ng — DU todn chi hoat dbng hién con

Tai khodn 008 dugc chi ti€t thanh céc tai khodn cap 2 sau:

TK 0081 — DU toan chi thuOng xuyén

TK 0082 — DU toan chi khéng thuOng xuyén
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* TK 336 — Tam Umng cUa kho bac: TK nay chi s& dung & don vi HCSN dugc ngan
sach cap kinh phi trong trudng hgp dudgc kho bac tam Ung kinh phi do chua dudgc
cap c6 thdm quyén giao dy toan chi ngan séch.

K€ toan phai m@ “SG theo dai tam Ung kinh phi clla kho bac” d€ phan anh
day du s6 da tam Ung, sO da thanh toan tam Ung va sO con phdi thanh todn tam Ung.
Hang thang don vi phdi ti€n hanh d6i chi€u sO kinh phi da tam Ung v&i kho bac.

Ké&t cau va n0i dung phdn anh nhu sau:

Bén noQ: - K&t chuyén s6 tam Ung dd thanh todn thanh nguOn kinh phi.

- Cdc khoan kinh phi tam Ung cta don vi da nOp tra kho bac nha nudc.
Bén c¢d: - Cdc khodn kinh phi dd nh@n tam Ung cUa kho bac.
SO du cé: - Cdc khoan kinh phi da tam Ung cUa kho bac nhung chua thanh todn.

5.2.3. Phuong phap hach toan ngudn kinh phi hoat ddng
1. Nhan kinh phi thudng xuyén do Ngan sach ho trg:

NO TK 111, 112, 152, 155: Nhan bang ti€én, bang vat tu, hang héa
NOQ TK 331: Nhan kinh phi chuyén trd truc ti€p cho ngudi ban, ngudi cho vay.
C6 TK 461 (4612): Ngubn kinh phi nim nay
2. Nhan kinh phi dugc cdp bang TSCP hitu hinh
NO TK 211: Nhan kinh phi bing TSCDHH
C6 TK 461 (4612): Ngudn kinh phi nim nay
POng thdi chuyén toan b gia tri TSCPvao chi hoat dOng trong ky, ghi ting
nguOn kinh phi da hinh thanh TSCPD, ghi:
NQ TK 661 (6612): Tang chi hoat dOng
C6 TK 466: NguOn kinh phi da hinh thanh TSCDH
3. TruOng hop don vi dugc cdp du toan chi hoat ddng theo du toan chi hoat dOng
dugc giao
3.1. Khi nhan théng bao v€ DU toan chi hoat dOng dugc cap, k€ toan ghi
NQ TK 008 - DU toan chi hoat d0ng
Chi tiét: TK 0081 DU toan chi thudng xuyén
TK 0082 Du toan chi khong thudng xuyén.
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3.2. Khi rtit DU toan ra st dung, cin c(f vao gidy rit du todn va cac chlng tU c6 lién
quan, ghi:
C6 TK 008 - DU toan chi hoat dOng
DPOng thoi ghi:
NG TK 111: Rt DU toan chi hoat dOng vé quy tién mat
NQ TK 152, 153, 1556: Riit Dy toan chi hoat ddng mua vat tU, hang hdéa nhap

NGO TK 211, 213: Rit DU toén chi hoat ddng mua TSCOHH, TSCDVH.
NO TK 331: Rit DU toan chi hoat dOng chuyén tra truc ti€p cho ngudi ban
Ng TK 661 (6612): Rit DU toan chi hoat dOng chi truc ti€p
C6 TK 461 (4612): Ngubn kinh phi nim nay
* TruOng hop mua TSCD, dong thoi ghi:
NQ TK 661 (6612): Tang chi hoat dOng
C6 TK 466: NguOn kinh phi da hinh thanh TSCDH
4. Cac khodn thu khac dugc phép ghi ting nguon kinh phi (hOi phi, thu déng gép, thu
bi€u tang, thu vién tro, tai trg cUa cac t6 chlfc, c quan, hOi vién)
NoO TK 111, 112, 152, 153, 1556
C6 TK 461 (4612)
5. B sung nguodn kinh phi hoat ddng tU c4c khodn khac:
NG TK 421: BO sung tU chénh 1éch thu, chi
NQ TK 511 (5111): BG sung tU khodn thu phi, 1& phi
NQ TK 5118: Thu su nghiép khac
C6 TK 461 (4612): Ngubn kinh phi hoat dOng ting
6. Nhdn NSNN cap bang 1énh chi, khi nhén dugc tién, ghi:
NG TK 112: TGNH, kho bac
C6 TK 461: NguOn kinh phi hoat dong
7. K€ toan cac khodn tién, hang vién trg phi du 4n dugc ghi tdng ngubn kinh phi hoat
dOng:
- Trudng hop don vi chua c6 chlng tU ghi thu, ghi chi ngan sach khi ti€p nhan hang,
tién vién tro phi du 4n d€ diing cho hoat dOng hanh chinh sy nghiép, ghi:
No TK 111, 112, 152, 153, 153, 211, 241, 331, 661
C6 TK 521- Thu chua qua ngén sach (TK 5212- Ti€n, hang vién trg)
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Néu nhan bang TSCP, DOng thoi:
NG TK 661 — Chi hoat dong
C6 TK 466- Ngubn kinh phi da hinh thanh TSCD
- Khi don vi c6 chlng tUr ghi thu, ghi chi ngan sach vé cac khodn hang, tién vién trg
phi du dn d€ diing cho hoat dOng hanh chinh su nghiép, ghi:
NQ TK 521- Thu chua qua ngan séch (TK 5212- Tién, hang vién trQ)
C6 TK 461: NguOn kinh phi hoat dOng (4612)
- Trudng hop don vi ¢ chling tU ghi thu, ghi chi ngan sach khi ti€p nhan hang, tién
vién trg phi du 4n d€ dung cho hoat dOng hanh chinh su nghiép, ghi:
No TK 111, 112, 152, 153, 153, 211, 241, 331, 661
C6 TK 461: NguOn kinh phi hoat dOng (4612)
Néu nhén bang TSCD, DOng thoi:
NQ TK 661 — Chi hoat ddng
C6 TK 466- Ngubn kinh phi da h&nh thanh TSCDH
8. Cudi ky, ké toan xac dinh sO phi, 1& phi da thu trong ky phdi nOp NSNN dugc dé
1ai chi theo qui dinh nhung don vi chua ¢6 chlng tU ghi thu, ghi chi ngan sach, ghi:
NQ TK 511- c4c khodn thu (5111- Phi, 1& phi)
C6 TK 521- Thu chua qua ngan sach (TK 5211- Phi. 1€ phi)
Sang ky sau, khi don vi c6 chitng tU ghi thu, ghi chi ngan sach vé s0 phi, 1€ phi da
thu trong ky phdi ndp NSNN dugc d€ 1ai chi theo qui dinh, ghi:
NQ@ TK 521- Thu chua qua ngan sach (TK 5211- Phi. 1& phi)
C6 TK 461: NguOn kinh phi hoat dOng (4612)
9. Khi cdc khodn chi tiéu thubc ngudn kinh phi dugc duyét trong nim, k& toan két
chuy€n s chi titu dugc duyét, ghi:
NO TK 461 (4612): SO chi tiéu ndm nay da duyé€t
C6 TK 661(6612) — Chi hoat ddng
10. Cudi ky, k€ toan cin cU vao sO kinh phi hoat dOng da cap trong ky cho céc don vi
cap dudi, k€ toan don vi cap trén ghi gidm kinh phi hoat ddng, ghi:
NG TK 461 - Nguon kinh phi hoat dOng
C6 TK 341: Kinh phi cap cho cap dudi
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11. Trudng hop ngudn kinh phi cudi ndm chi tiéu khong hét, don vi phai ndp lai
hodc chuyén thanh nim sau:
NO TK 461 (46121, 46122): Ghi gidm ngu0n kinh phi nim nay
C6 TK 111, 112: NOp lai kinh phi khong ding hét cho ngan sach hay cho cap
trén.
C6 461 (46131, 46132): Chuyén thanh kinh phi cap trudc cho nim sau
12. Truong hop ngudn kinh phi chua dugc duyét hodc chi tiéu chua hoan thanh, cudi
nam, k&t chuy€n nguon kinh phi ndm nay thanh nim trudc:
NQ TK 461 (46121, 46122)
C6 TK 461 (46111, 46112)
13. Pau nam sau, sO kinh phi da cap trudc cho nim sau sé dugc chuyén thanh sO
kinh phi cUa nam nay:
NO TK 4613 (46131, 46132): Ghi gidm ngudn kinh phi cap trudc cho nim sau
C6 TK 4612 (46121, 46122): Tang nguOn kinh phi ndm nay
14. Khi quyét toan ndm trudc dugc duyét
Ng TK 3118, 111, 112: SO chi tiéu khéng dugc duyét phai thu hoi hay da thu
hoi
NG TK 461 (46111, 46112): S6 chi tiéu dudc duyét
C6 TK 661 (66111, 66112)
15. N€u kinh phi nam trudc con thlra dugc quy€t toan chuyén thanh kinh phi ndm nay,
ghi:
NO TK 4611: Nam truéc
Co6 TK 4612: Nam nay.
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5.3. KE TOAN NGUON KINH PHi DU AN

Nguon kinh phi du an 1a ngubn dugc Nha nudc cap phat kinh phi hodc dugc
Chinh phu, cac t6 chlfc va ca nhan vién trQ, tai tr¢ truc ti€p dé€ thuc hién cac
chuong trinh, du 4n, dé tai da dugc phé duyét.

5.3.1. Tai khodn str dung.

D€ theo doi tinh hinh ti€p nhan, s& dung va quyét todn ngudn kinh phi
du 4n, chuong trinh, dé tai, k€ toan s dung tai khodn 462 -Ngudn kinh phi
du an va tai khodn 009 (0091 - Du toan chi chuong trinh, du an)

* Tai khodn 462 -Ngu6n kinh phi du an: D€ theo dbi tinh hinh ti€p nhén, st
dung va quyé€t toan ngudn kinh phi du &n, chuong trinh, dé tai.

K&t cau va ndi dung phan anh nhu sau:

Bén NO:

- Két chuyén S6 chi tiéu bang ngudn kinh phi chuong trinh du dn da duoc

duyét

- SO kinh phi du dn stf dung khéng hét ndp trd NSNN hodc nha tai tro

- Cdc khodn dugc phép ghi giam nguln kinh phi chuOng trinh, du’ dn, dé tai

- Pon vi cap trén két chuyén sé kinh phi du dn da c8p cho don vi cdp dudi

Bén Cé:

- Ngubn kinh phi du dn, chuong trinh, dé tai thuc nhén trong ndm theo
du dn, chuong trinh, dé tai duoc duyét cap kinh phi.

- Khi Kho bac thanh todn sG kinh phi tam Ung, chuyén s6 dd nhén tam Ung
sang thanh ngudn kinh phi du dn.

DU Cé: Ngubn kinh phi du dn hién con chua st dung hodc da su
dung nhung quyét todn chua dugc duyét

TK 462 dugc chi ti€t thanh 3 tai khodn cdp 2, trong di chi ti€t theo tUng
nguOn hinh thanh va theo ndm tai khéa.

TK 4621 -Ngubn kinh phi NSNN cdp: Phdn anh nguon kinh phi NSNN d€ chi
tiéu phuc vu cho chuong trinh, du an, dé tai.

TK 4623 -NguOn kinh phi vién tr@ - Phdn 4nh ngudn kinh phi chuong trinh, du
an do cac nha tai trg nudc ngoai ddm bAo theo ndi dung trong cam két gilta Chinh

phtl Viét nam, Uy ban nhan dan tinh, thanh ph6 va nha tai trg nuGc ngoai.



TK 4628- NguOn khac- Phan anh ngudn khic dugc dung d€ thuc hién
du 4n, chuong trinh, dé tai.
* TK 009- DU toan chi chuong trinh, du an
TK 0091 -Du toan chi chuong trinh, du' 4n , dé tai.
Ké&t cdu va n0i dung phdn 4nh nhu sau:
Bén Ng: Phan dnh DU todn chuong trinh, du’ dn dugc phan phoi
Bén C6: Phdn dnh rit DU todn chu'ong trinh, du’ dn, hiy bO DU todn chuong
trinh, du’ dn
SO du bén Ng: S6 DU todn chuOng trinh, du’ dn hién con.
TK 0092- DU toan chi dau tu XDCB
5.3.2. Phuong phap hach toan
5.3.2.1. NguOn kinh phi NSNN cap
1. Ngan sach cap kinh phi chuong trinh, du an, dé tai bang du toan chi chuong trinh, du
an:
- Khi don vi nhan dugc quyét dinh, ghi don
NG TK 009 (0091)
- Khi rat dy toan chi theo chuong trinh, du an, ghi:
C6 TK 0091
- POng thoi:
NoO TK 111, 112, 152, 153, 153, 241, 331, 662
C6 TK 462: NguOn kinh phi du 4n
- Nhén kinh phi dugc cap bang tai sdn c6 dinh h{ru hinh
NQ TK 211: Nhan kinh phi bang TSCP hitu hinh (k€ ca vién trg bang TSCD)
C6 TK 462: NguOn kinh phi du 4n
- POng thdi ghi ting du’ 4n va nguOn kinh phi hinh thanh TSCD
NG TK 662: Chi dy an
C6 TK 466: NguOn kinh phi da hinh thanh TSCD
2. TruOng hop chua nhan dugc du toan, don vi dugc Kho bac cho tam Ung kinh phi,
ghi:
NO TK 111: Tién mat
NG TK 152, 1552: vt tu, hang héa.
NQ TK 331: trd cho ngu0i ban, ngudi cho vay.



NG TK 662: chi truc ti€p
C6 TK 336: Tam Ung kinh phi
3. Khi don vi lam th( tuc thanh toan tam Ung véi Kho bac bang du toan da dugc
giao, ghi:
NQ TK 336- tam Ung kinh phi
C6 TK 462 - NguOn kinh phi du 4n (4621)
Péng thdi Ghi C6 TK 0091
4. Nhan NSNN c&p bang 1énh chi, khi nhan dugc GBC, ghi:
NG TK 112: TGNH, kho bac
C6 TK 462: NguOn kinh phi du n (4621)
5.3.2.2. NguOn kinh phi vién tro theo chuong trinh, du an
1. TruOng hgp don vi c¢6 ching tu ghi thu, ghi chi ngan sdch ngay khi ti€p nhan tién
hang vién trg khong hoan lai, ghi:
NQ cac TK 111, 112, 152, 153, 211, 331, 662
C6 TK 462 - NguOn kinh phi du 4n
DPOng thai, d6i vGi TSCP:
NG TK 662- Chi dy an
C6 TK 466- Nguobn kinh phi da h&nh thanh TSCD
2. Trudng hop don vi chua cé chlng tir ghi thu, ghi chi ngan sach ngay khi ti€p nhan
tién hang vién trg khong hoan lai, ghi:
NO cac TK 111, 112, 152, 153, 211, 331, 662
C6 TK 521 — Thu chua qua ngan sach
POng thoi, doi vGi TSCD:
NG TK 662- Chi du an
C6 TK 466- Ngubn kinh phi da hdnh thanh TSCDH
- Khi don vi ¢6 chlng tU ghi thu, ghi chi ngan sach ngay khi ti€p nhan ti€n hang vién
trg khong hoan 1ai, ghi:
NQ 521- Thu chua qua ngan sach
C6 TK 462 - NguOn kinh phi du 4n
3. Khi don vi cap kinh phi chuong trinh, du &n cho cac don vi cap dudi, ghi:
NO TK 341- Kinh phi cap cho cap dudi
Cé cac TK 111, 112...



- Cu0i ky, két chuyén s0 kinh phi du' 4n da cap cho cap dudi trong ky, k& toan & don
vi cap trén ghi:
NQ TK 462- Nguln kinh phi du 4n
C6 TK 341- Kinh phi cap cho cap dudi
- Khi don vi cdp dudi nhan duoc kinh phi du 4n do don vi cap trén cap, can cU vao
cac chUng tu nhan, ghi:
No TK 111, 112, 152, 153:
C6 TK 462- Ngudn kinh phi du an.
4. Céc khodn thu trong qua trinh thuc hién cac chudng trinh, du' 4n dugc phép ghi bG
sung ngudn kinh phi.
No TK 511 (5118)
C6 TK 462: NguOn kinh phi du 4n
5. BOi v&i cac chuong trinh, du &n tin dung cho vay:
- Khi nhén dugc tién vién trg khong hoan lai cla nudc ngoai d€ 1am vOn tin dung
néu da c6 chlng tU ghi thu, ghi chi ngan sach, ghi:
No TK 111, 112,
C6 TK 462- Ngubn kinh phi du an (4623)
- Khi nhan v6n d6i Ung clla NSNN d€ lam vOn cho vay, ghi:
No TK 111, 112,
C6 TK 462- Ngubn kinh phi du an (4621)
- Khi xudt tién cho cac d6i tugng vay:
NQg TK 313 — cho vay
Co TK 111, 112
- SO tién 1ai cho vay dugc bG sung kinh phi theo ch€ d0 tai chinh khi da c6 ching tUr
ghi thu, ghi chi, ghi:
NQ TK 511- Céc khodn thu (5118)
Co TK 461, 462
6. Khi nha tai trg nudc ngoai dong y x04 ng, can c vao chlng tU xoa ng, ghi:
NGO TK 462: - Ngubn kinh phi du' an ( 4623- NguOn kinh phi vién trg).
Co6 TK 313: - Cho vay.



7. Khi két thiic du an, phi nuGc ngoai ban giao vOn cho Viét Nam, cin c(f quyét dinh
cUa cap c6 thdm quyén, ghi:
- Néu giao vOn cho don vi dang thuc hién du 4n d€ bG sung ngudn kinh phi hoat
dOng theo quyét dinh cla cap c6 tham quyén, ghi:
NGO TK 462: - Ngubn kinh phi du' an ( 4623- NguOn kinh phi vién trg).
Co6 TK 313: - Cho vay.
- Néu ndp trd NSNN s0 vOn sU dung d€ cho vay, ghi:
NGO TK 462: - Ngubn kinh phi du an ( 4623- NguOn kinh phi vién trg).
C6 TK 111, 112.
8. Khi cc khodn chi tiéu thudc ngudn kinh phi du 4n dugc duyét trong nidm, k€ toan
két chuyén sO chi tieu dugc duyét:
NQ TK 462: SO chi tiéu da duyét trlf vao nguOn kinh phi ndm nay
C6 TK 662 — Chi du &n (SO chi tiéu da dugc duyét.)
9. Truong hop ngudn kinh phi du' 4n cudi ndm chi tiéu khong hét, don vi phai ndp
lai.
NO TK 462: Nguon kinh phi du &n (Ghi gidm ngubn kinh phi nim nay)
Co6 TK 111, 112: Kinh phi khéng ding hét nOp cho ngan sach hay cho cap
trén.
10. Truong hop ngudn kinh phi chua dugc duyét hodc chi tiéu chua hoan thanh, cudi
nam, k&t chuy€n nguon kinh phi nim nay thanh nim trudc.
NO TK 462 - Nam nay
C6 TK 462 - Nam trudc
11. Sang ndm sau, sau khi quyé&t toan ndm truGc dugc duyét:
No TK 3118, 111, 112: S6 chi tiéu khong dugc duyét phdi thu hoi hay da thu
hoi.
NG TK 462 - Nam trudc: SO chi tiéu dugc duyét
C6 TK 662 - Nam trudc



So d6: K€ toan ngudn kinh phi du’ an do Ngan sach Nha Nuéc cap

— TK 466 —_TK 662

Tiang chi DA bang ng}wé
gia TSCP dudgc cap

Quyét chi du an vbi
nguOn kinh phi du’ 4n

TK 009

Nhan thong bao Vé
DTC DA dudc cap

Khi nhan théng bao

Rut DTC DA

TK 111,112,152,153,

1621 211,213,241,331,662

Riit kinh phi du’ 4n nhap quy
Tang NKP du an ngan sach NN

Hoan tam Ung vOi Tam Ung kinh phi

B vé KPDA di tam du an tai kho bac




SO d6: K& toan ngudn kinh phi vién trg theo chuong trinh, du an

TK 466 TK 662 TK 4623 TK 111,112,152,153
han bang TSCP _ pht chi DAy, A A L& A . s
ing N/gia TSCD han tien bgng Ylel‘l trg lfhopg hgan }al ke
chung tu ghi thu — ghi chi ngan sach
TK 111,112 TK 662 4 Nhgmkinhphf-dtt-dndocaptréncép—»
TK 5212
Cap KPDA cho don vi C]_i uyét toan kinh phi d
dudi dé cung thuc hién an cap cho cap trén K&t chuyén NKP vién tr Nhap vién trg khon
hoan lai khi ¢6 chlng tur 4Hoén lai khéng c6 chlng tu
TK 461 ghi thu — ghi chi ngan sach ghi thu — ghi chi ngan sach
Khi két thic DA nudc ngog
g . TK 111,112
D ban giao vOn cho phia V Eﬂl
néu dugc bo sung NKP HP BO sung NKP du an > —Fhutiid >
AN ~e
tu' 1ai thu dudc
TK 4628
B0 sung NKP duran tig
cac khodn thu cla don
TK 111,112 TK 313 TK 111,112
han tién clia NS cap d§ Th héi

NS o x a lam vOn d6i Ung cho vay 1 101 nO
- NOp tra ngan sach Nha nuGc sO vOn sU dung gOc cho vay
dé€ cho vay khong hét — > TK 112 Khi cho vay

< K‘hl nh.an7V1en 'Erd khqp <
hoan 1ai cua nuOc ngoai de
1am vOn do6i Ung cho vay

Khi nha tai trg dong y x6a ng cin c(f cac chUng tU x6a ng




5.4. KE TOAN NGUON KINH PHi THEO PON PAT HANG CUA NHA
NUOC

Nguon kinh phi theo don dat hang clla Nha nudc 1a ngudn kinh phi nham thuc
hién theo cdc don dat hang cla Nha nudc trong vi€c thim do, khao sat, do dac...
theo du toan va don gia dat hang cla Nha nuGc, d€ phan anh viéc ti€p nhan va
quyét toan NKP theo don dat hang clla nha nudc

5.4.1. Tai khodn st dung.

DE theo dbi viéc ti€p nhan va quyét toan ngudn kinh phi theo don dat hang, ké
toan si dung Tai khodn 465 -Ngudn kinh phi theo don dat hang cGla Nha
nudc,

* Tai khodn 465 -Nguon kinh phi theo don dat hang clia Nha nudc

Ké&t cau va nli dung phdn 4nh nhu sau:

Bén NO:

- Phdn dnh gid tri khGi lugng san phdm, cong viéc hodan thanh theo don dat
hang cta Nha nudc khi quyét todn dugc duyét

- Két chuyén s6 kinh phi theo don dat hang cla Nha nudc dd cdp cho cdc
don vi cdp dudi (don vi cap trén ghi)

- SO kinh phi theo don dat hang cia Nha nudc khéng st dung phdi ndp lai
Nha nudc (do khéng hoan thanh khoi luong)

Bén C6: Phan dnh viéc tiép nhdn nguln kinh phi theo don dat hang cla Nha

nudc

SO du bén Cé: Phdn dnh nguln kinh phi theo don dat hang ctia Nha nudc hién
con chua dugc quyét todn.

* Tai khoan 635 — Chi theo don dat hang cila Nha nudc.

TK nay ding cho cc don vi su d€ phdn anh cac khodn chi theo don dat hang
clla Nha nud@c cho viéc tham do, khao sét, do dac... theo chi phi thuc t€ don vi da
b0 ra.

K&t cau va ndi dung phan anh nhu sau:

Bén NO:

- Chi phi thuc t€ phdt sinh d€ thuc hién khOi luong san phdm, céng
viéc theo don dat hang cla Nha nudec.



Bén Co:

- K&t chuyén chi phi thuc t€ cla khOi ItOng sdan phdm, céng viéc hoan thanh
theo don dat hang cia Nha nudc vao Tai khoan 5112 — thu theo don dat hang cua
Nha nudc khi duoc nghiém thu thanh todn.

SO du bén Ng: Phdn dnh chi phi thuc t€ cta khGi lugng san phdm, céng viéc
hodn thanh theo don dat hang cda Nha nudc chua dugc két chuyén.

5.4.2. Phuong phap hach toan
1. Nhén nguon kinh phi Nha nu@c cap theo don dat hang bang Du toan chi hoat

dOng (chi ti€t theo don dat hang cla Nha nudc), khi nhan thong bao, ghi:

NG TK 008 - DU toan chi hoat dOng (Chi ti€t theo don dat hang clla Nha nudc)
2. Nhan ngudn kinh phi Nha nudc cap theo don dat hang bang 1€nh chi, ghi:

No TK 111, 112, 152, 153...

C6 TK 465 - Kinh phi Nha nudc cap theo don dat hang
3. Riit DU toan chi hoat dOng (Chi ti€t theo don dat hang cUa Nha nudc) thudc kinh
phi Nha nudc cap theo don dat hang d€ st dung

No TK 111, 112, 152, 153, 211, 241, 331, 635,

C6 TK 465 - Kinh phi Nha nudc cap theo don dat hang

DP0Ong thoi ghi C6 TK 008 - DU toan chi hoat dOng

PGi vGi TSCD, ghi:

NQ TK 635 — Chi theo don dat hang cla Nha nuGc

C6 TK 466- Ngubn kinh phi da h&nh thanh TSCD
4. Khi phat sinh c4c khodn chi theo don dat hang cUa Nha nudéc tai don vi, ghi:
NQ TK 635- Chi theo don dat hang cUa Nha nudc
Cé cac TK 111, 112, 152, 153, 334, 332, 331, 465

Néu rit du toan chi dong thoi ghi C6 TK 008
5. Khi tam Ung kinh phi thuc hién don dat hang clia Nha nudc qua Kho bac, ghi:

NO TK 111: tién mat

NQ TK 152, 1552: vat tu, hang hoa.

NQ TK 331: trd cho ngudi ban, ngudi cho vay.

NGO TK 665: chi truc ti€p

C6 TK 336: tam Ung kinh phi



6. Khi don vi 1am thU tuc thanh todn tam Ung v&i Kho bac bang du toan da dugc
giao, ghi:
NQ TK 336- tam Ung kinh phi
C6 TK 465 - NguOn kinh phi theo don dat hang clla Nha nudc
POng thai Ghi C6 TK 008
7. Khi don vi 1am thU tuc rit du toan chi theo don dat hang clla Nha nudc cap cho
don vi cap dudi, ghi:
NG TK 341- Kinh phi cap cho cap dudi
C6 TK 465 - NguOn kinh phi theo don dat hang clla Nha nuGc
Péng thdfi Ghi C6 TK 008
8. Khi cap kinh phi cho cac don vi cdp dudi bang tién, vat tu, ghi:
NG TK 341- Kinh phi cap cho cap dudi
Cé cac TK 111, 112, 152, 153
9. Khi két chuyén s0 kinh phi theo don dat hang cla Nha nudc cap cho cap dudi
dé€ ghi gidm nguon kinh phi, ghi:
NGO TK 465- Nguon kinh phi theo don dat hang clla Nha nudc
C6 TK 341- Kinh phi cap cho cap dudi
10. Khi nOp trd kinh phi theo don dat hang cla Nha nudc do khéng sU dung
hét,ghi:
NQ@ TK 465- Kinh phi theo don dat hang clia Nha nuGc
Cé cac TK 111, 112
11. Gia tri khOi luong san phdm, cong vi€c hoan thanh khi dugc nghiém thu thanh
toan theo gia thanh toan (bang khoi luong thuc té x don gia thanh toan) ghi:
NQ TK 465- Kinh phi theo don dat hang cla Nha nuéc
C6 TK 511- c4c khodn thu (5112- Thu theo don dat hang cUa Nha nudc)
12. K&t chuyén chi phi thuc t€ cla khdi luong sdn pham, cong viéc hoan thanh theo
don dat hang clia nha nuc vao TK 511 khi dugc nghi€ém thu thanh toén, ghi:
NQ TK 511- céc khodn thu (5112- Thu theo don dat hang cUa Nha nudc)
C6 TK 635 — Chi theo don dat hang cla Nha nudc.



TK

So do: K& toan Nguon kinh phi theo don dat hang clla Nha Nuéc

431 TK 4713 TK 5117
B0 sung cac quy tU
chénh 1&ch thu chi , . _ )
> < E(et chuyén chénh Xac dinh kiéu th
461 1&ch thu chi theo dor theo don dat hang
— dat hang clla Nha cla Nha nudéc
B0 sung NKP tUr
chénh 1&ch thu > TR 111,112
< NOp lai kinh phi
thtra
Rut NKP

(khi quyét toan)

TK 1

Thu hdi KP

thUra bang tién

TK 465

TK111,112,152...

Chu ky két chnyén sG KP da cdp cha cap dudi

Rut KP theo don dat hang
cUa NN nhép quy, gui kho bac
Nhan KP theq don dat hér}g cu dat hang clla NN
N truc ti€p bang vat tu bang ti '
TK 33
Hoan tam Ung, 4
tai kho bac theo don dat
hang clla NN
tai kho bac
TK 211,213
_TK 466
Tang chi KP the
bon dat hang cla
NN = n gi4d TSCD
TK 341
'EA’ }EP -! e ] g i !..
<—
11,112
'EA’ }EP -! e ] g i !..




5.5. KE TOAN NGUON KINH PHi PAU TU XDCB
Ngudn kinh phi dau tu XDCB cla cic don vi HCSN dugc hinh thanh
do Ngan sach Nha nudc cdp, cap trén cdp, hodc dugc bl sung tu cac khoan thu
tai don vi, hodc dugc tai tro, bi€u tdng. Kinh phi, vOn XDCB dugc st dung cho
muc dich dau tu m& rOng quy mé TSCD hi€n c6 clUa don vi va muc dich hoat
d6ng HCSN hoac hoat ddng kinh doanh.
5.5. 1. Tai khoan su dung.
D€ theo d&i ngubn hinh thanh va tinh hinh s dung ngudn kinh phi dau tu
XDCB, k€ toan sU dung tai khodn 441 -Ngu@n kinh phi dau tu xay dung co ban.
* Tai khodn 441 -Ngu6n kinh phi dau tu xay dung co ban
K&t cau va ndi dung phan anh nhu sau:
Bén Ng: Phan dnh cdc nghiép vu lam giam ngudn kinh phi ddu tu XDCB
do:
- Cdc khodn chi phi ddu tu' XDCB xin duyét bG duoc duyét y
- Két chuyén nguln kinh phi ddu tur XDCB thanh ngubn kinh phi hinh thanh
TCSP khi xdy dung m&i va mua sam TSCP bang ngubn kinh phi, von XDCB hodn
thanh ban giao dua vao suf dung
- Két chuyén ngudn kinh phi ddu tur XDCB dd cdp trong ky cho cdc dom vi
cdp dudi (don vi cap trén ghi)
- Hoan lai nguén kinh phi, vén XDCB cho Nha nuéc hodc cap trén
- Cdc khodn khdc lam giam nguén kinh phi dau tu' XDCB
Bén Cé: Phan dnh cdc nghi€p vu lam tdng ngubn kinh phi ddu tu XDCB do:
- Nhén duoc kinh phi, vén XDCB do Ngén sdch cdp hodc cdp trén cp

- Chuyén cdc quy va cdc khodn thu theo quy dinh thanh ngudn kinh phi

dau tu XDCB

- Cdc khodn dugc vién tro, biéu tang,

DU Cé6: NguOn kinh phi ddu tu XDCB chua dugc stf dung hodc chua

quyét todn.

Tai khodn 441 -NguOn kinh phi dau tu xay dung c0 ban cti 3 TK cap 2:

+ TK 4411 -NguOn kinh phi NSNN cdp: Phdn 4nh nguOn kinh phi NSNN d€ chi
tieu phuc vu cho XDCB



+ TK 4412 - NguOn kinh phi vién trg
+ TK 4418- Ngubn khac: Phdn anh ngubn khic duoc dung d€ thuc hién
dau tu XDCB
* TK 0092 -VOn XDCB dugc duyét theo ddi DU todn chi dau tu
XDCB
Bén NO: DU todn chi ddu tu' XDCB duoc phdn phOi
Bén C6: Riit DU todn chi ddu tu' XDCB d€ suf dung

5.5.2. Phuong phap hach toan
1. Phdn 4nh sO kinh phi dau tu XDCB do Ngan sach hodc cap trén cap :
No TK 111, 112, 152,..
C6 TK 441: Ngu0n kinh phi dau tu XDCB
2. Trudng hop nhén kinh phi XDCB bang du toan, khi nhan théng bao k& toan ghi:
NG TK 0092.
- Khi it du toan kinh phi d€ chi tiéu, ghi:
C6 TK 0092,
- POng thGi phan anh s6 du toan chi kinh phi XDCB da rit.
Ng TK 111: Rit DU toan chi XDCB v€ quy tién mat
NO TK 152: Rut DU toan chi XDCB mua vat tu
NO TK 331: Rit DU todn chi XDCB chuyén trd cho ngudi ban, ngudi cho vay
Ng TK 336 - TrU vao sO tam Ung kinh phi qua
KBNN NO TK 241: Ruat DU toan chi XDCB chi
truc ti€p
C6 TK 441: Ngu0n kinh phi XDCB.
3. Nhan kinh phi dau tu XDCB d€ chuyé€n trd kinh phi tam Ung tU kho bac khi dugc
giao dy toan, ghi:
NG TK 336: - Tam Ung kinh phi.
C6 TK 441: - Ngubn kinh phi dau tu XDCB.
4. Khi cap kinh phi dau tu XDCB cho cac don vi cdp dudi, k€ toan don vi cap trén
ghi:
NG TK 341: - kinh phi cap cho cap dudi.



Co TK 111, 112, 152, 441..



5. BO sung ngudn kinh phi dau tuw XDCB tUf quy cG quan, tU chénh 1&ch thu 16n
hon chi vé thanh 1y, nhuong ban TSCD:
NG TK 431 (4314): - BG sung tU quy phat trién hoat dOng su' nghié€p
C6 TK 441: - Ghi tang ngudn kinh phi XDCB.
6. TruOng hop don vi c¢6 chlng tU ghi thu, ghi chi ngan sich ngay khi ti€p nhan
tién hang vién tro khong hoan 1ai b6 sung kinh phi dau tu XDCB, ghi:
NO cac TK 111, 112, 152, 153, 241, 331...
C6 TK 441 - NguOn kinh phi dau tu XDCB
7. Trudng hgp don vi chua c6 ching tUr ghi thu, ghi chi ngdn sach ngay khi ti€p
nhan ti€n hang vién tro khong hoan 1ai, ghi:
NO cac TK 111, 112, 152, 153, 241, 331...
C6 TK 521 — Thu chua qua ngan sach
- Khi don vi c6 ching tU ghi thu, ghi chi ngdn sach ngay khi ti€p nhan ti€n hang
vién tr@ khong hoan 1ai, ghi:
NQ@ 521- Thu chua qua ngan sach
C6 TK 441 - NguOn kinh phi dau tu XDCB
8. Khi viéc mua sdm TSCP, xdy dung cong trinh hoan thanh ban giao dua vao s
dung, bdo cdo quyé€t toan kinh phi dau tu XDCB dugc phé duyét, ghi:
No TK 211, 213, 152, 153.
NGO TK 441: - Ngubn kinh phi dau tu XDCB
NO TK 311: - Cac khodn thu
C6 TK 241 (2412): Xay dung c0O ban dé dang.
DPOng thoi ghi gidm ngudn kinh phi ddu tu XDCB va ghi ting ngudn kinh phi
hinh thanh TSCBb:
NG TK 441- Ngubn kinh phi dau tu XDCB
C6 TK 466: - Ngubn kinh phi da hinh thanh TSCBD.
9. Cudi ky, két chuyén sO kinh phi ddu tu XDCB da cap trong ky cho cap dudi, ké
toan cap trén ghi:
NO TK 441- Ngubn kinh phi dau tu XDCB
C6 TK 341- Kinh phi cap cho cap dudi



10. NOp lai s0 kinh phi dau tu XDCB cho Ngan sach hodc cap trén (néu khong diing
hét)
NO TK 441: SO kinh phi trd 1ai Ngan sach hodc cap trén
Co TK 111, 112,

5.6. KE TOAN NGUON VON KINH DOANH

Ngubn vOn kinh doanh trong cic don vi HCSN la ngubn vOn diung cho hoat
dOng SXKD & don vi. Ngubn ndy c6 th€ do Ngan sach Nha nudc cap vdi tinh chat
ho trg (sé thu dugc hoi sau thdi gian hoat déng hay dudc luu chuyén dé€ duy tri
hoat ddng) hay do don vi trich t&r quy cO quan, tU két qud hoat ddng hodc huy
dong can b0, cong chlrc. Trong don vi su nghi€p cé thu, vOn kinh doanh ciing can
dugc quan 1y, st dung c6 hiéu qud d€ tim ki€m 10i nhudn t0i da, thuc hién muc
tiéu bdo toan, phat trién von.

5.6.1. Tai khodn st dung.

K€ toan sUr dung tai khodn 411-Nguén vOn kinh doanh. Tai khodn nay dugc
m& chi ti€t theo tUng ngudn hinh thanh vOn.

* Tai khodn 411-Ngudn vOn kinh doanh

K&t cau va n0i dung phan anh nhu sau:

Bén Ng: Phan dnh cdc nghi€p vu giam ngudn vOn kinh doanh

- Trd lai vén cho Ngdn sdch Nha nuGc tam cap ho trg cho don vi

- Tra vOn san xudt, kinh doanh, dich vu cho cdc thanh vién déng goép

- Tra v6n cho cdp trén

- Ghi giam dé€ bui 16 (néu cé) va cdc trudng hop giam khdc

Bén C6: Phan dnh cdc nghiép vu tdng nguén vén kinh doanh nhu:

- Nhé&n v6n kinh doanh cta Ngén sdch hodc cUa cép trén ho trg

- Nhé&n v6n gdp cta cdn b vién chlc trong don vi

- BO sung nguén vOn kinh doanh tlr chénh 1€ch thu chi hoat d0ng sdn xudt

kinh doanh

- Nhén vOn gép cla cdc tO chlic, cd nhdn ngodi don vi

- Cdc truong hop tdng vOn khdc, nhu trich tU cdc qui...

Du Cé: Phan dnh ngudn vén kinh doanh hién cé tai don vi



5.6.2. Phuong phap hach toan
1. Nhan vOn do Ngan sach cap (giao), do cap trén cap, do lién doanh gép, do vién
trg, qua tang, qua bi€u
NG TK 111, 112: Nhan bang tién
NOQ TK 152, 1552: Nhan bang vat tu, hang héa
NG TK 211, 213: Nhan bing TSCD
C6 TK 411 (chi tiét theo ngubn)
C6 TK 411- (Chi ti€t Ngan sach cap)
2. BO sung ngudn vOn kinh doanh tUf quy cO quan hay tU chénh 1&ch thu, chi: Ng
TK 431 (4312, 4314): BG sung tU quy phtc 1¢i va quy khac
NG TK 421 (4212): BO sung tU chénh 1&ch thu, chi
C6 TK 411- Ngubn vOn kinh doanh
3. Khi mua sam, xay dung cO ban tai sdn cO dinh dung cho san xudt kinh doanh
bang quy co quan hay bang ngudn kinh phi xdy dung cd ban, k€ toan két chuyén
nguon:
NO TK 4312, 441- Gidm quy cO quan hay nguOn kinh phi dau tu
XDCB C6 TK 411-Nguon vOn kinh doanh
4. Hoan trd vOn cho Ngan sach, cho cac thanh vién
No TK 411 (chi tiét theo
ngudn C6 TK 111, 112
5. Ghi gidm ngubn vOn kinh doanh khi kinh doanh bi thua 10 kéo dai, quyét dinh
gidm vOn:
NG TK 411 (chi ti€t theo ngudn)
C6 TK 421: K&t chuyén s0 10 tUr kinh doanh



Chuong 6. KE TOAN CAC KHOAN THU TRONG
PON VI HCSN

Muc tiéu chung:

- Gilip cho ngu0i hoc nhén thic dbi tugng k€ todn la cdc khodn thu tir
san xudt, kinh doanh, thu theo don dat hang cia Nha nudc, thu phi, 1€ phi, thu
vién trg... trong cdc don vi hanh chinh su nghiép.

- Trang bi cho ngudi hoc phuong phdp k€ todn cdc khodn thu trong cdc don
vi hanh chinh su nghiép.

6.1. NOi dung cac khoan thu

Cac khodn thu HCSN bao gom:

- Cac khodn thu v€ phi va 1€ phi theo phap 1énh phi, 1& phi dugc nha nudc giao theo
ch(c ning cUa don vi nhu: hoc phi, vién phi, thu phi phét thanh truyén hinh, phi ki€m
dinh.
- Cé4c khodn thu su' nghiép: La nhlimg khodn gan vGi hoat ddng chuyén mon, nghiép
vU theo chUc ning, nhi€m vu dugc giao ma khéng phai 1a cdc khodn thu phi, 1€ phi
quy dinh trong phap 1énh phi, 1& phi va khong phdi 1a cic khodn thu phi, 1& phi quy
dinh trong phép 1énh phi, 1€ phi va khong phai 14 cic khodn thu tU hoat ddng SXKD.
- Thu theo don dat hang cUa nha nudc.
- Cac khodn thu khac nhu: thu 14i tién gUri. 13i cho vay vOn thuOc cac chuong trinh, du
n vién trg, thu thanh ly nhugng ban TS... cUa don vi khéng phan biét hinh thanh tur
nguOn kinh phi hodc ngubn vOn kinh doanh.
K€ toan phai md chi ti€t cac khodn thu theo yéu cau quan ly.

6.2 Tai khoan su dung.

K€ toan don vi HCSN st dung TK511”cac khod@n thu” d€ phan anh tat cd cac
khodn thu theo ché d0 quy dinh va dugc phép clla Nha nudc phét sinh ¢ don vi va
tinh hinh x(r 1y céc khodn thu do.

Ké&t cau va n0i dung tai khodn 511 nhu sau:
Bén NO:
- SO thu phdi nGp Ngdn sdch Nha nudc
- Két chuyén s6 thu duoc dé lai don vi d€ trang trdi chi phi cho cdc viéc thu phi, 1€



phi va s& phi, 1€ phi dd thu phdi ndp Ngan sdch nhung dugc dé lai chi khi cé chlng
tr ghi
thu, ghi chi ngdn sdch ghi b& sung ngudn kinh phi hoat dfng.
- Két chuyén sO phi, 1€ phi dd thu phdi ndp ngdn sdch nhung duoc dé€ lai chi sang
TK
521- Thu chua qua Ngén sdch, do cudi ky chuta cé chlng tUr ghi thu, ghi chi ngdn sdch.
- SO thu phdi nOp 1én cap trén (néu co)
- Két chuyén s chi thuc t€ cla don dat hang duoc két chuyén trir vao thu theo don
dat hang ctia Nha nudc d€ xdc dinh chénh 1€ch thu, chi theo don dat hang cUa
Nha nudc
- Két chuyén chénh 1éch thu I6n hon chi theo don dat hang ctia Nha nudc sang TK
421 (4213)
- Két chuyén s& thu vé vé ldi tién gUi va ldi cho vay vOn thulc cdc du dn vién trg
sang cac TK lién quan
- Chi phi thanh ly, nhugng bdn TSCD, nguyén vat li€u, CCDC phdt sinh
- Chi phi truc tiép cUa tling hoat dOng theo ché dd tai chinh quy dinh
- Két chuyén chénh 1éch thu I6m hon chi hoat dOng su' nghiép va hoat déng khdc
sang cdc TK lién quan
- Két chuyén chénh 1éch thu 16n hon chi thanh ly, nhuong bdn TSCD, nguyén véat
liéu, CCDC sang cdc TK lién quan
Bén Co:

- Cdc khodn thu vé phi, 1€ phi va thu su nghiép khdc
- Cdc khodn thu theo don dat hang cuia Nha nu'@c theo gid thanh todn khi nghiém
thu ban giao khGi lugng sé@n phdm, céng viéc hoan thanh
- Cdc khodn thu khdc nhur ldi tién gui va ldi cho vay vén thuOc cdc dur dn vién tro,
thu thanh ly, nhu'ong bdn TSCD, nguyén vat liéu, CCDC
- Két chuyén chénh 1éch Chi 16n hon Thu thanh Iy, nhuong bdn TSCD, nguyén vat
liéu, CCDC hoat dfng theo don dat hang cia Nha nu'dc, chénh 1éch Chi 16n hon Thu
vé hoat déng su nghiép va hot déng khdc sang cdc TK lién quan

TK 511 thuong khong c6 s6 du cudi ky, tuy nhién trong mot s6 truong hop cé thé
c6 sO dur cé. (s6 dur c6 phan dnh cdc khoan thu chua duoc két chuyén).

TK 511 - Cac khodn thu, chi tiét thanh 3 tai khodn cap 2



+ TK 5111 - Thu phi va 1& phi: Phdn 4nh cac khodn thu v€ phi, 1€ phi va viéc st dung
sO thu dé6

+ TK 5112 - Thu theo don dat hang cla Nha nudc: st dung & cac don vi thuc hién
theo don dat hang cUa nha nudc

+ TK 5118 - Thu khac: Phan anh cac khdon thu su nghiép va thu khac nhu: thu thanh
ly, nhugng ban TSCH, NVL, CC-DC, c4c khodn thu v€ gia tri con lai clla TSCD
thuGc ngubn vOn Ngan sach Nha nudc va CC-DC dang s dung phat hién thi€u khi
ki€m ké chG xU ly... cac khodn thu do cic don vi truc thuOc ndp tU phan thu su
nghiép dé€ chi cho cic hoat dOng chung theo quy ché chi tiéu clla BO, thu lai tién gli
Ngan hang va cac khodn thu khéc.

6.3. Phuong phap hach toan ké toan mot sd hoat ddng kinh té€ cht yéu.
Chung tU 1am c@ s@ hach toan cac khodn phi, 1€ phi va thu sy nghiép la bién lai thu
ti€n, vé,... do BO Tai chinh phat hanh hay dugc su cho phép clla BOTai Chinh ( TOng
cuc Thué) cho in va st dung. N€u dugc phép in, trudc khi st dung phai ding ky vdi
b0 tai chinh hodc c0 quan dugc bo Tai Chinh uy quyén.

6.3.1. P6i v6i don vi c6 khoan thu phi va 1é phi:

1. Khi phat sinh cac khodn thu phi va 1é phi
NQ TK 111, 112: Thu bang tién mat, Tién gi Ngan hang.
NQ TK 311: Cac khodn phai thu ( TK 3118: phai thu khic)
C6 TK 511: Cac khodn thu. (TK 5111- thu phi, 1€ phi)
2. X4c dinh sO phi, 1& phi da thu phdi nOp ngan sach Nha nuGc hodc phai np cap
trén d€ 1ap qui diéu ti€t nganh, dugc d€ lai don vi d€ trang trdi chi phi cho viéc thu
phi va 1& phi:

NG TK 511: Cac khodn thu (TK 5111- thu phi, 1€ phi)

C6 TK 333 (3332) Céac khodn phai nOp Nha nudc.

C6 TK 342: Thanh todn ndi b0 ( phdi nOp cap trén).

C6 TK 461: NguOn kinh phi hoat d0ng (duoc d€ 1ai don vi trang trai).
3. SO phi, 1& phi da thu phai ndp ngan sach nhung duoc d€ lai chi khi don vi cé
chiing tU ghi thu, ghi chi ngan séach thi k& toan ghi b6 sung nguOn kinh phi hoat dOng,
ghi:

NG TK 511: Cac khodn thu (TK 5111- thu phi, 1€ phi)

C6 TK 461: NguOn kinh phi hoat dong



4. Cubi ky, ké toan xac dinh sO phi, 1€ phi da thu trong ky phdi nOp ngan sach nhung
dudgc d€ lai chi nhung do cubi ky chua ¢ ching tU ghi thu, ghi chi ngan sach, ghi:
NG TK 511: Cac khodn thu (TK 5111- thu phi, 1€ phi)
C6 TK 521: Thu chua qua ngn séch (5211- Thu phi, 1& phi)
5. Sang ky k& toan sau, khi don vi c6 ching tU ghi thu, ghi chi ngan sach vé cac
khodn phi, 1€ phi da thu cla ky trudc phdi nOp ngan sach dugc d€ lai chi, ghi:
NG TK 511: Cac khodn thu (TK 5111- thu phi, 1€ phi)
C6 TK 461: Ngubn kinh phi hoat dOng

So d0: K& toan cac khodn thu phi, 1é phi

TK 340 TK 511 TK 111 119

< Khi phat sinh cac
khodn thu phi, 1€ phi ....

TK 333

TK 4A1

SO phi, 1& phi da thu dugc Nha nudc

cho dé€ lai dé& trang trdi cho viéc thu phi

SO phi di thu phdi ndp ngan sach nhung du‘
dé 1ai b6 sung NKP c6 chitng t&r GT — GC -

TK 5211

< K&t chuyén ting
NKP c6 GT - GC

—Chttac6 GT=GE—MS




6.3.2. Pon vi thuc hién theo don dat hang cila Nha nudc
1. Khi khéi luong sdn phdm cong viéc hoan thanh dugc nghi€m thu, cin c( vao don
gia thanh toan va khoi lugng thuc t&€ dugc nghi€m thu thanh toan theo tUng don dat
hang cUa Nha nudc, ghi:
NG TK 465- NguOn kinh phi theo don dat hang clla Nha nudc
C6 TK 511 (5112: Thu theo don dat hang cUa Nha nudc)
POng thoi két chuy€n chi phi thuc t€ theo don dat hang vao thu theo don dat hang
cUa Nha Nudc d€ xéc dinh chénh 1&ch thu, chi theo duon dat hang, ghi:
NQ TK 5112: Thu theo don dat hang clla Nha nuéc
C6 TK 635: Chi theo don dat hang cUa Nha nudc.
2. Ké&t chuy€n chénh 1&ch thu 16n hon chi vé thuc hién don dat hang clla Nha Nudc,
ghi:
NQ TK 5112: Thu theo don dat hang clia Nha nuéc
C6 TK 421 (4213: Chénh 1&ch thu, chi theo don dat hang)
3. Trich 1&p céc qui hodc b6 sung ngudn kinh phi hoat ddng tUr s6 chénh 1&ch thu, chi
theo don dat hang clia Nha nudc, ghi:
NGO TK 421 (4213) (4213: Chénh 1éch thu, chi theo don dat hang)
C6 TK 431: Cac quy.
C6 TK 461: NguOn kinh phi hoat dOng
6.3.3. Thu vé lai ti€n gui, cho vay thudc von cac chuong trinh, du an vién
tro:
1. Thu vé lai tién gUi, 1ai cho vay vOn thudc cic chuong trinh, du 4n vién trg khong
hoan lai phat sinh, ghi:
NQ TK 111, 112: Thu bang tién mat, Tién gi Ngan hang.
C6 TK 511: Cac khodn thu (5118- Thu khéc)
2. Cudi ky, sO thu vé 1ai tién gl va 1ai cho vay khi c6 chimng tUr ghi thu, ghi chi cho
ngan sach cla cac du an vién trg khong hoan lai dugc két chuyén sang cac TK c6 lién
quan theo qui dinh cUa tUng du an, ghi:
NQ TK 511: Cac khodn thu (5118- Thu khéc)
C6 TK 461: NguOn kinh phi hoat dOng
C6 TK 462: NguOn kinh phi du 4n.



6.3.4 Cac don vi cé cac khodn thu su nghi€p va cac khoan thu khac
1. Khi thu dugc tién vé cac khodn thu su' nghiép va cac khodn thu khac cla ché do
tai chinh, ghi:
NO TK 111, 112: Thu bang tién mat, Tién gUi Ngan hang.
C6 TK 511: Cac khodn thu (5118- Thu khéc)
2. POi v0i cac khodn thu dudc coi 1a tam thu vi chua xac dinh chac chan s6 thu cla
cac dOi tugng phai nOp (nhu tam thu 4n phi,...) khi thu tién, ghi:
NQ TK 111, 112: Thu bang tién mat, Tién gUi Ngan hang.
C6 TK 311: Céc khodn phai thu.
- Khi x4c dinh s0 tién cac dOi tugng phai nOp chinh thifc, ghi:
NQ TK 311: Cac khodn phdi thu
C6 TK 511: Cac khodn thu (5118- Thu khéc)
- TruOng hgp nOp thira thi xudt qui trd lai:
NQ TK 311: Cac khodn phdi thu
C6 TK 111:
- TruOng hop ndp thi€u thi thu b sung, ghi:
NG TK 111
C6 TK 511: Céc khodn thu (5118- Thu khac)
3. Khi phét sinh c4c khodn chi truc ti€p cho hoat ddng su nghi€p va hoat dOng khac
theo ché d0 tai chinh (néu co), ghi:
NGO TK 511: Cac khodn thu (5118- Thu khéc).
CoTK 111, 112
4. Cudi ky, két chuyé€n sO chénh 1éch thu 16n hon chi cla hoat dOng su nghiép va
cac hoat dOng khac theo qui dinh cUa ché d0 tai chinh vao cac TK lién quan, ghi:
NO TK 511 (5118)
C6 TK 333: Cac khodn phdi nOp Nha Nudc
C6 TK 342: Thanh toan n0i bO.
C6 TK 461: NguOn kinh phi hoat dOng
C6 TK 431: Cac quy
C6 TK 421 (4218): Chénh 1éch thu, chi chua x(r 1y



5. Culi ky, n€u c6 chénh 1€ch chi 16n hon thu cla hoat dOng su nghié€p va hoat dOng
khac.
NQ cac TK co6 lién quan
C6 TK 511: Céc khodn thu (TK 511- Thu khéc).

6.4. K€ toan thu chua qua ngéan sach.

6.4.1. NOi dung cac khodn thu chura qua ngan sach

- Khoan tién, hang vién trg da ti€p nhan chua c6 chlng tU ghi thu, ghi chi

NSNN

- Khodn phi, 1& phi da thu phdi ndp ngan sach Nha nudc dugc dé€ lai si dung
nhung chua c6 chlng tU ghi thu, ghi chi NSNN

6.4.2. Tai khodn st dung.

TK 521- Thu chua qua ngan sach dugc st dung dé hach toan cac khodn
thu chua qua ngan sach

Bén NO:

- Ghi gidm thu chua qua ngdn sdch, ghi tdng cdc nguOn kinh phi cé lién quan

(TK 461, 462, 441) vé cdc khoan ti€n, hang vién trg khi cé chlmng tlr ghi thu,

ghi chi ngdn sdch

- Ghi gidm thu chua qua ngdan sdch, ghi ting cdc ngudn kinh phi (TK 461)
vé cdc khodn phi, 1€ phi khi C6 ching tUr ghi thu, ghi chi ngdn sdch

Bén Co:

- Cdc khodn tién, hang vién trg da nhdn nhung don vi chuta c6 chlng tir ghi
thu, ghi chi ngan sdach

- Khodn phi, 1€ phi dd thu phdi nép ngan sdch nha nudc duoc d€ lai st dung
nhung chua cé chlng ttr ghi thu, ghi chi NSNN

S6 du Bén Co:

- Cdc khodan tién, hang vién trg dd ti€p nhén, cdc khoan phi, 1é phi da thu
phdi ndp ngdn sdach Nha nudc dugc dé€ lai stf dung nhung chua cé chling tlr ghi
thu, ghi chi NSNN

TK 521 C6 2 TK cap 2:

- TK 5211: Phi, I phi: ding d€ phén anh cac khodn phi, 1€ phi da thu phdi nOp
Ngan sach nhung dugc d€ 1ai ma don vi chua c6 chlng tU ghi thu, ghi chi ngan sach



- TK 5212: Tién, hang vién trg:dung d€ phan anh c4c khodn ti€n, hang vién trg
khong hoan 1ai ma don vi da ti€p nhan nhung chua cé chlng tU ghi thu, ghi chi
nhan sach
6.4.3. Phuong phap ké toan cac nghi€p vu phat sinh
6.4.3.1. Cac khoan thu phi, 1& phi
1. Khi phét sinh c4c khodn thu phi, 1& phi, ghi:
NQ cac TK 111, 112
C6 TK 511 (5111)
2. Culi ky ké toan, xac dinh sO phi, 1& phi da thu trong ky phdi nOp ngan sach Nha
nudGc dugc d€ lai st dung nhung chua c6 chiing tU ghi thu, ghi chi NSNN
NQ TK 511: Cac khodn thu (TK 5111: Thu phi, 1€ phi)
C6 TK 521 — Thu chua qua ngan sach
3. Sang ky k€ toan sau, sau khi don vi vé chtng tU ghi thu, ghi chi ngan sach vé
cac khodn phi, 1& phi da thu cla ky truGc phdi ndp ngan sach Nha nudc dugc dé€
lai chi, ghi:
Ng TK 521:Thu chua qua ngan sach
C6 TK 461: Nguon kinh phi hoat dOng
6.4.3.2. POi v0i hang, tién vién trg
1. Khi phét sinh cac khodn ti€n, hang vién tr@ nhung chua cé chlng tUr ghi thu, ghi
chi, ghi:
NO cac TK 111, 112, 152, 153, 211, 241, 331, 661, 662...
C6 TK 521- Thu chua qua ngan sach (TK 5212: tién, hang vién trg )
+ TruOng hop ti€p nhan TSCD, thi dOng thoi ghi ting ngudn kinh phi da hinh thanh
tai sdn cO dinh
NGO TK 661
NG TK 662
Co6 TK 466



2. Khi don vi da C6 chUng tU ghi thu, ghi chi NSNN vé cac khodn hang, tién vién trg,
ghi:
NO TK 521 (5212)
Co6 TK 461
Co6 TK 462
Co6 TK 441
3. Khi phét sinh c4c khodn ti€n, hang vién trg ma don vi da C6 chlng tir ghi thu, ghi
chi ngan sach ngay liic ti€p nhan, ghi:
Ng cac TK 111, 112, 152, 153, 211, 241, 331, 661, 662...
Co6 TK 461
C6 TK 462
Co6 TK 441
+ TruOng hgp ti€p nhan TSCP, thi ddng thoi ghi:
NO TK 661
NQ TK 662
C6 TK 466

SO d6: K€ toan cac khodn thu chura qua Ngan sach

TK521 TK 461,462,441

TK 461,462,441

K&t chuyén ting NKP khi chua 4Khi ti€p nhan hang vién trg ma ch‘
chUng tU ghi chi — ghi thu — ngan c6

J(hi nhan hang vién trg phi DA ma ding cho HD HCSN ma chua c6 chL'l‘n,g>

GT-GC—-NS




6.5. K& toan thu hoat déng sdn xudt, cung Ung dich vu.

Thu hoat dOng SXKD, cung Ung dich vu bao gdbm c4c khodn thu tUr ban san
phdm, hang héa, dich vu tity theo chUfc ning cUla don vi su nghiép.

6.5.1. Tai khodn su dung.

*TK 531: Thu hoat ddng sdn xudt, kinh doanh: TK nay phan 4nh cic
khodn thu hoat d0ng san xuat kinh doanh trong don vi hanh chinh su nghiép c6 to
chlc sdn xudt kinh doanh nhu thu v€ ban san pham, hang hod, cung cap dich vu tir
san xudt kinh doanh.

Ké&t cdu va n0i dung tai khodn 511 nhu sau

Bén NO:

- Tri gid vén sén phdm, hang héa va dich vu tiéu thu.

- Két chuyén chi phi bdn hang va chi phi qudn ly lién quan dén hoat déng san
xudt, kinh doanh.

- K&t chuyén chi phi sdn xudt (gid thanh) cUa khéi luong san phdm, céng
viéc, dich vu hoan thanh dugc xdc dinh la da bdn trong ky

- SO thué GTGT phai ndp Nha nudc (theo phuong phdp truc ti€p)

- SO thu€ xudt khdu, thu€ tiéu thu dac biét phdi nOp

- Doanh thu bdn hang bi trd lai, bi gidam gid,

- Khodn chiét khdu thuong mai, chiét khdu thanh todn cho khdch hang

- Két chuyén chénh 1éch thu > chi vé TK 4212

Bén Co:

- Doanh thu vé bdn san phdm, hang héa hodc cung cap lao vu, dich vu.

- Ldi tién gui, 1di ti€én cho vay, 1di cdc khoan ddu tu tai chinh

- Lai chénh 1éch ty gid hGi dodi cua cdc nghiép vu kinh té phdt sinh bang
ngoai t€ ctia hoat dGng san xudt, kinh doanh

- Két chuyén ldi chénh 1éch ty gid h6i dodi do ddnh gid lai ngoai té cubi ky
cla hoat ddng san xudt, kinh doanh tlr TK 413(ldi ty gid)

- Két chuyén chénh 1éch chi I16n hon thu vé tiéu thu vat tu, san phdm, hang
héa, dich vu TK 4212.

- Cdc khodn thu tity theo chlc ndng cia don vi HCSN.



Vé nguyén tac, cudi mOi ky k€ toan phai tinh toan chénh 1éch thu, chi cla
tUng hoat dOng d€ két chuy€n, do d6 tai khodn 531 thudng khong c6 sO du. Tuy
nhién, trong mOt sO trudng hgp tai khodn nay c6 thé c6 s6 du bén Ng hodc Cé.

SO du bén C6: Phan 4nh s chénh 1&ch thu 16n hon chi chua dugc két chuyén

SO du bén No: Phan anh s6 chénh 1&ch chi > thu chua két chuyén.

* TK 3331: Thu€ Gia tri gia tang (GTGT) phdi nép: Phan anh s6 thué
GTGT daura, s6 thué GTGT phai nOp, da nOp va con phai nOp vao Ngan sach Nha
Nudc cla cac don vi hanh chinh su nghi€p c6 hoat ddng sdn xudt kinh doanh hang
ho4, dich vu chju thué GTGT.

K&t cau va ndi dung tai khodn 511 nhu sau

Bén NO:

- SO thué GTGT dau vao da khu trir.
- SO thué GTGT duoc giam trlr vao sO thué GTGT phdi nOp.
- S6 thué GTGT dd np vao Ngdn sdch Nha nudc
- SO thué GTGT cUa hang hod bi tra lai.

Bén Cé
- SO thué GTGT dau ra phai ndp cla hang hod dich vu da tiéu thu
- S6 thué GTGT phdi nOp cla hang hod nhdp khau.

SO du bén cé: SO thué GTGT con phai ndp vao cudi ky

SO du bén No: SO thué GTGT dd ndp thlra vao Ngan sdch Nha Nudc.

6.5.2. Phuong phap ke toan cac nghi€p vu chti yéu
1. Khi tiéu thu sdn phdm, hang héa hodc cung cap dich vu cho bén ngoai

+ Khi xudt sdn pham, hang héa hodc cung cap dich vu cho khach hang.

NG TK 531: Thu hoat dOng sdn xudt kinh doanh
C6 TK 155: Xuat kho sdn phdm, hang hod
C6 TK 631: Xudt ban truc ti€p khéng qua kho.
+ Xac dinh sO doanh thu ban hang (Chju thué GTGT theo phuong phéap khau
trlr)
NO TK 111, 112, 3111: Gia thanh toan
C6 TK 531: Thu hoat dOng san xuat kinh doanh
C6 TK 333 (3331) Thu€ GTGT khau trlr phadi ndp



+ Xac dinh sO doanh thu ban hang (Chju thué GTGT theo phudng phép truc
tiép)
No TK 111, 112, 3111: Gia thanh toan
C6 TK 531: Thu hoat dOng sdn xuat kinh doanh
Cu0i ky, K€ toan x4c dinh sO thué GTGT phai ndp cla sdn pham, hang héa,
dich vu da ban
NG TK 531: Thu hoat dOng sdn xudt kinh doanh
C6 TK 333 (3331): Thué GTGT khau trlr phdi nbp
2. Cu0i ky két chuy€n chi phi ban hang, chi phi quan 1y, lién quan dén hoat ddng san
xuat kinh doanh, dich vu.
NoO TK 531
C6 TK 631
3. Nhan tién Ung trudc cla khach hang theo hgp dOng, ghi:
No TK 111, 112.
C6 TK 311: Céc khoan phai thu.
- Khi xudt sdn pham giao cho khach hang trlr vao tién Ung trudc, ghi:
NQ TK 311: Cac khodn phai thu.
Ng TK 111, 112: SO tién nhan bd sung néu co.
C6 TK 531: Thu hoat dOng sdn xuat kinh doanh
C6 TK 333 (3331): Thué GTGT khau trr phdi nbp
4. Khi thu i tién g, 14i tin dung phi€u, trai phi€u clla hoat ddng san xuat kinh doanh,
ghi:
No TK 111, 112
C6 TK 531: Thu hoat dOng san xuat kinh doanh
5. Culi ky, két chuyén két chuy€n chénh 1&€ch thu chi clla HDSXKD, dich vu:
+ Trudng hop thu > chi
NG TK 531: Thu hoat dOng sdn xudt kinh doanh
C6 TK 421 (4212- Chénh léch thu, chi hoat ddng sdn xudat, KD)
+ TruoOng hop thu < chi
NG TK 421 (4212- Chénh 1&ch thu, chi hoat ddng sdn xuat, kinh doanh)



C6 TK 531: Thu hoat dOng san xuat kinh doanh



So d0: K& toan cac khodn thu hoat ddng san xuat kinh doanh

TK 155 TK 531 TK 111,112,152
__ Giachuaco VAT
Ké&t chuyén gia thanh
thanh phdm xuat ban A s 2 o
HH, CC - DC
TK 631 VAT phai nQp
Ké&t chuyén gia thanh thanh phdm
san xuat xong xuat ban >
Két chuyén chi phi thuc té dich vu va ban

~ - ~

TK 3331
| NEVIN | b g < Chénh 1éch 13i ty gi hoi
TK 4217

Ké&t chuyén chénh 1&ch thu > chi
cUa hoat dOng san xuat kinh doanh

K&t chuy&n chénh 1&ch thu < chi cla hoat ddng SXKD




Chuong 7. KE TOAN CAC KHOAN CHI
TRONG DON VI HCSN

Muc tiéu chung:

- Gilip cho ngudi hoc nhdn thirc dbi tuong ké todn la chi hoat déng, chi du
dn, chi sdn xudt, kinh doanh, chi theo don dat hang cia Nha nu@c, chi phi
tr@ trudc trong cdc don vi hanh chinh su nghiép.

- Trang bi cho ngudi hoc phuong phdp k€ todn cdc khodn chi trong cdc don
vi hanh chinh su’ nghiép.

7.1. KE' TOAN CHI HOAT DONG

7.1.1. NQi dung chi hoat dong
Chi hoat dOng bao gbm cdc khodn chi hoat ddng thuOng xuyén va
khong thuOng xuyén, theo du todn chi da dugc duyét, nhu chi cho céng tic hoat
dOng nghiép vu chuyén mén va qudn ly b0 mdy hoat ddng cla cic cd quan Nha
nudc, cac don vi su nghi€p, cac t6 chlc xa hdi, co quan doan thé, luc lugng vii
trang, cac hoi, liéen hiép hoi, tong hdi do Ngan sach Nha nudc cap, do thu phi, 1&
phi, hodc do cac ngudn tai trg, vién tro, thu hdi phi va do cdc ngudn khac ddm bdo.
7.1.2. Nhi€ém vu ké toan
- Phai m& sO k€ toan chi ti€t chi phi hoat dOng theo tltng ngudn kinh phi,
theo nién d0 ké& toan va theo muc Iuc chi Ngan sach Nha nudc. Riéng cic don vi
thu6c kh6i Pang, an ninh, quGc phong ké toan theo muc luc cla khoi minh.

- K& toan chi hoat dOng phai ddm bdo thOng nhat v&i cong tac 1ap du toan
va ddm bdo su khdp ding, thOng nhat gilta k€ toan tGng hop vdi k€ toan chi tiét,
gi(fa sO k€ toan vdi chlng tUr va béo céo tai chinh.

7.1.3. Chung tlr k€ toan va sO ké toan

a. Ching tir ké todn

ChUng tU d€ hach toan chi hoat dOng chl yéu 1a hé thdng ching tU theo quy

dinh cUa B0 tai chinh, nhu phi€u thu, phi€u chi, gidy dé nghi tam Ung, bang

thanh toan luong...



b. SO ké todn chi phi

SO chi ti€ét hoat dOng, theo mau: S 61-H cla B0 tai chinh, dung d€ tap hop
cac khodn chi dd st dung cho coéng tac nghi€p vu, chuyén mon va b0 mdy hoat
dOng cla don vi theo nguon kinh phi ddm bdo va theo tUng loai khodn, nhém, ti€u
nhém, muc, ti€u muc cla muc luc Ngan sach Nha nuéc nham quan ly, ki€m tra
tinh hinh st dung kinh phi va cung cap s0 li€u cho viéc 1ap béo cdo sO chi dé nghi
quyét toan.

Can c( d€ ghi vao s6 1a cac chimg tU gOc, bang chlng tir gOc c6 lién quan dén
chi hoat dOng .

7.1.4. Tai khan 661 - Chi hoat dOng

K€ toan sU dung TK 661 - Chi hoat ddng dung d€ phan 4nh cac khodn chi
mang tinh chat hoat dOng thuOng xuyén va khong thudng xuyén theo du toan chi
ngan sach da dugc duyét trong ndm tai chinh.

PoOng thGi k€& toan con s dung tai khodn 008 - DU toan chi hoat dOng
dé€ theo ddi kinh phi cdp phat va st dung cho muc dich chi hoat ddng thuOng
xuyén va khéng thuOng xuyeén.

Ké&t cau, ndi dung TK 661 nhu sau:

Bén NO

- Chi hoat dOng phat sinh tai don vi

Bén Cé:

- Cdc khodn dugc phép ghi giam chi va nhiing khoan da chi khéng duoc

duyét

- Két chuyén s6 chi hoat déng vao ngubn kinh phi, khi bdo cdo quyét

todn duogc duyét

S6 du bén No: Cdc khodn chi hoat ddng chua duoc quyét todn hodc quyét
todn chua duoc duyét

TK 661 chi ti€t thanh 3 tai khodn cap 2

- TK 6611 -Nam trudc: Dung d€ phdn anh cac khodn chi hoat ddng thubc
kinh phi ndm tru&c chua dugc quyét toan.

+ TK 66111: Chi thuOng xuyén
+ TK 66112: Chi khong thuOng xuyén



- TK 6612 - Nam nay: Phan anh c4c khodn chi hoat ddng thuOc ndm nay
+ TK 66121: Chi thudng xuyén
+ TK 66122: Chi khong thuOng xuyén
- TK 6613 -Nam sau: Phan &nh cac khodn chi cho thudc ndm sau
+ TK 66131: Chi thuOng xuyén
+ TK 66132: Chi khong thuOng xuyén
Tai khodn ndy chi st dung & nhiitng don vi dugc cap phét kinh phi trudc cho
nim sau. D€n culi ngay 31/12, s chi & tai khodn nay dudc chuy€n sang tai khodn
6612 -Nam nay.

- KE toan chi phadn anh vao tai khodn ndy nh{ing khodn chi thudc kinh phi su
nghiép cla don vi, bao gdbm cd nhiing khodn chi thuGng xuyén va nhitng
khodn chi khong thuOng xuyén.

- K€ toan khong phan anh vao tai khodn ndy cic khodn chi cho sdn
xudt , kinh doanh, chi phi ddu t& XDCB bang vOn dau tu, cic khoan chi
thuQc chuong trinh, dé tai, du an.

- DOi vbi don vi du toan cdp I, cap II tai khodn 661 -Chi hoat dOng, ngoai
viéc tap hgp chi hoat ddng cla don vi minh con ding d€ tong hgp sO chi
hoat dOng cla tat cd cac don vi truc thulc (trén cO sG quyét todn da
dugc duyét cla cac don vi nay) d€ bao cdo v4i cap trén va cO quan tai
chinh.

- Heét nién d0 k€ toan, n€u quyét todn chua dugc duyét thi toan bO sO chi
hoat d6ng trong nam dugc chuyén tU TK 6612 -ndm nay sang TK 6611 -
nim trudc d€ theo ddi cho dén khi bdo cdo quyét toan dugc duyét. Riéng
doi vGi s6 chi trudc cho ndm sau theo ddi & TK 6613 -Nam sau. Sang dau
niam sau dugc chuyén sang tai khodn 6612 -nim nay dé€ ti€p tuc tdp hop
chi hoat dOng trong nim béo cdo.

7.1.4. K€ toan cac nghi€p vu chli yéu vé Chi hoat ddng
1. Xuat vat liéu, dung cu st dung cho hoat dOng,
ghi:
NOQ TK 661: chi hoat ddng
C6 TK 152, 153: NVL, CC-DC



+ N€u xuat kho cong cu, dung cu ra s& dung, dong thoi ghi Ng TK 005 “ dung

cu lau bén dang st dung”.



2. Xac dinh tién luong, phu cap phdi trd cho can bd, nhan vién trong don vi, xac
dinh hoc bong, sinh hoat phi, xac dinh cac khodn phdi trd theo ch€ d6 cho ngudi c6
cong,
NOQ TK 661: chi hoat ddng
C6 TK 334: Phai trd cong chlec, vién chlic
C6 TK 335: Phai trd cc doi tugng khéc
3. Hang thang trich BHXH, BHYT, KPCD tinh vao chi hoat ddng thuGng xuyén, ghi:
NOQ TK 661: chi hoat ddng
C6 TK 332: (3321, 3322, 3323): c4c khodn phai nOp theo luong.
4. Phai trd vé cac dich vu dién , nudc, dién thoai, buu phi cin c( vao héa don cla
bén cung cap dich vu, ghi:
NOQ TK 661: chi hoat ddng
C6 TK 111, 112, 331 (3311)
5. Thanh toan c4c khodn tam Ung da chi cho hoat ddng clla don vi, ghi:
NQ TK 661: chi hoat ddng
C6 TK 312: Tam Ung
C6 TK 336: Tam Ung kinh phi
6. TruOng hgp mua TCSP bang kinh phi hoat d0ng thudng xuyén k& toan phan
anh nhu sau:
NO TK 211
C6TK 111, 112, 461
DOng thoi ghi
NOQ TK 661: chi hoat ddng
C6 TK 466: NguOn kinh phi hinh thanh TCSB
Trudng hop s dung du todn chi hoat dOng, phdi dong thGi ghi gidm du
toan:
C6 TK 008: DU toan chi hoat ddng
7. Rt du toan chi hoat dOng dé€ truc ti€p chi, ghi:
NG TK 661: Chi hoat ddng
C6 TK 461: NguOn kinh phi hoat dOng



+ POng thoi, ghi gidm du toan chi hoat dOng:

C6 TK 008: Du toan chi hoat ddng



8. Phan b6 chi phi trd trudc vao hoat dOng thudng xuyén, ghi:
NG TK 661: Chi hoat ddng
C6 TK 643: Chi phi trd trudc
9. Cudi nam (31/12) cin c( vao bién ban ki€m ké vat tu, hang héa tOn kho, bang
x4c nhan khoi lugng SCL-XDCB chua hoan thanh cé lién quan dén sO kinh phi
trong nim dugc duy€t quyé€t toan vao chi hoat ddng ndm bao céo, ghi:
NQ TK 661: Chi hoat ddng
C6 TK 337(371,3372,3373): Kinh phi quy€t toan chuy€n sang nim sau
10. Thué GTGT dau vao khong dugc khau tru.
NQ TK 661: Chi hoat ddng
C6 TK 3113: Thu€ GTGT duoc khau trir
11. Khi st dung cac khodn ti€én, hang vién trg phi du' 4n d€ chi hoat ddng theo muc
dich vién trg, ghi:
NG TK 661: chi hoat ddng. (chi ti€t chi kinh phi vién trQ)
CoTK 11,112, 152...
12. Xac dinh hoc bGng, sinh hoat phi...phai trd cho cic dbi tugng khac (hoc sinh,
sinh vién) trong don vi, ghi:
NG TK 661: chi hoat ddng
C6 TK 335: Phdi trd cac dOi tugng khac.
13. K&t chuyén s chi trd thuc t€ vé cac khodn theo ché€ d cho ngudi c6 cong vao
chi hoat dOng, ghi:
NQ TK 661: chi hoat ddng
C6 TK 335: Phai trd cac d6i tugng khéc.
14. Khi phat sinh cac khodn thu gidm chi hoat ddng, ghi:
No TK 111, 112, 152...
C6 TK 661: chi hoat ddng



15. K& toan xU Iy chénh 1&ch ty gia hoi doai cUa chi hoat dong hanh chinh su
nghiép, can c( vao sO du TK 413, ghi:
+ K&t chuyén L0 ty gid, ghi:
NG TK 661: Chi hoat d&ng
C6 TK 413: Chénh 1éch ty gia h6i doi
+ K&t chuyén Lai ty gi, ghi:
NG TK 413: Chénh 1&ch ty gia hoi doai (13i)
C6 TK 661: Chi hoat dng
16. TruOng hgp trong ky don vi dugc phép tam chia thém thu nhap ting thém cho
cong chlic, vién chlc va tam trich 1ap cac quy d€ st dung tinh vao chi hoat ddng
thudng xuyén can cU vao sO ting thu, ti€t ki€ém chi theo qui dinh cUa ché db tai chinh,
ghi:
NG TK 661: Chi hoat ddng
C6 TK 334: Phai trd cong chlrc, vién chlc
C6 TK 431: Cac quy
17. Cudi nidm, néu quyét toan chua dugc duyét, k€ toan ti€n hanh chuyén s@ chi
hoat ddng thuOng xuyén hodc khong thuOng xuyén nim nay thanh s® chi hoat
dOng nam trudc, ghi:
NOQ TK 6611: Chi hoat ddng nim trudc
C6 TK 6612: Chi hoat ddng nam nay
18. Nam sau, khi bao cao quyét toan chi hoat dOng dugc duyét, ghi:
NO TK 461: Ngudn kinh phi hoat dOng
C6 TK 661(6611): Chi hoat dong
19. Nhimg khodn chi khéng ding ché d0, qué tiéu chudn dinh mUrc, khong duyét
dugc, phai thu hi hodc chuyén x(r 1y, ghi:
NQ TK 311: Cac khodn phai thu.
C6 TK 661: Chi hoat dng



So d0: K& toan chi hoat dong

L4i ti gia hoi

doai phat sinh

TK 152,153,334,332,331,312,336 TK 661
TK 466
Tang NKP da hinh thanh ,TSCD tang chi
H ding KP HP d€ mua sam TSCP hoat do; o , TK 431
TK AdR < Lai chénh lech ti gia hOi doai >
—_— thuOc hoat dOng su nghiép «
' P] A ] 2 ] . ] , 2 oA E ~ ,i '
TK 3371,3372,3373
” o ) TK 6612 TK 611
31/12/N két chuyén gia trl NL, CC — DC -1 -1
< I —— > . . .
T 2112 thuOc kinh phi nam N Cu0i ndm két chuyén chi ndim n
—_ qua nam truéc chO quyét toan
l 1ZA T iA‘ < ] ] ™ i : ] ] A \ .
TK 335K
T TK 4R11
'f{ ]A') . . ] ] ], ]7. > ] }}55'; . .
-1 duoc ghi rut NK
&hiduoc duye TK 3118
quyé€t toan —_
TK 334,431 .
Phan chi khong >
Tam chia thu nhap tang thém cho coéng chr duoc duyét

vién chlrc, tam trich 1ap qui vé sO chi tiét kié




7.2. KE TOAN CHI CHUONG TRINH, DU AN, PE TAI

7.2.1. NOi dung chi
Chi hoat dbng theo chuong trinh, du' 4n, dé tai 12 nhiing khodn chi c6 tinh

chat hanh chinh, su nghiép thudng phét sinh 0 nhitng don vi dugc giao nhi€ém vu

quan ly, thuc hién chuong trinh, du an, dé tai va dugc cap kinh phi d€ thuc hién

chuong trinh, du 4n, dé tai cla nha nudc, cla dia phuong, cla nganh nhu:

Cac chuong trinh, du 4n, dé tai quOc gia, dia phuong hodc cla nganh.

Cac du 4n dau tu phat tri€n kinh t€, xa hoi, van héa, gido duc, y té

POi v&i nhiig don vi chi tham gia nhan thau lai m6t phan hay toan bd du an
tU don vi quan ly du &n thi khéng st dung TK 662, ma sU dung TK 631 — Chi

hoat dOng sdn xuat, kinh doanh.

7.2.2. Nhi€m vu ke toan

K€ toan phdi md sG theo ddi chi ti€t chi phi cla tUng chuong trinh, du 4n,
dé tai va tap hop chi phi cho vi€éc quan 1y chi phi theo cac khodn muc chi
phi quy dinh dyu 4n dugc duyét.

Cac khodn chi phi dua &n phdi chi theo diing tinh chat, ndi dung, dinh
mUtc, khodn muc theo du toan da phé duyét v&i cac chlUng tr hgp 1€ va hop
phap
Khi két thic du an, k€ toan cUa don vi ch( du an phai tOng hop toan b0
cac khodn chi lién quan dén dyu an cla don vi minh, don vi truc thubc dé
xin quyét toan v4i ngubn kinh phi dy an.

POi v6i nhiing khodn thu (n€u cd) trong qua trinh thuc hién chuong
trinh, du 4n, dé tai dugc k& toan ghi vao tai khodn 511 —Céc khodn thu
(5118), chi tiét thu thuc hién du an. Ty thudc vao quy dinh x(r 1y cla co
quan cap phat kinh phi, s& thu trong qua trinh thuc hién du 4n dugc két

chuy€n vao cac khodn c6 lién quan.

7.2.3. Chung tir hach toan va sd ké toan

a. Chirng ttr hach todn

ChUng tUr gdbm cac phi€u chi, gidy thanh toan, hop dOng nghién clu, bién ban

nghiém thu ddm bao hop 1€, hgp phap.



b. S& chi tiét chi phi

SO chi ti€t chi du 4n (S62-H), dung d€ tap hogp toan b chi phi st dung cho
tlng du 4n, nham quan 1y ki€m tra tinh hinh chi tiéu kinh phi dy 4n va cung cdp s6
liéu cho viéc 1ap bao céo quyét toan st dung kinh phi du’ an

7.2.4. Tai khodn 662 — Chi du an

K€ toan sU dung tai khodn 662 — Chi du an d€ phan anh s0 chi quan 1y, chi
thuc hién chuong trinh, du 4n dé tai & don vi bang nguOn kinh phi chuong trinh, du
an, dé tai.

POi v&i nhiing don vi chi tham gia nhan thau lai mOt phan hay toan bd
du 4n thi khéng hach todn vao tai khodn chi ndy ma st dung TK 631- Chi hoat
dOng san xuat, kinh doanh.

DOi v&i nhiing khodn thu trong qué trinh thuc hién chuong trinh, du 4n thi
duoc ké toan trén TK 511- Cac khodn thu

POng thdi k€ toan s dung TK 009 — DU toan chi chuong trinh du' an dé
theo ddi kinh phi thudc chuong trinh, du an, dé tai.

K€t cdu va n0i dung cla TK 662 nhu sau:

Bén NO:

- Chi phi thuc t€ cho viéc quan ly, thuc hién chuong trinh, du’ dn.

Bén Co:

- SO chi sai bi xuét todn phai thu hoi

- SO chi clia chuong trinh, du dn, dé tai duoc quyét todn v&i ngubn kinh phi du

-

dn
SO du bén Cé: SO chi chuong trinh, du’ dn, dé tai chutra hodn thanh, chua
duoc quyét todn.
TK 662 chi tiét thanh 2 tai khodn cap 2
TK 6621 — Chi quan ly du an: Phan anh cac khodn chi d€ qudn ly chuong
trinh, dU 4n, dé tai.
TK 6622 — Chi thuc hién du dn: Phan 4nh cac khodn chi thuc hién chuong
trinh, du an, dé tai.
Trong cac tai khodn cép 2 c6 th€ m& thém cic tai khodn cap 3: -Nim
trudc, -Nam nay, -Nam sau va theo tUng du an.



7.2.5. K& toan cac nghi€p vu chli yéu vé Chi du an
1. Chi thuc t€ phét sinh cho chuong trinh, du 4n, dé tai bang tién mat, tién gUi
ngan hang, vat liéu dung cu, ghi:
NGO TK 662: Chi du an.
C6 TK 111, 112, 152, 153, 312
2. Dich vu mua ngoai s dung cho chuong trinh, du an, dé tai, ghi:
Ng TK 662: Chi du an.
Ng TK 311: Cac khodn phai thu
C6 TK 331: Cac khodn phai tra.
3. Tién luong phdi trd va cac khodn trich nép theo luong clla ngudi tham gia
thuc hién chuong trinh, du an, dé tai, ghi:
NGO TK 662: Chi du an.
C6 TK 334: Phai trd cong chlec, vién chlc
4. Trich BHXH, BHYT, KPCD theo luong cUa ngudi tham gia thuc hién chuong
trinh, dU an, dé tai, ghi:
NGO TK 662: Chi du an.
C6 TK 332: Cac khodn phdi nOp theo luong
5. Thanh todn tam Ung tinh vao chi du an.
NGO TK 662: Chi du an.
C6 TK 312: tam Ung
6. Mua TSCD dung cho hoat ddng chuong trinh, dy dn
NQ TK 211
Cé cac TK 111, 112, 312, 331
+ POng thoi ghi:
NQ TK 662: Chi du an.
C6 TK 466: NguOn kinh phi da hinh thanh TSCD
7. Rt du todn chuong trinh du 4n d€ chi thuc hién du an, ghi:
NO TK 662: Chi du an.
C6 TK 462: NguOn kinh phi du 4n.



POng thOi ghi gidm du toan chi chuong trinh, dU an:
Co6 TK 0091
8. K&t chuy€n chi phi s(ta ch{ta 16n TSCP cla dy an hoan thanh, ghi:
Ng TK 662: chi du an
C6 TK 241: XDCB dd& dang.
9. Phdi trd cap dudi vé cac khodn da chi trd hQ thubc vé€ chi chuong trinh, du an,
ghi:
Ng TK 662: chi du an
C6 TK 342: Thanh toan ndi bo.
10. Nhing khodn chi khéng diing ché d0, qué tiéu chudn dinh muc, khong duyét
dudc, phai thu hoi hodc chuyén x 1y, ghi:
NQ TK 311: Cac khodn phai thu.
Co6 TK 662: chi du an
11.. K& toan x(r 1y chénh 1&€ch ty gi4 hoi dodi cUa hoat dOng du an chi ti€t theo Lai,
16 vé ty gia, ghi:
+ K&t chuyén L0 ty gia, ghi:
NG TK 662: Chi dy an
C6 TK 413: Chénh 1é&ch ty gia h6i dodi (10 ty gia)
+ K&t chuyén Lai ty gia, ghi:
NQ TK 413: Chénh 1éch ty gia hOi doéi
C6 TK 662 : Chi dy 4n (Lii ty gid)
12. Céc khodn thu dugc ghi gidm chi tU viéc thuc hién chuong trinh, du an, dé
tai,
No TK 111, 112...
Co6 TK 662: Chi du an
13. Cubi nam, néu quyét todn chua dugc duyét chuyén s chuong trinh, du an, dé
tai thanh sO chi nam trudc, ghi:
NO TK 6621, 6622: Chi ti€t nam trudc

C6 TK 6621, 6622: Chi ti€t nam sau
14. Khi quyét toan chi du an dugc duyét, ghi:



NGO TK 462: Ngubn kinh phi du 4n
Cé6 TK 662: Chi du an
7.3. KE TOAN CHI PHI THEO PON PAT HANG CUA NHA NUGC
7.3.1. NOi dung chi phi
Pon vi HCSN c6 thuc hién theo don dat hang cla Nha nudc nhu dié€u tra, quy
hoach, thim do, khdo sat, do vé&... K& toan phdi m& sO theo dbi chi ti€t sO chi thuc té
phét sinh cho tUng hoat dOng theo don dat hang cla Nha nudc theo nién d0 k€ toan
va theo muc luc Ngan sach Nha nudc
7.3.2. Tai khodn 635 - Chi phi theo don dat hang clla Nha nuéc
K€ toén s dung tai khodn 635 - Chi phi theo don dat hang clla Nha nudc
ding d€ phan anh cac khodn chi theo don dat hang clla Nha nudc cho viéc tham dd,
khdo sat, do dac theo gia thuc t€ da chi ra.
K€ cau va nbi dung ghi chép TK 635 nhu sau:
Bén NQ: Tdp hop cdc khodn chi phi thuc t€ dd chi ra d€ thuc hién khoi
Iuong san phdm, céng viéc theo don dat hang ctia Nha nudec.
Bén C6: Két chuyén chi phi thuc t€ ctia khéi luong sdn phdm, cong viéc
hoan thanh theo don dat hang cia Nha nudc vao TK 5112
SO du bén Ng: Phdn dnh chi phi thuc t€ theo don dat hang ctia Nha nudc
chua dugc két chuyén
7.3.3. K@ toan cac nghi€p vu chli yéu
1. Rit du toan thuc hién theo don dat hang cla Nha nudc dé€ chi tiéu, ghi:
NOo TK 111, 331
C6 TK: 465- NguOn kinh phi theo don dat hang clla Nha nudc
POng thoi ghi C6 TK 008 - DU toan chi hoat dOng (chi ti€t theo du toan chi
theo don dat hang cla Nha nudc)
2. Khi phét sinh cac khodn chi thuc t€ cho khoi luong, sdn pham, cong viéc theo
don dat hang clla Nha nudc, ghi:
- Xudt vat liéu, dung cu phuc vu cho tUng don dat hang clla Nha nudc.
NQ TK 635: Chi theo don dat hang cUa Nha nudc
Co6 TK 152, 153
Néu xudt CCDC lau bén, dong thdi ghi Ng TK 005- Dung cu 1au bén dang st dung.



- Phdn 4nh cac khodn chi phi nhan cong tUng don dat hang.
NQ TK 635: Chi theo don dat hang clla Nha nudc
Co6 TK 334, 332, 111
- Phdn anh céc khodn chi phi dich vu mua ngoai, chi phi trd trudc phan bd, cac chi
phi khac phuc vu cho tUng don dat hang.
NG TK 635: Chi theo don dat hang cUa Nha nudc
Co TK 111, 112, 643, 331
- TruOng hop riit du todn chi theo don dat hang cla NN, ghi:
NQ TK 635: Chi theo don dat hang cUa Nha nudc
C6 TK 465: NguOn kinh phi theo don dat hang clla Nha nuGc
DOng thoi ghi
C6 TK 008 - DU toan chi hoat dOng (Chi ti€t theo PPH cla Nha nudc)
3. Khi phét sinh cac khodn gidm chi theo don dat hang cUa Nha nudc, ghi:
No TK 111, 112, 3118
C6 TK 635 — Chi theo don dat hang cla Nha nudc
4. Rit du toan chi theo don dat hang cla Nha nudc mua TSCD v€ dung ngay.
NGg TK 211: Tai sdn c6 dinh h{fu hinh
C6 TK 465 — Ngubn kinh phi theo B BH clla NN
- Né&u phai qua lap dat
NGO TK 241: Xay dung cO ban d& dang
C6 TK 465 — Nguon kinh phi theo B PH clla NN
POng thoi ghi
C6 TK 008 — Du toan chi hoat dOng,
Co6 TK 009 — DU toan chi chuong trinh, du an
- Khi 1ap dat xong, ban giao TSCP vao noi st dung, ghi:
NO TK 211
C6 TK 241 (2411)
- Hodc xuat quy ti€n mat, hodc rit tién gUi ngan hang, kho bac hodc mua chiu
TSCP vé dung ngay cho hoat ddng su nghi€p, cho chuong trinh, du an, ghi:
NGg TK 211: Tai sdn c6 dinh h{fu hinh
Co6 TK 111, 112, 331



- Do6i vGi cong trinh XDCB di hoan thanh, nghi€m thu, ban giao dua vao sU dung
Can c(r gi4 thuc t€ cong trinh, ghi:
NGg TK 211: Tai sdn c6 dinh h{fu hinh
C6 TK 241: XDCB d& dang
Tat cd cac truOng hop ting tai sdn cO dinh noi trén, déu ghi ting kinh phi da hinh
thanh TSCD:
NQ TK 635 Chi theo don dat hang clla Nha nuGc
C6 TK 466: NguOn kinh phi da hinh thanh TSCD
5- Khi khoi lugng cong vi€c hoan thanh dugc nghi€m thu, ban gido, k€t chuyén
toan b0 chi phi vé& TK 5112
NQ TK 5112: Thu theo don dat hang cUa Nha nudc
C6 TK 635: Chi theo don dat hang clia Nha nudc

7.4. KE TOAN CHI HOAT PONG SAN XUAT KINH DOANH

7.4.1. NOi dung chi phi hoat ddng san xudt kinh doanh

Chi phi hoat dOng san xudt kinh doanh, dich vu gom:

+ Chi phi thu mua vat tu, dich vu diing vao SXKD

+ Chi phi nhan cong truc ti€p phat sinh lién quan dén cac hoat ddng SXKD

+ Cac khodn trich BHXH, BHYT, KPCH

+ Chi trd céc dich vu mua ngoai: ti€n dién, ti€n nudc...

+ Khau hao TSCPD va chi phi sita ch(ta TSCD diing cho hoat ddng SXKD.

+ Chi phi ban hang

+ Chi phi qudn 1y lién quan dén cac hoat dOng SXKD

+ Chi phi khac ngoai chi hoat ddng thuOng xuyén, chi du’ an va chi xay dung co

ban.

7.4.2. Nhiém vu k€ toan

- KE€ toan phai m& sG theo ddi chi tiét ting loai hoat ddng SXKD, hoat
dOng ban hang, hoat ddng qudn ly trong tGng chi phi SXKD Trong tUng
loai hoat dOng phai k€ toan chi ti€t tUng loai sdn pham, dich vu, tlng
muc dich, n6i dung cla khodn chi SXKD, chi khéc.



- Khong hach todn vao chi phi SXKD céc n@i dung chi phi, hoat ddng
thudng xuyén, du 4n, xay dung cd ban, cu thé:
+ Chi phi hoat ddng cUa b0 may quan ly don vi nhu:
Chi tién luong cUa can bd, nhan vién quan ly
Chi vat liéu, dung cu, vin phong pham, in an, tai li€u. Chi ti€p khach, hbi
nghi.
Cong tac phi, tau xe, di phép
+ Chi phi dau tu xay dung co ban
+ Chi phi chuong trinh, du 4n, dé tai
- Chi ti€t chi phi SXKD phai theo cdc khodn muc sau:
+ Nguyén vat liéu: La gia tri nguyén liéu, vat li€u s dung cho san xudt san
pham
+ Tién luong phdi trd cho cong nhan vién truc ti€p tham gia SXKD Vé& hinh
th(tc trd luong c6 thé van dung 2 hinh thifc:
- Trd luong theo thGi gian: Can c( vao th0i gian lam vi€c thuc t€ va trinh
dd thanh thao nghé cla céng nhan vién.
- Trd luong theo sdn pham: Cin c( vao sO lugng, chat lugng sdn phdm
hodc cong viéc ma tUng ngudi thuc hién dugc.
+ BHXH, BHYT va KPCD: Quy nay dugc hinh thanh bang cach tinh theo ty 1&
% quy dinh trén tOng sO tién luong thuc t€ phai thanh todn cho céng nhan vién dé
tinh vao chi phi sdn xuat, kinh doanh va mOt phan dang goép tU tién luong clla CNV.
+ Khau hao TSCP: Theo quyét dinh s6 166 TC/QD/BTC ngdy 30/12/1999
clUa BTC vé€ viéc ban hanh ché d0 quan ly, s& dung va tinh hao mon khau hao TS
trong don vi HCSN. SO khau hao cUa nhiing TSCP hinh thanh tU nh{ng ngudn
vOn khac (huy dOng, vay)
don vi dugc st dung d€ tai tao, thay th€, d6i méi TSCP hodc d€ trd ng vay.
7.4.3. Ching tU st dung
Can c( vao cac chimng tUr gbc lién quan nhu: phi€u xudt kho, phi€u chi, bang
phan b6 chi phi d€ ghi vao s chi ti€t chi phi sdn xuat, kinh doanh, dich vi, m& chi
tiét cho dUng hoat ddng SXKD, cho tUng loai sdn pham, dich vu kinh doanh.
SO chi phi SXKD ding d€ theo ddi cic khodn chi phi phat sinh cla cac



hoat dOng SXKD cUa don vi nham cung cap sO liéu cho viéc xé4c dinh két qua cla
cac hoat ddng da. Mau nay con dugc ding dé€ theo ddi chi phi cla cic cong trinh
xay dung cO bdn theo dbi rieng chi phi quan ly, ban hang c6 lién quan truc ti€p tdi
SXKD cUa don vi, chi phi khac ngoai chi hoat dOng thudng xuyén, chi du' 4n nhu
chi thanh ly, nhugng ban TSCD, l4i tin phi€u, trai phiéu.

7.4.4. Tai khodn 631 - Chi phi hoat d0ng SXKD

K€ toan sU dung TK 631 - Chi phi hoat dong SXKD, ding d€ phdn 4nh chi

phi cUa c4c hoat ddng SXKD.

Hach toan TK 631 phdi theo ddi chi ti€t cho tUng loai hoat dOng sdn xuat,
kinh doanh, dich vu, hoat ddng su nghiép, chi phi nghién c(u, thi nghiém... Trong
tUng loai hoat dOng phdi hach toan chi ti€t cho ting loai sdn pham, kinh doanh,
dich vu.

Chi phi HPSXKD, dich vu phdn 4nh & tai khodn nay bao gbm: chi phi thu mua
vat tu, dich vu ding vao hoat dong SXKD, chi phi sdn xudt truc ti€p phat sinh
lién quan dén cac hoat ddng SXKD, dich vu, chi phi ban hang, chi phi quan
ly lién quan dén hoat dOng SXKD dich vu, cac chi phi trén phdi dugc hach
toan chi ti€t theo nOi dung va chi tiét theo tUng hoat dOng.

Ké&t cdu va n0i dung tai khodn 631 nhu sau:

Bén NO

- Cdc chi phi cla hoat d0ng san xudt, kinh doanh phdt sinh.

- Cdc chi phi bdn hang va chi ph@ quan ly lion quan dén hoat ddng san

xudt, kinh doanh

- LG chénh 1éch ty gid hi dodi cta hoat dOng san xudt, kinh doanh

Bén Cé

- Cdc khoan thu dugc phép ghi giam chi phi theo quy dinh cUa ché d{ tai chinh

mua.

- Gid tri san ph&m, lao vuU hodn thanh nhdp kho hodc cung cdp chuyén giao

cho nguoi

- Két chuyén chi phi bdn hang va chi ph& qudn ly lion quan dén hoat dng

sdn xudt, kinh doanh

S6 du bén No:



Chi phi hoat dOng san xudt, kinh doanh dJ dang



7.4.5. K& toan cac nghi€p vu cht yéu
1. Xuat vat liéu, dung cu dung cho SXKD
NG TK 631: Chi hoat ddng SXKD
Co6 TK 152, 153
2. Tién luong, BHXH, BHYT, KPCP (n€u c6) cla coéng nhan vién lién quan
dén hoat dOng SXKD
NG TK 631: Chi hoat ddng SXKD
C6 TK 334: Phai trd cong chlrc, vién chlc.
C6 TK 332: Céc khodn phai nOp theo luong
3. Chi phi dich vu mua ngoai d€ phuc vu cho hoat ddng SXKD va cac hoat ddng khac
NQ TK 631: Chi hoat ddng SXKD
Co TK 331 (3311), 111, 112, 312
4. Mua vat liéu, dung cu dua thang vao dung cho hoat ddng SXKD va chi phi thu
mua, ghi:
NQ TK 631: Chi hoat ddng SXKD
NQ TK 311: Cac khodn phdi thu
Co6 TK 111, 112, 312, 331... Gia thanh toan
5. Trich khau hao TSCP diing cho hoat dOng SXKD dich vu:
- Néu 1a TSCP hinh thanh tU ngubn vOn kinh doanh hodc nguén vOn vay ding
vao hoat dOng sdn xudt, kinh doanh, ghi:
NQ TK 631: Chi hoat ddng SXKD
Co6 TK 214- hao mon TSCDH
- Néu la TSCD do NSNN cdp hodc cé ngudn gOc tU ngan sach, ghi
NGO TK 631: Chi hoat d®ng SXKD
C6 TK 4314- Quy phat tri€n hoat ddng su nghiép
C6 TK 333- cac khodn phdi nOp Nha nudc
6. Phan bG chi phi trd trudc vao chi phi SXKD
NQ TK 631: Chi hoat ddng SXKD
C6 TK 643: Chi phi trd tru6c



7. Mua vat tu, hang héa, tai sdn cd dinh, dich vu bang ngoai té dung vao san
xudt, kinh doanh:
NO cac TK 152, 153, 211, (theo ty gia giao dich thuc t&)
NG TK 631 (Chénh 1éch ty gia ghi s > ty gid giao dich thuc t€)
C6 TK 1112, 1122 (theo ty gia ghi s6)
- hoac
NG cac TK 152, 153, 211, (theo ty gié giao dich thuc t€)
C6 TK 1112, 1122 (theo ty gia ghi s6)
C6 TK 531 (Chénh 1&ch ty gia ghi s6 < ty gia giao dich thuc t&)
8. X4c dinh NVL st dung khéng hét nhap lai kho.
NO TK 152: NVL
C6 TK 631: Chi hoat ddng SXKD
9. Pinh ky tinh 1i vay phai tra vao chi phi SXKD.
NQ TK 631: Chi hoat ddng SXKD
C6 TK 331: Cac khodn phai trd.
10. Xac dinh thué mén bai don vi phai ndp ngan sach nha nudc, ghi:
NQ TK 631: Chi hoat ddng SXKD
C6 TK 333- c4c khodn phai nOp Nha nudc
11. K€ toan chénh 1&ch ty gid hoi doai khi ban ngoai té cla
N TK 111, 112 :theo ty gia thuc t€
NO TK 631: Chi hoat ddng SXKD (Chénh 1&ch ty gia ghi sO > ty gia ban thuc
t€)
C6 TK 1112, 1122 (theo ty gia ghi s6)
C6 TK 531: Thu hoat ddng SXKD (Chénh 1&ch ty gia ghi sG < ty gid ban
thuc té)
12. X(r ly chénh 1é&ch ty gia cla vOn sdn xudt, kinh doanh:
- Lai ty gid dugc két chuyén:
NGO TK 413: Chénh 1&ch ty gi4 hOi doai
C6 TK 531: Thu hoat déng SXKD



- L0 ty gid dugc két chuyén:
NG TK 631: Chi hoat ddng SXKD
C6 TK 413: Chénh 1éch ty gi4 hoi doai
13. SO sdn pham san xudt hoan thanh nhép kho, ghi:
NG TK 155: thanh pham.
C6 TK 631: Chi hoat ddng SXKD
14. Cudi ky k€ toéan, k&t chuyén chi phi cla khoi lugng lao vu, dich vu hoan thanh
dugc xac dinh la tiéu thu trong ky
NOQ TK 531: Thu hoat ddng SXKD
Co6 TK 631: Chi HBDSXKD
15. Cu0i ky ké toan két chuyén chi phi ban hang, chi phi quan 1y, chi phi khac lién
quan dén hoat dOng SXKD phat sinh trong ky
Ng TK 531: Thu hoat dOng san xudt, cung Ung dich vu
C6 TK 631: Chi hoat ddng SXKD



So do: Ké toan chi hoat ddng san xuat kinh doanh

Vat liéu dung khong hét nhap kho

531

TK 152 TK 631
Xuat vat liéu dung cho hoat ddng SXKD <4—
L 5 g g
Gid tri ban y | EGidthintsan phém-hoim thinhnhép kil
TK 153 TK
, TK 152 Gia thanh sdn phdm hoan thanh
Xuat CC - DC - K&t chuyén gia tri thuc t€ cla dich”
SO phin b g e hoan thanh va ban giao cho khach har
—> - K&t chuyén CF BH, CF QLDN
TK 334,332 \ o clia HD SXKD
tién luong phai tra cho nhan vién
thuOc hoat dOng sdn xudt trich KPCD>
TK 214 , S
T khau hao TSCP dung cho hoat ddng san xuat
ma thubc NVKD hoac v¢
TK 4314,333
Khé&u hao TSCP duing cho hoat d0ng sdn xudt
ma ngan sach cap hoac c6 ngudn gbc ngan sach
TK 3318
TK 111,112 >
Chi phi dich vU mua TK 3113
ngoai (dien, nuaoc...)
D




7.5. KE TOAN KET QUA HOAT PONG SAN XUAT KINH DOANH.

7.5.1. Tai khodn st dung:

K@ toan sif dung TK 421: chénh léch thu chi chua x{ ly: Phdn dnh s6
chénh 1éch gi(ra thu va chi phét sinh cUa hoat ddng su nghi€p, hoat dOng san
xuat, kinh doanh, dich vu, hoat d0ng theo don dat hang clla Nha nudc, hoat
dOng khac,.. va viéc x(r ly sO chénh 1&ch dé.

K&t cau va ndi dung phan anh cla TK 421
Bén nQ:

- SO chénh 1éch chi > thu cUa hoat dOng san xudt kinh doanh

- Két chuyén chénh 1éch thu > chi cla hoat d0ng thuOng xuyén, hoat
dbng theo don dat hang cda Nha nudc, hoat ddng su nghi€p, hoat ddng
khdc vao cdc tai khodn c6 lién quan theo qui dinh cta ch€ do tai chinh.

- K&t chuyén chénh 1éch thu > chi cla hoat déng SXKD con lai sau thué
thu nhdp doanh nghiép b6 sung ngubn kinh phi hoat déng thudng xuyén,
ngudn von kinh doanh hodc trich 14p cdc quy

- Thué thu nh@p doanh nghiép phdi nép ngdn sdch Nha nudc
Bén co:

- SO chénh 1éch thu > chi cla hoat dOng thuOng xuyén

- S6 chénh 1éch thu > chi ctia hoat dOng san xudt kinh doanh

- S6 chénh 1éch thu > chi cUa hoat dOng theo don dat hang cUa Nha nudc

- S6 chénh 1éch thu > chi cla hoat dOng su nghiép va hoat déng khdc

- Két chuyén chénh 1éch thu < chi khi c6 quyét dinh xu ly.

SO du bén NO: SO chénh Iéch thu < chi chua xUF Iy.

S6 du bén Co: SG chénh 1éch thu > chi chua xt7 ly.

C6 cac TK cap 2:

TK 4211: S6 chénh 1&ch thu chi cla hoat ddng thuGng xuyén

TK 4212: SO chénh 1é€ch thu chi clla hoat dOng san xuat kinh doanh

TK 4213: SO chénh 1&ch thu chi cUa hoat dOng theo don dat hang cla Nha
nuoc

TK 4218: SO chénh 1&ch thu chi clia hoat dOng su nghi€p va hoat ddng khac



7.5.2: Phuong phap hach toan.
* POi vOi chénh 1éch thu chi ctia hoat déng s@n xudt kinh doanh
1. Cubi ky két chuyén chénh léch thu chi clla hoat ddng SXKD, ghi:
- Néu Thu > chi, ghi:
NO TK 531: Thu hoat ddng SXKD
C6 TK 4212: chénh 1éch thu, chi cUa hoat ddng SXKD chua x(r ly.
Néu Thu < chi, ghi:
NG TK 4212: chénh 1&ch thu, chi cla hoat ddng SXKD chua x(r ly
C6 TK 531: Thu hoat déng SXKD
2. SO thué€ Thu nhap doanh nghi€p phai n0p theo qui dinh, ghi:
NG TK 4212: chénh 1&ch thu, chi cla hoat ddng SXKD chua x(r ly
C6 TK 333: Cac khodn phdi nOp Nha nudc.
3. Chénh léch thu > chi con 1ai cla hoat dOng san xuat kinh doanh sau thué thu nhap
doanh nghiép, ghi:
NG TK 4212: chénh 1&ch thu, chi cUa hoat ddng SXKD chua xU 1y
C6 TK 461: NguOn kinh phi hoat dong.
C6 TK 411: Nguon vOn kinh doanh.
C6 TK 431: Cac quy
C6 TK 342: Thanh toan ndi bo.
* P6i vOi chénh 1éch thu chi ctia hoat déng thudng xuyén.
1. Khi bo c4o quyét todn nim dugc duyét, xac dinh sO chénh léch gilta ngudn kinh
phi hoat dOng 16n hon chi hoat dOng thuOng xuyén, n€u dugc két chuyén sang TK
421, ghi:
NO TK 461: NguOn kinh phi hoat dOng. (TK 46121: Ngubn kinh phi thuGng
xuyen)
C6 TK 4211: chénh 1éch thu, chi cla hoat ddng thuOng xuyén.
2. K&t chuyé&n chénh 1&ch thu > chi clla hoat dOng thudng xuyén vao cac tai khodn c6
lién quan theo qui dinh cUa ché d0 tai chinh, ghi:
NG TK 4211: chénh 1&ch thu, chi cla hoat ddng thudng xuyén.
Co cac TK lién quan ( TK 461...)



* P6i vOi chénh l1éch thu chi theo don dat hang cia Nha nuéc.
1. Xac dinh chénh 1éch thu > chi cla hgt dOng theo don dat hang cla Nha nudc khi
dugc nghiém thu thanh ton khOi lugng sdn pham, cong viéc hoan thanh, ghi:
NQ TK 511: Cac khodn thu
C6 TK 4213: Chénh 1éch thu chi theo don dat hang cla Nha nudc
2. BO sung ngubn kinh phi hoat ddng cla don vi t sO chénh 1é&ch thu 16n hon chi
theo don dat hang cUa Nha nudc, ghi:
NQ TK 4213: Chénh 1é€ch thu chi theo don dat hang cUa Nha nudc
C6 TK 461: Nguon kinh phi hoat dong
3. Trich 1ap cac quy tU sO chénh 1&ch thu 1&n hon chi theo don dat hang cla Nha
nudc, ghi:
NOQ TK 4213: Chénh 1éch thu chi theo don dat hang clla Nha nudc
C6 TK 431: Cac quy.
* POi vOi chénh 1éch thu chi ctia hoat déng khdc.
1. Cu0i ky, K&t chuyén chénh 1éch thu > chi cla hoat ddng su’ nghi€p va hoat dOng
khéc cUa don vi theo qui dinh cUla ché d0 tai chinh, ghi:
NQ TK 511: Cac khodn thu (TK 5118: thu khéc)
Co TK 421: chénh 1éch thu chi chua xU 1y (4218)
2. K&t chuyén chénh 1éch thu > chi clia hoat ddng su' nghiép va hoat ddng khac vao
cac TK c6 lién quan theo qui dinh cUa ché d0 tai chinh, ghi:
NQ TK 421: chénh 1€ch thu chi chua x(r 1y (4218)
Co cac TK liéen quan ( TK 461, 342...)



Chuong 8: CHE PO BAO CAO TAI CHINH

A. Nhiing qui dinh chung

1. Muc dich cua viéc 1@p bdo cdo tai chinh.

- B4o céo tai chinh, bdo cdo quyét toan ngan sach ding d€ tEng hop tinh hinh vé tai
san, ti€p nhan va st dung kinh phi NSNN; tinh hinh thu, chi va két qua hoat dOng
cUa don. vi HCSN trong ky k€& toan, cung cap thong tin kinh t€, tai chinh chl yéu cho
viéc danh gia tinh hinh va thuc trang cla don vi, 1a cin c( quan trong gitip cO quan
Nha nudc, lanh dao don vi ki€m tra, gidm sat di€u hanh hoat dOng cla don vi.

- Béo céo tai chinh, bdo c4o quyét todn ngan sach phai 1ap theo diing mau qui dinh,
phan anh day du cac chi tiéu da qui dinh, phdi 1ap diing ky han va day du bao cao t&i
tUng noi nhan béo céo.

- Hé thdng chi tiéu bdo céo tai chinh, bdo cdo quyét toan ngan sach phdi phi hop
va thOng nhat vai chi tiéu du toan ndm tai chinh va muc luc NSNN, dam bdo c6 thé
so sanh dugc gilta s6 thuc hién vdi sO du toan va gilra cac ky ké toan véi nhau.

- Phuong phap tGng hop s0 liéu va 1&p cac chi tiéu trong bao céo tai chinh, béo céo
quy€t toan ngan sach phai thuc hién thOng nhat & cac don vi HCSN, tao di€u kién
cho vi€c tOng hop, phan tich, ki€m tra, danh gia tinh hinh thuc hién du todn ngan sach
cUa cap trén va cac cO quan quan 1y NN.

- SO liéu trén béo céo tai chinh, bdo cdo quy€t toan ngan sach phai chinh xéc, trung
thuc, khach quan va phai dugc tEng hop tU cac sO liéu cla s6 k€ todn

2. Trdch nhiém cUa cdc don vi trong viéc, nOp bdo cdo tai chinh:

2.1. Trdch nhiém cta cdc don vi ké todn

Danh muc, mau va phuong phép 1ap béo céo tai chinh quy, nim cUa don vi ké

toan truc thuOc do don vi k€ toan cap I quy dinh. Cac don vi k€ toan c6 trach nhi€ém
1ap, nOp bdo cdo tai chinh va duyét bao cdo quy€t toan ngan sach nhu sau:

- Cac don vi k€ toan cap dudi phai 1ap, nOp bao cdo tai chinh quy, ndm va béo
cdo quyé€t toan cho don vi cap trén, cO quan tai chinh va co quan thOng ké
dong cap, kho bac Nha nudc.

- Céc don vi k€ toan cap trén c6 trach nhiém ki€m tra, xét duyét béo cdo
quyét toan cho don vi k€ todn cdp dudi va 1ap bao céo tai chinh tOng hop tU

béo céo tai chinh nim cla cac don vi k€ todn cap dudi va cac don vi k€ toan



truc thuOc (don vi k€ todn dudi don vi k€ toan cap III (n€u ) goi 1a don vi

ké toan truc thudc)

2.2. Trdch nhiém cla co quan tdi chinh, kho bac nha nuérc, thué:

CO quan tai chinh, kho bac NN, thué va cac don vi khac c6 lién quan
c6 trach nhi€ém phoi hgp trong cong viéc ki€m tra, dOi chi€u, di€u chinh,
cung cap va khai thic s liéu vé kinh phi va s& dung kinh phi, quan ly va s
dung tai sdn va cac hoat dOng khéc c6 lién quan dén tinh hinh thu, chi ngan

sach Nha Nudc va cac hoat dOng nghi€p vu chuyén mén cla don vi HCSN.

3. Yéu cau l8p va trinh bay bdo cdo tai chinh, bdo cdo quyét todn ngdn sdch:

Viéc 1ap bao cdo tai chinh, béo céo quyét toan ngan sach phdi ddm bdo trung
thuc, khach quan, day dd kip thoi, phdn dnh ding tinh hinh tai san, thu, chi
va s dung cac nguon kinh phi clla don vi

Viéc 1ap béo céo tai chinh, bdo c4o quyé€t todn ngan sach phai cn c( vao sO
liéu sau khi khéa s6 k€ todn. Bao céo tai chinh, bdo cdo quyét todn ngan sach
phdi 1ap diing ndi dung, phucng phap va trinh bay nhat quén gilta cac ky bao
cao

Bao céo tai chinh, bdo cdo quyét toan ngan sach phdi dugc nguoi lap, ké
toan trudng va thU trudng don vi ky, déng dau trudc khi ndp hodc cong
khai.

4. Ky han bdo cdo lap tai chinh:

Béo céo tai chinh clla don vi HCSN, t0 chlc c6 st dung kinh phi ngan séch
Nha nudc dugc 1ap vao cudi ky ké toan quy nim.

Bao céo tai chinh cla don vi, t6 chlic khong st dung kinh phi ngan sach
dudgc 1ap vao culi ky ké toan nim;

Cac don vi k€ toan khi bj chia, tach, sap nhap, cham dt hoat dOng phia 1ap
béo cdo tai chinh tai thdi di€m quyét dinh chia, tdch,sap nhdp, cham dut
hoat dOng

5. Ky han I&p bdo cdo quyét todn ngdn sdch:

Bao cédo quyé€t todn ngan sach 1ap theo nam tai chinh 1a béo cdo tai
chinh ky k€ to4n ndm sau khi da dugc chinh ly, stta d6i, bo sung trong thdi
gian chinh ly quyét toan theo quy dinh cUa phép luat.



6. Thoi han n@p bdo cdo tdi chinh,bdo cdo quyét todn ngdn sdch:

6.1. Thoi han ndp bdo cdo tai chinh:

6.1.1. Thoi han ndp bdo cdo tai chinh quy:

DPon vi k€ toan truc thudc (n€u c6) nOp béo céo tai chinh quy cho don vi ké
toan cap III, thoi han nOp bdo céo tai chinh do don vi k& toan cap trén cap
III quy dinh.

DBon vi ké toan cap ITI nOp béo céo tai chinh cho don vi ké toan cap II va co
quan tai chinh, kho bac ddng cap cham nhat 10 ngay, sau ngay két thiic ky
k€ toan quy.

Dbon vi k& todn cdp II ndp bao céo tai chinh cho don vi k& todn cap I hodc
cho cO quan tai chinh, kho bac déng cap chdm nhat 20 ngdy, sau ngay két
thiic ky k€ toan quy.

DPon vi k€ toan cap I ndp béo cdo tai chinh cho cO quan tai chinh, kho bac

dong cap cham nhat 25 ngay, sau ngdy két thic ky ké toan quy.

6.1.2. Thoi han n@p bdo cdo tdai chinh nam:

6.1.2.1. PGi véi don vi HCSN, t6 chtrc cé str dung kinh phi NSNN:

Bao cao tai chinh ndm cUa don vi HCSN, t0 chlc c6 st dung kinh phi
NSNN sau khi da chinh 1y, stta d0i b6 sung sO li€u trong thoi gian chinh ly
quy€t toan theo quy dinh cUa phép ludt thGi han ndp cho cO quan c6 thadm
quyén theo quy dinh trén.

6.1.2.2. POi voi don vi t6 chirc khong str dung kinh phi NSNN:

Thoi han ndp béo cdo tai chinh nim cho cO quan cap trén va cO quan
tai chinh, thOng ké dong cdp cham nhat 1a 45 ngay k€ tU ngay két thic ky

k€ toan nam.

6.2. Thoi han ndp bdo cdo quyét todn ngan sdch nam:

ThGi han nOp bao cdo quyét toan ngan sdch nim cUa don vi du toan cap I
cUa ngan séch trung uong ndp cho cO quan cap trén, cO quan tai chinh va co
quan thOng ké dong cdp cham nhat vao cudi ngdy 01 thang 10 ndm sau; thOi
han np béo céo quyét toan ngan sach nam cla don vi du ton cap II, cap III
do don vi du todn cap I quy dinh cu thé.

Thoi han ndp bao cdo quyét toan ngdn sach ndm cla don vi du toan cap I
cUa ngan sach dia phuong do UBND tinh, thanh pho truc thuQc trung uong



quy dinh cu th€; thoi han nOp bao cdo quyét toan ngan sach nim cla don vi
du toan cap II, cap III do don vi du toan cdp I quy dinh cu thé.

~ X , , ) ’
B. Danh mUc va mau bao cao tai chinh:

1. Danh muc bdo cao

1.1. Danh muc bdo cdo tai chinh va bdo cdo quyét todn dp dung cho cdc don vi

k€ todn c8p cO sO:

) ,\ Ky han _ Noinhan
SO | Ky hiéu . A Tai " "
. Tén biéu bao cao lapbao | ,, , | Kho | Cap | Thong
TT bieu chinh A A
cao bac | trén | ke (*)
*)
1 2 3 4 5 6 7 8

1 |B01-H | Bangcan doi tai chinh Quy, nim X X

2 B02-H | TOng hop tinh hinh kinh phi va quyé&t | Quy, nim | x X X X
todn kinh phi di s dung

3 |F02-1H | Béo cdo chi ti€t kinh phi hoat dbng Quy, nim | x X X X

4 | F02—2H | Béo cdo chi ti€t kinh phi du' 4n Quy, ndm | x | X X X

5 | F02-3aH | Bdng d0i chi€u du toan kinh phi ngan | Quy, nim | x X X
sach tai kho bac nha nudc

6 | F02—3bH | Bang dOi chi€u tinh hinh tam Ung va | Quy, nim | x X X
thanh todn tam Ung kinh phi ngan sach
tai kho bac Nha nudc

7 |B03—-H | Béo cdo thu — chi hoat ddng su nghi€p | Quy, nim | x X X
va hoat ddng SXKD

8 |B04—H | Bdo cdo tinh hinh ting, gidm TSCD Nim |x X X

9 |B05-H |Bdo cdo sO kinh phi chua s&r dung da| Nim |x X X
quyé€t toan nim trudc chuyén sang

10 | BO6—H | Thuy&t minh bdo cdo tai chinh Nim |x X

Ghi chu:

- (*) Chi np bdo céo tai chinh nim

- Nhitng don vi vlra 1a don vi du toan cap I vUa 1a don vi du toan cap III nhan du
toan kinh phi truc ti€p tU Tha tudng chinh phU hodc Chu tich UBND do cO quan tai
chinh truc ti€p duyét quyét toan thi bio cdo d6 gl cho cO quan tai chinh.

Danh muc bao cao tai chinh t(“;ng hop va bao cao t6ng hop quyét toan ap dung
cho don vi ké toan cap I va cap II



Ak < R Ky Noi nhan bao cao
STT Ky hiéu TEN BA%%‘;O TONG han | Tai | Kho | Cap |Thong
i l&p | chinh | bac | rén | ké
1 2 3 4 5 6 7 8
1 | MausO B02/CT—-H |Béo cdo tbng hop tinh| Nim X X X X
hinh kinh phi va quyét
toan kinh phi da st dung
2 | MausO0 B03/CT—-H |Béo céo tOng hgp thu - | Nim X X X X
chi hoat ddng su nghiép
va hoat ddng SXKD
3 | MausO B04/CT-H |Bao céo tOng hop quyét| Nim X X X X
toan ngan sach va nguln
khac cUa don vi

Luu y:- Bon vi du toan cap II chi gli bao cdo tai chinh cho don vi du todn cap I

- Pon vi du'toan cap I gUi cO quan tai chinh, thOng ké, kho bac




B. Mau béo céo tai chinh
1. MaAu béo cdo tai chinh ap dung cho don vi du toan cép III (cdp cd sG)
1.1. Bang can doi tai khodn:

M3 chuong:..........c.......... Mau s6 B01 - H
Don vi bdo céo.................. (Ban hanh theo QP s0 19/2006/QD-BTC
Ma don vi SDNS.............. ngdy 30/3/2006 cla BO trudng B0 tai chinh)

BANG CAN POI TAI KHOAN

Quy......ndm......
don vi tinh:..................
. sO DU
86 SO DU - , - .
= . SO PHAT SINH CUOI KY
hié . PAU KY
' TEN TAI KHOAN _ ¢
u R Liy ke tu
TK No | C6 | ™ | daunam | No | Co
No | C6 | No | Co
A B 1 2 3 4 5 6 7 8

A — Céc TK trong bang

COng

B — Cac TK ngoai bang

(*) N&u 1a béo céo tai chinh quy IV (ndm) thi ghi 1a “s6 du’ cuGi ndm”
Ngay ....thang .....nam.....
Ngudi 1ap bi€u K€ toan trudng Thu truéng don vi
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng ddu)



1.2.Bang tdng hop tinh hinh kinh phi va quyét toan phi da st dung:

M3 chuong:..........co.eve.... Mau s6 B02 - H
Dbon vi bdo céo.................. (Ban hanh theo Qb sO
19/2006/Qb-BTC

Ma don vi SDNS.............. ngdy 30/3/2006 cUa BO

trudng BO tai chinh)
TONG HOP TiNH HiNH KINH PHi VA QUYET TOAN KINH PHi PA sU DUNG

Quy......nam......
PHAN I: TONG HO P TINH HiNH KINH PHf
Ngan sach Nha nudc
S6 Ma | TOng | T6n | NSNN | Phi,lé | Vién | Nguén
TT sO sO | gsé | giao phi d€ tro khac
lai
A B C 1 2 3 4 5 6
I | Kinh phi hoat dOng
Loai.....khodan.....

A | Kinh phi thuOng xuyén

1 | Kinh phi chua s dung ky trudc chuyén sang 01

2 | Kinh phi thuc nhan ky nay 02

3 | Liiy k€ ddu nim 03

4 | TOng kinh phi dugc st dung ky nay (04=01+02) 04

5 | Liiy k€ tU ddu nim 05

6 | Kinh phi da s&t dung dé nghi quyé€t toan ky nay 06

7 | Lily k€ tUr ddu ndm 07




8 | Kinh phi gidm ky nay 08
9 | Liiy ké tUr ddu nim 09
10 | Kinh phi chua st dung chuyé€n sang ky sau 10
B | Kinh phi khéng thuong xuyén
1 | Kinh phi chua st dung ky trudc chuyén sang 11
2 | Kinh phi thuc nhan ky nay 12
3 | Lily k€ tU dau nam 13
4 | T6ng kinh phi dugc st dung ky ndy (14=11+12) 14
5 | Liy k€ tUf ddu ndm 15
6 | Kinh phi da s&t dung dé nghi quyét toan ky nay 16
7 | Lity k€ tU ddu ndm 17
8 | Kinh phi gidm ky ndy 18
9 | Lily k€ t& ddu nam 19
10 | Kinh phi chua s&f dung chuyén sang ky sau (20= 14-16- 20
18)
Loai.....khodn....
II | Kinh phi theo don dat hang cila Nha nuéc
Loai.....khodn.....
1 | Kinh phi chua st dung ky trudc chuyén sang 21
2 | Kinh phi thuc nhan ky nay 21
3 | Lily k€ tU dau nam 23
4 | T6ng kinh phi dugc st dung ky ndy (24=21+22) 24
5 | Liy k€ tUf ddu ndm 25
6 | Kinh phi da s&t dung dé nghi quyét toan ky nay 26
7 | Lity k€ tU ddu ndm 27
8 | Kinh phi gidm ky ndy 28
9 | Lily ké t& ddu nam 29
10 | Kinh phi chua st dung chuy€n sang ky sau (30= 24-26- 30
28)




IIT | Kinh phi dU an
Loai.....khodn......
1 | Kinh phi chua st dung ky trudc chuyén sang 31
2 | Kinh phi thuc nhan ky nay 32
3 | Liiy k€ t&r ddu nam 33
4 | T6ng kinh phi dugc st dung ky ndy (34=31+32) 34
5 | Liy k€ tUr ddu ndm 35
6 | Kinh phi da s&t dung dé nghi quyé€t toan ky nay 36
7 | Lity k€ tU ddu ndm 37
8 | Kinh phi gidm ky nay 38
9 | Liiy k€ tU ddu nim 39
10 | Kinh phi chua st dung chuy&n sang ky sau (40= 34-36- 40
38)
Loai.... khodn....
IV | Kinh phi dau tw XDCB
Loai.....khodn......
1 | Kinh phi chua st dung ky trudc chuyén sang 41
2 | Kinh phi thuc nhan ky nay 42
3 | Liiy k€ t&r ddu nam 43
4 | T6ng kinh phi dugc st dung ky ndy (44=41+42) 44
5 | Liy k€ tUr ddu ndm 45
6 | Kinh phi da s&t dung dé nghi quyét toan ky nay 46
7 | Lity k€ tU ddu ndm 47
8 | Kinh phi gidm ky nay 48
9 | Liiy k€ tU ddu nim 49
10 | Kinh phi chua st dung chuy€n sang ky sau (50=44-46-48) | 50

Loai.....khodn....




PHAN II: KINH PHi DA SU' DUNG PE NGH| QUYET TOAN

Ngan sach Nha nudc
Nhom P ~ 2 N
Loai [Khodn| muc | Muc | 1'€% NOI DUNG CHI Ma | Tong g " T NSNN | Phi,1& | vién | TBuon
> muc sO sO ~ . ;) y khac
chi - SO giao phi de tro
lai
A B C D b E G 1 2 3 4 5 6
I. Chi hoat d0ng 100
1. Chi thuOng xuyén 101
2. Chi khong thuOng xuyén | 102
II. Chi theo don dat hang cda | 200
Nha nudc
III. Chi du an 300
1. Chi qudn ly du én 301
2. Chi thuc hién du 4n 302
1V. Chi ddu tu' XDCB 400
1. Chi xay lap 401
2. Chi thiét bj 402
3. Chi phi khac 403
COng
Ngay ....thang .....nam.....
Ngudi 1ap bi€u KE€ toan trudng Thu truéng don vi

(KY, ho tén) (KY, ho tén) (KY, ho tén, déng d&u)




1.3. Bao cao chi tiéu kinh phi hoat dong:

Mau s6 F02 - H
(Ban hanh theo QD s6 19/2006/QD-BTC
ngdy 30/3/2006 cUa BO trudng B0 tai

chinh)
BAO CAO CHI TIET KINH PHi HOAT PONG
Quy......nam......
Nguobn kinh phi:...................
bon vi tinh...................
Kinh phi st dung ky nay Kinh phi da strdung | Kinh phi Kinh phi
dé nghl quyét toan giam ky nay chua str
Loai | Khogn | Nhom Chi Ky SO thucnhdn | TOngsd Liv k& dun
' muc chi| tiéu trudc Ky Liyké | kinhphi | Ky | Liykétr | Ky oy 8
Ao N NP " X 2L N tu dau chuyén ky
chuyén | nay tu dau sudung | nay dau nam nay o
y A nam sau
sang nam ky nay
A B C D 1 2 3 4 5 6 7 8 9
COng
Ngay ....thang .....nam.....
Nguoi 1ap bi€u K€ toén trudng Thu truéng don vi




(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng dau)



1.4. Bao cao chi ti€t kinh phi du an:

M3 chuong:.........c.c.......... Mau s6 F02 - 2H

Don vi bdo céo.................. (Ban hanh theo QP s0 19/2006/QD-BTC
Ma don vi SDNS.............. ngdy 30/3/2006 cUa BO trudng B0 tai
chinh)

BAO CAO CHI TIET KINH PHi DU AN

Quy......nam......
Tén dU an:........ccoevveeenveeeeneens M2 SO, Thudc chuong trinh...................... Khéi dau:.....oee...... KEt thiC:....eveveeeeeereeene
CO QUAN hUC NEEN AU 1.ttt ettt ettt et et et esess s et et et eseaseseseseteseas s es et et eseasasesesesesessasesasetesensasaseseseesensesenn
TOng sO kinh phi dUgc duy@t todn dU &N:..........ceveeeeeeeeeeeeeeeee e SO kinh phi dUgc duy@t Ky Day:.....c.coovvvveeveeeeeerieeeeeeeeeens
| 10 T= ) SRR Khoan:.....cccooveevevveeienieneeene
I. Tinh hinh kinh phi:
bon vi tinh...................
S6 Chi ticu Mi | Ky Liiy ké tur Liiy ké tlr
TT sO | nay dau nam khi khéi dau
A B C 1 2 3
1 | Kinh phi chua s& dung ky trudc chuyén sang 01
2 | Kinh phi thuc hién 02
3 | T6ng kinh phi dugc st dung (03=01+02) 03
4 | Kinh phi da s dung dé nghi quy€t toan 04
5 | Kinh phi gidm 05
6 | Kinh phi chua st dung chuyén ky sau (06=03-04-05) | 06




II. Chi ti€t kinh phi du 4an di st dung dé nghi quyét toan:

S6 .o 2 . s Liiy ké tur Liiy ké tur
Muc Ti€éu muUc Chi tiéu Ky na A C 12 32
TT : - y nay dau nam khi khoi dau
A B C D 1 2 3
II1. Thuy€t minh
Muc tiéu, ndi dung nghién cUu theo ti€n bO A8 QUY GINN:........covevieieiieieeeeeeeee ettt ses s s e sesassssanesaesens
KhoOi Iuong, cOng VIEC dU AN NOAN thANN:..........ouivieieiececeeeceeee ettt see e s sssa et ss st esansesssassesasssessasassesassssssaneens
Ngay ....thang .....nam.....
Nguoi 1ap bi€u K€ toan trudng ThU trudng don vi

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng dau)



..................

Mau s6 F02 — 3aH

(Ban hanh theo QD s6 19/2006/QD-BTC
ngdy 30/3/2006 cUa BO trudng B0 tai

chinh)
BANG POI CHIEU DU TOAN KINH PHf NGAN SACH TAI KHO BAC NHA NUOC
Quy......nam......
Don vi tinh:..................
DU to4n L DU toan f e s NOp khoi ,
Loa 2 Nhém nam Du toavn §1do0, dugc sUr Durtoan dd it phuc dU toan DU toan ]?l.f togrl
.~ | Khoan : + . | trong nam (ke RN ——— - conlai @
i muc chi | truGc con >0 o dung Trong | Liy ke tu | Trong | Liiy ké tu' | bl huy
. ca bo sung) 2 . 2L . AR kho bac
lai trong nam ky dau nam ky dau nam
A B C 1 2 3=1+2 4 5 6 7 8 9=3-5+7-8
COng

X&c nhan cla kho bac

K€ toan
(Ky, ho tén)

K€ toan trudng

(Ky, ho tén, déng ddu)

K€ toan trudng
(Ky, ho tén)

Dbon vi st dung ngan sach

Ngay ...thang

Thu trudng don vi

(Ky, ho tén, déng dau)




Ma chuong...........ccceeeeen. Mau s6 F02 — 3bH

Don vi béo céo.................. (Ban hanh theo QP s0 19/2006/QD-BTC
Ma don vi SDNS.............. ngdy 30/3/2006 cUa BO trudng B0 tai
chinh)

BANG POI CHIEU TiNH HINH TAM UNG VA THANH TOAN
TAM UNG KINH PHI NGAN SACH TAI KHO BAC NHA NUOC

Quy......ndm.....
Pon vi tinh:..................
Rit tam Ung | Thanh toan | Tam Ung
; Tam Ung| taikhobac | tam Ung nop trad o
Loai | Khoan ljrl:slcn NOi dung conlai |Trong| Lily k€ |Trong|Lily k€| Trong|Lily k€ Tlaalinc:gigli;n
: dauky | ky |twrdau| ky |trdadu| ky |trddu| -
nam nam nam
A B C D 1 2 3 4 5 6 7 8=1=3-5-7
I. Tam Ung chua giao dU toén
II.Tam Ung khi chua da diéu kién
thanh toan
1. Kinh phi hoat ddng
1.1. Kinh phi thuOng xuyén
1.2. Kinh phi khong thuOng xuyén
2. Kinh phi theo don dat hang cla NN
3. Kinh phi duU' an
4. Kinh phi dau tu XDCB
Xac nhan cla kho bac Pon vi st dung ngan sach

Ngay ....thdng .....ndm.....



K€ toan K€ toan trudng K€ toan trudng Thu truéng don vi



Mau sé B03 - H

BAO CAO THU CHI HOAT PONG SU NGHIEP
VA HOAT PONG SAN XUAT KINH DOANH

(Ban hanh theo QP s 19/2006/QD-BTC
ngdy 30/3/2006 cUa BO trudng BO tai chinh)

Quy......nam......
Don vi tinh:..................
. . = Chia ra
S0 Chi tiéu Mf T?ng Hoat | Hoat | Hoat
TT sO cong ~ " ~ " ~
dong... | dong... | dOng...
A B C 1 2 3 4
1 | SO chénh 1éch thu 16n hon chi 01
chua phan phoi ky trudc chuyén
sang
2 | Thu trong ky 02
Liiy k€ tI ddu nim 03
3 | Chi trong ky 04
Trong do:
- Gid vOn hang ban 05
- Chi phi ban hang, chi phi quan 06
ly
- Thu€ GTGT theo phuong phap | 07
truc ti€p
Liiy k€ tUf ddu nim 08
4 | Chénh léch thu 16n hon chi ky 09
nay (09=01+02-04)
Liiy k€ tU ddu nim 10
5 | NOp NSNN ky nay 11
Lily k€ tU ddu nim 12
6 | NOp cap trén ky nay 13
Liiy ké tI ddu nim 14
7 | B6 sung nguOn kinh phi ky nay 15
Liiy k€ tUf ddu nim 16
8 | Trich cac quy ky nay 17
Liiy k€ tUf ddu nim 18
9 | SO chénh 1é&ch thu 16n hon chi 19

chua phan phoi dén culi ky (*)
(19 = 09-11-13-15-17)




(*) N&u chi 16n hon thu thi ghi s0 am dudi hinh thirc ghi trong dau ngodc don.
Ngay ....thang .....nam.....
Ngudi 1ap bi€u K€ toan trudng Thu trudng don vi
(Ky, ho tén) (Ky, ho tén) (K, ho tén, déng ddu)



Ma chuong...........cccceeeeee. Mau s6 B04 — H
(Ban hanh theo QP s 19/2006/QD-BTC
ngdy 30/3/2006 cUa BO trudng BO tai chinh)

BAO CAO TiNH HiNH TANG GIAM TAI SAN CO PINH

Nam......
Don vi tinh:..................

$6 | - Loai TSCD D‘c,,ih S?l;ﬂ:m Tan;gé::;ong Gla:;l Itrll*ong S(l)1 ;“:rl:,m
TT | - Nhém TSCD tinh [SL [GT|SL | GT | SL | GT | SL | GT
A B C 1 2 3 4 5 6 7 8
I | TSCP hitu hinh
1.1 | Nha cUra, vat kién triic

-Nha &

- Nha lam viéc
1.2 | May méc, thiét bj
1.3 | Phuong tién van chuyén, truyén dan|
1.4 | Thiét bi, dung cu qudn ly
1.5 | TSCD khac
IT | TSCD vo hinh
2.1 | i,
A

Cong X | X X X X

Ngay ....thang .....nam.....
Nguoi 1ap bi€u K€ toan trudng ThU trudng don vi
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng déu)




Ma chuong...........cccceeeeee. Mau s6 B05 — H
Don vi béo céo.................. (Ban hanh theo QP s0 19/2006/QD-BTC
Ma don vi SDNS.............. Ngay 30/3/2006 cUa BO trudng BO tai chinh)

BAO CAO SO KINH PHi CHUA SU DUNG
PA QUYET TOAN NAM TRUGC CHUYEN SANG

Nam......
Don vi tinh:........c.........
STT Chi tiéu Mai sO SO tién
A B C 1
I | Nguyén liéu, vat liéu, céng cu,
dung cu
1 | S6 du ndm trudc chuyén sang 01
2 | SO phét sinh trong nim 02
3 | SO du da st dung trong nim 03
4 | SO du con lai cudi ndm (01+02-03) 04
II | Gid tri khéi luong SCL TSCP
1 | S6 du ndm trudc chuyén sang 05
2 | SO phét sinh trong nim 06
3 | SO du da s dung trong nim 07
4 | SO du con lai cudi ndm (05+06-07) 08
III | Gid tri khéi lurong XDCB
1 | S6 du ndm trudc chuyén sang 09
2 | SO phét sinh trong nim 10
3 | SO du da st dung trong ndm 11
4 | S6 du con lai cudi ndm (09+10-11) 12
Ngay ....thang .....nam.....
Nguoi 1ap bi€u K€ toan trudng ThU trudng don vi

(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng ddu)




Ma chuong: Mau s6 B06 — H

Don vi béo céo.................. (Ban hanh theo QP s 19/2006/QD-BTC
Ma don vi SDNS.............. Ngay 30/3/2006 cUa BO trudng BO tai chinh)

THUYET MINH BAO CAO TAI CHINH

1. TINH HINH THU'C HIEN NHIEM VU HANH CHINH SU NGHIEP TRONG NAM
1. Tinh hinh bién ché€, lao dOng, quy luong:

- SO CNVC c6 mat d€n h€t ngay 31/12:......cooveeveererreeeeeeeeeveeenans nguoi
- Trong d6: hOp dONg thU VIEC:.......oeceeeeeeeeeeeceeeeeeeeeeee e nguoi
+ TaNgG TONE NAML:......eiiiiieiieereeeieeerte et et et eesreeesreeesareeeeeeaaee nguoi
+ GIAM TONG NAIML......cvviieeieeeeeeeeeeeeeeeeeeesesssessesssesasasasaeaens nguoi
+ TGng quy luong thuc hién trong cd NAM:........cccevevevevceennene, nguoi

..................................................................................................................

1. CAC CHI TIEU CHI TIET

Don vi tinh:..................
STT Chi tiéu Mai sO SO du dau SO du cubi
nam nam
A B C 1 2

I. Tién

- Tién mat ton quy

- Tién gdi ngan hang, kho
bac

II. Vat tu tOn kho

111. NO phai thu

IV. NO phdi trd




I1I. TINH HINH TANG GIAM CAC QUY

STT Chi tiéu Quy khen Quy phiic | Quy... | Téng sd
thudng loi
A B 1 2 3 4
1 | SO du daunim
2 | SO ting trong nim
3 | SO gidm trong nim
4 | S6 du cubi nim

IV. TINH HINH THU'C HIEN NGAN SACH VA NOP CAP TREN

STT Chi tiéu SO phdin0p | SO danOp SO con phai
nOp

A B 1 2 3

I | Nop ngdn sdch
- Thué mén bai
- Thué GTGT
- Thué TNDN
- Thué thu nhap c4 nhan

II | NOp cdp trén

..................




V. TINH HINH SU DUNG DU TOAN

DU DU toan da nhan Du

D!_J' to4n ;giao Ngan Séc,h Nha toan
toan trong nim | TOng du nuoc Dy th!:k
: toan | hien

nam 3 - h o i N ) -
(ke ca [oan duoc T0A1’1g Ruat |Nhan| Ghi [Nguon bi cong

Loai | Khodn NOi dung s <@ ci |
> | s0diéu |[sirdung | s& | tir |bang| thu, | khac | , - . 5
chuyén | > = ° A . huy |laio
chinh tang, kho |lenh | ghi
sang idm) bac | chi | chi kho
& : bac
C 1 2 3 4 5 6 7 8 9 10

1. DU todn thudc NSNN

2. DU toan thudc nguOn khac




VI. NGUON PHi, LE pHi CUA NSNN PON V| PA THU VA PUQC PE LAI
TRANG TRAI CHI PHI (Chi tiét theo tlng loai khodn)
1. NguOn phi, 1€ phi ndm trudc chua s&r dung dugc phép chuy€n sang ndm nay.
2. NguOn phi, 1€ phi theo du toan dugc giao trong nam
3. NguOn phi, 1€ phi da thu va ghi ting nguOn kinh phi trong nim
4. NguOn phi, 1& phi dugc s dung trong ndm
5. NguOn phi, 1€ phi da s& dung dé nghi quyét toan
6. Ngubn phi, 1& phi gidm trong nim (nOp tra, bi thu hoi)
7. NguOn phi, 1€ phi chua st dung dugc phép chuyén sang nim sau (7=4-5-6).
VIL TINH HINH TIEP NHAN KINH PHf (Chi tiét theo loai, khodn)
1. SO phi, 1& phi da thu phai nOp NSNN nhung dugc d€ lai don vi:
Trong do:
- Palam thU tuc ghi thu, ghi chi ngan sach va dugc gia ting nguon kinh phi
- Chua lam thU tuc ghi thu, ghi chi ngan sach va chua gia ting ngu6n kinh phi
2. Ti€n, hang vién trg khong hoan lai di ti€p nhan trong ky dugc phép b6 sung
nguOn kinh phi
2.1. Tién, hang vién trg phi du an
Trong do:
- Pa lam thQ tuc ghi thu, ghi chi ngan sach va dugc gia ting ngubn kinh phi
hoat dOng
- Chua lam thU tuc ghi thu, ghi chi ngan sach va chua gia ting ngudn kinh phi
hoat dOng
2.2. Tién, hang vién trg theo chuong trinh, du an:
Trong do
- Palam thU tuc ghi thu, ghi chi ngan sach va dugc gia ting nguon kinh phi du
an
- Pa lam thU tuc ghi thu, ghi chi ngan sach va chua gia ting nguOn kinh phi
dau tv XDCB
- Chua lam thU tuc ghi thu, ghi chi ngan sach (chi ti€t ti€n, hang vién trg dung
cho hoat ddng du &n, hoat dOng dau tu XDCB) va chua ghi ting ngudn kinh
phi



VIII. THUYEIT MINH
1. Nhiing cong vi€c phat sinh d0t xuat trong nam:

......................................................................................................................................................

......................................................................................................................................................

Ngay .....thang .....nam.....
Ngudi 1ap bi€u K€ toan truéng Thu truéng don vi
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng ddu)



chinh)

BAO CAO TONG HOP TiNH HiNH KINH PHi
VA QUYET TOAN KINH PHi PA sU DUNG

Mau s6 B02/CT - H
(Ban hanh theo QP s0 19/2006/QD-BTC
ngdy 30/3/2006 cUa BO trudng B0 tai

Nam......
PHAN I. TONG HO P TINH HINH KINH PHI
TOng s6 Ponvi A Pon vi B
Ngan sach nha nudc Ngan sach nha nudc Ngan sach nha nudc
S Ngu®n kinh phi | Phi, . Phi, | Phi, .
$ Chi tié M s0 TOng| ;s | NS | 1€ ien[NEuOn TONg 1 Ivonn| 1€ |vign NEUONTONE 1 Inoi | 1€ vign|NBUO!
I aed 0 | s6 giao P hf tro khac | so s6 |giao P hf tro khac | so s6 |giao P hf tro khac
dé | - dé i dé | -
lai lai lai
A B C 1 2 3 4 5 6 7 8 9 10 | 11 12 13 14 15 |16 | 17 18
1 | KINH PHI HOAT PONG
Loai.....khodn......
A | Kinh phi hoat d0ng thuOng xuyén
1 | Kinh phi chua s& dung nam truéc 01
chuyén sang
2 | Kinh phi thuc nhan ndm nay 02
3 | T6ng kinh phi dugc s& dung nim 03
nay (03=01+02)
4 | Kinh phi da s dung dé nghi quyét | 04
todn nam nay




5 | Kinh phi gidm ndm nay 05
6 | Kinh phi chua s&f dung chuyén nidm | 06
sau (06=03-04-05)
B | Kinh phi khéng thuOng xuyén
Loai.....khoan......
1 | Kinh phi chua st dung nam truGc 07
chuyén sang
2 | Kinh phi thuc nhan ndm nay 08
3 | T6ng kinh phi dugc s& dung nim 09
nay (09=07-+08)
4 | Kinh phi da st dung dé nghi quyét | 10
todn nam nay
5 | Kinh phi gidm nidm nay 11
6 | Kinh phi chua st dung chuyén nim | 12
sau (12=10-11-12)
Loai.....khoan......
T | KINH PHI THEO DON DAT
HANG CUA NHA NUOC
Loai.....khoan......
1 | Kinh phi chua st dung nam trudc 13
chuyén sang
2 | Kinh phi thuc nhan ndm nay 14
3 | Tong kinh phi dugc s& dung nim 15
nay (15=13+14)
4 | Kinh phi da st dung dé nghi quyét | 16
todn nam nay
5 | Kinh phi gidm ndm nay 17
6 | Kinh phi chua s&f dung chuyén nam | 18
sau (18=15-16-17)
Loai.....khoan......
111 | KINH PHI DU'AN
Loai.....khoan......
1 | Kinh phi chua st dung ndm truGc 19
chuyén sang
2 | Kinh phi thuc nhan ndm nay 20




3 | TOng kinh phi dugc s& dung nim 21
nay (21=19+20)

4 | Kinh phi da st dung dé nghi quyét | 22
todn nam nay

5 | Kinh phi gidm ndm nay 23

6 | Kinh phi chua s&f dung chuyén nam | 24
sau (24=21-22-23)
Loai.....khoan......

1V | KINH PHI PAU TU XDCB

Loai.....khoan......

1 | Kinh phi chua st dung nam truGc 25
chuyén sang

2 | Kinh phi thuc nhan ndm nay 26

3 | Tong kinh phi dugc s& dung nim 27
nay (27=25+26)

4 | Kinh phi d s dung dé nghi quyét | 28
todn nam nay

5 | Kinh phi gidm ndm nay 29

6 | Kinh phi chua st dung chuyén ndm | 30
sau (30=27-28-29)
Loai.....khodn......

PHAN II. KINH PHI PA SU' DUNG BE NGH| QUYET TOAN

TOng sO Ponvi A
Ngén sach nha nudc Ngén sach nha nudc
L O P R N A P R
Loai [Khoan muc Muc muc NOi dung chi Ma so ToBg T6ng | NSNN le, Vién NguIOn ToBg T6ng |NSNN le, Vién Nguf)n
chi 0 1 56 giao |P hi |y | Khac | sO 1" 5 giao |P hi| g | Khac
dae ; dae ;
lai lai
A B C D E G H 1 2 3 4 5 6 7 8 9 10 | 11 12




I. Chi hoat dong 100
1. Chi thuOng xuyén 101
2. Chi khong thudng xuyén | 102
II. Chi theo don dat hang 200
cla Nha nudc
I11. Chi du dn 300
1. Chi quan ly du &n 301
2. Chi thuc hién du an 302
IV. Chi ddu tu XDCB 400
1. Chi xay 1ap 401
2. Chi thiét bi 402
3. Chi phi khac 403
COng
Ngay ....thang .....nam.....
Ngudi 1ap bi€u Ké€ toan truéng Thu truéng don vi

(KY, ho tén)

(KY, ho tén)

(Ky, ho tén, déng ddu)




Mau s6 B03/CT - H
(Ban hanh theo QP s0 19/2006/QD-BTC
ngay 30/3/2006 cUa BO trudng B0 tai chinh)

BAO CAO TONG HOP THU CHI HOAT DPONG SU NGHIEP
VA HOAT PONG SAN XUAT KINH DOANH

Nam......
Don vi tinh:..................
So S6 tuyét doi
sanh (2-1)
~ o thuc
So 2 o Ma | Du | Thuc N
TT Chi tiéu sO | toan | hién h:ieu,n/ Tang | Gia
t0an () | m()
(%)
A B C 1 2 3 4 5
1 | SO chénh 1éch thu 16n hon 01
chi chua phan phOi nim
trudc chuy€n sang (*)
2 | Thu trong nam 02
3 | Chi trong nam 03
4 | Chénh 1éch thu 16n hon chi 04
(04=01+02-03) (*)
5 | NOp ngan sach nha nudc 05
6 | NOp cép trén 06
7 | B6 sung nguon kinh phi 07
8 | Trich 1ap céc quy 08
9 | SO chénh 1&ch thu 16n hon 09
chi chua phan phoi dén cubi
nam (*)
(09=04-05-06-07-08)




(*) N&u chi 16n hon thu thi ghi s0 am dudi hinh thlc ghi trong dau ngodc don (...)

Ngay .....thang ....nam.....
Nguoi 1ap bi€u K€ toan trudng Thu trudng don vi
(Ky, ho tén) (Ky, ho tén) (Ky, ho tén, déng déu)



M3 chuong:...........c.c........ Mau s B04/CT —H
Don vi béo céo.................. (Ban hanh theo QP s0 19/2006/QD-BTC
Ma don vi SDNS.............. ngdy 30/3/2006 cUa BO trudng B0 tai chinh)

BAO CAO TONG HOP QUYET TOAN NGAN SACH
VA NGUON KHAC CUA PON VI

Nam......
Pon vi tinh...................
) Chia ra
S6 \ Ma | Téng | Loai, | Loai,
TT Chi tiu sO sO ’ khod | khod
n n
A B C 1 4 5
I | Kinh phi chua st dung va 10
du todn ndm trudc duoc
phép chuyén sang ndm nay
(10=11+4)
1 | Ngubn NSNN (11=12+13) 11
2 | Kinh phi chua s&t dung 12
3 | DU toan chua rtit con lai & 13
kho bac
4 | Ngubn khac 14

5 | Trong d6: NguOn phi, 1& phi | 15
clla NSNN dugc dé€ lai
trang trdi chi phi

I | DU toan dugc giao trong 16
nam

1 | Ngubn NSNN 17

2 | Ngubn khéc 18

3 | Trong d6: NguOn phi, 1& phi | 19
clia NSNN dugc dé€ lai
trang trdi chi phi

III | Téng s6 duoc st dung trong | 20

nam

(20=21+22)
1 | Ngudn NSNN (21=11+17) 21
2 | NguOn khéc (22=14+18) 22

3 | Trong d6: Ngubn phi, 1é phi | 23
cla NSNN dugc dé€ lai
trang trdi chi phi

IV | kinh phi dd nhan 24
(24=25+26)




1 | Ngudn NSNN 25
2 | Ngubn khéc 26
3 | Trong d6: Ngubn phi, 1€ phi | 27
clia NSNN dugc dé€ lai
trang trai chi phi
V | Kinh phi dd st dung dé nghi | 28
quyét todn (28=29+30)
1 | Ngubn NSNN 29
2 | Ngu0n khéc 30
3 | Trong d6: Ngubn phi, 1€ phi | 31
cla NSNN dugc dé€ lai
trang trdi chi phi
VI | Kinh phi gidm (nOp trd) 32
(32=33+34)
1 | Ngubn NSNN (nOp trd, bi 33
thu hoi)

2 | Ngu0n khéc 34
VII | Kinh phi chua st dung va 35
du todn ndm nay chua riit dé

nghi chuyén sang ndm sau
(35=36+39)
1 | NguOn NSNN (36=37+38) 36
2 | Kinh phi chua s& dung 37
3 | DU todn chua it con 1ai & 38
kho bac
4 | Ngubn khéc 39
5 | Trong d6: Ngubn phi, 1& phi | 40
clla NSNN dugc dé€ lai
trang trdi chi phi
Ngay .....thang .....nam.....
Ngudi 1ap bi€u K€ toan truéng Thu truéng don vi

(KY, ho tén)

(KY, ho tén)

(Ky, ho tén, déng ddu)




Bai 1

BAI TAP THUC HANH

Tinh hinh nhdp, xudt vat liéu, dung cu trong nam N clla mdt don vi

HCSN (dvt: 1.000d)

1.
2.

Pudc cap kinh phi bang vat liéu: 8.000, bang CC — DC: 3.600, di nhép kho
Nhan vién trg khong hoan lai chua c6 chiing tU ghi thu, ghi chi ngan sach gdm
vat liéu: 40.000, CC — DC: 12.000, da nhap kho

Mua vat li€u ding cho hoat dOng su nghi€p: gia chua thué€: 35.000, diing cho
hoat dOng san xuat: 80.000, thué GTGT 10%. Tat cd chua thanh ton. Chi phi
van chuy€n vé nhép kho: 350 chi bang tién mat, chi phi nay phan b& cho cac
hoat dOng theo ty 1€ v&i gid mua chua c6 thué GTGT

Mua CC — DC nhap kho diing cho hoat ddng sdn xudt gid chua thué: 26.000,
thué GTGT 10%, chua thanh toan

Nhan vat liéu do vién trg khong hoan lai va c¢6 chlng tU ghi thu, ghi chi ngan
sach: 60.000

Xudt vat liéu cap cho don vi cap dudi: 48.000

Xuat vat liéu dung cho hoat ddng su nghi€p: 76.000, hoat dOng san xudt:
56.000; xudt CC — DC ding cho hoat dOng su nghi€p: 11.000; ding cho hoat
dOng san xudt thudc loai phan bd nhi€u ky: 22.000, xac dinh sO phan bd ky
nay: 4.500

Nhan dugc chiing tir ghi thu, ghi chi ngan sdch vé sO hang vién trg G nghi€p
vu 2

Cu0i nam, x4c dinh s6 vat li€u thudc kinh phi trong nam: 19.000 dugc quyét
toan v&i nguodn kinh phi trong nim. SO CC — DC tOn cudi nidm c6 ngudn ngan

sach dugc quyé€t toan v3i ngudn kinh phi hinh thanh trong nim

Yéu cdu: Pinh khodn va phan 4nh vao tai khodn cac nghi€p vu kinh té trén

Cho biét: Hoat dOng SX thuOc dOi tuong ndp thué GTGT tinh theo phuong

phép khau trlr. Cac Tk khac c6 sO du gid dinh.



Bai 2

Tinh hinh vét liéu, CC — DC t0n kho 1/4/N & mét don vi HCSN nhu sau:

(dvt: 1000d)
ThuOc hoat ddng su' nghi€p | Thudc hoat dbng sdn
xuat
Vatliéu CC—DC | Vatliéu | CC—-DC
Thubc kinh phi nam
rUSe 1.200 480 - -
Hoan thanh trong nam 30.000 1.350 90.000 7.200

Trong quy 2/N c6 cdc nghiép vu kinh té phdt sinh lién quan dén vét liéu, CC -

DC nhu sau:

1.

Xuat kho vat li€u ding cho hoat ddng su nghiép: 18.200, trong d6 thudc kinh
phi ndm trudc: 1.000

Xuat kho vat liéu ding cho hoat dOng sdn xuat: 68.000

Xuat kho CC — DC diing cho hoat dOng su nghi€p: 620, trong dé thulc kinh phi
nam trudc: 420, ding cho hoat dOng sdn xuat thubc loai phan bé dan: 4.600,
k€ toan x4c dinh sO phan bd trong quy 2 1a 20%

Mua vat li€u ding cho hoat dOng su nghiép nhap kho: gia chua thué: 14.000,
thué GTGT 10%, rit du toan chi hoat dOng thanh todn bang truc ti€p cho
ngUudi ban tai kho bac

Nhan vat liéu do cac hbi vien déng dung cho hoat ddng sdn xudt, dinh gia:
34.560, da nhap kho

Nhén kinh phi do cép trén cap truc ti€p bang vat liéu: 2.300, da nhap kho
Cuoi ky, vat liéu dung khong hét nhap lai kho: Vat liéu ding cho hoat dOng
su nghi€p: 960, dung cho hoat ddng san xuat: 3.000

Cu0i ky, ki€m ké phat hién thi€u vat liéu dang ding cho hoat dong su nghiép:
230, chua rd nguyén nhan

Mua vat li€u nhap kho ding cho hoat dOng sdn xuat, gia chua thu€ 12.000,
thu€ GTGT 10% chua thanh toan.

Yéu cau:

a) Pinh khodn va phan 4nh vao tai khodn cac nghi€p vu kinh t€ trén




b) Cho biét s6 du ngdy 30/4/N cUa vat liéu, CC — DC thuQc cac ngudn kinh

phi
Cho biét:
- Hoat ddng SX thuQc doi tuong nOp thué GTGT tinh theo phuong phap
truc ti€p
- Cac TK khac c6 s6 du gid dinh
Bai 3:

Tinh hinh nhép, xudt vat liéu, dung cu trong thdng ctia mét don vi HCSN (dvt:
1000d)

1.

Mua vat li€u vin phong dung cho céng tic chuyén moén cla don vi, gia chua
thué: 30.000, thué GTGT: 3.000, chua thanh to4n cho ngudi ban. Khi nhap kho,
ki€m thay thi€u mOt s6 vat liéu vin phong tri gid 500. Pon vi van chuyén
phdi boi thudng. Chi phi van chuyén 132 chi bang tién mat

Mua vat liéu ding cho sdn xudt theo gia chua thu€ 12.000, thué sudt thué
GTGT 10%, da trd bang tién gli nhan hang. Chi phi van chuyén s6 vat liéu
nay vé nhép kho 1.000, di trd bang tién mat

Xudt kho vat liéu (vat li€u van phong) dung cho hoat dOng chuyén mén
25.000, trong d6 vat li€u thuOc kinh phi nam trudc da dugc quyét toan 1a 5.000,
dung cho hoat ddng sdn xudt 16.000

Cap trén cap kinh phi du 4n cho don vi bang vat liéu 55.000, don vi di nhap
kho, sau d6 xudt ding cho du 4n 15.000

Mua CC — DC nhap kho, ding cho hoat d0ng chuyén mén cla don vi 13.000, da
thanh toan cho ngudi ban hang bang du toan chi hoat dOng chuyén trd. Tién
van chuy€n dung cu da trd bang tién mat 2.200 (trong d6 thué GTGT: 2.00).
Xudt s6 dung cuU ndy dua vao dung (trong thoi gian 2 ndm)

CuOi nim ki€m ké kho vat liéu phat hién thi€u sO liéu diung cho sdn xudt
3.600. Quyét dinh xU 1y; phai thu & thu kho 2.000, k€ todn hach toan trlf dan
vao luong trong 20 thang k€ tUr thang nay; phan hao hut cho phép hach toén vao
chi hoat d0ng kinh doanh trong ky 1.600



7. Gia tri vat liéu tOon kho cu6i nam: 12.000, trong d6 hinh thanh bang ngudn kinh
phi hoat dOng trong nim: 7.500 dugc quy€t toan v&i ngudn kinh phi hoat dOng
trong nam

Yéu cdu: Pinh khodn va phdn anh vao tai khodn cac nghi€p vu kinh t€ trén
Cho biét:
- Hoat dong SXKD thuQc d6i tugng nOp thué GTGT tinh theo phuong phép
truc ti€p

- Cac TK khéc c6 s6 du gid dinh

Bai 4:
MOt don vi HCSN cé tinh hinh vé TSCD (dvt: 1000d)

A. Tinh hinh TSCP & dau ndm N:

Loai TSCP Nguyén gia Thoi gian st
dung
I. Hoat ddng chuyén mén 3.900.000 -
- Nha cUra, vat ki€n tric 3.450.000 25 ndm
- MMTB, phuong tién vat tai 320.000 10 ndm
- Thiét bi do luGng dac biét 130.000 5 ndm
I1. Hoat dOng kinh doanh 2.920.000 -
- MMTB 2.800.000 8 nam
- Nha xudng 120.000 20 nam

B. Tinh hinh bi€n déng TSCP trong nim N:

1. Ngay 10/1, cap trén cap kinh phi hoat ddng bang mot thi€ bi cong tac dua vao
st dung, gia tri 90.000. Chi phi van chuyén thiét bi vé& dén don vi: 2.000 da
thanh toan bang tién mat. Thoi gian s dung trong 10 nim.

2. Ngay 15/2, rit du toan chi hoat dOng mua mOt hé thOng may tinh trang bi cho
hoat dOng su nghi€p & don vi, gi mua chua c6 thué GTGT: 150.000, thué
GTGT: 10%, cac mdy tinh da dua vao st dung. Thdi gian sUf dung 4 nim

3. Ngay 8/3, don vi thanh 1y mOt thié€t bi cong tac da lac hau vé kY thuat, dung cho
hoat dOng sdn xudt cla don vi, nguyén gia 35.000, gia tri hao mon lily k& 30.000,
chi phi thanh 1y bang tién mat 1.800, gi4 ban thu bang chuyén khodn 7.500,
chéch 1éch thu chi thanh ly TSCP b6 sung quy phét tri€én hoat dOng su' nghiép.
TSCP nay thudc ngudn vOn kinh doanh

4. Ngay 25/3, thanh ly mOt thi€t bi cong tac da lac hdu vé kY thudt, ding cho hoat
dOng su nghiép, nguyén gia 15.000, gi4 tri hao mon liiy k€ 13.000, chi phi thanh



ly bang ti€én mat 1.800, gid ban thu bang chuyén khodn 1.100, két chuyén chéch
1éch thu, chi thanh ly

5. Ngay 1/4, cap trén diéu dOng cho don vi mOt xe 6 t6 theo gia tri sG sach clia don
vi cdp: NG 125.000, gié tri hao mon liiy k€: 15.000. Dung cho hoat dOng chuyén
mon cUa don vi. ThOi gian s& dung 10 nim

6. Ngay 20/11, don vi ding nguOn kinh phi dau tu XDCB d€ nhdp khdu mdt may
thi€t bi ding cho hoat dOng kinh doanh, gid mua 10.000 USD, da thanh toan cho
bén ban bang ti€n gUi ngan hang; thué sudt thué nhap khau la: 15%, thué GTGT
10%, da nOp bang chuy&n khodn. Chi phi van chuyén thiét bi nay vé tai don vi
va chi phi khac d€ dua né vao hoat déng da chi bang tién mat: 2.300. Ty gia
thuc t&€ 15,95 NDVN/USD. Thiét bi ndy da dua vao sU dung. Ty gia suat 15,85
NDVN/USD. Thoi gian sUf dung 8 nam

7. Ngay 25/11, don vi trang bi mOt tOng dai dién thoai ndi b0 dung cho hoat dOng
chlc ning cUa don vi, tOng gia tri thi€t bj mua chua c6 thué GTGT la 400.000,
thué GTGT 10%, da thanh toan cho ngudi ban bang tién gli & kho bac Nha
nudc; chi phi lap dat 15.000, don vi da rit tién gti vé dau tu XDCB thanh toén
cho don vi 1ap dat. Hé thOng nay da di vao hoat ddng. TSCP dugc dau tu bang
nguOn kinh phi dau tu XDCB. Ty 1€ khau hao 10%

8. Ngay 31/12, ban ki€m ké xac dinh thi€u mot thi€t bi do ludng chuyén nganh dac
biét dung cho cong tic chuyén mén cla don vi, gia tri sO sach theo nguyén gia:
26.500, hao mon lily ké: 25.000, quyét dinh x(r 1y: nhan vién phu trach phdi boi
thudng va bl sung vao nguOn kinh phi hoat dOng, chua c6 chiing tir ghi thu, ghi
chi ngan sach

9. Ngay 31/12, ban ki€m ké xac dinh mot thi€t bi ding cho hoat ddng SXKD cUla
don vi, gia tri s6 sach theo nguyén gia: 125.500, hao mon liiy ké: 115.500, quyét
dinh xU ly: nhan vién phu tridch phdi boi thudng va dugc trlr dan vao luong
hang thng trong 10 nim k€ tUr thang 1 nam (N+1). TSCP nay thudc vOn kinh
doanh. Ty 1€ khau hao: 12,5%/ndm

10. Ngay 31/12, k€& toan xac dinh va phdn anh hao mon va khau hao TSCP trong nim

Yéu cau:

a. Dinh khodn va phan anh tinh hinh trén vao tai khodn



b. Xac dinh nguyén gi4 va gia tri hao mon lily k€ cUa tUng loai TSCP vao
cuOi ndm

c. Dinh khodn nghiép vu 3 néu TSCP c6 ngubn gbc ngan sach va ding
cho hoat d0ng su nghiép. Chéch 1éch thu, chi phdi nOp ngan sach

d. Lap dinh khodn k€ toan v€ ti€n bOi thuong G nghi€p vu 9 vao thang 1/
N+1

Biét rang hoat ddng SXKD thubc doi tuong tinh thué GTGT theo PPKT

Bai 5:

Mét don vi HCSN c6 tinh hinh vé vat liéu, CC — DC, TSCP trong nim N

nhur sau: (dvt: 1000d)

1.

Mua mOt s6 mdy vi tinh ding cho hoat d&ng su nghi€p, gid chua thué 120.000,
thué GTGT 10% chua thanh to4n cho ngudi ban. Ba dua vao s dung

Mua phdn mém may tinh dua vao s dung cho hoat dOng su nghiép, gia chua
thu€ 80.000, thué GTGT 10%. Thanh todn bang TGKB

Mua mOt s6 may méc thi€t bi ding cho hoat dOng thi nghiém, gia chua thué
300.000, thué GTGT 10% dang 1ap dat

Chi phi 1dp dat may méc thiét bi thudc hoat ddng thi nghiém, gid chua thué
2.500, thué GTGT 10%, chi bang ti€én mat

M4y moéc thiét bj thi nghiém da 1ap dat xong, dua vao st dung. Du kién dung
trong 8 nim. Mua sam bang ngudn vén vay

Riit DTCHD thanh todn cho nha cung cap may tinh & nghiép vu 1

Ti€p nhan TSCP do dugc bi€u tdng, nguyén gid dugc xac dinh 56.000, chua cé
chlng tU chi, ghi thu ngan sach

Ti€p nhan mdt TSCP cii do dugc di€u chuyén tU cap trén xubng, nguyén gia
trén don vi gia 34.000, gi tri hao mon lily k& 19.000. TSCP nay dung cho hoat
dOng su nghiép

Theo QP cUa cép trén, di€u chuyén mot thi€t bj ding cho hoat dOng su nghiép
cho don vi khac nguyén gia 17.000, gia tri hao mon lily ké 8.000

10. Dung ngu0n kinh phi dau tu XDCB mua mot thiét bi ding cho hoat dong su

nghi€p, gi4 chua thué€ 15.000, thué GTGT 10%; mua mot thi€t bi ding cho hoat



dOng thi nghi€m, gi4 chua thu€ 31.000, thu€ GTGT 10%. Tat ca chua trd tién
cho nha cung cap. Cac TSCP trén da dua vao st dung
11. Dung cac quy mua mOt thié€t bi ding cho hoat dOng thi nghi€m, gi4 chua thué
23.000, thué GTGT 10%, thanh todn bang TGNH; thiét bi da dua vao st dung
12. Ki€m ké dinh ky phat hién thi€u mbt TSCP thudc ngan sach cap dung cho
hoat ddng sy nghiép nguyén gia 18.000, dd hao mon 13.000, chua xac dinh rd
nguyén nhan
13. Ki€m ké dot xudt phat hién thi€u mdt TSCP ding cho hoat dOng san xuat
thuGc ngudn vOn kinh doanh, nguyén gia 25.000, dd hao mon 23.000, chua xé4c
dinh rd nguyén nhan
14. QP xU ly sO tai sdn thi€u & nghi€p vu 12 nhu sau: boi thudng 60% gia tri
thi€u, thu bang tién mat, s6 con lai dugc phép x6a bd. SO thu nay dugc b
sung ngudn kinh phi hoat ddng
15. Qb xU ly sO tai san thi€u & nghiép vu 13 nhu sau: ngudi quan li phai boi
thuOng va thu ngay bang tién mat nhap quy 30%, s6 con lai dudc trtr dan vao
luong trong 28 thang, ké tir thang 1/N+1
Yéu c@u: a) Xac dinh nguyén gia TSCP ting trong ky
b) Pinh khodn va phdn anh vao tai khodn cac nghi€p vu kinh t€ trén
c) Ghi chép viéc trlr luong & nghi€p vu 15 vao thang 1/N+1
Cho biét:
- Hoat dong thi nghiém thubc dbi tuong tinh thué GTGT theo
phuong phéap khau trir
- Cac TK khac c6 s6 du gid dinh

Bai 6:
Co tai liéu don vi HCSN X nhu sau (dvt: 1000d) cdc nghiép vu kinh té
phat sinh trong quy IV/N:
1. Ngay 5/10 mua mOt TSCD dung cho cong tic chuyén mon da dua vao st dung,
gid mua chua c6 thué GTGT: 80.000, thué GTGT 4.000, da thanh todn bang
DTCHBD tai kho bac. Chi phi van chuyén 500 da thanh toan bang tién mat



2. Mua vat liéu dung cho cong tac chuyén mdn nhdp kho. Gid mua chua cé thué
GTGT: 55.000, thué GTGT 5.500, da thanh todn b&ng DTCHD tai kho bac. Chi
phi van chuy&n 200 da thanh todn bang tién mat

3. Ngay 20/10 dugc su dong y cUa cap trén, don vi da thanh ly mOt TSCPD dang
dung cho hoat dOng chuyén mon, nguyén gia 132.000, gi4 tri hao mon liy ké
127.000. TSCD dugc ban vGi gid 3.000, don vi da thu bing tién mé&t. Chi phi
thanh 1y bang tién mat 500. Chénh 1&ch thu, chi thanh 1y TSCD dugc bd sung
cac quy

4. Ngay 5/11 cong trinh xay dung véan phong lam viéc hoan thanh, nghiém thu va
dua vao st dung. Gid tri quyé€t toan cla cong trinh 320.000, chi phi xin duyét
bd duoc duyét 15.000, chi phi duyét bd khong dugc duyét phai thu hoi 5.000.
Cong trinh ndy dugc dau tu bang nguén KP dau tu XDCB

5. Xuat vat liéu dung cho cong tidc chuyén mén 12.000 trong dé thudc kinh phi
nam trudc 2.000

6. Xdc dinh gia tri hao mon TSCD dung cho hoat ddng HCSN trong ndm N: 26.000

7. Ngay 25/12 don vi ki€m ké TSCD phét hién mat mOt thi€t bi quan ly ding cho
hoat dOng chuyén mon c6 nguyén gia 20.000, gia tri hao mon liiy k€ 16.000.
baon vi dang truy tim nguyén nhan

8. Quyé€t dinh x(r Iy TSCP bi mat & trén: bd phan lam mat tai sdn boi thudng
60% gia tri thi€t hai, phan con lai dugc phép xéa bd. BO phan lam mat TSCPH
da boi thuOng bang tién mat. Bon vi di ndp tién thu hdi dugc vao NSNN
bang chuyén khodn

9. Quyét toan gid tri vat li€u ton kho cudi ndm vGi ngudn kinh phi hoat dOng nam
N. Biét rang dau quy IV/N vat liéu tdn kho thudc kinh phi nim trudc 2.000

Yéu cdu: K& toan don vi X dinh khodn cac nghi€p vu kinh t€ trén nhu thé nao?

Bai 7:
Tai liéu vé dau tu XDCB va sUa chita 16n tai don vi HCSN D trong nim
N nhu sau: (dvt: 1.000d)
A. V@ dau tu XDCB: xdy vdn phong, gid du' todn duoc chdp thudn: 3.500.000.
Trong dé 40% thuc kinh phi dau tu’ xdy dung; 60% duing tU cdc quy cta don vi
1. Rt kinh phi dau tu XDCB vé tai khodn TGKB: 1.400.000



Tam Ung cho thau XDCB theo ti€én d0 thi cong bang TGKB: 1.260.000

Cong trinh hoan thanh dugc nghiém thu theo giad du todn, dua vao sU dung.
Gilr 1ai phi bdo hanh 5%; con lai thanh toan ndt cho thdu bang TGKB. Thoi
han st dung 20 ndm

B. Mua sdm thiét bi thu@c kinh phi XDCB cUa ndm

4,
5,

Riit kinh phi ddu tu XDCB vé tai khodn TGKB: 800.000

Mua thi€t bi tam nhdp kho chd lap dat: 780.000 chua thanh toan tién cho
ngudi ban

Xuat kho thiét bi dua di 1ap dat: 70.000. Chi phi 1ap dat chi bang tién mat:
20.000

Thiét bj 1ap dat xong ban giao dua vao st dung cho hoat ddng su’ nghiép, ty

1€ hao mon 8%

C. Tinh hinh chi phi stfa chlta 16n va sta chifa thuOng xuyén trong ndm

8.

Chi sUra chita 16n hoat dOng su' nghiép do thau ban giao: 79.000; rit du todn
chi hoat dOng thanh toan cho thau. Viéc s(ta ch(ta ndy nham kéo dai thdi gian
st dung TSCD nén dugc ghi ting nguyén gia TSCD

Chi stra ch{fa 16n hoat dOng sdn xudt: 86.000 chi bang tién gl kho bac, du
ki€n phan bo trong 2 nidm, k€ toan tinh s& phan b4 cla ndm nay vao chi hoat

dOng san xudt.

10. Chi sUa ch(ta thuOng xuyén TSCP thudc hoat ddng su nghiép: 680, thulc

hoat dOng san xuat: 400. Tat ca bang tién mat

Yéu cdu: Pinh khodn cac nghiép vu kinh t€ trén.



Bai 8:

Pon vi HCSN X cé6 hoat dOng thi nghiém va cé hai don vi truc thubc A, B

(dvt:1.000d)

A/ SO duw ddu ndm N cla cdc tai khodn:

TK 111 25.000 | TK 337 (3371) 20.000
TK 112 65.000 | TK 331 (3318) 8.000
TK 152 50.000 | TK 411 52.000
TK 211 526.000 | TK 461 365.000
TK 214 138.000 | TK 466 388.000
TK 311 20.000 | TK 431 60.000
TK 341 15.000 | TK 631 (6611) 350.000
Chi tiét: - Kinh phi cho don vi cdp dudi A: 10.000, don vi B: 5.000

- TK4611: 350.000, Tk 4613: 15.000

B/ Trong quy I ndm N c6 cdc nghiép vu kinh té phat sinh:

1.
2.

Nhan théng béo du toan chi hoat ddng dugc duyét 1.540.000

Riit DTCHP cap truc ti€p cho don vi cdp dudi A: 100.000, B: 50.000 bang
chuy&n khodn

Duyét bdo cdo quyé€t todn nim trudc: sO chi dugc duyét: 340.000, sO chi sai
ché d0 phai thu hoi va chuy€n vao kinh phi hoat ddng nim nay 10.000

Mua vat li€u dua vao ding cho hoat dOng thi nghi€m, gid mua chua cé thué
GTGT 20.000, thué sudt thué GTGT 10%, don vi da thanh toan bang chuyén
khodn, chi phi van chuy&n da thanh toan bang tién mat 1.000

Xudt vat liéu ding cho hoat dOng chuyén mén nghiép vu 25.000. Biét rang s
vat liéu ton kho thuQc kinh phi hoat dOng cla nim trudc da dugc quyét toan 1a
20.000

Xuat dung cu dung cho hoat ddng thi nghiém 36.000. CC — DC nay s dung
trong 3 nam

Pon vi nhdn mt TSCP h{tu hinh do mOt t6 chlc nuGc ngoai tai trg, gia tri
100.000 va chuyén thang cho don vi B, TSCD nay thudc kinh phi hoat d0ng
cap cho don vi B. B3 nhan chUng tU ghi thu, ghi chi ngan sch

Mua m6t s6 CC — DC dua vao ding & bd phan vian phong v4i gia chua mua
chua cé thué GTGT 22.000, thué GTGT 10%, don vi da thanh toan cho nguoi



ban bang du toan chi hoat ddng chuyén trd, chi phi van chuyén dung cu 600,
da thanh todn bang ti€én mat. S6 dung cu nay udc tinh s(f dung trong 2 nim

9. Chi cho hoat ddng céng doan tai don vi 1.500

10. SO ti€n luong phai trd cho can bd nhan vién HCSN trong ky 105.000, cho hoat
dOng thi nghiém 31.400. Trich BHXH, BHYT, KPCD theo ty 1é quy dinh

11. S6 tién trg cdp BHXH phdi trd cho cong chlc, vién chiic 3.100

12. NOp BHXH, KPCD, mua thé BHYT (phan tinh vao kinh phi) bang DTCHD,
phan trr luong ngudi lao dOng thi ndp bang chuyén khodn

13. Rt du toan chi hoat ddng vé nhép quy d€ chudn bi trd luong va trg cap
BHXH cho c6ng chUc theo ding sO thuc trd. Chi tién mat thanh toan cac khodn
trén

14. Thi nghiém hoan thanh thu dugc mét s6 san pham dem ban bang tién mat
88.000. Thué sudt thué GTGT 10%

15. Ki€m ké phat hién thi€u 1 TSCP & b0 phén vin phong, gia tri theo sG k€ toan:
NG 40.000, hao mon lily k€ 34.000, quyét dinh x( ly: b0 phan van phong boi
thudng 60%, di thu lai bang tién mat, s6 con lai ding quy cO quan bu dap.
bon vi phai nOp toan bd sO thuh nay cho ngan sach

16. Duyét bao céo quyét toan cla don vi cap dudi:

a. bon vi A: s0 kinh phi hoat ddng dugc duyét 105.000
b. Bon vi B: s6 kinh phi hoat d0ng dugc duyét 150.000

17. K&t chuyén chéch 1&ch thu chi clla hoat d0ng thi nghiém vao TK 421

18. SO quy c0 quan phdi cap cho don vi A 20.000, cho don vi B 15.000. Trich quy
cd quan thudng cho can bO nhan vién 20.000 bang tién mat

Yéu cau:

1/ Pinh khodn va phan 4nh tinh hinh trén vao tai khodn
2/ X4c dinh s0 kinh phi hoat ddng con & don vi X, A, B voa cudi quy
3/ Lap céc bao céo k€ toan sau:
- Bang can doi tai khodn quy I/N
- Bang tOng hop tinh hinh kinh phi quy I/N
Biét rang: chi phi cla hoat dOng thji nghiém hach toan vao chi phi
SXKD, san pham thi nghiém thuQc doOi tuong tinh thué GTGT theo phuong phap
khau trUr thué.



Bai 9:

A.

B.
1.

Cé tai liéu vé don vi HCSN Y nhur sau: (dvt: 1.000d)

SO du dau quy IV/N clla mOt sO tai khodn:
TK 4612: 1.3000.000 TK 6612: 1.260.000 TK 3371 (vat liéu):
3.500

TK 341: 400.000 trong do TK 341A: 140.000 TK 341B: 260.000

TK 441: 150.000 TK 008: 2.000.000 TK 1521: 5.000 TK 241: 140.000

Cac TK khac c6 s6 du gid dinh

Cac nghi€p vu kinh t€ phét sinh trong quy IV/N
Pon vi rit 80% du toan chi hoat ddng con 1ai trong nadm chuyén vao TK ti€n
gGi kho bac
Rit DTCHD cép truc tiép cho don vi A: 300.000, B: 50.000 bang chuyén
khodn
DPugc su dong ¥ clla cap trén, don vi thanh Iy mOt TSCP dung cho hoat ddng
chuyén mén c6 nguyén gia: 7.500, gia tri hao mon liiy k€: 5.000, thu thanh Iy
bang tién mat: 3.250, chi thanh toan bang tién mat: 250. Chénh 1éch thu, chi
thanh 1y dugc b6 sung ngudn kinh phi hoat ddng. P nhan chiing tU ghi thy,
ghi chi ngan sach
Mua vat liéu diing cho cong tac chuyén mén da nhap kho. Gia mua chua thué:
16.000, thué GTGT 10%, thanh toan bang ti€n gdi kho bac. Chi phi van
chuy€n: 250 chi bang tién mat
Nha nudc cap kinh phi d€ thuc hién du an x6a d6i gidm nghéo: 1.000.000
bang chuyén khodn. Pon vi rit vé nhép quy tién mat d€ chudn bi chuyén
cho cac d6i tugng vay.
QuY x6a d6i gidm nghéo dugc chuyén truc ti€p cho cac doi tugng vay vai lai
sudt 6%/nam, thoi han vay 2 nam. Lii dugc thanh toan khi két thiic thdi han
vay
Cong trinh XDCB nha 1am vi€c hoan thanh ban giao dua vao sU dung. Gia
quyét toan 125.000. SO con lai khéng dugc duyét phdi thu hodi. Cong trinh
dugc dau tu bang NKP dau tu XDCB



8. Cac khodn thu su nghiép trong ky: 190.000, di thu bang tién mat. Theo quy
dinh don vi b6 sung ngudn kinh phi hoat ddng 40%, sO con lai phdi ndp ngan
sach, don vi di nOp bang tién mat. Ba nhan chlmng tU ghi thu, ghi chi ngan
sach.

9. Xéac dinh sO quy phdi cap cho don vi A: 48.000, B: 38.000

10. TGng hop cac khodn chi hoat dOng phét sinh trong quy:

a. Xuat vat liéu dung cho céng tac chuyén mon nghi€p vu: 11.000, trong do
vat liéu da quyé€t toan vao kinh phi hoat d0ng nam trudc: 3.500

b. Tién luong phai trd cho cong chlc, vién chic: 36.000. Trich BHXH, BHYT,
KPCD theo ty 1é quy dinh

c. Thanh toén tién dién, nudc, dién thoai trong quy bang tién mat: 1.870

11. Chi tién mat trd luong cho cong chlic vién chlc sau khi trlr di phan BHXH,
BHYT, do cong chUtc vién chlc dong gop.

12. NOp BHXH, BHYT, KPCP cho cO quan quan ly quy bang tién gdi & kho bac

13. Xac dinh mUc d6 hao mon TSCD dung cho hoat ddng HCSN trong ndm N:
19.000

14. SO kinh phi hoat ddng dugc duyét clia don vi A: 290.000; B: 310.000

15. Chi hd don vi A: 36.000; B: 52.000 bing tién mét

16. Cac don vi cap dudi ndp sO kinh phi thlra bang chuyén khodn

17. CuOi nam, quy€t toan gid tri vat liéu tdn kho vao kinh phi hoat dOng trong
nim. Pon vi chuy€n chi hoat ddng va nguOn kinh phi hoat ddng sang nim sau
ch0 quyét toan

18. Céc don vi cap trén va cap dudi thanh toan bu trlr cac khodn thu hd, chi ho,
phdi cap cho nhau, s6 con lai thanh toan bang tién mat

C. Yéu cau:

1. Dinh khodn cac nghiép vu kinh t& trén & don vi Y

2. Gia s dén han thanh todn quy x6a d6i gidm nghéo & nghi€p vu 6, cac doi
tugng thanh todn ng gbc: 900.000, 1di: 50.000 bang tién mat. Bon vi ndp cho
ngan sach Nha nudc ng gbc thu dudc va 60% soO 1ai thu dugc bang tién mat,
sO 14i con lai bO sung ngudn kinh phi cla don vi. B4 nhan ching tUr ghi thy,

ghi chi ngan sach. Hay 1ap cac dinh khodn can thié€t cho yéu cau nay.



Bai 10:

Cé tai liéu vé don vi HCSN X nhu sau (dvt: 1.000d)

A. SO du dau quy IV/N cUa mOt sO tai khodn:
- TK 461(4612): 600.000 TK 661(6612): 450.000 TK 341: 160.000 chi tiét:

+Don vi M: 80.000 +Don vi N: 50.000

- TK 152: 14.000 TK 241: 650.000 TK 441: 800.000 TK 008:
700.000
Cac tai khodn khéc c6 s6 du gid dinh

B. Céac nghiép vu kinh t€ phat sinh trong quy I'V/N:
1.

Mua vat liéu ding cho cong tac chuyén mén nhap kho. Gia mua chua c6 thué
GTGT: 12.000, thué GTGT: 500, da thanh todn béng DTCHPD & kho bac. Chi
phi van chuyé&n: 30, da thanh toan bang tién mat

Cap kinh phi cho M: 200.000, N: 310.000 bang chuyén khoan

Pugc su dong y cla cap trén, don vi da thanh 1y mOt TSCPD dang ding cho
hoat ddng chuyén mén c6 nguyén gia: 35.000, gia tri hao mon liiy ké&: 27.000.
TSCD dugc ban véi gia: 5.000, don vi da thu bang tién mat. Chi phi thanh ly
bang tién mat: 500. Chénh 1éch thu chi thanh Iy TSCP dugc b& sung quy co
quan. TSCP c6 ngubn gbc ngan sach.

Cong trinh xay dung van phong 1am vi€c hoan thanh, nghiém thu va dua vao
st dung. Gia tri quyét todn cUa cong trinh: 600.000, chi phi xin duyét bd
dugc duyét: 20.000, chi phi duy€t bd phdi thu hoi: 30.000. Cong trinh nay
dugc dau tu bang ngudn kinh phi dau tu XDCB

. T6ng hop cac khodn chi hoat dOng phat sinh trong ky nhu sau:

C.

d.

a. Xudt vat liéu dung cho cong tac chuyén mén: 12.000
b.

Tién luong phai trd cho cong chlic vién chic: 42.000
Trich BHXH, BHYT, KPCD theo ty 1& quy dinh
Tién dién, nudc, dién thoai: 1.875, da thanh toan bang tién mat

6. Pon vi chi tién mat trd luong cho cong chlc vién chitc (sau khi da trlr cac

khodn BHXH, BHYT, cong chlc vién chlc phai nOp)

7. NOp BHXH, BHYT, KPCD phan tinh vao KPHD cho c4c cO quan quan ly

cac quy bang DTCHD & kho bac, phan trlt luong ngudi lao ddng thi nOp
bang chuyén khodn



8. Duyé€t quyét toan cUa cac don vi cap dudi:
a. DPon vi M: s6 kinh phi hoat ddng dugc duyét: 220.000
b. Pon vi N: sO kinh phi hoat ddng dugc duyét: 320.000; s6 con lai khong
dugc duyét: 30.000
9. Xac dinh gia tri hao mon TSCP dung cho hoat ddng HCSN trong ndm N:
30.000
10. Cac don vi cap dudi ndp 1ai sO kinh phi hoat dOng con thUra cho don vi X
bang chuyén khodn
11. Quyét toan gia tri vat li€u tOn kho cubi ndm vOi ngudn kinh phi hoat déng
nam N. Biét rang, sO vat liéu ton kho & dau quy IV/N da dugc mua bang
nguOn kinh phi hoat ddng ndm
12.Don vi ndp vao NSNN s6 kinh phi hoat dOng con thita ¢ cubi nam bang
chuy€n khodn (n€u c6)
13. Chuyén s6 chi hoat ddng va ngubn kinh phi hoat dOng chua dugc quyét
sang nam sau
Yéu cau:
1. K& toan don vi X dinh khodn c4c nghiép vu kinh t€ trén nhu thé nao?
2. K& toan cac don vi cap dudi dinh khodn cac nghiép vu lién quan nhu thé

nao?

Bai 11:
S6 du ngay 31/12/N1 clla mOt tai khodn & mét don vi HCSN nhu sau: (dvt
1.000d)

TK 4612 TK 4613 TK 6612 TK 6613
S6 du 1.980.000 310.000 1.980.000 | 310.000

Yéu cau:
1. Anh (chi) hdy 14p cac biit toan két chuy€n ngudn kinh phi va chi phi & trén
vao ngay 1/1/N2
2. Gid sU trong quy I/N2, quyét toan nim N1 dugc thong qua: s6 chi ndim
trudc dugc duyét véi ngubn kinh phi nim trudc: 1.955.000, sO con lai
dugc duyét, phdi thu hoi. Kinh phi thtfa ndm truGc dugc chuyén lam s6
cap cho nim N2. Hiy 1ap dinh khodn k€ toan cho tinh hinh trén



Bai 12:
Pon vi HCSN A ¢6 tinh hinh vao nam N1 nhu sau: (dvt 1.000d)

1. Quyét toan duyét s6 chi hoat ddng v&i ngubn kinh phi hoat ddng nim trudc:
1.410.000, ngudn kinh phi hoat ddng nam trudc chua s dung hét két chuyén
sang nam nay: 120.000

2. Tinh hinh trong ndm N1: trich tU tai khodn cap 2 cla cac TK 661, TK 461
a/ Ngubn kinh phi hoat dong hinh thanh trong nim N1: 4.700.000; bao gOm:
ngudn kinh phi hoat ddng ndm nay: 4.300.000, nguOn kinh phi hoat dOng cap
truGc cho nam N2: 400.000
b/ T6ng chi hoat ddng phat sinh trong ndm N1: 4.500.000; bao gbm chi ndm
nay: 4.200.000, chi nam sau: 300.000

3. CuOi nam, sO chi hoat ddng trong nidm chua duyét quyét toan, k€ toan két
chuyén theo d&i chG quyét toan. SO kinh phi nim nay khéng st dung hét nbp
trd ngan sach bang tién gUi ngan hang

Yéu cau:
A. Anh (chi) hdy 1ap dinh khodn k€ toan cho c4c tinh hudng trén
B. Sang dau nim N2, yéu cau lap dinh khodn chi phi cdp trudc cho nim sau
thanh ndm nay va chi trudc cho nam sau thanh nam nay
Bai 13:
Pon vi HCSN P c6 tai li€u sau ve tinh hinh kinh phi va st dung kinh phi
vao ngay 1/6/N: (dvt 1.000d)
I. SO du TK 4612: 1.850.000, TK 6612: .800.000. Cic Tk khac c6 sO du gid dinh
I1. Cac nghi€p vu kinh t€ phét sinh trong quy III/N lién quan dén ngudn kinh phi
1. Nhan kinh phi bang 1énh chi tién: 35.000
2. Rit DTCHD vé TK ti€én g&i kho bac (TGKB): 500.000
3. BG sung nguOn kinh phi hoat dOng tUr khodn thu sy nghi€p: 1.230.000, chua
nhan dugc chUng tU ghi thu, ghi chi ngan sach
4. Ngan sach Nha nuéc cap kinh phi hoat d0ng truc ti€p bang thiét bi, trj gia
38.000
5. Cap kinh phi cho cdp dudi bang TGKB: 120.000



6. Nhan dugc chimg tU ghi thu, ghi chi ngan sach s6 thu b6 sung nguon kinh phi
& nghiép vu 3

7. Nhén kinh phi hoat ddng bang vat tu: 12.000. bang CC — DC: 3.000

8. Tam Ung kinh phi tai kho bac thanh todn cho ngudi ban: 28.000

9. Ti€p nhan hang vién trg phi du 4n bang bang hang héa tri gia 215.000, chua
c6 chung tU ghi thu, ghi chi ngan sach

10. Ti€p nhan hang vién trg phi du &n bang bang hang héa tri gia 430.000, chua
c6 chlng tU ghi thu, ghi chi ngan sach

11. Nhan chlng tU ghi thu, ghi chi ngan sach vé hang vién trg & nghiép vu 9

12.BG sung ngudn kinh phi hoat dOng tUr chéch 1€ch thu 16n hon chi cla hoat
dOng khéc: 3.950

13. Nhan dugc théng bdo du toan chi hoat dOng tU c¢O quan tai chinh: 37.500. Don
vi 1am gidy rit du toan va thanh toan cho kho bac vé diing s6 tam Ung tai kho
bac & nghiép vu 8

14. Cudi quy, quyét toan s6 kinh phi da cap cho cap dudi.

Yéu cdu: Pinh khodn c4c nghiép vu kinh t€ trén

Bai 14:

MOt don vi HCSN P ¢6 cac dé tai nghién cttu khoa hoc nam N dugc nha
nudc cap kinh phi thuc hién. DU toan chi chuong trinh nghién cttu dugc thong
qua la: 5.000.000

1. Rit DTC chuong trinh g@i vao kho bac: 2.300.000, rit nhdp quy ti€n mat:
200.000

2. Tam Ung cho cac dOi tugng (cong chlc, vién chlc cla don vi) thuc hién
chuong trinh bang chuyén khodn: 1.820.000

3. Rit DTC chuong trinh Ung tru@c cho cac don vi khac cting tham gia thuc hién:
1.200.000

4. Chi quan Iy du 4n bang tién mat mua van phong pham, t6 chlc nghiém thu,
luong nhan vién quan ly,...: 80.000

5. Cac don vi ban giao du 4n, gid quyé€t toan: 1.600.000. Pon vi B chuyén khodn

thanh toan nét cho cac don vi sO tién con thi€éu



6.

Nghi€m thu cong trinh thuc phan ma can b0 don vi b thuc hién, gid quyét
toan: 2.600.000. Bon vi b thanh todn cho cic dOi tuong bang s6 ti€n mat va
tién gbi kho bac con lai. S6 con thi€u, lam gidy rit kinh phi t& kho bac vé
nhap quy d€ thanh toan nét cho cac d6i tugng. Da thanh toan xong

KEt thiic du 4n, chi du 4n dugc quyét toan v&i ngudn kinh phi du 4n. Kinh phi
th{ra nOp lai Ngan sach Nha nudc (néu co).

Yéu cdu: Pinh khodn cac nghiép vu kinh t& trén tai don vi b

Bai 15:

Pon vi A dugc Nha nudc giao kinh phi thuc hién du an xéa déi giam

nghéo & dia phuong. Tinh hinh ti€p nhdn va st dung kinh phi thuc hién du an

& don vi nhu sau: (dvt: 1.000 dong)

1.
2.

Nhan kinh phi do ngan sach cdp bang 1&nh chi tién: 1.000.000

Pon vi da rit toan bo tién & kho bac vé€ nhdp quy tién mat d€ chudn bj
chuyén cho cac d6i tugng vay

DPon vi di chuy€n hét 1.000.000 cho cac doi tugng vay. Thoi gian vay: 1 nam,
14i sudt vay: 6%/nam

KEt thic thdi gian thuc hién dy an, tOng sO tién don vi di thu dugc no gbc:
900.000 va lii vay 46.950 bang tién mat

Can cU quyét dinh x6a ng, Nha nudc cho phép xbéa ng gOc khong thu hoi
dugc. Bon vi dudc st dung 30% s0 1ai thuc t€ thu dudc, sO con lai phdi b
sung nguOn kinh phi du’ an

KEt thiic thGi gian thuc hién du 4an, don vi da nOp vOn gbc va lai cho Nha
nudc bang tién mat.

Cu0i ky, két chuyén chénh 1&ch thu chi cla hoat ddng du an vao hoat ddng
khac.

Yéu cdu: Pinh khodn va phan énh tinh hinh trén vao céc tai khodn ké toan lién quan

Bai 16:

MOt truOng day nghé C c¢6 thuc hién theo don dat hang clUa Nha nudc.

Nhiém vu dao tao 100 hoc vién cé tay nghé theo yéu cau. Thoi gian dao tao mot

ndm. Kinh phi tron géi cho viéc dao tao trén 1a: 500.000 ngan dong VN



Trong nam co tinh hinh sau:

1. Nhén kinh phi ngan sich Nha nudc cap truc ti€p bang tién gdi & kho bac:
390.000

2. Nhan kinh phi bang thi€t bi d€ phuc vu viéc dao tao: 110.000

3. Tap hop céac khodn chi theo don dat hang clla Nha nudc: 360.000

4. Pén culi nam, quyét toan khoi lugng thuc hién hoan thanh ban giao cho Nha
nudc tri gia 486.000. SO kinh phi thira nOp trd ngan sach bang TGKB

5. két chuyén chéch 1&ch thu chi theo don dat hang cla Nha nudc, don vi dugc
thuc hién bG sung cac quy 1a: 40%, sO con lai dugc b4 sung ngudn kinh phi
hoat ddng clla don vi. Pa nhan dugc chlng tU ghi thu, ghi chi ngan sach

Yéu cdu: Pinh khodn va phan anh tinh hinh trén vao cic tai khodn ké toén lién quan

Bai 17:
Nguoén kinh phi dau tu XDCB & mét don vi HCSN nhu sau: (dvt:
1.000d)

1. Nhan kinh phi dau tu XDCB do ngan sach Nha nudc cap: 1.400.000, trong d6
bang thiét bi: 400.000, tién gdi kho bac: 900.000, vat liéu: 30.000, tién mat:
70.000

2. B0 sung ngudn kinh phi dau tu XDCB tU chéch 1é€ch thu chi hoat dOng san
xuat kinh doanh: 60.000, tU cac quy: 25.000

3. B6 phan XDCB ban giao mOt ngdi nha dung cho hoat ddng su nghiép, gia
quy€t todn: 800.000. Chi phi duyét bé dugc duyét: 12.000; chi phi duyét bo
khong dugc duyét phai thu hoi: 28.000, TSCP nay dugc dau tu bang ngudn
kinh phi dau tu XDCB

4. Dung nguodn kinh phi dau tu XDCB mua moOt thi€t bj ding cho hoat dOng san
xudt, trj gia: 80.000, thanh todn bang TGKB. Thiét bj nay da dua vao si dung

Yéu cdu: Pinh khodn va phdn anh tinh hinh trén vao cac tai khodn k€& toan lién

quan

Bai 18:
Pon vi su nghi€p D dugc Nha nudc dat hang san xudt mOt loai vaccine. SO
lugng dat hang: 120.000 don vi, don gia: 16,5 (dvt: 1.000d). Yéu cau dinh khodn cac

nghiép vu kinh t€ sau:



1. Rit du toan kinh phi v€ nhap quy tién mat: 1.000.000
2. Mua vat liéu nhap kho 820.000, thanh todn cho ngudi ban bang rit du toan
kinh phi chuyén trd
3. TOng hop chi thuc hién don hang:
a. Xudt vat liéu ra dung: 820.000, tién luong phai trd cho nhan vién: 675.000.
Trich BHXH, BHYT, KPCD tinh vao chi don dat hang
b. Mua TSCD 160.000 thanh to4n bang rtit du todn chuyén trd
4. KEt thiic thoi han hgp dong, s luong thuc hién va dugc thanh toan v&i Nha
nud@c: 115.000 don vi. Kinh phi cdp cho s don hang chua thuc hién phai hoan
trd 1ai Nha nudc. Pon vi xac dinh chénh 1éch thu chi ttr viéc thuc hién don

hang va két chuyén vao tai khodn lién quan

Bai 19:
C6 tinh hinh chi d&u tu XDCB bang ngubn kinh phi dau tu XDCB & don vi A
trong nam N nhu sau: (dvt: 1.000d)
1. Chi trong nam N:
a. Thanh toan khéi lugng xay lap cho ngudi nhén thdu bang rit du toan
chuyén tra: 1.300.000
b. Mua thiét bj can 1ap chuy&n dua thang cho thau 1ap mdy, gid mua: 500.000,
da thanh toan cho bén ban bang rit du toan chuyén tra
c. Cong tac 1ap dat hoan thanh. Chi phi 1ap dat thiét bi: 240.000, rit du todn
thanh toan cho ngudi nhan thau
d. Chi khac bang tién mat: 200.000
2. CuOi nidm, cong trinh hoan thanh, ké to4n két chuyén ghi ting TSCP va ngubn
kinh phi st dung

Yéu cdu: Pinh khodn cac nghiép vu kinh t€ trén.

Bai 20:
MOt bénh vién c6 sO du dau ky clla mOt sO tai khodn: (dvt: 1.000d)

TK 111 TK 112 TK 4612 TK 6612
S6du | 30.000 720.000 450.000 412.000




Trong ky c6 cac nghi€p vu kinh t€ phét sinh

1. Thu vién phi bang tién mat: 645.000. SO thu nay dugc phan phdi theo
quy dinh nhu sau: 60% phdi ndp ngan sach nhung dugc dé€ lai bd sung ngudn
kinh phi cUa don vi, chua nhan dugc ching tU ghi thu, ghi chi ngan sach: 30%
chi boi dung truc ti€p cho bac si... khdm chifa bang tién mat; ndp cho co
quan quan 1y nganh 5%, da ndp bang chuy&n khodn, con lai 5% bo sung quy
khen thudng

2. Nhan ngdy 27/2, xudt quy khen thudng cho can b0, nhan vién: 25.250
bang tién mat

3. Mua thi€t bj tr ngudn kinh phi b6 sung diing cho hoat dOng khdm ch(ra
bénh: 120.000, thanh todn bang TGKB; chi phi 1ap dat... truGc khi dung chi
bang tién mat: 1.000. Biét rang thiét bi trén da dua vao s dung.

Yéu cdu: Dinh khodn cac nghi€p vu kinh té trén

Bai 21:

MOt trudng hoc c6 thuc hién theo hgp dOng dao tao clla Nha nudc. DU toan
chi theo don dat hang clla Nha nudc dugc duyét 550.000 nghin dOng. Trong ndm c6
tinh hinh sau: (1.000d)

1. Thu hoc phi bang tién mat: 2.800.000

2. Nhan kinh phi ngan sach nha nudGc cép dao tao theo hgp ddng bang TGKB:
460.000

3. Thu dich vu ho trg dao tao (dich vu tu van, dao tao lai...) bang tién mat:
200.000, béng TGKB: 360.000

4. Theo quy dinh, don vi phdi nOp ngan sach phan kinh phi bG sung co s& vat
chat nhung dugc dé€ lai don vi 40%, chua nhan dugc chiing tU ghi thu, ghi chi
ngan sach. SO con l1ai dugc bd sung quy On dinh thu nhap 40%, phan con lai
sé chi diing d€ trd tién gidng, chi khéc... cla don vi

5. Chi thudng xuyén bang tién mat thudc hoat ddng su nghiép: 1.109.600, thubc
hop déng clla Nha nudc: 420.000

6. Nhéan kinh phi bang thi€t bi d€ phuc vu viéc dao tao theo hgp dong Nha
nudc: 90.000.

7. Tap hop cac khodn chi khic theo don dat hang cUa Nha nudc: 26.000



8. Pén cudi ndm, quyét toan khoi lugng thuc hi€n hoan thanh ban giao cho Nha
nudc tri gia: 540.000. SO kinh phi thtra ndp trd ngan sach bang TGKB
9. KE&t chuyén chéch 1&ch thu chi theo don dat hang clla Nha nudc, don vi dugc
phép b6 sung quy On dinh thu nhap la: 40%, sO con lai dugc bd sung ngudn
kinh phi hoat dOng cla don vi. B3 nhan dugc ching tU ghi thu, ghi chi ngan
sach.
Yéu cdu: Pinh khodn va phan anh tinh hinh trén vao cac tai khodn ké toan lién quan.

Cho biét du toan theo don dat hang clla Nha nudc dugc duyét: 550.000

Bai 22:
MOt don vi HCSN cé cac hoat dong lién quan dén thanh ly, nhuong ban
vat tu, thiét bi trong nam N nhu sau: (dvt: 1.000d)

1. Thanh Iy 1 TSCP do ngan sach cap do khéng s& dung dugc nira, nguyén gia:
3.800.000, gié tri hao mon liiy ké&: 3.300.000. Gia ban: 520.000 thu bing TGKB,
chi phi cho viéc ban 2.600; chéch 1éch thu, chi phdi nOp ngan sach

2. Nhuogng ban moOt sO thié€t bi lac hdu thudc ngudn vOn kinh doanh, nguyén gia:
1.230.000, s6 hao mon liiy k&: 930.000. Bén thu bang tién gUri, gia ban chua
thué: 303.000, thué GTGT 10%. Chi phi cho viéc nhugng ban chi bang tién
mat: 760. Chéch 1éch thu, chi dugc b6 sung quy phat trién hoat dOng su
nghiép

3. Nhuong ban moOt sO vat tu khéng can ding da quy€t todn vao kinh phi niam
trude: 16.980, thuOc kinh phi ndm nay: 1.240, gia ban chua thué: 17.500 thu
bang tién mat. Chéch 1&ch thu, chi vé nhuong ban dugc phép tinh vao chi su
nghi€p nam nay

Yéu cdu: Pinh khodn va phan anh tinh hinh trén vao cic tai khodn ké toén lién quan

Bai 23:
M6t don vi HCSN A c6 t6 chirc hoat ddng dich vu (dvt: 1.0004)
A. SO du dau quy IV ndm N cla mOt tai khodn:
TK 461 (4612): 650.000
TK 661 (6612): 585.000



CAc tai khodn khac c6 s du gid dinh



B. Tinh hinh trong quy IV nam N

1. Xuat vat liéu dung cho hoat dong dich vu 12.000, dung cu dung cho hoat
ddng chlc nang 3.500

2. Gia tri vat liéu mua dua thang vao cho hoat ddng chuyén mén nghiép vu di
thanh todn bang tién mat 2.200.

3. KE toén tinh tién luong phdi trd trong ky: luong can bd nhan vién hoat dOng
chuyén mén 27.800, luong phai trd cho nhan vién & bO phan dich vu 12.400

4. Trich BHXH, BHYT, KPCD theo ty 1& quy dinh

5. Trich khau hao TSCP diing cho hoat ddng dich vu: 15.700, cho biét TSCPH
c6 ngudn gbc ngan sach va dugc b sung quy phat trién hoat ddng su nghiép;
xac dinh s6 hao mon TSCP ding cho hoat ddng chuyén mén nghi€p vu:
18.900

6. Tap hop cac héa don tién dién, nudc, dién thoai da thanh toan trong ky
bang chuyén khodn: 5.500 (trong d6 thué GTGT: 500), phan b6 cho hai bd
phan theo ty 1& HCSN: 5, dich vu: 3

7. Céc khodn chi khac bang tién mat & b0 phén dich vu: 1.600, chi ding cho
cong tac chuyén mon nghiép vu: 2.200

8. Gié tri dich vu tiéu thu bao gbm ca thué€ 132.000, thué€ suat thué GTGT 10%,
khach hang da thanh toan bang chuyén khodn

9. SO thu phi, 1& phi bang tién mat: 15.000

10. NOp ngan sach sO thu dugc bang tién mat: 11.000, sO con lai bd sung vao
nguOn kinh phi hoat ddng. Chua nhan dugc chlng tU ghi thu, ghi chi ngan
sach

11. K&t chuyén chi phi va xac dinh két qua hoat ddng dich vu

12. Nhan dugc ching tUr ghi thu, ghi chi ngan sach b6 sung ngubn kinh phi &
nghi€p vu 10

13. K&t chuyén s chi hoat ddng va ngudn kinh phi hoat ddng chua dugc quyét
toan sang ndm sau chd quyét toan

Yéu cdu: Pinh khodn va phan anh tinh hinh trén vao tai khodn
Biét rang hoat dOng dich vu thudc d6i tugng ndp thué GTGT tinh theo phudng
phap khau trtr thué



Bai 24:

Pon vi HCSN A c6 tG chlc hoat dOng dich vu (dvt: 1.000d)

A. SO du dau dau quy I ndm N cUa mOt sO tai khodn:

TK 631: 2.120, cadc Tk khac c6 sO du gid dinh. Hoat dOng ndy tinh thué

GTGT theo phuong phap khau trlr

B. Chi phi phat sinh trong quy I/N

1

2.

Tién luong phai trd cla hoat dOng dich vu: 45.000
Trich BHXH, BHYT, KPCP cUa nhan vién hoat ddng dich vu, cho biét tién
luong 1am can cU trich BHXH, BHYT cUa sO nhan vién trén la: 28.350

. Trich kh&u hao TSCP dung cho hoat dOng dich vu: 2.210, trong dé khau hao

TSCPD hinh thanh tU nguon vOn kinh doanh: 1.050, con lai 1a do ngan sach cap.
SO khau hao c6 ngudn gbc ngan sach dugc bo sung quy phét tri€n hoat dOng
su nghiép.

Xuat vat liéu dung cho hoat dOng dich vu: 3.610; xuat céng cu, dung cu ding
cho hoat dOng dich vu thudc loai phan b6 mot 1an: 250, thudc loai phan bd
dan trong 2 nim: 2.400

. Thué€ mén bai phdi ndp cho hoat ddng dich vu trong ndm N 13 : 1.000
. 13i vay phai trd trong nam N: 1.200

Chi phi dién, dién thoai dung cho hoat dOng dich vu gia chua thué: 1.960,
thué GTGT 10%, chua thanh toan. Chi phi nu@c chua thué GTGT: 600, thué
GTGT 5%, thanh toan bang chuyén khoan.

Thanh ly mOt TSCP dung cho hoat dOng dich vu, nguyén gia: 28.000, khau hao
lity ké: 26.000, chi phi thanh 1y bang tién mat: 200. Thu thanh 1y bang tién
mat: gia chua thué: 1.300, thué GTGT 10%. TSCD nay thudc ngudn vOn kinh
doanh

. Hoat déng dich vu hoan thanh cung cap cho khach hang gia chua thué 95.300,

thué GTGT 10%. Khach hang trd ngay bang tién mat: 40%, sO con lai chap

nhan no

10. Culi quy I/N, két chuyén chénh 1éch hoat dOng dich vu va hoat ddng khéc

trong quy

Yéu cdu: Pinh khodn c4c nghiép vu kinh t€ trén



Bai 25:
Pon vi HCSN B ¢6 cdc nghi€p vu kinh t€ phdt sinh trong ky (dvt: 1.000d)
1. Ngan sach Nha nudc théng bao du toan chi hoat ddng dugc duyét trong ky
1.550.000
2. Rut dU toan chi hoat dOng chuyén vao tai khodn TGKB 250.000, nhap quy tién
mé&t 90.000
3. bon vi mua mOt TSCP h{tu hinh, gi4 mua chua c6 thué GTGT 180.000, thué
GTGT 10%, dugc thanh toan cho ngudi ban bang du toan chi hoat dbng
chuyén trd. Chi phi van chuyén TSCP va chi khac bang tién mat 12.500.
TSCD da di vao hoat dOng
4. Rat DTCHD cap truc ti€p cho don vi cap dudi bang chuyén khodn 250.000
5. Thu cac khodn phi tai don vi bang tién mat 70.000. Theo quy dinh, khodn thu
nay b6 sung vao ngudn kinh phi hoat ddng 40%, phdi ndp NSNN 60%. SO
dugc b6 sung ngudn kinh phi hoat ddng da nhan dugc chiing tU ghi thu, ghi
chi ngan sach
6. Chi tién mat mua vat liéu nhap kho ding cho hoat ddng chuyén mén & don vi
22.000 (trong d6 thué GTGT 2.000), chi van chuyén vat liéu vé nhép kho da
thanh todn bang tién mat 5.000
7. Theo yéu cau cla don vi chi trd cho xi nghi€p M khodn ti€n 25.000, don vi da
chuyén trd bang tién gUi nhan hang
8. Ngan hang béo s0 1ai tién gUi trong ky 15.000
9. Nhan ban giao khoi lugng s(ra chita 16n cla ngudi nhan thau 65.000, don vi
da thanh todn bang du toan hoat ddng chuyén tra
10. MOt sO khodn chi hoat dOng chuyén mén nghi€p vu:
a. Tién luong phai trd cho céng chlc, vién chlc 220.000
b. Trich BHXH, BHYT, KPCD theo ti 1€ quy dinh
c. Gia tri vat liéu xudt dung 17.000 trong d6 thudc kinh phi ndm trudc
10.000
d. Chi vé nghiép vu phi di chuyén trd bang du toan chi hoat déng 6.000
11. Chi khac bang tién mat & b phén quan ly 10.000
12. Chi tién mat tam trd luong cho cong chlfc, vién chic clla don vi 170.000



13. Nhan dugc gidy bao clla NH vé s tién don vi cap dudi chuyén trd khodn

don vi da chi ho

14. Cu0i nam, ki€m ké xac dinh kh6i lugng sUa ch(ta 16n hoan thanh nhung chua

ban giao dua vao st dung 95.000, khoi lugng nay dudc quyét todn v4i ngubn
kinh phi hoat dOng trong ndm

15. Bon vi duyét bao cio quyét toan cla cdp dudi theo kinh phi cap, biét rang

don vi cap dudi da st dung hét so kinh phi hoat dOng hinh thanh trong ky

16. xU 1y khodn thu tai don vi trong ky két chuyén vao TK “chénh 1&ch thu chi

chua xUrly”

17. Bao céo quy€t toan ky ndy dugc duyét theo sO chi thuc t€, sO kinh phi khong

st dung hét don vi nOp trd cho ngan sach bang tién gUi ngan hang

Yéu cau: Dinh khodn va phan anh tinh hinh trén vao tai khodn

Bai 26:

bon vi X thuc hién 2 du 4n & dia phuong: du an 1 va du 4n 2 trong dé 2 du

an thuc hién theo phuong thiic tin dung. Tinh hinh ti€p nhan va st dung kinh phi

trong qud trinh thuc hién 2 du 4n ndy nhu sau: (dvt: 1.000d)

1.
2.
3.

Nhan dugc thdng bao du todn chi du 4n cUa du an 1 1a: 5.000.000

Pon vi rit du toan chi du &n cla du &n 1 vé& quy nhap ti€n mat: 1.270.000
Nhén kinh phi du 4n 2 do Nha nu@c cdp doi Ung cho vay va chuyén vao tai
khodn cla don vi & kho bac Nha nudc: 130.00; nhan vién trQ tU tai troQ:
1.170.000. Sau d6 don vi chuyén tién cho cac dOi tugng vay trong mOt nim
v0i 13i sudt 8%/ndm

Don vi cap kinh phi du an 1 cho don vi cdp dudi d€ cung thuc hién du an:
2.350.000

Chi phi dén bu cho mOt s6 doi tuong dé thuc hién du an 1 chi bang tién mat:
75.000

Mua mot sO thi€t bi dung cho du 4n 1 tri gia: 225.000, da thanh toan cho ngudi
ban bang du toan chi du’ an chuyén trd

Theo hgp dbng, tién thué 1ap dat thi€t bi (mua & nghi€p vu 6) phai tra la:
18.000 (trong d6 thué GTGT 10%). Quyé€t todn hoan thanh ban giao thi€t bj



dua vao s dung. Pon vi da thanh toan cho ngudi nhan thau bang du toan chi
du an chuyén trd

8. Mua vat liéu, DC dua thang vao cho du an 1 1a: 700.000, thanh toan cho ngudi
ban bang tién mat

9. Tién luong phadi trd cho nhan vién thuc hién du 4n 1 1a: 95.000. Trich BHXH,
BHYT, KPCD theo ty 1€ quy dinh

10. Bon vi cap dudi béo céo 1én da sir dung hét sO kinh phi cap trong ky. Don vi
da duyét bao céo clla don vi cap dudi theo diing s6 cap

11. DU 4n 1 da hoan thanh, quyét toan dugc duyét theo diing s chi thuc t€, s6
kinh phi khong s dung hét, don vi da ndp trd ngan sach bang tién mat

12. K&t thic thoi gian thuc hién du an 2, sO phi thu & cac doi tugng vay bang
tién mat: 85.000 dugc tinh cho nha tai trg va Nha nudc theo ty 1& gép von.
Theo quy dinh don vi phai nOp ngan sach: 80% s 1ai thu dugc, con 1ai 20%
d€ lai don vi. Thuc t€ tOng sO tién thu vé gép vOn bang ti€én mat la:
1.200.000. SO con lai dugc nha tai trg va Nha nudc cho phép x6a ng do mot
sO doi tugng khong c6 kha ning thanh toan theo ty 1€ v&i vOn cUa cac bén lién
quan. Phan kinh phi cUa Nha nudc dugc b6 sung ngudn kinh phi hoat ddng
cho don vi, phan kinh phi dugc tai trg trd bang tién mat

Yéu cdu: Pinh khodn va phan anh vao tai khodn cac nghi€p vu kinh t€ trén
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